UY BANNHANDAN  CONG HOA XA HOQI CHU NGHIA VIET NAM

TINH BINH PHUOC Péc lap - Tu do - Hanh phiic
Sb: 987 /Qb-UBND Binh Phuée, ngay 10 thing 5 ndm 2025
QUYET PINH

C6ng bé tha tuc hanh chinh ndi b giira cac co' quan hanh chinh
nha nudéec linh vuc Thi dua, khen thwéng; Chinh quyén dia phwong;
T6 chitc - Bién ché thugc pham vi chite ning quan Iy nha nwéc
cua nganh Ngi vu trén dia ban tinh Binh Phwoéc

CHU TICH UY BAN NHAN DAN TiNH

Can cir Ludt Té chire chinh quyén dia phirong ngay 19/02/2025;

Can cir Quyét dinh s6 1085/0D-TTg ngay 15/9/2022 ciia Thii twéng Chinh
phu vé ban hanh Ké hoach ra sodt, don gian hoa thu tuc hanh chinh ngi bo trong
hé thong hanh chinh Nha nuée giai doan 2022-2025;

Can cir Quyét dinh sé 311/0D-BNV ngay 04/4/2025 ciia Bé trieong B Néi
v vé cong bé thi tuc hanh chinh ndi bo gitta cac co quan hanh chinh nha nuoc
linh viee Thi dua, khen thuong thuoc pham vi, chirc nang quan ly nha nuoc cua
Bo Noi vu,

Can cir Quyét dinh sé 316/0D-BNV ngay 04/4/2025 ciia Bé trieong B Néi
v vé cong bé thi tuc hanh chinh ndi bo gitta cac co quan hanh chinh nha nuoc
linh viee T6 chike - Bién ché thudc pham vi, chire nang quan 1y nha nwée cia Bo
Noi vu;

Can cir Quyét dinh sé 319/0D-BNV ngay 08/4/2025 ciia Bé trieong B Néi
vu vé cong bé thi tuc hanh chinh ndi bo gitta cac co quan hanh chinh nha nuoc
linh vwee Chinh quyén dia phirong thuéc pham vi, chirc ndng quan 1y nha nuéce
cua Bo Noi vu;

Xét dé nghj cua Gidm déc So Néi vu tai To trinh sé 1298/TTr-SNV ngay
17/4/2025.

QUYET PINH:

Piéu 1. Céng bd Danh muc tha tuc hanh chinh noi b gitta cac co quan hanh
chinh nha nudc linh vuc Thi dua - khen thuang; Chinh quyén dia phuong; T6 chuc -
Bién ché thudc pham vi chirc ning quan 1y nha nudc cia nganh Noi vu trén dia ban
tinh Binh Phudc (Phy luc kem theo).

Pieu 2. Quyét dinh nay cd hiéu luc thi hanh ké tir ngay ky va bai bo néi dung
tai cac van ban sau:

1. Muc 1,11 Phan A; Phan B; Phan C - Danh muc thu tuc hanh chinh duoc ban
hanh kém theo Quyét dinh sé 459/QD-UBND ngay 21/3/2024 caa Chu tich UBND
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tinh vé viéc cong bé Danh muc TTHC stra doi, bo sung trong linh vuc thi dua,
khen thuong; tuyén dung, st dung va quan ly vién chac; chinh quyén dia
phuong thudc tham quyén quan ly va giai quyét caa nganh Noi vu trén dia ban
tinh Binh Phuéc va muc | Phan D - Danh muc tha tuc hanh chinh ban hanh kém
theo Quyét dinh s6 1872/QD-UBND ngay 17/11/2023 cua Chu tich UBND tinh
vé cong bd Danh myuc TTHC va néi dung thuc hién duoc tiép nhan va tra két
qua tai Trung tdm Phuc vu hanh chinh c6ng, Trung tdam Luu trir lich si, UBND
cap huyén, UBND cap x4 thudc tham quyén quan Iy va giai quyét cua nganh Noi
vu trén dia ban tinh Binh Phudc.

2. Muc Il Phan A; muc IV Phan B; Muc Il Phan C - Danh muc TTHC ban
hanh kém theo Quyét dinh s6 542/QD-UBND ngay 03/4/2024 cia Chu tich
UBND tinh vé viéc c¢ong bb chuan hoa Quy trinh giai quyét tha tuc hanh chinh
tiép nhan va tra két qua tai Trung tdm Phuc vu hanh chinh c6ng, Uy ban nhan
dan cap huyén, Uy ban nhan dan cap xa thudc tham quyén quan Iy va giai quyét
cua nganh Noi vu trén dia ban tinh Binh Phuéc.

3. Muc IV Phan A, Muc 111 Phan B - Danh muc TTHC ban hanh kém theo
Quyét dinh sé 1872/QD-UBND ngay 17/11/2023 cua Chu tich UBND tinh vé
viéc cdng bd Danh muc tha tuc hanh chinh va noi dung thuc hién duoc tiép nhan
va tra két qua tai Trung tdm Phuc vy hanh chinh cong, Trung tm Luu trit lich
s, UBND cap huyén, UBND cap x4 thudoc tham quyén quan ly va giai quyét
cua nganh Noi vu trén dia ban tinh Binh Phudc.

4. Muyc X, Phan A - Danh muc TTHC ban hanh kém theo Quyét dinh s6
1726/QD-UBND ngay 27/10/2023 cua Cha tich UBND tinh vé viéc céng bo
chuan héa danh muc thu tuc hanh chinh thudc tham quyén quan ly va giai quyét
cua nganh Lao dong - Thuong binh va Xa hoi trén dia ban tinh Binh Phuéc.

Piéu 3. Thu trudng c&c so, ban, nganh tinh; Chu tich UBND céac huyén,
thi x4, thanh phé; Chu tich UBND cac x4, phuong, thi tran va cac té chac, ca
nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Nei nhégn: g KT. CHU TICH

- Cuc @ngj TTHC (VPCP); '
- CT, cac Pho Chu tich;

- S& Noi vy

- Nhu biéu 3;

- LBVP, cac phong, TT;
- Luu: VT, NC.
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~ PHULUC

LHUC NANG QUAN LY CUA NGANH NOI VU
TREN PIA BAN TINH BINH PHUOC

(Ban hanh kém theo Quyét dinh sé 987 /OP-UBND ngay 10thdng 5 ndam 2025
cua Chu tich Uy ban nhan dan tinh Binh Phwoc)

PHAN A. DANH MUC THU TUC HANH CHINH NOQI BOQ
I. LINH VU'C CHINH QUYEN DPIA PHUONG

1. Danh muc thi tuc hanh chinh ngi b giira cac co quan hanh chinh nha nwéc linh
vuc chinh quyén dia phwong

Tén thi tuc hanh chinh

Cian cw phap ly

STT
Tha tuc phan loai don vi hanh chinh cap L‘uaF TOHChqu chinh quyen d 1.a;p huotng
1 o va cac van ban quy dinh chi tiét, huéng
xa X oo
dan thi hanh
The tuc tham dinh thanh lap thon mei, | Y& TO ehuc chinh quyén dia phuong
2 va cac van ban quy dinh chi tiet, hudng

thon to dan pho

dan thi hanh

2. Danh muc thii tuc hanh chinh bj bii bé linh vwe chinh quyén dia phwong thudc
pham vi quén ly nha nuéc ciia nganh Néi vu

STT

Tén thi tuc hanh

Ma TTHC chinh

Quyét dinh cong bd thi tuc hanh
chinh

1.012268.00.00.
00.H10

Thu tuc phan loai don
vi hanh chinh cap xa

Quyét dinh s6 459/QP-UBND ngay
21/3/2024 ciia UBND tinh vé cong bd
danh muc TTHC sira d6i, bo sung trong
linh vuc thi dua, khen thudng; tuyén
dung, st dung va quan ly vién chuc;
chinh quyén dia phuong thudc thim
quyén quan 1y va giai quyét ciia nganh
NOoi1 vu trén dia ban tinh Binh Phudc

Thu tuc tham dinh
thanh 1ap thon mdi,
thon to dan phd

2.000465.000.0
0.00.H10

Quyét dinh s6 1872/QP-UBND ngay
17/11/2023 ctia UBND tinh vé cong bd
danh muc TTHC va ni dung thyc hién
dugc tiép nhan va tra két qua tai Trung

tam Phuc vu hanh chinh cong, Trung tam
Luu trit lich str, UBND cép huyén,
UBND cép x4 thudc tham quyén quéan 1y
va giai quyét ciia nganh Noi vu trén dia




ban tinh Binh Phudc

II. LINH VUC THI PUA - KHEN THUONG

1. Danh muc thu tuc hanh chinh ngi b giira cac co quan hanh chinh nha nwéc linh
vuwe Thi dua — khen thuwéng

STT

Tén tha tuc hanh chinh

Cian cir phép ly

A. THU TUC HANH CHINH CAP TINH

Thu tuc ting Bang khen cua Chua tich UBND

Luat Thi dua, khen thuéng va cac

1 ., vian ban quy dinh chi tiét, huéng dan
tinh S
thi hanh
Luat Thi dua, khen thudng va cac N
2 | Thu tuc tang co thi dua caa UBND tinh van ban quy dinh chi tiét, huéng dan
thi hanh
’ ’ Luat Thi dua, khen thudng va cac N
3 | Thu tuc tang danh hiéu Chién si thi cap tinh van ban quy dinh chi tiét, huéng dan
thi hanh
Thu tuc ting danh hiéu T4p thé lao dong xuat Ly at Thl dua, khen t-hu:’(gng va} cac x
4 2 van ban quy dinh chi tiét, huéng dan
sac s
thi hanh
Thi tuc tang Bing khen ciia Cha tich UBND | U4t Thi dua, khen thuong va cac |
5 , Y van ban quy dinh chi tiét, hudng dan
tinh theo chuyén dé I
thi hanh
Thi tuc ting Co thi dua cia UBND tinh theo | |3t Thi dua, khen thuong va cac |
6 NS van ban quy dinh chi tiét, hudng dan
chuyén dé s
thi hanh
Thu tuc ting Bang khen cua Cha tich UBND LEJ at Thl dua, khen t-hqgng V? cac x
7 el A LA ol AL van ban quy dinh chi tiét, huéng dan
tinh vé thanh tich dot xuat S
thi hanh
Thu tuc tang Bang khen caia Chu tich UBND LEJ at Thl dua, khen t_hu:’cgng va} cac x
8 , A van ban quy dinh chi tiét, hudng dan
tinh cho h¢ gia dinh -
thi hanh
, < N , - Luat Thi dua, khen thuéng va cac
9 Thu tuc tang Bang khen caa Chua tich UBND viin ban quy dinh chi tiét, huéng dan

tinh vé thanh tich d6i ngoai

thi hanh

B. THU TUC HANH CHINH CAP HUYEN, THI XA, THANH PHO

Thu tuc ting Gidy khen caa Chu tich UBND

Luat Thi dua, khen thudng va cac

1 huyén cho cé& nhan, tap thé theo cong trang ;ﬁ‘_nhl?éfr‘] quy dinh chi tict, huéng dan
i han
Tha tuc ting danh hiéu Tap thé lao dong tien | LUt Thi dua, khen thuong va cac
2 tién van ban quy dinh chi tiét, huéng dan
thi hanh
3 | Thu tuc tang danh hiéu Chién si thi dua co so

Luat Thi dua, khen thuong va cac




van ban quy dinh chi tiét, huéng dan
thi hanh

_ o Luat Thi dua, khen thudng va cac
4 | Thu tyc tang danh hi¢u Lao dong tién tien van ban quy dinh chi tiét, huéng dan

thi hanh

Tha tuc ting Gidy khen cia Cha tich UBND | Ludt Thi dua, khen thuong va cac

® | cép huyan vé thanh tich thi dua theo chuyén d& tVr?'nhl?éIrl] quy dinh chi tict, huéng dan
i han
6 | Tha tuc tang Gidy khen cua Chu tich UBND | LUdt Thi dua, khen thugng vacac
cAp huyén vé thanh tich dot xuét van ban quy dinh chi tiét, huéng dan
i ' thi hanh
Thi tuc tang Gidy khen ciia Cha tich UBND | Luat Thi dua, khen thuéng va cac
7 ¢4p huyén cho h¢ gia dinh van ban quy dinh chi tiét, huéng dan
| ' thi hanh

C. THU TUC HANH CHINH CAP XA

Tha tuc ting Gidy khen cia Cha tich UBND | Luat Thi dua, khen thuong va cac

1| cép xa cho ca nhan, tap thé theo cang trang :r?nhl?élrl] quy dinh chi tiet, huéng dan
i han
, | Thutyctang Gidy khen caa Chu tich UBND '—Pé‘t Thi dua, khen thu:’(;yng Vé} cac N
cAp Xa vé thanh tich thi dua theo chuyén dé tVé{nh‘?aI;] quy dinh chi tict, uéng dan
i han
3 Thu tuc tang Gidy khen cua Chu tich UBND Lf'é‘t Thi dua, khen th“f(:?ng Vé} cac N
cAp xa vé& thanh tich dot xuét van l?an quy dinh chi tiét, huéng dan
thi hanh
4 | Thutucting Gidy khen ciia Chu tich UBND | Luat Thi dua, khen thuong va cac
chp xa cho h¢ gia dinh van l?an quy dinh chi tiét, huéng dan
thi hanh
_ L, Luat Thi dua, khen thuong va cac
5 | Thu tyc tang danh hi¢u Lao dong tién tien van ban quy dinh chi tiét, huéng dan
thi hanh

2. Danh muc thi tuc hanh chinh bi bai bé linh vye thi dua khen thwéng thugc pham vi
quan ly nha nuwdc cia nganh Nogi vu

Tén thi tuc hanh Quyét dinh cong bd thi tuc hanh

STT | MaTTHC chinh chinh

A. THU TUC HANH CHINH CAP TiNH

Quyét dinh s6 1099/QP-BNV ngay
Thu tuc tang thuong 31/12/2023 cua Bo truong Bo Noi vu
Béf‘g khqen cua Bo, ban, | viéc cong bd TTHC quy dinh tai
nganh, tinh Nghi dinh s 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot sb diéu cua Luat Thi dua, khen

1 1.012392




thudong

1.012393

Th tuc tang co thi dua
cua Bo, ban, nganh, tinh

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong B Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sb 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thuong

1.012395

Thu tuc tang danh hiéu
Chién si thi dua Bo, ban,
nganh, tinh

Quyét dinh s6 1099/QD-BNV ngay
31/12/2023 cua Bo truong Bo  Nai vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh s 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thuong

1.012396

Thu tuc tang danh hiéu
Tap thé lao dong xuat
S4C

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truéong Bo Noi vu
vé viéc cong bé TTHC quy dinh tai
Nghi dinh s 98/2023/ND-CP ngay
31/12/2023 ctua Chinh pha quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

1.012398

Thu tuc tang thuong
Bang khen caa Bo, ban,
nganh, tinh theo chuyén
dé

Quyét dinh s6 1099/QD-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bé TTHC quy dinh tai
Nghi dinh s 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

1.012399

Th tuc tang Co thi dua
cua Bo, ban, nganh, tinh
theo chuyén dé

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truéong Bo Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sb 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudong

1.012401

Thu tuc tang thuong
Bing khen cua Bo, ban,
nganh, tinh vé thanh tich
dot xuat

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sb 98/2023/ND-CP ngay




31/12/2023 cua Chinh phu quy dinh chi
tiét mot sb diéu cua Luat Thi dua, khen
thuong

Thu tuc tang thuong

Quyét dinh s6 1099/Qb-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai

8 1.012402 | Bang khen ctia Bo, ban, | Nghi dinh s§ 98/2023/ND-CP ngay
nganh, tinh cho gia dinh | 31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 dicu cua Luat Thi dua, khen
thuong
Quyét dinh s6 1099/QP-BNV ngay
Thi tuc ting thusng 31/12/2023 cua Bo truong Bo  Noi vu
Bing khen fﬁa B4, ban vé viéc cong bd TTHC quy dinh tai
9 1012403 | nganh. tinh v& thanh tich | Nahi dinh s6 98/2023/ND-CP ngay

dbi ngoai

31/12/2023 ctua Chinh phu quy dinh chi
tiét mot sé diéu cua Luat Thi dua, khen
thuong

B. THU TUC HANH CHINH CAP HUYEN

1 1.012381

Thu tuc tang Giay khen
cua Chu tich UBND
huyén cho ca nhan, tap
thé theo cong trang

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong Bo  Nai vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh s 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

2 1.012383

Thu tuc tang danh hiéu
Tap thé lao dong tién
tién

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong Bo Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sb 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

3 1.012385

Thu tuc tang danh hiéu
Chién si thi dua co s&

Quyét dinh s6 1099/QD-BNV ngay
31/12/2023 cua Bo trudng Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sé 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot sb diéu cua Luat Thi dua, khen
thuong




Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong Bo Noi vu
Thua tuc tang danh hiéu | vé viéc cong bd TTHC quy dinh tai
4 1.012386 | Lao dong tién tién Nghi dinh sé 98/2023/NB-CP ngay
31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thuong
Quyét dinh s6 1099/Qb-BNV ngay
, 31/12/2023 cua B§ truong Bo  Noi vu
Thu tuc tang Giay khen | & \iac cang b§ TTHC quy dinh tai
5 1.0123g7 | Cua Chutich UBND cap | o 4inh 5§ 98/2023/ND-CP ngay
gﬂi’ige‘fct{:j;:;';: thi 31/12/2023 cia Chinh phii quy dinh chi
tiet mot so diéu cua Luat Thi dua, khen
thuong
Quyét dinh s6 1099/QD-BNV ngay
, 31/12/2023 cua B6 truong Bo  Ngi vu
Thu tuc tang Giay khen | ;& yjac cang bé TTHC quy dinh tai
6 1.0123g9 | Cua Chu tich UBND Cap | \oni 4inh 56 98/2023/ND-CP ngay
in’f” V€ thanh tich dot 31/12/2023 cia Chinh phi quy dinh chi
tiet mot so dieu cua Luat Thi dua, khen
thudng
Quyét dinh s6 1099/QD-BNV ngay
31/12/2023 cua B6 truong Bo  Ngi vu
Thu tuc tang Giay khen | vé viéc cong bé TTHC quy dinh tai
7 1.012390 | cua Chu tich UBND cap | Nghi dinh s6 98/2023/ND-CP ngay
huyén cho gia dinh 31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

C. THU TUC HANH CHINH CAP XA

1 1.012373

Thu tuc tang Giay khen
ciia Chu tich UBND cap
x& cho ca nhan, tap thé
theo cong trang

Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sb 98/2023/ND-CP ngay
31/12/2023 cta Chinh pha quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudong

2 1.012374

Thu tuc ting Gidy khen
ctia Chu tich UBND cép
x& vé thanh tich thi dua
theo chuyén dé

Quyét dinh s6 1099/Qb-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai
Nghi dinh sé 98/2023/ND-CP ngay




31/12/2023 cua Chinh phu quy dinh chi
tiét mot sb diéu cua Luat Thi dua, khen
thuong

Thu tuc ting Gidy khen

Quyét dinh s6 1099/Qb-BNV ngay
31/12/2023 cua Bo truong Bo  Noi vu
vé viéc cong bd TTHC quy dinh tai

3 1.012376 | cua Chu tich UBND cap | Nghj dinh sé 98/2023/NB-CP ngay
xa vé thanh tich dot xuat | 31/12/2023 caa Chinh pha quy dinh chi
tiét mot s6 dicu cua Luat Thi dua, khen
thuong
Quyét dinh s6 1099/QP-BNV ngay
31/12/2023 cua Bo trusng Bo  Noi vu
Thu tuc tang Gidy khen | vé viéc cong bd TTHC quy dinh tai
4 1.012378 | cua Chutich UBND cap | Nghi dinh s§ 98/2023/ND-CP ngay
xa cho gia dinh 31/12/2023 ctia Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thuong
Quyét dinh s6 1099/QD-BNV ngay
31/12/2023 cua Bo trusng Bo  Noi vu
Thu tyc tang danh hiu | & vige cang bé TTHC quy dinh tai
5 1.012379 | Lao dong tien tien Nghi dinh s6 98/2023/ND-CP ngay

31/12/2023 cua Chinh phu quy dinh chi
tiét mot s6 diéu cua Luat Thi dua, khen
thudng

I11. LINH VU'C TO CHUC - BIEN CHE

1. Danh muc thi tuc hanh chinh ngi b giira cac co’ quan hanh chinh nha nwéc linh vuc
To chic - Bién che

STT

Tén tha tuc hanh chinh

Cin cur phéap ly cia thia tuc hanh chinh

THU TUC HANH CHINH CAP TiNH

Nghi dinh s6 158/2018/ND-CP ngay

1| Thu tyc tham dinh thanh lap t6 chtc hanh | 55,14 15418 8 Chinh phir quy dinh v
chinh thugc tham quyén quyét dinh cua T S P W
’ A 1A 42 thanh lap, t6 chuc lai, giai thé to chirc hanh
Uy ban nhén dan tinh .
chinh
5 Thu tuc tham dinh t6 chuec lai to chac Nghi dinh s6 158/2018/ND-CP ngay

hanh chinh thugc tham quyén quyét dinh
cua Uy ban nhan dan tinh

22/11/2018 cia Chinh phu quy dinh vé
thanh lap, t6 chic lai, giai thé t6 chic hanh
chinh



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
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Nghi dinh s6 158/2018/ND-CP ngay

3 | Thu tyc tham dinh gial the to chic hanh 1 55,01 15418 13 Chinh pha quy dinh vé
chinh thugc tham quyén quyet dinh CUa | ., s A L2 b1 aas D202 s
, A A 41 thanh 1ap, t6 chuc lai, giai thé to chic hanh
Uy ban nhan dan tinh p
chinh
Thu tuc tham dinh thanh Iap don vise | Nghi dinh s6 120/2020/ND-CP ngay
4 | nghiép cong lap thuoc tham quyen quyet | 07/10/2020 cua Chinh phu quy dinh ve
dinh cta Uy ban nhan déan tinh thanh lap, t6 chic lai, giai thé don vi su
nghiép cong lap
Thu tuc tham dinh t6 chic lai don visy | Nghi dinh 6 120/2020/ND-CP ngay
5 | nghiép cong lap thuge tham quyen quyet | 07/10/2020 cua Chinh phu quy dinh vé
dinh cua Uy ban nhan déan tinh thanh lap, t6 chic lai, giai thé don vi su
nghiép cong lap
Thu tuc tham dinh giai thé don visw | Nghi dinh 56 120/2020/ND-CP ngay
6 | nghiép cong lap thuge tham quyen quyet | 07/10/2020 cua Chinh phu quy dinh vé
dinh cua Uy ban nhan déan tinh thanh lap, to chic lai, giai thé don vi su
nghiép cong lap
;| Th tuc tham dinh d¢ &n vi tri viéc lam | Nghj dinh sé 62/2020/ND-CP ngay
trong cac co quan, to chac hanh chinh 01/6/2020 cua Chinh phua quy dinh vé vi tri
thuoc tham quyén quyét dinh cua Uy ban | yvigc 1am va bién ché cong chic
nhan dan tinh
6 Thﬁ tuc thér,n dinh diéu (ihinh Vi t\ri ViéC, Nghi dinh s 62/2020/ND-CP ngay ‘
lam trong cic cg quan, t6 chirc hanh chinh | 01/6/2020 cua Chinh pha quy dinh vé vi tri
thugc tham quyen quyct dinh cua Uy ban | yijac 1am va bién ché cong chirc
nhan dan cap tinh
Thu tuc tham dinh dé &n vi tri viéc lam Nghi dinh s6 106/2020/ND-CP ngay
9 | trong cac don vi sy nghiép cong lap thudc 19/9/2020 cua Chinh phu quy dinh Ve vi tri
tham quyén quyét dinh cia UBND cap viéc lam va s6 luong nguoi lam vigc trong
tinh don vi su nghiép cbng lap
Thu tuc tham dinh diéu chinh vj tri viéc Nghi dinh s6 106/2020/ND-CP ngay
lam trong cac don vi su nghiép cong lap 1_0/9/2020 cua Chinh phu quy dinh ve vi tri
10 | thudc tham quyén quyét dinh cia UBND | Viéc lam va so lugng nguoi lam vigc trong
cap tinh don vi sy nghiép cong 1ap
Thu tuc thim dinh s6 lwong nguoi 1am Nghi dinh s6 106/2020/ND-CP ngay
Vviéc trong cac don vi sy nghiép cong lap 1_0/9/2020 cua Chinh phu quy dinh Ve Vi tri
11 | thugc thAm quyén quyét dinh cia UBND | Viéc lam va so lugng nguoi lam viéc trong
cap tinh don vi sy nghiép cong 1ap
Thu tuc tham dinh diéu chinh sb lugng Nghi dinh s6 106/2020/ND-CP ngay
nguoi lam viée trong cac don vi sw nghiép | 10/9/2020 cua Chinh phu quy dinh ve vi tri
12 viéc lam va so Iuwgng nguoi lam viéc trong

cong lap thuoc tham quyén quyét dinh cua
UBND cép tinh

don vi su nghiép cong lap



https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-62-2020-nd-cp-vi-tri-viec-lam-va-bien-che-cong-chuc-444013.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-62-2020-nd-cp-vi-tri-viec-lam-va-bien-che-cong-chuc-444013.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-106-2020-nd-cp-vi-tri-viec-lam-so-luong-nguoi-lam-viec-trong-don-vi-su-nghiep-cong-lap-334382.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-106-2020-nd-cp-vi-tri-viec-lam-so-luong-nguoi-lam-viec-trong-don-vi-su-nghiep-cong-lap-334382.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-106-2020-nd-cp-vi-tri-viec-lam-so-luong-nguoi-lam-viec-trong-don-vi-su-nghiep-cong-lap-334382.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-106-2020-nd-cp-vi-tri-viec-lam-so-luong-nguoi-lam-viec-trong-don-vi-su-nghiep-cong-lap-334382.aspx
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THU TUC HANH CHINH CAP HUYEN

Tha tuc tham dinh thanh 1ap t chic hanh
chinh thudc tham quyén quyét dinh cua

Nghi dinh s6 158/2018/ND-CP ngay
22/11/2018 caa Chinh phu quy dinh vé

1 Uy ban nhan dan cp huyén thanh 1ap, t6 chuc lai, giai thé t6 chic hanh
chinh
Thu tuc tham dinh t6 chuc lai té chirc hanh | Nghi dinh sé 158/2018/ND-CP ngay
) chinh thudc tham quyén quyét dinh caa Uy | 22/11/2018 cua Chinh pha quy dinh vé
ban nhan dan cap huyén thanh 1ap, t6 chuc lai, giai thé t6 chirc hanh
chinh
Thu tuc tham dinh giai thé té chic hanh Nghi dinh s6 158/2018/ND-CP ngay
3 chinh thuoc tham quyén quyét dinh caa Uy | 22/11/2018 cua Chinh pha quy dinh vé
ban nhan dan cap huyén thanh lap, t6 chuc lai, giai thé to chic hanh
chinh
Tha tuc thim dinh thanh Iap don vi su Nghi dinh sé 120/2020/ND-CP ngay
4 nghiép cong lap thudc tham quyén quyét | 07/10/2020 cua Chinh pha quy dinh vé
dinh cua Uy ban nhan dan cap huyén thanh 1ap, t6 chuc lai, giai thé don vi su
nghiép cong lap
Thu tuc tham dinh t6 chic lai don vi sy Nghi dinh s 120/2020/ND-CP ngay
. nghiép cdng lap thudc tham quyén quyét | 07/10/2020 cua Chinh pha quy dinh vé
dinh cua Uy ban nhan dan cap huyén thanh lap, t6 chuc lai, giai thé don vi su
nghiép cong lap
Thu tuc tham dinh giai thé don vi su nghiép | Nghi dinh s6 120/2020/ND-CP ngay
6 cong lap thudc tham quyén quyét dinh cua | 07/10/2020 ctua Chinh pha quy dinh vé

Uy ban nhan dan cap huyén

thanh lap, t6 chuc lai, giai thé don vi su
nghiép cong lap

2. Danh muc TTHC bi béi bé linh vuc té chikc — bién ché thugc pham vi quan ly
nha nwéc cua nganh Noi vu

STT

Ma TTHC Tén TTHC

Quyét dinh cong bé TTHC

THU TUC HANH CHINH CAP TINH

1.009319 don vi su nghiép cong lap

Tha tuc tham dinh thanh lap

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thua tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu trix,
UBND céap huyén, UBND cip x&
thudc tham quyén quan ly va giai
quyét caa nganh Noi vu



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247150
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
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1.009320

Thu tuc thim dinh t6 chirc
lai don vi su nghiép céng
lap

Quyét dinh s6 1118/QP-UBND ngay
29/4/2021 vé viéc cong bé thu tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu tri,
UBND cap huyén, UBND cap x&
thudc tham quyén quan ly va giai
quyét caa nganh Noi vu

1.009321

Tha tuc tham dinh giai thé
don vi sy nghiép cong lap

Quyét dinh s6 1118/QP-UBND ngay
29/4/2021 vé viéc cong bé thu tuc
hanh chinh chuan héa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu trir,
UBND cap huyén, UBND cap x&
thudc tham quyén quan ly va giai
quyét ciia nganh Nbi vu

1.009331

Thu tuc tham dinh thanh 1ap
to chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bé thu tuc
hanh chinh chuan héa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu tri,
UBND cap huyén, UBND céap x&
thugc tham quyén quan ly va giai
quyét caa nganh Noi vu

1.009332

Thu tuc thdm dinh t6 chuc
lai t0 chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong b thu tuc hanh|
chinh chuan hoa dugc tiép nhan tai
Trung tdm Phuc vu hanh chinh cong,
Chi cyc Van thu - Luu trir, UBND cép
huyén, UBND cip xa thudc tham
quyén quan ly va giai quyét clia nganh
Noi vu

1.009333

Thu tyc tham dinh gidi thé
to6 chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thu tuc hanh
chinh chuan hoéa dugc tiép nhan tai
Trung tdm Phuc vu hanh chinh cong,
Chi cyc Van thu - Luu trit, UBND cép
huyén, UBND cip xa thudce tham
quyén quan 1y va giai quyét ciia nganh
Noi vu



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247201
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247202
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247303
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247319
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247320
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1.009339

Thu tuc thdm dinh dé an vi
tri viéc lam

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thu tuc hanh|
chinh chuin hoa dugc tiép nhan tai
Trung tam Phuc vu hanh chinh cong,
Chi cyc Van thu - Luu trir, UBND cép
huyén, UBND cip xa thudc tham
quyén quan 1y va giai quyét ciia nganh
Noi vu

1.009340

Thi tuc thdm dinh diéu
chinh vi tri viéc lam

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thu tuc hanh|
chinh chuin hoa dugc tiép nhan tai
Trung tdm Phuc vu hanh chinh cong,
Chi cyc Van thu - Luu trir, UBND cép
huyén, UBND cap xa thudc tham
quyén quan 1y va giai quyét cia nganh
No1 vu

6.000253

Xép hang mat s6 loai hinh
don vi su nghiép cong lap
thuoc nganh Lao dong -
Thuong binh va X& hoi

Quyét dinh s6 1726/QD-UBND ngay
27/10/2023 vé viéc Cong bd chuin hoal
danh muc thu tuc hanh chinh thudc
thAm quyén quan 1y va giai quyét cual
nganh Lao dong - Thuong binh va X3
hoi trén dia ban tinh Binh Phudc

THU TUC HANH CHINH CAP HUYEN

1.009322

Thu tuc thidm dinh thanh 1ap
don vi sy nghiép cong lap

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thu tuc hanh|
chinh chuan hoa dugc t1ep nhan tai
Trung tdm Phuc vu hanh chinh cong,
Chi cyc Van thu - Luu trit, UBND cép
huyén, UBND cip xa thudc tham
quyén quan 1y va giai quyét ciia nganh
Noi1 vu

1.009323

Thu tuc thim dinh t6 chirc
lai don vi sy nghiép cbng
lap

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thua tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu tri,
UBND cap huyén, UBND cap x&
thudc tham quyén quan ly va giai
quyét caa nganh Noi vu



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247751
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247151
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247152
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1.009324

Tha tuc tham dinh giai thé
don vi su nghiép cong lap

Quyét dinh s6 1118/QP-UBND ngay
29/4/2021 vé viéc cong bé thu tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu tri,
UBND cap huyén, UBND cap x&
thudc tham quyén quan ly va giai
quyét caa nganh Noi vu

1.011262

Tha tuc tham dinh thanh lap
to chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd thu tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu trit,
UBND cap huyén, UBND cap x&
thudc tham quyén quan ly va giai
quyét ciia nganh Noi vu

1.009335

Thu tuc tham dinh to chuc
lai t6 chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bé thu tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu tri,
UBND céip huyén, UBND cip x&
thugc tham quyén quan ly va giai
quyét caa nganh Noi vu

1.011263

Thu tuc tham dinh giai the
to chirc hanh chinh

Quyét dinh s6 1118/QD-UBND ngay
29/4/2021 vé viéc cong bd tha tuc
hanh chinh chuan hoa duoc tiép nhan
tai Trung tdm Phuc vu hanh chinh
cong, Chi cuc Van thu - Luu trix,
UBND céip huyén, UBND cip x&
thugc tham quyén quan ly va giai
quyét caa nganh Noi vu



https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247153
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=313250
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=247337
https://dichvucong.gov.vn/p/home/dvc-tthc-thu-tuc-hanh-chinh-chi-tiet.html?ma_thu_tuc=313251
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PHAN 2. NOI DUNG CU THE TUNG THU TUC HANH CHINH NOI BO

A.LINH VUC CHINH QUYEN PIA PHUONG
1. Thi tuc phan loai don vi hanh chinh cap xa
a) Trinh tu thuc hién:

- Budc 1: Uy ban nhan dan xa, phuong, thi tran (sau ddy goi chung la cap x&) 1ap ho so
phan loai don vi hanh ch|nh cap minh, trinh Hoi ddng nhan dan cling cap xem xét, thong qua
guri Uy ban nhan dan cip huyén. Déi véi don vi hanh chinh cip x& khong té chic Hoi dong
nhan dan; Uy ban nhan dan cip xa chi dao co quan chuyén mon 14p hd so phén loai don vi hanh
chinh cap minh trinh Uy ban nhan dan cip huyén.

7 - Budc 2: Phong Noi vu tham muu giap Uy ban nhan dan cap huyén kiém tra ho so cia
Uy ban nhan dan cap xa; phoi hgp véi Uy ban nhan dan cap xa hoan thién ho so bao cao Uy
ban nhan dan cap huyén.
- Budc 3: Uy ban nhan dan cap huyén giri S6 Noi vy ho so phan loai don vi hanh chinh

cap xa.

- Bugc 4: Trong thoi han 30 ngay ké tir ngay nhan du hd so phan loai don vi hanh chinh
Cap x& do Uy ban nhan dan cip huyén gui dén, Giam dbc So Noi vu quyet dinh thanh 1ap Hoi
ddng tham dlnh Chu’trl té chuc tham dinh, chu tr! to Ch}IC khao sat dé phuc vu viéc tham dmh
(Truong hop can thiet So Noi vy thanh 1ap Hoi dong tham dinh chung vé phéan loai PVHC cap
xa).

- Budc 5: S¢ Noi vy trinh Chu tich Uy ban nhan dan cép tinh quyét dinh phan loai don
vi hanh chinh cap xa trong thoi han 15 ngay ké tir ngay c6 két qua tham dinh.

- Buéc 6: Chu tich Uy ban nhan dan cap tinh xem xét, quyét dinh phan loai don vi hanh
chinh cap x& trong thoi han 15 ngay ké tir ngay nhan duoc hé so trinh caa So Noi vu.

b) Cach thurc thuc hién

Nop ho so truc tiép tai tru so¢ S6 Noi vu tinh, thanh pho truc thude trung wong hodc qua
duong buu dién; gui ho so theo Van ban dién tar vé So Noi vu tinh, thanh pho truc thuoc Trung
uong.

¢) Thanh phan, sé luong hd so

* Péi Vdi don vi hanh chinh cdp xa c6 té chirc Héi dong nhan dan

- To trinh cua Uy ban nhan dan cap xa;

- Nghi quyét caa Hoi dong nhan dan cap xa;

- B40 c4o thuyét minh danh gia cac tiéu chuan phan loai don vi hanh chinh;

- Bang thong ké s6 liéu tidu chuan 1am co sé xac dinh céc tiéu chuan;

- Ban d0 xéc dinh vi tri don vi hanh chinh dugc phan loai;

- Céc vin ban cta co quan c6 tham quyén quyét dinh hoic xac nhan vé tiéu chuan caa
yéu to dac thu.

* Péi véi don vi hanh chinh cdp x& khdng té chirc Hgi dong nhan dan

- To trinh cua Uy ban nhan dan cap x&;

- B40 c4o thuyét minh danh gia cac tiéu chuan phan loai don vi hanh chinh;
- Bang théng keé s6 liéu tiéu chuan 1am co s& xéac dinh c4c tiéu chuan;

- Ban d xac dinh vj tri don vi hanh chinh duoc phan loai;
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- Céc van ban cia co quan ¢ tham quyen quyét dinh hodc xac nhan vé tiéu chuan cia
yéu to dac thu.
d) Thoi han giai quyét
- Trong thoi han 30 ngay ké tur ngay nhan du hd so phan loai don vi hanh chinh Cap Xa

do Uy ban nhan dan cap huyén gt dén, Giam dbc S Noi vu quyét dinh thanh 1ap Hoi ddng
tham dinh, chu tri to chirc tham dinh, chu tri to chirc khao sat dé phuc vu viéc tham dinh.

- Thoi han Chu tich Uy ban nhan dan cap tinh xem xét, quyet dinh phan loai don vi hanh
chinh cap xa la 15 ngay keé tir ngay nhan dugc ho so trinh cia S Noi vu.

d) Béi tuong thyuc hién thu tuc hanh chinh

Uy ban nhan dan cap huyén, cip xa va phong Néi vu thuoc UBND cap huyén.

e) Co quan giai quyét thi tuc hanh chinh

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: S& Noi vu céc tinh, thanh phéd truc
thudc trung wong.

- Tham quyén quyét dinh theo quy dinh: Chu tich Uy ban nhan dan cip tinh.

g) Két qua thuc hién thi tuc hanh chinh

~ Quyét dinh ciia Chi tich Uy ban nhan dan cp tinh vé viéc phan loai don vi hanh chinh
cap xa.

h) Phi, 1€ phi: Khéng co.

i) Tén mau don, mau to khai: Khong quy dinh.

K) Y&u cau, diéu kién cua thu tuc hanh chinh: Khong quy dinh.

i) Can cu phap ly cua tha tuc hanh chinh

_- Nghi quyét s6 1211/2016/UBTVQH13 ngay 25/5/2016 cia Uy ban Thuong vu Quoc
hoi vé tiéu chuan ctaa don vi hanh chinh va phan loai don vi hanh chinh;

- Nghi quyet s6 27/2022/UBTVQH15 ngay 21/9/2022 cua Uy ban Thuong vu Quoc hoi
sura doi, bo sung mot so dieu cua Nghi quyet so 1211/2016/UBTVQH13.

2. Thii tuc tham dinh thanh Iap thén méi, té dan phé méi

a) Trinh tu thuc hién

- Budc 1: Uy ban nhan dan cap tinh quyét dinh chu trwong thanh 1ap thén méi, to dan
phd méi; chi dao Uy ban nhan dan cap huyén giao Uy ban nhan dan cap xa xay dung bé an
thanh 1ap thon mai, t6 dan pho mai.

- Budc 2: Uy ban nhén dan cap xa to chac lay y kién cua toan thé cu tri hoc cir tri dai
dién hp gia dir}h trong khu vuc thanh ,Iap thon mai, to dan ph(), mai \{é B§ ér] thanh lap thon
mai, t6 dan pho mai; tong hop cac y kien va lap thanh bién ban lay y kién vé B¢ an.

- Budc 3: Dé an thanh lap thon méi, t6 dan phd mai néu dugc trén 50% s6 cu tri hodc it
tri dai dién ho gia dinh trong khu vuc thanh lap thén mai, to6 dan pho méi tan thanh thi Uy ban
nhan dan cap xa hoan chinh hé so (kém theo bién ban ldy y kién) trinh Hoi ddng nhan dan Cap
xa thong qua tai ky hop gan nhat. Trong thoi han 10 ngay lam viéc ké tir ngay c6 Nghi quyét

cua Hoi ddng nhan dan cip x&, Uy ban nhan dan cip x& hoan chinh hé so trinh Uy ban nhan
dan cap huyén.

- Budc 4: Trong thoi han 15 ngay 1am viéc ké tir ngay nhan da hd so hop 1é do Uy ban
nhan dan cip xa chuyén dén, Uy ban nhan dan cip huyén cé To trinh (kém hd so thanh 1ap thén
méi, tb dan phdé méi cua Uy ban nhan dan cap xd) giri S& Noi vu dé tham dinh trinh Uy ban
nhan dan cép tinh.
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- Budc 5: S¢ Noi vy nghién ciu, tham dinh hd so, dé an, thuc hién quy trinh lay y kién
cac co quan c6 lién quan; tong hop cac ¥ kién gop ¥ dé nghi bd sung thém hd so theo ¥ kién
gop y (néu co).
- Budc 6: Cin ctr vao hd so trinh cua Uy ban nhan dan cap huyén va két qua tham dinh
ciia S& Noi vy, Uy ban nhan dan cap tinh trinh Hoi ddng nhan dan cuing cap xem xét ban hanh
Nghi quyét thanh 1ap thén méi, to dan phd méi.

b) Céach thirc thuc hién

Nop ho so truc tiép tai So Noi vu hodc qua duong buu dién. Ho so phai c6 xac nhan van
ban dén cua co quan c6 tham quyén, néu giri qua duong buu dién thoi gian duoc tinh tir ngay
dén trén phong bi.

¢) Thanh phan ho so

- To trinh cua Uy ban nhan dan cip huyén, cap xa vé thanh lap thon méi, té dan phd
maoi;

- Pé &n thanh 1ap thon méi, to dan phé mai. Néi dung chi yéu cua Bé an gom:

+ Sy can thiét thanh 1ap thén méi, to dan phd mai;

+ Tén goi cua thdn méi, t6 dan phd mai;

+ Dan s6 (s6 ho gia dinh, s nhan khau) cua thén maéi, to dan phd méi;

+ Céac diéu kién khac quy dinh tai Khoan 2, Piéu 7 Thong tu 04/2012/TT-BNV ngay
31/8/2012 cua Bo Noi vuy;

+ Pé xuat, kién nghi.

- Tong hop két qua lay y kién va bién ban lay y kién cua toan thé cu tri hoac cir tri dai
dién ho gia dinh trong khu vyc thanh Iap thon méi, t6 dan pho méi ve Be an thanh lap thon
mai, to dan pho méi.

- Nghi quyét caa Hoi dong nhan dan cap xa vé viéc thong qua Dé &n thanh lap thén mai,
t6 dan phd méi.

d) Thoi han giai quyét

Thoi han tham dinh cua So Noi vu khong qué 15 ngay lam viéc ké tr ngay nhan duoc
To trinh va ho so day du hop phéap ctia Uy ban nhén dan cap huyén.

d) Béi twong thyuc hién thu tuc hanh chinh

Thén, t6 dan phd.

e) Co quan giai quyét thu tuc hanh chinh

- Uy ban nhan dan cép tinh.

- S& Noi vy (tham dinh).

g) Két qua thuc hién thu tuc hanh chinh

Nghi quyét thanh 1ap thén méi, to dan phd méi ciia Hoi ddng nhan dan cap tinh.
h) Phi, 1€ phi: Khong quy dinh.

i) Tén mau don, mau to khai: Khong quy dinh.

k) Y&u cau, diéu kién cua thu tuc hanh chinh

* Trong truong hop do kho khan trong cong tac quan 1y cia chinh quyen cap x4, to chuc
hoat dong cua thon, to dan pho yéu cau phai thanh 1ap thén méi, té6 dan pho mai thi viéc thanh
lap thén mai, t6 dan pho méi phai dat cac dieu kién sau:

- Quy md s6 ho gia dinh: Déi voi thén & xa:
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+ Thdn & x4 thudc céc tinh trung du va mién ndi phia Bac ¢6 t ir 150 ho gia dinh tro 1én;
Thén & xa thudc cac tinh Bong bang séng Hong co tir 300 ho gia dinh tré 18n;

+ Thén & xa thudc céac tinh mién Trung c6 tir 250 ho gia dinh tré 18n; Thén & xa thudc
cac tinh mién Nam c6 tir 350 ho gia dinh trg 1én; Thon ¢ xa thuoc céc tinh Tay Nguyén co tir
200 ho gia dinh tro 1én;

+ Thon & x& bién gidi, xa dao; thén & huyén dao khong té chire don vi hanh chinh cp x&
6 tir 100 ho gia dinh tro 1€n;

+ Doi voi td dan phd ¢ phuong, thi tran:

T6 dan phd ¢ phuong, thi tran thudc céc tinh trung du va mién ndi phia Bac ¢ tir 200 ho
gia dinh tr¢ 1én;

T6 dan phé & phuong, thi trin thudc cac tinh Dong bang sdng Hong c6 tir 350 ho gia
dinh tré 1én. Riéng thanh phd Ha Noi ¢6 tir 450 ho gia dinh tro 1én;

T6 dan phé ¢ phuong, thi tran thudc cac tinh mién Trung c6 tir 300 ho gia dinh tré Ién;

T6 dan phd ¢ phuong, thi tran thudc cac tinh mién Nam c6 tir 400 ho gia dinh tro [én.
Riéng thanh pho H6 Chi Minh ¢6 tir 450 ho gia dinh trd 1€n;

T dan phd ¢ phuong, th tran thudc cac tinh Tay Nguyén c6 tir 250 ho gia dinh tré 1én;
T6 dan pho ¢ phuong, thi tran bién gidi, phuong, thi tran dao; to dan pho ¢ huyén ddo khong to
chtrc don vi hanh chinh cap xa c6 tir 150 ho gia dinh tré 1én.

- Céc diéu kién khéc:

Cén c6 co s¢ ha tang kinh té - x& hoi thiét yéu, phi hop vei dieu kién thyc té cua dia
phuong dé phuc vu hoat dong cong dong va bao dam o6n dinh cugc song cua nguoi dan.

* Poi voi cac trudng hop dac thi

- Thon, t6 dan pho ndm trong quy hoach giai phong mat bang, quy hoach gian dan, thon
hinh tljanh do di dan & mién ndi, vung cao, vung sau, vung Xa, th()n nam & noi co dia hinh bi
chia cat phuc tap, thén nam biét lap trén cac dao; thdn ¢ cu lao, con trén song; thon co dia ban
rong, giao thong di lai kho khan thi quy mo thén cé tir 50 ho gia dinh tro 1€n; t6 dan pho cd tir
100 ho gia dinh tro Ién.

- Truong hop ¢ khu vuc bién gisi, hai ddo cach xa dat lién, do viéc di dan hoidc dé bao

vé dudng bién gisi, chu quyén bién dao thi viéc thanh lap thén, to dan phd khéng &p dung quy
dinh vé quy mé sb ho gia dinh néu tai khoan 1 Piéu nay.

- Thén, t6 dan phé da hinh thanh tir 1au do xam canh, xdm cu can thiét phai chuyén giao
quan ly gitra cac don vi hanh chinh cip xa dé thuan tién trong hoat dong va sinh hoat caa cong
dong dan cu ma khong lam thay d6i dudng dia gigi hanh chinh cap xa thi thuc hién giai thé va
thanh lap méi thdn, t6 dan phd theo quy dinh. Truong hop khong dat quy mé vé sé ho gia dinh
thi thyc hién ghép cum dan cu theo quy dinh tai Piéu 9 Thong tu nay”.
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1) Can ctr phap ly cta tha tuc hanh chinh
- Thong tu s 04/2012/TT-BNV ngdy 31 thang 8 ndm 2012 ctia Bd Noi vu huong dan ve
to chac va hoat dong cia thén, t6 dan pho.
- Thong tu s6 14/2018/TT-BNV ngay 03/12/2018 sira ddi, bo sung Thong tu s ,
04/2012/TT-BNV ngay 31/8/2012 cua Bo Noi vu vé to churc va hoat dong caa thon, to dan pho.
B. THU TUC HANH CHINH NQI BQ LINH VU'C THI PUA, KHEN THUONG
I. THU TUC HANH CHINH CAP TINH
1. Thi tuc ting Bing khen cia Chi tich UBND tinh
1.1. Trinh tw thwc hién
- Budc 1:

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co so dir liéu ho so cong tac thi dua, khen thuong tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé so), trir vin ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy tryc tiép tai Ban Thi
dua - Khen thuéng hoic qua dich vu buu chinh vién thong, dia chi: Ban Thi dua - Khen thirong,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Dong Xodi, tinh
Binh Phuoc.

B phan tiép nhan hé so kiém tra hd so:

+ Ho so khen thuong chi duoc tiép nhan khi nhan dugc ban gidy (ban chinh) cia ho so va
cac tép tin dién tir cua ho so theo diing quy dinh. Neu ho so day du, hop 1€ viet phicu bién nhan
ho so va hen ngay tra két qua. Thoi gian thuc hién 0,5 ngay lam viéc.

+ Néu ho so chua day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phwong bo sung, hoan thién.

- Budc 2: Phong chuyén mon thudc Ban Thi dua - Khen thudng tham dinh ho so, xin ¥
Kién cac co quan lién quan (néu c0), lap To trinh va du thao Quyét dinh trinh Trudng ban Ban
Thi dua - Khen thuong, S& NoOi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truong hop khong duoc khen thudng (khong du diéu kién, tiéu chuan...), Ban
Thi dua - Khen thudng thong bao dén cac co quan, don vi, dia phurong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thyc hién 05 ngay
lam viéc.

- Buéc 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

1.2. Cach thwrc thyc hién

Nop hé so truc tiép tai Ban Thi dua - Khen thuong hoic thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong duoc Quy dinh tai khoan 1 Piéu 27 Quy dinh vé cong
tac thi dua, khen thuong trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nim 2024 caa Uy ban nhan dan tinh Binh Phudc.

1.3. Thanh phan, sé lwong hd so
a) Ho so dé nghi gom:
- To trinh dé nghj khen thuéng.
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- B4o céo thanh tich caa cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.
- Bién ban xét khen thuéng cua Hoi dong Thi dua - Khen thuéng cép trinh khen thuéng.
b) S lwong hd so: 01 bd (ban chinh).

1.4. Thoi han giai quyét: 15 ngdy lam viéc ke tr ngdy nhan dy du ho so hop 1€ (trir
khen thuong dot xuat), trong do:

- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dwoc quyét dinh khen thuéng ciia cap c6 tham quyén khen thuéng, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuong sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

1.5. P6i twong thuwe hién thi tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
1.6. Co quan thyuc hién tha tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: UBND tinh;
- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
1.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh ciia Chu tich UBND tinh.
1.8. L& phi: Khdng co.
1.9. Tén mau don, mau to khai

Theo mau phu luc kém theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12 ndm 2023
cua Chinh pha Quy dinh chi tiét thi hanh mot so6 diéu cia Luat Thi dua, khen thudng.

1.10. Yéu cau, diéu ki¢n thuc hi¢n thii tuc hanh chinh: Tap thé, ca nhan c6 thanh tich
duogc dé nghi khen thudng.

1.11. Can cir phép ly caa tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh 56 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cuia Chinh phii quy dinh chi
tiet thi hanh mot so dieu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua B truong BO Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
- Quyét dinh s0 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
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Mau sb 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phé), ngay... thang... ndm...

BAO CAO THANH TICH
PE NGHI KHEN.........2

(MAau béo céo nay ap dung dbi véi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Pac diém, tinh hinh:

- bBia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qué trinh thanh lap va phat trién;

- Nhiing dac diém Chl’wnh cua don vi, dia phuong (vé diéu kién tu nhién, xa hoi, co ciu to
chirc, co s& vat chat), cac to chirc dang, doan thés.

2. Chtrc nang, nhiém vu: Chirc nang, nhiém vu duoc giao.

II. THANH TiCH PAT PUQC*

1. Béo cdo thanh tich c@n ctr vao chac néng, nhiém vy dugc giao cua co quan (don vi) va
doi tugng, tiéu chuan khen thuong quy dinh tai Luat Thi dua, khen thuong, Nghi dinh so6
98/2023/ND-ND ngay 31 thang 12 nam 2023 cua Chinh phu. Boi vai tap thé nho khdng thudc
doi twgng tang Co thi dua cta b, ban, nganh, tinh thi ghi rd néi dung nay trong bao cédo thanh
tich.

Noi dung bao céo néu rd nhitng thanh tich xuat sic trong viéc thuc hién cac chi tiéu
(nhiém vu) cu thé ve hiéu qua, nang suat, chat lugng, ket qua cong tac so voi cac nam trudc
(hodc so véi lan khen thudng trude dy); viec doi méi cdng tac quan ly, cai cach hanh chinh;
sang kién, d¢ tai nghién ciru khoa hoc, cdng nghé va viéc ing dung vao thuc tién dem lai hi¢u
qua cao veé kinh té, xd hoi doi voi bd, ban, nganh, dia phuong va ca nudc®. ..

2. Nhitng bién phéap hodc nguyén nhan dat dugc thanh tich; cac phong trao thi dua da
duoc thuc hién cé hiéu qua trong thuc tién hoat dong, san xuat, cdng tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chirc dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Nim | Danh hiéu S6, ngay, thang, nim cia quyét dinh céng nhan
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thi dua danh hiéu thi dua; co’ quan ban hanh quyét dinh

2. Quyét dinh cong nhan hoic van ban xac nhan hoan thanh xuat sic nhiém vu (di Véi
trrong hop de nghi khen thuong theo tiéu chuan hoan thanh xuat sac nhiém vu)

3. Hinh thie khen thuong:

Nim Hinh thirc S, ngay, thang, nim cia quyét dinh khen thwong; co
khen thuéng quan ban hanh quyeét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng dau)

(Ky, déng dau)



PON VI CAP TREN
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngdy... thang... ndm...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(MAu bao céo nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, Khong Viét tat): ........c..ceeveeeneee

Mau sb 03

Péi vai truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuét sac nhiém vu,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac s6 van ban xac nhan; ngay, thang, nam
cua quyet dinh hoac ctia van ban xac nhan; co quan ban hanh. ..

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®

1. Danh hiéu thi dua:

Nam

Danh hiéu
thi dua

S6, ngay, thang, niam caa quyét dinh cong nhan
danh hiéu thi dua; co' quan ban hanh quyét dinh

2. Hinh thirc khen thudng:

Nam

Hinh thirc
khen thwéng

S6, ngay, thang, nim cia quyét dinh khen thwéng;
co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (KY, ghi 16 ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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2. Thi tuc tang co' thi dua caa UBND tinh
2.1. Trinh tw thuc hién
- Buéc 1:

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thiéng,
Sé Néi vu tinh Binh Phuée, dwong 6 thang 1, phwong Tan Pha, thanh phé Pong Xoai, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tir cua ho so theo diing quy dinh. Neu ho so day du, hop 1€ viet phicu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Budcz: Phong Chuyén,mf)n thudc Ban Thi dua - Khen thuong tham dinh hd so, xin ¥
Kién cac co quan lién quan (néu c0), lap To trinh va du thao Quyét dinh trinh Trudng ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truang hop khdng duoc khen thuong (do khong du diéu kién, tiéu chuan...)
va cac truong hop tam thoi chua tham muu, trinh Chu tich UBND tinh khen thuéng (do phai
cho xep lich hop cua Hoi dong Thi dua - Khen thusng tinh tien hanh bo phieu thong qua theo
quy dinh tai khoan 7 Dieu 30 Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023 cua Chinh phu
quy dinh chi ti€t thi hanh mot so dicu cua Luat Thi dua, khen thuéng), Ban Thi dua - Khen
thuong thong bao den cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

2.2. Cach thac thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian gui ho so dé nghi khen thudng duge Quy dinh tai khoan 1 Diéu 27 Quy dinh vé cong
tac thi dua, khen thudng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

2.3. Thanh phan, sé lweng ho so
a) Ho so dé nghi gom:
- To trinh d& nghj khen thuéng.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
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b) S6 lwong hd so: 01 bd (ban chinh).
2.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan diy du ho so hop 1¢, trong
do:
- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dwoc quyét dinh khen thuéng cuia cap c6 tham quyén khen thuéng, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thudng sao, gai quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

2.5. Pdi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
2.6. Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
2.7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND tinh.
2.8. L& phi: Khdng co.
2.9. Tén mau don, mau to khai

Theo mau phu luc kém theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dieu cua Luat Thi dua, khen thuong.

2.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Tap thé co thanh tich duoc dé
nghi khen thudng.

2.11. Can cw phap ly cia tha tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023 cta Chinh phii quy dinh chi
tiét thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phép thi hanh Luat Thi dua, kl}en thudong va Nghi gﬁnh 50 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so6 diéu cua Luat Thi dua, khen thudng;
- Quyét dinh s0 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
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Mau s6 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phé), ngay... thang... ndm...

BAO CAO THANH TICH
PE NGHI KHEN.........2

(MAau béo céo nay ap dung dbi véi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Pac diém, tinh hinh:

- bBia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qué trinh thanh lap va phat trién;

- Nhiing dac diém Chl’wnh cua don vi, dia phuong (vé diéu kién tu nhién, xa hoi, co ciu to
chirc, co s& vat chat), cac to chirc dang, doan thés.

2. Chtrc nang, nhiém vu: Chirc nang, nhiém vu duoc giao.

II. THANH TiCH PAT PUQC*

1. Bao cdo thanh tich c@n ctr vao chac néng, nhiém vy dugc giao cua co quan (don vi) va
doi tugng, tiéu chuan khen thuong quy dinh tai Luat Thi dua, khen thuong, Nghi dinh so6
98/2023/ND-ND ngay 31 thang 12 nam 2023 cua Chinh phu. Boi vai tap thé nho khdng thudc
doi twgng tang Co thi dua cta b, ban, nganh, tinh thi ghi rd néi dung nay trong bao cédo thanh
tich.

Noi dung bao céo néu rd nhitng thanh tich xuat sic trong viéc thuc hién cac chi tiéu
(nhiém vu) cu thé ve hiéu qua, nang suat, chat lugng, ket qua cong tac so voi cac nam trudc
(hodc so véi lan khen thudng trude dy); viec doi méi cdng tac quan ly, cai cach hanh chinh;
sang kién, d¢ tai nghién ciru khoa hoc, cdng nghé va viéc ing dung vao thuc tién dem lai hi¢u
qua cao veé kinh té, xd hoi doi voi bd, ban, nganh, dia phuong va ca nudc®. ..

2. Nhitng bién phéap hodc nguyén nhan dat dugc thanh tich; cac phong trao thi dua da
duoc thuc hién cé hiéu qua trong thuc tién hoat dong, san xuat, cdng tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chirc dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Nim | Danh hiéu S6, ngay, thang, nim cia quyét dinh céng nhan
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thi dua danh hiéu thi dua; co’ quan ban hanh quyét dinh

2. Quyét dinh cong nhan hoic van ban xac nhan hoan thanh xuat sic nhiém vu (di Véi
trrong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sac nhiém vu)

3. Hinh thie khen thuong:

Nim Hinh thirc Sé, ngay, thang, nam cua quyét di'nh khen thuwong; co
khen thuéng quan ban hanh quyeét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (KY, déng dau)

(Ky, déng dau)
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3. Thi tuc ting danh hiéu Chién si thi dua cap tinh
3.1. Trinh ty thuc hién
- Buéc 1:

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thuréng,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Péng Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tur cta ho so theo ding quy dinh. Néu ho so day du, hop 1€ viét phiéu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Budc 2: Phong chuyén mon thudc Ban Thi dua - Khen thudéng tham dinh hd so, xin ¥
Kién cac co quan lién quan (néu c0), lap To trinh va du thao Quyét dinh trinh Trudng ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truang hop khdng duoc khen thuong (do khong du diéu kién, tiéu chuan...)
va cac truong hop tam thoi chua tham muu, trinh Chu tich UBND tinh khen thuéng (do phai
cho xép lich hop cua Hoi dong Thi dua - Khen thuong tinh tién hanh bo phiéu thong qua theo
quy dinh tai khpén 7 biéu 30 Nghj Qinh 50 98/2023/ND-CP ngay 31/12/2023 cua Chinh phu
quy dinh chi tict thi ,hanh mot so diéu cua Luat Thi dua, khen thu:(’)rng,), Ban Thi dua - Khen
thuong thong bao den cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

3.2. Cach thirc thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thudng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

3.3. Thanh phan, sé lweng ho so

a) Ho so dé nghi gom:

- To trinh d& nghj khen thuéng.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
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b) S6 lwong hd so: 01 bd (ban chinh).
3.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngay nhan day du ho so hop 1€, trong
do:
- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dwoc quyét dinh khen thuéng cuia cap c6 tham quyén khen thuéng, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thudng sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

3.5. Péi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
3.6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
3.7. Két qua thwc hién thii tuc hanh chinh: Quyét dinh cua Chu tich UBND tinh.
3.8. Lé phi: Khong co.
3.9. Tén méu don, méu to khai

Theo mau phu luc kém theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dieu cua Luat Thi dua, khen thuong.

3.10. Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Ca nhan c6 thanh tich dugc dé
nghi khen thudng.

3.11. Can cw phap ly cia tha tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023 cta Chinh phii quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phép thi hanh Luat Thi dua, kl}en thudong va Nghi gﬁnh 50 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so6 diéu cua Luat Thi dua, khen thudng;
- Quyét dinh s0 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Tinh (thanh phé), ngay... thang... nim...

BAO CAO THANH TiCH
PE NGHI TANG....... 2

(MAau béo co nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, Khong Viét tat): .......c...ccceveverenee.

Mau sb 03

Déi véi truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuét sic nhiém v,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac s6 van ban xac nhan; ngay, thang, nam
cua quyet dinh hoac cia van ban xac nhan; co quan ban hanh. ..

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®

1. Danh hiéu thi dua:

Danh hiéu

thi dua

Nam

S6, ngay, thang, nim cia quyét dinh cong nhan
danh hiéu thi dua; co quan ban hanh quyét dinh

2. Hinh thirc khen thudng:

Hinh thirc
khen thwéng

Nam

S6, ngay, thang, nim cia quyét dinh khen thwéng;
co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (KY, ghi 16 ho va tén)
(Ky, dong dau)
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4. Thii tuc ting danh higu Tap thé lao ddng xuat sic
4.1. Trinh ty thuc hién
- Budc 1:

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co so dir liéu hd so cong tac thi dua, khen thuong tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (g cac tép tin dién tu file word/file excel va file pdf cua
hé so), trir vin ban c6 ndi dung bi mat nha nude. Bong thai, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuéng hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thirong,
Sé Néi vu tinh Binh Phuée, dwong 6 thang 1, phwong Tan Pha, thanh phé Pong Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hé so:

+ Ho so khen thuong chi duoc tiép nhan khi nhan duoc ban gidy (ban chinh) cia ho so va
cac tép tin di¢n tir cua ho so theo ding quy dinh. Neu ho so day du, hop 1€ viet phicu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu hd so chua day du, hop 1€ theo quy dinh thi huéng dan yéu cau b sung ho so, dai
dién co quan, don vi, dia phuwong bo sung, hoan thién.

- Buéc 2: Phong chuy@n mén thugc Ban Thi dua - Khen thuong tham dinh ho so, xin y
Kién cac co quan lién quan (néu c6), 1ap To trinh va dy thao Quyét dinh trinh Trudng ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Doi véi cac treong hop khong dugce khen thuong (khong du diéu kién, tiéu chuan...), Ban
Thi dua - Khen thuong thong bao dén cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Buéc 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thuc hién 0,5 ngay lam viéc.

4.2. Céch thirc thuc hién

Nop ho so truc tiép tai Ban Thi dua - Khen thuong hoac théng qua hé thdng buu chinh.
Thoi gian guri hd so d& nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thuong trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 caa Uy ban nhan dan tinh Binh Phudéc.

4.3. Thanh phan, sé lweng hd so
a) Ho so dé nghi gom:
- To trinh dé nghi khen thuong.

- B4o c4o thanh tich cuia cac truong hop dé nghi khen thuong cé xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuéng.
b) S6 lwong hd so: 01 bd (ban chinh).
4. 4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngay nhan day du ho so hop 18, trong
do:
- Ban Thi dua - Khen thuong 10 ngay;


http://khenthuong.binhphuoc.gov.vn/
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- UBND tinh 05 ngay;

- Sau khi nhan dwoc quyét dinh khen thuéng cuia cap c6 tham quyén khen thuéng, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thudng sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

4.5. Poi twong thuc hién thia tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
4.6. Co quan thuc hién tha tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: UBND tinh;

- Co quan truc tiép thyc hién thu tuc hanh chinh: Ban Thi dua - Khen thuang, S Noi vu.
4.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh cua Cha tich UBND tinh.
4.8. Lé phi: Khéng cé.
4.9. Tén miu don, mau to khai

Theo méu phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

4.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Tap thé co6 thanh tich duoc dé
nghi khen thudng.

4.11. Can cwr phap ly caa thia tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh 56 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cuia Chinh phii quy dinh chi
tiet thi hanh mot so dieu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua B¢ truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/Nb-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so6 diéu cua Luat Thi dua, khen thudng;

- Quyét dinh s 15/2024/QD-UBND ngay 27/6/2024 ciia Uy ban nhan dén tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
Mau sb 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngay... thang... ndm...

BAO CAO THANH TICH
PE NGHI KHEN.........2
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(MAau béo c4o nay &p dung dbi véi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dac diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;

- Qué trinh thanh 1ap va phat trién;

- Nhitng dic diém Chl'qnh cua don vi, dia phuong (vé diéu kién tu nhién, x& hoi, co cau to
chirc, co s& vat chat), cac to chirc dang, doan thé®.

2. Chtrc nang, nhiém vu: Chic nang, nhiém vu duoc giao.

II. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can clr vao chirc nang, nhiém vu duogc giao cua co quan (don vi) va
doi tuong, tiéu chuan khen thudng quy dinh tai Luat Thi dua, khen thuong, Nghi dinh so
98/2023/ND-ND ngay 31 thang 12 ndm 2023 cua Chinh phu. Doi véi tap thé nho khdng thude
doi tugng tang Co thi dua cua bg, ban, nganh, tinh thi ghi rd ndi dung nay trong bao cédo thanh
tich.

Noi dung béo cao néu rd nhiing thanh tich xuat sic trong viéc thuc hién cac chi tiéu
(nhiém vu) cu the ve hi¢u qua, nang suat, chat lugng, ket qua cong tac so voi cac nam trudc
(hoac so vai lan khen thudng trude day); viéc doi mai céng tac quan ly, cai cach hanh chinh;
séng kién,‘ deé tai r]ghién cfru,khoa hoc, cong nghé va viéc ting dung vao thuc tién dem lai hiéu
qua cao vé kinh té, xa hoi doi voi bo, ban, nganh, dia phuong va ca nudc®. ..

2. Nhitng bién phap hoac nguyén nhan dat dugc thanh tich; cac phong trao thi dua da
duoc thuc hién ¢ hiéu qua trong thuc tién hoat dong, san xuat, cdng tac cua co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cia Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chic dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Danh higu S6, ngay, thang, nim cia quyét dinh céng nhan
thi dua danh hiéu thi dua; co’ quan ban hanh quyét dinh

2. Quyét dinh cong nhan hodc van ban xac nhan hoan thanh xuét sic nhiém vu (ddi véi
trrong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sac nhiém vu)

3. Hinh thirc khen thudng:

Hinh thirc S6, ngay, thang, nim cia quyét dinh khen thwéng; co

Nam khen thwéng quan ban hanh quyét dinh
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XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng dau)
(Ky, dong dau)
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5. Thi tuc ting Bing khen ciia Chii tich UBND tinh theo chuyén dé
5.1. Trinh ty thuc hién
- Buoc 1.

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thuréng,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Péng Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tur cta ho so theo ding quy dinh. Néu ho so day du, hop 1€ viét phiéu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Buéc 2: Phong chuy@n mén thuéc Ban Thi dua - Khen thuong tham dinh hd so, xin
Kién cic co quan lién quan (néu c6), 1ap To trinh va dy thao Quyét dinh trinh Truang ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truong hop khong duoc khen thudng (khong du diéu kién, tiéu Chu:fln. ..), Ban
Thi dua - Khen thudng thong bado dén cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

5.2. Céach thurc thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thudéng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

5.3. Thanh phan, sé lwgng hd so
a) Ho so dé nghi gom:
- To trinh dé nghj khen thuong.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
b) S6 lwong hd so: 01 bd (ban chinh).

5.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan day du hd so hop 1€, trong
do:
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- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dugc quyét dinh khen thudng ciia cip ¢6 tham quyén khen thuong, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuong sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

5.5. Péi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
5.6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
5.7. Két qua thuc hién thia tuc hanh chinh: Quyét dinh cia Chu tich UBND tinh.
5.8. L& phi: Khdng cé.
5.9. Tén méau don, mau to khai

Theo mau phu luc kem theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

5.10. Y&u ciu, diéu kign thuc hién thi tuc hanh chinh: Tap thé, ¢4 nhan c6 thanh tich
duogc de nghi khen thudng.

5.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh 56 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cuia Chinh phii quy dinh chi
tiét thi hanh mot so diéu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so diéu ctia Luat Thi dua, khen thuong;

- Quyét dinh 56 15/2024/QD-UBND ngay 27/6/2024 cia Uy ban nhan dén tinh quy dinh
Ve cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
Mau sb 08

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phdc

Tinh (thanh phé), ngdy... thang...nam...
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BAO CAO THANH TICH
PE NGHI TANG ............... 2

Tén don vi hoic ca nhan va chirc vu, don vi dé nghi khen thuéng
(Ghi day du bang chir in thuong, khéng viét tat)

I. THONG TIN CHUNG

- B6i voi don vi: Dia diém tru so chinh, dién thoai, fax; dia chi trang tin dién tir; co cau td
chuec, tong so can bo, cong chac va vién chuc; chirc nang, nhiém vu duoc giao.

- B6i véi ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nam sinh; qué quan; noi
thuong trd; nghé nghiép; chac vy, don vi cbng tac...

II. THANH TiCH PAT PUQC

B4o céo thanh tich phai can ctr vao muc tiéu (nhiém vu), cac chi tiéu vé nang suat, chat
lugng, hiéu qua... da dugc théng nhét giao wdc thi dua trong dot phat dong thi dua hoac thi dua
chuyén dé&; céc bién phép, giai phap dat duoc thanh tich xuét sic, mang lai hiéu qua kinh té, xa
hoi, dan dau phong trao thi dua; nhitng kinh nghiém rit ra trong dot thi dua...3.

XAC NHAN CUA CAP TRINH THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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6. Thi tuc ting Co thi dua cia UBND tinh theo chuyén dé
6.1. Trinh tw thuc hién
- Buoc 1.

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thieng,
Sé Néi vu tinh Binh Phuée, dwong 6 thang 1, phwong Tan Pha, thanh phé Pong Xoai, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tir cua ho so theo diing quy dinh. Neu ho so day du, hop 1€ viet phicu bién nhan
ho so va hen ngay tra két qua. Thoi gian thuc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Budcz: Phong Chuyén,mf)n thudc Ban Thi dua - Khen thuong tham dinh hd so, xin ¥
Kién cac co quan lién quan (néu c0), lap To trinh va du thao Quyét dinh trinh Trudng ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truang hop khdng duoc khen thuong (do khong du diéu kién, tiéu chuan...)
va cac truong hop tam thoi chua tham muu, trinh Chu tich UBND tinh khen thuéng (do phai
cho xép lich hop cua Hoi dong Thi dua - Khen thuong tinh tién hanh bo phiéu thong qua theo
quy dinh tai khpén 7 biéu 30 Nghj Qinh 50 98/2023/ND-CP ngay 31/12/2023 cua Chinh phu
quy dinh chi tict thi ,hanh mot so diéu cua Luat Thi dua, khen thu:(’)rng,), Ban Thi dua - Khen
thuong thong bao den cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Buéc 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudong. Thoi gian thyc hién 0,5 ngay lam viéc.

6.2. Cach thac thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian gui ho so dé nghi khen thudng duge Quy dinh tai khoan 1 Diéu 27 Quy dinh vé cong
tac thi dua, khen thudng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QDb-UBND ngay 26 thang 7 nam 2024 cta Uy ban nhan dan tinh Binh Phudc.

6.3. Thanh phan, sé lweng ho so
a) Ho so dé nghi gom:
- To trinh d& nghi khen thuéng.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
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b) S6 lwong hd so: 01 bd (ban chinh).
6.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan diy du ho so hop 1€, trong
do:
- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dwoc quyét dinh khen thuéng cuia cap c6 tham quyén khen thuéng, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuéng sao, gai quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

6.5. Pdi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
6.6. Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
6.7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND tinh.
6.8. L& phi: Khdng co.
6.9. Tén méu don, mau to khai

Theo mau phu luc kém theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dieu cua Luat Thi dua, khen thuong.

6.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Tap thé co thanh tich duoc dé
nghi khen thudng.

6.11. Cin cwr phap ly cia tha tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023 cta Chinh phii quy dinh chi
tiét thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phép thi hanh Luat Thi dua, kl}en thudong va Nghi gﬁnh 50 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so6 diéu cua Luat Thi dua, khen thudng;
- Quyét dinh s0 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

) Méu don, to khai dinh kém
MAiu sé 08

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
S Poc lap - Tw do - Hanh phuc

ITinh (thanh phé), ngay... thang...ndm...

BAO CAO THANH TICH
PE NGHI TANG ............... 2
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Tén don vi hoic ca nhan va chirc vu, don vi dé nghi khen thuéng
(Ghi day du bang chtr in thuong, khéng viét tat)

I. THONG TIN CHUNG

- Béi vé6i don vi: Dia diém try s chinh, dién thoai, fax; dia chi trang tin dién tir; co cAu to
chuec, tong so can bo, cong chac va vién chuc; chirc nang, nhiém vu duoc giao.

- B4i vé6i ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi
thuong trd; nghé nghiép; chac vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Béo céo thanh tich phai can ctr vao muc tiéu (nhiém vu), cac chi tiéu vé ning suat, chat
lwogng, hiéu qua... da duoc théng nhét giao wécethi dua trong dot phat dong thi dua hodc thi dua
chuyén d¢; cac bién phap, giai phap dat dugc thanh tich xuat sac, mang lai hiéu qua kinh té, xa
hoi, dan dau phong trao thi dua; nhitng kinh nghiém rit ra trong dot thi dua...3.

XAC NHAN CUA CAP TRINH THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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7. Thi tuc ting Bang khen cia Chii tich UBND tinh vé thanh tich dt xuat
7.1. Trinh tw thuc hién
- Buoc 1.

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thuréng,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Péng Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tur cta ho so theo ding quy dinh. Néu ho so day du, hop 1€ viét phiéu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Buéc 2: Phong chuy@n mén thuéc Ban Thi dua - Khen thuong tham dinh hd so, xin
Kién cic co quan lién quan (néu c6), 1ap To trinh va dy thao Quyét dinh trinh Truang ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truong hop khong duoc khen thudng (khong du diéu kién, tiéu Chu:fln. ..), Ban
Thi dua - Khen thudng thong bado dén cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

7.2. Cach thac thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thudéng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

7.3. Thanh phan, s6é lwgng hd so
a) Ho so dé nghi gom:
- To trinh dé nghj khen thuong.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
b) S6 lwong hd so: 01 bd (ban chinh).

7.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan day du hd so hop 1¢, trong
do:
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- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dugc quyét dinh khen thudng ciia cip ¢6 tham quyén khen thuong, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuong sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

7.5. Pdi twong thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
7.6. Co quan thuc hién thia tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
7.7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND tinh.
7.8. L¢é phi: Khong cé.
7.9. Tén mau don, mau to khai

Theo mau phu luc kem theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dieu cua Luat Thi dua, khen thuong.

7.10. Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Tap thé, ca nhan c6 thanh tich
duogc de nghi khen thudng.

7.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh 56 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cuia Chinh phii quy dinh chi
tiét thi hanh mot so diéu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so diéu ctia Luat Thi dua, khen thuong;

- Quyét dinh 56 15/2024/QD-UBND ngay 27/6/2024 cia Uy ban nhan dén tinh quy dinh
Ve cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Méu don, to khai dinh kém
Mau sb 07

PON VICAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

Tinh (thanh phé), ngdy... thang...nam...
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- TOM TAT THANH TICH
DPE NGHI TANG (TRUY TANG)........ !
(Ve thanh tich xuat sac dot xuat trong....... )

Tén don vi hoic ca nhan, chirc vu va don vi dé nghi khen thuéng
(Ghi r6 day dua khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

- B4i vé6i don vi ghi so luge ndm thanh 1ap, co ciu té chirc, tong s6 can bo, cdng chuc va
vién churc. Chire nang, nhiém vu duoc giao.

- B4i vé6i ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi
thuong trd; nghé nghiép; chac vy, don vi cbng tac...

II. THANH TiCH PAT PUQC
Béo c4o néu ngan gon noi dung thanh tich xuat sac dot xuat da dat dugc (trong chién dau,

phuc vu chién ddu; phong, chdng toi pham; phong, chdng bdo lut; phong, chéng chay, nd; bao
Vvé tai san cua Nha nudc; bao vé tai san, tinh mang caa nhan dan...).

XAC NHAN CUA CAP TRINH PON VI HOAC CA NHAN BAO CAQ®
KHEN THUONG (Ky, déng dau)
(Ky, dong dau)
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8. Thi tuc ting Biang khen cia Chii tich UBND tinh cho h@ gia dinh
8.1. Trinh tw thuc hién
- Buoc 1.

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thieng,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Péng Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tur cta ho so theo ding quy dinh. Néu ho so day du, hop 1€ viét phiéu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Buéc 2: Phong chuy@n mén thuéc Ban Thi dua - Khen thuong tham dinh hd so, xin
Kién cic co quan lién quan (néu c6), 1ap To trinh va dy thao Quyét dinh trinh Truang ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truong hop khong duoc khen thudng (khong du diéu kién, tiéu Chu:fln. ..), Ban
Thi dua - Khen thudng thong bado dén cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

8.2. Cach thurc thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thudéng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

8.3. Thanh phan, sé lwgng hd so
a) Ho so dé nghi gom:
- To trinh dé nghj khen thuong.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
b) S6 lwong hd so: 01 bd (ban chinh).

8.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan day du ho so hop 1¢, trong
do:


http://khenthuong.binhphuoc.gov.vn/
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- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dugc quyét dinh khen thudng ciia cip ¢6 tham quyén khen thuong, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuong sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

8.5. Péi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
8.6. Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén quyét dinh: UBND tinh;
- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
8.7. Két qua thwc hién thii tuc hanh chinh: Quyét dinh cua Chu tich UBND tinh.
8.8. L& phi: Khdng cd.
8.9. Tén mau don, miu to khai: Khong co
~ 8.10. Yéu cau, diéu kién thyc hi¢n thii tuc hanh chinh: Ho gia dinh ¢6 thanh tich duoc
de nghi khen thuéng.
8.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghidinh Sé 98/2023/ND-CP ngay 31 thang 12 ndam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so dieu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 ciia B) truéng Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh phua quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dén tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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9. Thi tuc ting Bing khen cia Chii tich UBND tinh vé thanh tich ddi ngoai
9.1. Trinh ty thuc hién
- Buéc 1:

Pai dién cua co quan, don vi, dia phuong 1ap ho so truc tuyén trén phan mém tac nghiép
va quan 1y co s& dit liéu hd so cong tac thi dua, khen thuéng tinh Binh Phudc, tai dia chi
http://khenthuong.binhphuoc.gov.vn (gusi cac tép tin dién tu file word/file excel va file pdf cua
hé s0), trir van ban c6 ndi dung bi mat nha nude. Bong thoi, gui hd so gidy truc tiép tai Ban Thi
dua - Khen thuong hoic qua dich vy buu chinh vién thong, dia chi: Ban Thi dua - Khen thuréng,
So NGi vu tinh Binh Phude, dwong 6 thang 1, phirong Tan Pha, thanh pho Péng Xodi, tinh
Binh Phuoc.

B phan tiép nhan ho so kiém tra hd so:

+ Ho so khen thuong chi dugc tiép nhan khi nhan duoc ban gidy (ban chinh) cua ho so va
cac tép tin dién tur cta ho so theo ding quy dinh. Néu ho so day du, hop 1€ viét phiéu bién nhan
ho so va hen ngay tra két qua. Thoi gian thyc hién 0,5 ngay lam viéc.

+ Néu ho so chura day du, hop 18 theo quy dinh thi hudng dan yéu cau bo sung ho so, dai
dién co quan, don vi, dia phrong bo sung, hoan thién.

- Buéc 2: Phong chuy@n mén thuéc Ban Thi dua - Khen thuong tham dinh hd so, xin
Kién cic co quan lién quan (néu c6), 1ap To trinh va dy thao Quyét dinh trinh Truang ban Ban
Thi dua - Khen thuong, S& Noi vu ky duyét va trinh Cha tich UBND tinh. Thoi gian thuc hién
09 ngay lam viéc.

Déi vai cac truong hop khong duoc khen thudng (khong du diéu kién, tiéu Chu:fln. ..), Ban
Thi dua - Khen thudng thong bado dén cac co quan, don vi, dia phuong trinh khen biét.

- Buéc 3: Chu tich UBND tinh xem xét va ky Quyét dinh. Thoi gian thuc hién 05 ngay
lam viéc.

- Bué6c 4: Pai dién cua co quan, don vi, dia phuwong nhan két qua truc tiép tai Ban Thi dua
- Khen thudng. Thoi gian thyc hién 0,5 ngay lam viéc.

9.2. Céach thurc thuc hién

Nop ho so tryc tiep tai Ban Thi dua - Khen thuong hogc thong qua hé théng buu chinh.
Thoi gian giri hd so dé nghi khen thuong dugc Quy dinh tai khoan 1 Diéu 27 Quy dinh Ve cong
tac thi dua, khen thudéng trén dia ban tinh Binh Phudc ban hanh kém theo Quyét dinh s6
15/2024/QD-UBND ngay 26 thang 7 nam 2024 cua Uy ban nhan dan tinh Binh Phudc.

9.3. Thanh phan, sé lrgng hd so
a) Ho so dé nghi gom:
- To trinh dé nghj khen thuong.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
b) S6 lwong hd so: 01 bd (ban chinh).

9.4. Thoi han giai quyét: 15 ngay 1am viéc ké tir ngdy nhan day du ho so hop 1¢, trong
do:


http://khenthuong.binhphuoc.gov.vn/
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- Ban Thi dua - Khen thuong 10 ngay;
- UBND tinh 05 ngay;

- Sau khi nhan dugc quyét dinh khen thudng ciia cip ¢6 tham quyén khen thuong, trong
thoi han 10 ngay lam viéc, co quan, don vi, dia phuong trinh khen thuong sao, gui quyét dinh
khen thudng cho cac truong hop dugc khen thuong.

9.5. Péi tweng thuc hién tha tuc hanh chinh: Pai dién co quan, don vi, dia phuong.
9.6. Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: UBND tinh;

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Thi dua - Khen thuéng, S Noi vu.
9.7. Két qua thuc hién thia tuc hanh chinh: Quyét dinh cia Chu tich UBND tinh.
9.8. L& phi: Khdng cé.
9.9. Tén méu don, méu to khai

Theo mau phu luc kem theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

9.10. Y&u ciu, diéu kign thuc hién thi tuc hanh chinh: Tap thé, ¢4 nhan c6 thanh tich
duogc de nghi khen thudng.

9.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh 56 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cuia Chinh phii quy dinh chi
tiét thi hanh mot so diéu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong B Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh phua quy dinh chi tiét thi hanh mét so diéu ctia Luat Thi dua, khen thuong;

- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cia Uy ban nhan dén tinh quy dinh
Ve cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.

Mdu don, to khai dinh kém
Mau s6 09
CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
PE NGHI KHEN THUOGNG bgc 13p - Ty do - Hanh phtc
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'BAO CAO THANH TiCH
PE NGHI TANG .....ccueeeneen.

(Ap dung ddi véi t6 chuc)

Ténto chirc: ... RN
(Ghi r6 day dua bang chir in thuong, khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH:

-biénthoai: ..o FaxX.iooooii
- bia chi, van phong dai dién tai Viét Nam (Néu CO): ....ovvvveeeereieeeeeeeeeeeans

I11. CAC HINH THU'C KHEN THUONG PA PUQC CO QUAN VA TO CHUC
CUA VIET NAM GHI NHAN:

THU TRUONG CO QUAN
PE NGHI KHEN THUONG
(Ky tén, dong dau)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG

Mau sé 10

CO QUAN PE NGHI KHEN THUONG  CONG HOA XA HQI CHU NGHIA VIET
— NAM
Poc lap - Tw do - Hanh phuc

..., ngay ....thang .... nam ....

BAO CAO THANH TIiCH
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DPE NGHI TANG (TRUY TANG) ..coocvieienieniienniennens
(Ap dung ddi véi ca nhan)

I. TOM TAT TIEU SU VA QUA TRINH CONG TAC:
1. Théng tin c& nhan:

I11. CAC HINH THUC KHEN THUONG PA PUQC CO QUAN/TO CHUC CUA
VIET NAM GHI NHAN:

THU TRUONG CO QUAN
PE NGHI KHEN THUONG
(Ky tén, dong dau)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG
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Il. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc ting Gidy khen cia Chi tich UBND céap huyén cho c& nhan, tap thé theo
cong trang

1.1. Trinh tw thuc hién
- Buéc 1. Phong Nbi vu tiép nhan dé nghi khen thudng cia cac don vi truc thudc.

- Budc 2. Thérp dinh hé so, xin ¥ kién cac co quan lién quan, bao cdo Hoi ddng thi dua
khen thudng cung cap, tong hop trinh Cha tich UBND cap huyén quyét dinh khen thudng.

- Budc 3. Khi ¢6 Quyét dinh cua Chi tich UBND cp huyén, phong Noi vy thong béo
Quyeét dinh, viet bang, dong dau va cap phat cho don vi trinh khen.

- Budc 4. Céc truong hop khong dugce khen thuong (khong ding dbi tuong, khong du tiéu
chuan, khong du ho so hoac vi pham phap luat), Phong Noi vu thong bao dén cac don vi trinh
khen biét.

1.2. Céach thwrc thuc hién

Nop hd so truc tiép tai phong Noi vu hoic thong qua hé thdng buu chinh.
1.3. Thanh phan, sé lwgng ho so

a) Ho so dé nghi xét tang Giay khen gom:

- To trinh d& nghi khen thuong.

- B4o c4o thanh tich cua cac truong hop dé nghi khen thuong cé xac nhan cua cap trinh
khen thudng.

- Bién ban xét khen thudng cua Hoi ddng Thi dua - Khen thudng cép trinh khen thuong.
b) S lwong hd so thuc hién theo quy dinh cua UBND cép huyén.
1.4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap ¢ tham quyen
trong thoi han 15 ngay lam viéc, ke tr ngay nhan du ho so theo quy dinh (trr khen thuong dot
Xuat).

1.5. Péi twong thuwe hién thi tuc hanh chinh: T6 chirc, c& nhan.
1.6. Co quan thuc hién tha tuc hanh chinh: Phong Néi vu.

1.7. Két qua thuc hién thii tuc hanh chinh: Quyét dinh cua dinh cua Chi tich UBND
huyén tang Giay khen.

1.8. L& phi: Khdng co.
1.9. Tén mau don, mau to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 ndm 2023
cuaa Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

1.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Tap thé, ca nhan c6 thanh tich
duoc dé nghi khen thuong.

1.11. Can cir phép ly caa tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
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- Nghi dinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo trusng Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh phua quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phac

Tinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TiCH
PE NGHI KHEN.........2

(MAu bao céo nay ap dung ddi véi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- bia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qua trinh thanh Iap va phat trién;

- Nhiing dac fiiém Chl'qnh cua don vi, dia phuong (vé diéu kién tu nhién, xa hoi, co ciu to
chirc, co s vat chat), cac to chirc dang, doan théd,

2. Chtrc nang, nhiém vu: Chirc nang, nhiém vu duoc giao.

II. THANH TiCH PAT PUQC*

1. Bdo cdo thanh tich can ctr vao chire nang, nhiém vu dugc giao cia co quan (don vi) va
doi tugng, tieu chuan khen thudng quy dinh tai Luat Thi dua, khen thuéng, Nghi dinh s6
98/2023/ND-ND ngay 31 thang 12 nam 2023 cua Chinh phu. Doi véi tap theé nho khéng thudc
doi twgng tang Co thi dua cta b, ban, nganh, tinh thi ghi rd néi dung nay trong bao cédo thanh
tich.

Noi dung bao géo néu ré nhirng th;‘mh tich xuat sic trong viéc thuc hién céc chi tiéu
(nhiém vu) cu thé vé hiéu qua, nang suat, chat lugng, két qua cong tac so vai cac nam trudgc
(hodc so véi lan khen thudng trude dy); viec doi méi cong tac quan ly, cai cach hanh chinh;
sang kién, dé tai nghién ctru khoa hoc, cong nghé va viéc irng dung vao thuc tién dem lai hiéu
qua cao vé kinh té, xa hoi doi voi bd, ban, nganh, dia phuong va ca nudc®. ..

2. Nhiing bién phap hodc nguyén nhan dat duge thanh tich; cac phong trao thi dua da
duoc thuc hién cé hiéu qua trong thuc tién hoat dong, san xuat, cong tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chic dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Danh higu S0, ngay, thang, nim ciia quyét dinh cong nhan

Nam

thi dua danh hiéu thi dua; co’ quan ban hanh quyét dinh
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2. Quyét dinh cong nhan hoic van ban xac nhan hoan thanh xuét sic nhiém vu (ddi Véi
truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sac nhiém vuy)

3. Hinh thirc khen thuéng:

Nim Hinh thic S6, ngay, thang, nim cia quyét dinh khen thuéng; co quan
khen thwéng ban hanh quyet dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, déng ddu)

(Ky, dong dau)
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Mau sb 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(MAu bao céo nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong viét tat): .............ccee......

Péi véi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuét sac nhiém v,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac so van ban xac nhan; ngay, thang, nam cua
quyet dinh hoac cua van ban Xac nhan; co quan ban hanh.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®
1. Danh hiéu thi dua:

Ni Danh hiéu S6, ngay, thang, nim cia quyét dinh cdng nhan
am .
thi dua danh hiéu thi dua; co’ quan ban hanh quyet dinh

2. Hinh thirc khen thudng:

N3 Hinh thic S6, ngay, thang, nim cia quyét dinh khen thwéng;
am .
khen thuwéng co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (Ky, ghi rd ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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2. Thi tuc ting danh hiéu Tap thé lao ddng tién tién
2.1. Trinh tw thuc hién
- Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cia cac don vi truc thuc.

- Budc 2. Th'fup dinh hd so, xin ¥ kién céc co quan lién quan, bédo cdo Hoi ddng thi dua
khen thudng cung cap, tong hop trinh Chua tich UBND huyén quyét dinh khen thuong.

- Buoc 3. Khi c6 Quyét dinh ciia Chu tich UBND cdp huyén, phong Noi vu thong bao
Quyeét dinh, viet bang, dong dau va cap phat cho don vi trinh khen.

- Buéc 4. Cac truong hop khong duge khen thuong (khong ding dbi tuong, khong du tiéu
chuan, khong du ho so hoac vi pham phap luat), Phong Noi vu thong bao dén cac don vi trinh
khen biét.

2.2. Céch thic thuc hién

Nop ho so truc tiép tai phong Noi vu hoac thong qua hé thong buu chinh.

2.3. Thanh phan, sé lweng ho so

a) Ho so dé nghi xét ting danh hiéu thi dua gom:

- To trinh dé nghi xét ting danh hiéu thi dua.

- B4o céo thanh tich cua tap thé.

- Bién ban binh xét thi dua cua Hoi dong Thi dua - Khen thudng cap trinh khen thuong.
b) S6 lwong hd so thuc hién theo quy dinh cua UBND cép huyén.

2.4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thudng va trinh cap ¢6 tham quyen trong
thoi han 15 ngay 1am viéc, ké tir ngay nhan du ho so theo quy dinh.

2.5. Pdi twong thuc hién tha tuc hanh chinh: T6 chuc.

2.6. Co quan thyc hién thi tuc hanh chinh: Phong Noi vu.

2.7. Két qua thuc hién thii tuc hanh chinh: Quyét dinh cdng nhan: Tap thé lao dong
tién tien caa Chu tich UBND cap huyén.

2.8. L& phi: Khbng co.

2.9. Tén miu don, mau to khai

Theo mau phu luc kém theo Nghj dinh s6 98/2023/ND-CP ngay 31 thang 12 ndm 2023
cua Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

2.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Tap thé c6 thanh tich duoc dé
nghi khen thuéng.

2.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh pha quy dinh chi tiét thi hanh mét so diéu cta Luat Thi dua, khen thuong;
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- Quyet dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dén tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phac

Tinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TICH
PE NGHI KHEN.........2

(MAau béo céo nay ap dung dbi véi tap thé)
Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Pac diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qua trinh thanh 1ap va phat trién;

- Nhitng dic diém chinh caa don vi, dia phuong (vé diéu kién ty nhién, xa hoi, co cau to
chirc, co s vat chat), cac to chirc dang, doan théd,

2. Chirc nang, nhiém vu: Chirc nang, nhiém vu dugc giao.

II. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can ctr vao chirc nang, nhiém vu dugc giao cua co quan (don vi) va
doi tuong, tiéu chuan khen thudng quy dinh tai Luat Thi dua, khen thuong, Nghi dinh so
98/2023/ND-ND ngay 31 thang 12 ndm 2023 cua Chinh phu. Boi véi tap thé nho khdng thude
doi tugng tang Co thi dua cua bg, ban, nganh, tinh thi ghi rd néi dung nay trong bao céo thanh
tich.

Noi dung béo cao néu rd nhiing thanh tich xuat sic trong viéc thuc hién cac chi tiéu
(nhiém vu) cu the ve hi¢u qud, nang suat, chat lugng, ket qua cong tac so voi cac nam trudc
(hoac so vai lan khen thudng trudce day); viéc doi mai céng tac quan ly, cai cach hanh chinh;
sang kién,‘ de tai r]ghién ctru khoa hoc, cong nghé va viéc ing dung vao thuc tién dem lai hiéu
qua cao vé kinh té, xa hoi doi voi bd, ban, nganh, dia phuong va ca nudc®. ..

2. Nhitng bién phdp hoac nguyén nhan dat dugc thanh tich; cac phong trao thi dua da
duoc thuc hién cé hiéu qua trong thuc tién hoat dong, san xuat, cong tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chic dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Danh higu S6, ngay, thang, nim cia quyét dinh cong nhan

Nam ;
thi dua danh hiéu thi dua; co’ quan ban hanh quyet dinh
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2. Quyét dinh cong nhan hoic vin ban xac nhan hoan thanh xuat sic nhiém vu (d6i véi
truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuat sac nhiém vu)

3. Hinh thie khen thuong:

Nim Hinh thirc S6, ngay, thang, nim cia quyét dinh khen thwong; co quan
khen thwéng ban hanh quyet dinh
XAC NHAN CUA CAP TRINH THU TRUONG PON V1
KHEN THUONG (Ky, déng dau)

(Ky, dong ddu)
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3. Thi tuc ting danh hiéu Chién si thi dua co sé
3.1. Trinh ty thuc hién
- Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cia cac don vi truc thuc.

- Budc 2. Th'flrp dinh hé so, xin ¥ kién cac co quan lién quan, bao cao Hoi ddng thi dua
khen thudng cung cap, tong hop trinh Chua tich UBND cap huyén quyét dinh khen thudng.

- Buéc 3. Khi ¢6 Quyét dinh cua Chi tich UBND huyén, phong Noi vu thong bao Quyét
dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

- Budc 4. Céc truong hop khong dugce khen thuong (khong ding dbi tuong, khong du tiéu
chuan, khong du ho so hoac vi pham phap luat), Phong Noi vu thong bao dén cac don vi trinh
khen biét.

3.2. Cach thirc thuc hién

Nop ho so truc tiép tai phong Noi vu hoac thong qua hé thong buu chinh.
3.3. Thanh phan, sé lweng ho so

a) Ho so dé nghi xét tang gom:

-To trinh dé nghi xét tang danh hiéu thi dua;

- Bao cao thanh tich caa cé nhan;

- Bién ban binh xét thi dua va két qua bo phiéu caa Hoi dong Thi dua - Khen thuéng cap
trinh khen thudng;

- Ching nhan hoic xé&c nhan cua co quan, to chirc c6 tham quyén doi véi sang kién hoic
dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va céng nghé hozc hoan thanh xuat sic
nhiém vu hodc muu tri, sang tao trong chién dau, phuc vu chién dau trong trudng hop dé nghi
danh hiéu “Chién si thi dua co s6”;

b) S Iwong ho so thuc hién theo quy dinh cia UBND céap huyén.
3.4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh hd so khen thuong va trinh cap ¢6 tham quyén trong
thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

3.5. Péi twong thuc hién tha tuc hanh chinh: Ca nhan.
3.6. Co quan thuc hién thi tuc hanh chinh: Phong Noi vu.

3.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND cap huyén
tang danh hiéu Chién si thi dua co so.

3.8. L& phi: Khong co.
3.9. Tén miu don, miu to khai:

Theo mau phuy luc kém theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 ndm 2023
cua Chinh pha Quy dinh chi tiét thi hanh mét so dieu cua Luat Thi dua, khen thuong.

3.10. Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: C& nhan cé thanh tich dwoc dé
nghi khen thuéng.

3.11. Can cw phap ly caa thi tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
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- Nghi dinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo trusng Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh phua quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(MAu bao céo nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong Viét tat): ..........c..ccee......

Péi véi trudong hop dé nghi khen thuang theo tiéu chuan hoan thanh xuat sic nhiém vu,
hoan thanh tt nhiém vu thi ghi rd s6 quyét dinh hoic s6 van ban xac nhan; ngay, thang, nim
cta quyét dinh hoic cua van ban xac nhin; co quan ban hanh.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®
1. Danh hiéu thi dua:

Ni Danh hiéu S6, ngay, thang, nim cia quyét dinh cdng nhan
am .
thi dua danh hiéu thi dua; co’ quan ban hanh quyet dinh

2. Hinh thirc khen thudng:

N3 Hinh thac S6, ngay, thang, nim cia quyét dinh khen thwéng;
am

khen thwéng co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (Ky, ghi rd ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)

4. Tha tuc ting danh hiéu Lao déng tién tién
4.1. Trinh ty thuc hién
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- Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cia cac don vi truc thudc.

- Budc 2. Thérp dinh hé so, xin ¥ kién cac co quan lién quan, bado cdo Hoi ddng thi dua
khen thudng cung cap, tong hop trinh Chua tich UBND huyén quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh ciia Chu tich UBND huyén, Phong Noi vu thong bao Quyét
dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

- Buéc 4. Cac truong hop khong duge khen thuong (khong ding dbi tuong, khong du tiéu
chuén, khong du ho so hodc vi pham phap luat), Phong Noi vu théng bao dén cac don vi trinh
khen biét.

4.2. Cach thirc thuc hién

Nop ho so truc tiép tai phong Noi vu hoac thong qua hé thng buu chinh.
4.3. Thanh phan, sé lweng hd so

a) Thanh phan hd so:

- Vanban dé nghi kém theo danh sach ca nhan duoc dé nghi ting danh hiéu Lao dong tién
tien cua cap trinh khen.

- B&o céo thanh tich cua ca nhan.

- Bién ban binh xét thi dua.

b) S lwong ho so thuc hién theo quy dinh cia UBND céap huyén.

4.4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thudng va trinh cap c6 tham quyén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

4.5. Poi twong thuc hién thia tuc hanh chinh: Ca nhan.

4.6. Co quan thuc hién tha tuc hanh chinh: Phong Noi vu.

4.7. Két qua thuc hién tha tuc hanh chinh: Quyét dinh cua Chu tich UBND huyén ting
danh hiéu.

4.8. L¢ phi: Khong cé.
4.9. Tén miu don, mau to khai:

Theo mau phu luc kem theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12 nam 2023
cua Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

4.10. Y&u céu, diéu kién thuc hién thia tuc hanh chinh: C4 nhan c6 thanh tich duoc dé
nghi khen thudng.
4.11. Can ctr phap ly caa thia tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh sf) 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 C}“la Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/Nb-CP ngay 31/12/2023
cuaa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 ctia Uy ban nhan dén tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TiCH
PE NGHI TANG....... 2

(MAau béo co nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong Viét tat): ..........c..ccee......

Déi véi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuét sic nhiém vu,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac so van ban xac nhan; ngay, thang, nam cua
quyeét dinh hoac cua van ban Xac nhan; co quan ban hanh.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®
1. Danh hiéu thi dua:

Ni Danh higu S6, ngay, thang, nim cia quyét dinh cong nhan
am ’
thi dua danh hiéu thi dua; co quan ban hanh quyet dinh

2. Hinhthtre khen thudng:

Hinh thac S6, ngay, thang, nim cia quyét dinh khen thwéng;

khen thwéng

Nam

co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (Ky, ghi rd ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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5. Thi tuc ting Gidy khen caa Chi tich UBND cip huyén vé thanh tich thi dua theo
chuyén dé

5.1. Trinh tw thwc hién
- Bude 1. Phong Noi vu tiép nhan dé nghi khen thuong ciia cac don vi truc thudc.

- Buéc 2. Tham dinh hd so, xin y kién cac co quan lién quan, bao céo Hoi dong thi dua
khen thuéng cling cap, tong hop trinh Chu tich UBND huyén quyét dinh khen thudng.

- Budc 3. Khi c6 Quyét dinh cua Chu tich UBND cép huyén, phong Néi vu thong bao
Quyét dinh, viét bang, déng dau va cap phat cho don vi trinh khen.

- Buédc 4. Cac trudong hop khong dugc khen thuong (khong ding dbi tuong, khong du tiéu
chuan, khéng du hd so hoac vi pham phap luat), Phong Noi vu théng bao dén cac don vi trinh
khen biét,

5.2. Cach thic thuc hién

Nop ho so truc tiép tai phong Noi vu hoic thong qua hé thng buu chinh.
5.3. Thanh phan, sé lwgng hd so

a) Ho so dé nghi xét taing Giay khen gom:

- To trinh dé nghi khen thuéng;

- B4o c4o thanh tich cuia cac truong hop dé nghi khen thuong cé xac nhan cua cap trinh
khen thudng;

- Bién ban xét khen thuong ciia Hoi dong Thi dua - Khen thuong cap trinh khen thuong;

b) S lwong hd so thuc hién theo quy dinh cua UBND cép huyén.

5.4.Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thudng va trinh cap c6 tham quyeén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5.5. Poi twong thue hién thia tuc hanh chinh: Ca nhan, tap thé.

5.6. Co quan thuc hién thi tuc hanh chinh: Phong Noi vu.

5.7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh caa Chi tich UBND cép huyén
ting Gidy khen.

5.8. L& phi: Khong co.
5.9. Tén miu don, miu to Khai

Theo méu phuy luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nam 2023
cta Chinh pha Quy dinh chi tiét thi hanh mot so6 diéu cia Luat Thi dua, khen thudng.

5.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Tap thé, c& nhan, c6 thanh tich
dé nghi khen thuong.

5.11. Can cw phap ly caa thi tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghidinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;
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- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 C}“la Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh pha quy dinh chi tiét thi hanh mét so diéu cta Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cia Uy ban nhan dén tinh quy dinh
Ve cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 08

PON VICAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Tinh (thanh pho), ngay... thdng...nam...

BAO CAO THANH TiCH
PE NGHI TANG ............... 2

Tén don vi hodc ca nhan va chirc vu, don vi dé nghi khen thuéng
(Ghi day du bang chir in thuong, khong viét tat)

I. THONG TIN CHUNG

- B6i voi don vi: Bia diém tru s chinh, dién thoai, fax; dia chi trang tin dién tir; co cau to
churc, tong so6 can bo, cdng chirc va vién chuc; chire nang, nhiém vu duoc giao.

- Béi véi ca nhan ghi ro: Ho va tén (bi danh), ngay, thing, ndm sinh; qué quén; noi
thuong trd; nghée nghiép; chac vy, don vi cong tac...

II. THANH TiCH PAT PUQC

B4o céo thanh tich phai can ¢t vao muc tiéu (nhiém vu), céc chi tiéu vé ning suat, chat
lugng, hi¢u qua... da dugc thong nhat giao udcthi dua trong dot phat dong thi dua hodc thi dua
chuyén de; cac bién phéap, giai phap dat duogc thanh tich xuat sac, mang lai hiéu qua kinh te, x&
hoi, dan dau phong trao thi dua; nhitng kinh nghiém rut ra trong dot thi dua... .

XAC NHAN CUA CAP TRINH THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)

6. Thii tuc tang Giay khen ciia Chi tich UBND cap huyén vé thanh tich dot xuat
6.1. Trinh tw thuc hién
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- Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cia cac don vi truc thudc.

- Budc 2. Thérp dinh hé so, xin ¥ kién cac co quan lién quan, bado cdo Hoi ddng thi dua
khen thudng cung cap, tong hop trinh Chua tich UBND huyén quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh ciia Chu tich UBND huyén, phong Noi vu thong béo Quyét
dinh, viet bang, dong dau va cap phat cho don vi trinh khen.

- Buéc 4. Cac truong hop khong duge khen thuong (khong ding dbi tuong, khong du tiéu
chuén, khong du ho so hodc vi pham phap luat), Phong Noi vu théng bao dén cac don vi trinh
khen biét.

6.2. Cach thirc thyc hign
Nop ho so truc tiép tai phong Noi vu hoac thong qua hé thng buu chinh.
6.3. Thanh phan, sé lwgng ho so

a) Ho so dé nghi khen thuéng gdom:

- To trinh dé nghi khen thuong;

- B4o c4o tom tat thanh tich cua tap thé, ca nhan lap duoc thanh tich hoic co quan, t6
chire, don vi quan 1y truc tiép, trong d6 ghi rd hanh dong, thanh tich, cong trang, qué trinh
cong tac hoac tom tit két qua lap thanh tich d6i v4i khen thuéng thanh tich ¢ noi dung toi
mat, tuyét mat dé dé nghi khen thuéng theo thu tuc don gian.

b) S lwong ho so thuc hién theo quy dinh cia UBND céap huyén.

6.4. Thai han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap c6 tham quyén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

6.5. Pdi twong thuc hién tha tuc hanh chinh: T6 chic, ca nhan.

6.6. Co quan thyc hién thia tuc hanh chinh: Phong Noi vu.

6.7. Két qua thyc hién thi tuc hanh chinh: Quyét dinh ciia Chu tich UBND cap huyén
tang Giay khen.

6.8. Lé phi: Khong co.

6.9. Tén mau don, mau to khai

Theo mau phu luc kem theo Nghi dinh s 98/2023/ND-CP ngay 31 thang 12 nam 2023
cta Chinh pha Quy dinh chi tiét thi hanh mot so6 diéu cia Luat Thi dua, khen thudng.

_ 6.10. Yéu cu, diéu kién thuc hién thi tuc hanh chinh: Tap thé, ¢ nhan, co thanh tich
de nghi khen thuéng.
6.11. Cin cwr phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghidinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/Nb-CP ngay 31/12/2023
cuaa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 ctia Uy ban nhan dén tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sé 07
PON VICAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phé), ngay... thang...ndm...

- TOM TAT THANH TICH
DE NGHI TANG (TRUY TANG)........ !
(Ve thanh tich xuat sac dot xuat trong....... )

Tén don vi hoic ca nhan, chirc vu va don vi dé nghi khen thuéng
(Ghi rd day du khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH

- B6i vé6i don vi ghi so luge ndm thanh 1ap, co cau to chirc, tong s6 can bo, cong chuc va
vién churc. Chire nang, nhiém vu duoc giao.

- Béi véi Qé nhan ghi r6: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan; noi
thuong tra; nghé nghiép; chac vu, don vi cng tac...

II. THANH TiCH PAT PUQC

Béo c4o néu ngan gon noi dung thanh tich xuat sac dot xuat da dat dugc (trong chién dau,

phuc vu chién dau; phong, chdng toi pham; phong, chdng béo lut; phong, chdng chéy, nd; bao
V€ tai san cua Nha nudc; bao vé tai san, tinh mang cua nhan dan...).

XAC NHAN CUA CAP TRINH DPON VI HOAC CA NHAN BAO CAQ®
KHEN THUONG (Ky, déng dau)
(Ky, dong dau)
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7. Thia tuc ting Gidy khen ciia Chii tich UBND cap huyén cho hg gia dinh
7.1. Trinh ty thuc hién
- Bude 1. Phong Noi vu tiép nhan dé nghi khen thuong ciia cac don vi truc thudc.

- Buéc 2. Tham dinh ho so, xin y kién cac co quan lién quan, béo cao Hoi ddng thi dua
khen thuong cling cap, tong hop trinh Cha tich UBND cap huyén quyét dinh khen thuong.

- Budc 3. Khi ¢6 Quyét dinh caa Cha tich UBND huyén, phong Noi vu thong bao Quyét
dinh, viét bang, dong du va cip phat cho don vi trinh khen.

- Budc 4. Cac trudong hop khong dugc khen thuong (khong ding dbi tuong, khong du tiéu
chuan, khéng du hd so hoic vi pham phap luat), Phong Noi vu théng bao dén cac don vi trinh
khen biét,

7.2. Céach thwrc thuc hién

Nop ho so truc tiép tai phong Noi vu hoic thong qua hé thong buu chinh.
7.3. Thanh phan, sé lwgng hd so

a) Thanh phan hd so:

- Vin ban dé nghi kém theo danh sach gia dinh duoc dé nghi tang Giay khen cua cap trinh
khen;

- Béo c4o thanh tich do gia dinh dugc dé nghi khen thuéng 1am, trong d6 ghi 16 thanh
tich dé dé nghi khen thuong;

- Bién ban xét khen thudng.
b) S Iwong ho so thuc hién theo quy dinh cia UBND céap huyén.
7.4. Thoi han giai quyét

Co quan thi dua, khen thudng tham dinh hd so khen thuang va trinh cap c6 tham quyén
trong thoi han 15 ngay 1am viéc, ké tir ngay nhan du hd so theo quy dinh.

7.5. Pdi twong thuc hién tha tuc hanh chinh: Ho gia dinh.
7.6. Co quan thyc hién thi tuc hanh chinh: Phong Noi vu.

7.7. Két qua thuc hién tha tuc hanh chinh: Quyét dinh cua Chu tich UBND huyén ting
Giay khen.

7.8. L& phi: Khong co.
7.9. Tén mau don, mau to khai: Khong co.
7.10. Y&u cau, diéu kién thuc hién thia tuc hanh chinh

Gia dinh gwong mau chap hanh tét chu truong cua Bang, chinh séch phap luat caa Nha
nudce, cd dong gop ve cong stc, dat dai va tai san cho dia phuong, xa hoi...

7.11. Cian cw phap ly cta tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
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- Nghi dinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thuong;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo trusng Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thuéng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh phua quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;

- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dan tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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I11. THU TUC HANH CHINH CAP XA

1. Thi tuc ting Gidy khen cia Chi tich UBND cép xa cho ca nhan, tap thé theo cong
trang

1.1. Trinh tw thuc hién

- Bugc 1. Can bd 1am cong tac thi dua, khen thudong tiép nhan dé nghi khen thuong cua
cac don vi truc thudc.

- Budc 2. Tham dinh ho so, bdo cdo Hoi dong thi dua khen thuong ctng cp, tong hop
trinh Chu tich UBND cap xa quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh ciia Chu tich UBND cap X, can b 1am cong tac thi dua,
khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

1.2. Céch thirc thyc hién

Nop ho so truc tiép tai UBND cap x4 hoic théng qua hé thong buu chinh.

1.3. Thanh phan, sé lwgng ho so

a) Thanh phan hd so:

- Vin ban dé nghi kém theo danh sach c& nhan, tap thé duoc dé nghi tang Giay khen;

- Bao cao thanh tich do ca nhan, tap thé duoc dé nghi khen thuéng 1am, trong d6 ghi 1d
thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S lwong ho so thuc hién theo quy dinh cia UBND céap huyén.
1.4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thudng va trinh cap c6 tham quyén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

1.5. P6i twong thwc hién thi tuc hanh chinh: To chic, c& nhan.
1.6. Co quan thuc hién thii tuc hanh chinh: UBND cép x3, phuong, thi tran.

1.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh cia Cha tich UBND cip X ting
Giay khen.

1.8. L& phi: Khdng co.
1.9. Tén mau don, mau to khai

Theo mau phu luc kem theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12 nam 2023
cua Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

1.10. Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Tap thé, ca nhan c6 thanh tich
duogc dé nghi khen thuang.

1.11. Can cir phép ly caa tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh Sf) 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;
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- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 C}“la Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cua Chinh pha quy dinh chi tiét thi hanh mét so diéu cta Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 cia Uy ban nhan dén tinh quy dinh
Ve cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sé 02

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngay ... thang... ndm...

BAQ CAO THANH TiCH
PE NGHI KHEN......... 2

(MAau béo c4o nay ap dung ddi véi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chir in thuong, khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Pac diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tu;

- Qua trinh thanh 1ap va phat trién;

- Nhitng dic diém chinh caa don vi, dia phuong (vé diéu kién ty nhién, xa hoi, co cau to
chirc, co s vat chat), cac to chirc dang, doan théd,

2. Chirc nang, nhiém vu: Chirc nang, nhiém vu dugc giao.

II. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can clr vao chirc nang, nhiém vu dugc giao cua co quan (don vi) va
doi tuong, tiéu chuan khen thudng quy dinh tai Luat Thi dua, khen thuong, Nghi dinh so
98/2023/ND-ND ngay 31 thang 12 ndm 2023 cua Chinh phu. Boi véi tap thé nho khdng thude
doi tugng tang Co thi dua cua bg, ban, nganh, tinh thi ghi rd néi dung nay trong bao céo thanh
tich.

Noi dung béo cao néu rd nhiing thanh tich xuat sic trong viéc thuc hién cac chi tiéu
(nhiém vu) cu the ve hi¢u qud, nang suat, chat lugng, ket qua cong tac so voi cac nam trudc
(hoac so vai lan khen thudng trudce day); viéc doi mai céng tac quan ly, cai cach hanh chinh;
sang kién,‘ de tai r]ghién ctru khoa hoc, cong nghé va viéc ing dung vao thuc tién dem lai hiéu
qua cao vé kinh té, xa hoi doi voi bd, ban, nganh, dia phuong va ca nudc®. ..

2. Nhitng bién phdp hoac nguyén nhan dat dugc thanh tich; cac phong trao thi dua da
duoc thuc hién cé hiéu qua trong thuc tién hoat dong, san xuat, cong tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cia Nha nuéc®.

4. Hoat dong cua to chic dang, doan thé’.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC NHAN?

1. Danh hiéu thi dua:

Danh higu S0, ngay, thang, nim ciia quyét dinh cong nhan

Nam .
thi dua danh hiéu thi dua; co' quan ban hanh quyét dinh
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2. Quyét dinh cong nhan hoic van ban xac nhan hoan thanh xuat sic nhiém vu (d6i véi
truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sac nhiém vu)

3. Hinh thie khen thuong:

Nim Hinh thirc S6, ngay, thang, nim cia quyét dinh khen thwong; co quan
khen thwéng ban hanh quyet dinh
XAC NHAN CUA CAP TRINH THU TRUONG PON V1
KHEN THUONG (Ky, déng dau)

(Ky, dong ddu)
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Mau sb 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TiCH
PE NGHI TANG....... 2

(MAau béo co nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong Viét tat): ..........c..ccee......

Déi véi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuét sic nhiém vu,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac so van ban xac nhan; ngay, thang, nam cua
quyet dinh hoac cua van ban Xac nhan; co quan ban hanh.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®
1. Danh hiéu thi dua:

Ni Danh higu S6, ngay, thang, nim cia quyét dinh cong nhan
am ’
thi dua danh hiéu thi dua; co quan ban hanh quyet dinh

2. Hinh thirc khen thudng:

N3 Hinh thic S6, ngay, thang, nim cia quyét dinh khen thwéng;
am .
khen thwéng co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (KY, ghi 16 ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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2. Thi tuc tang Gidy khen ciia Chi tich UBND cap xa vé thanh tich thi dua theo
chuyén de

2.1. Trinh tw thuc hién

- Bu6c 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen thuong cua
cac don vi truc thuoc.

- Budc 2. Tham dinh ho so, bdo cdo Hoi dong thi dua khen thuong cing cp, tong hop
trinh Chu tich UBND cap xa quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh cia Chu tich UBND cap X, can b 1am cong tac thi dua,
khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2.2. Céach thwrc thuc hién

Nop hd so truc tiép tai UBND x4 hoac thong qua hé thdng buu chinh.

2.3. Thanh phan, sé lrgng ho so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach c& nhan, tap thé duoc dé nghi tang Giay khen;

- Béo cao thanh tich do tap thé, ca nhan duoc dé nghi khen thuéng, trong d6 ghi rd thanh
tich d¢ d¢ nghi khen thuong;

- Bién ban xét khen thudng.
b) S lwong hd so thuc hién theo quy dinh cua UBND cép huyén.
2.4. Thai han giai quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thuong va trinh cap ¢6 tham quyen trong
thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

2.5. Pdi twong thuc hién tha tuc hanh chinh: T6 chic, ca nhan.
2.6. Co  quan thuc hién thi tuc hanh chinh: UBND cép xa, phuong, thi tran.

2.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh ciia Chu tich UBND cap x4 ting
Giay khen.

2.8. Lé phi: Khong co.
2.9. Tén méu don, mau to khai

Theo mau phu luc kem theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12 nam 2023
cta Chinh pha Quy dinh chi tiét thi hanh mot so6 diéu cia Luat Thi dua, khen thudong.

2.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

Chu thé 1a c& nhan, tap thé c6 thanh tich dugc dé nghi khen thuong.
2.11. Can cw phap ly cia tha tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghidinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;
- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
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- Quyet dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dén tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 08

PON VICAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phuc

Tinh (thanh phé), ngay... thang...ndm...

BAO CAO THANH TICH
PE NGHI TANG ............... 2

Tén don vi hoic ca nhan va chirc vu, don vi dé nghi khen thuéng
(Ghi day du bang chir in thuong, khéng viét tat)

I. THONG TIN CHUNG

- B6i voi don vi: Dia diém tru s& chinh, dién thoai, fax; dia chi trang tin dién tir; co cau td
chirc, tong so can b, cong chirc va vién chuc; chirc nang, nhiém vu dugc giao.

- B6i véi ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi
thuong tra; nghé nghiép; chac vu, don vi cng tac...

II. THANH TiCH PAT PUQC

Béo c4o thanh tich phai can ctr vao muyc tiéu (nhiém vu), cac chi tiéu vé nang suat, chat
lugng, hiéu qua... da dugc théng nhét giao udc thi dua trong dot phat dong thi dua hoac thi dua
chuyén d¢; cac bién phap, giai phap dat dugc thanh tich xuat sic, mang lai hiéu qua kinh té, xa
hoi, din dau phong trao thi dua; nhitng kinh nghiém rat ra trong dot thi dua...3.

XAC NHAN CUA CAP TRINH THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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3. Thi tuc ting Gidy khen cia Chi tich UBND cip x4 vé thanh tich dt xuat
3.1. Trinh ty thuc hién

- Bu6c 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen thuong cua
cac don vi truc thuoc.

- Budc 2. Tham dinh hd so, bdo cdo Hoi dong thi dua khen thuong cing cp, tong hop
trinh Chu tich UBND xa quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh cia Chu tich UBND cap X, can b 1am cong tac thi dua,
khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

3.2. Cach thurc thuc hién

Nop hd so truc tiép tai UBND cap x4 hoic théng qua hé thong buu chinh.

3.3. Thanh phan, sé lwgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan, tap thé duoc dé nghi tang Giay khen.

- B‘éo c4o thanh tich tap thé, ca nhan duoc dé nghi khen thuéng, trong d6 ghi rd thanh
tich d¢ de nghi khen thudng.

b) S6 lwong ho so thuc hién theo quy dinh cia UBND céap huyén.
3.4. Thoi han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thudng va trinh cap c6 tham quyén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

3.5. Péi twong thuc hién thia tuc hanh chinh: Ca nhan, tap thé.
3.6. Co quan thuc hién thi tuc hanh chinh: UBND cap xa.

3.7. Két qua thwc hién thi tuc hanh chinh: Quyét dinh cia Chu tich UBND cap x4 tang
Giay khen.

3.8. Lé phi: Khdng co.
3.9. Tén miu don, miu to khai

Theo mau phu luc kem theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12 nam 2023
cua Chinh pha Quy dinh chi tiét thi hanh mét so dicu cua Luat Thi dua, khen thuong.

_ 3.10. Yéu cu, diéu kién thuc hién thii tuc hanh chinh: Tap thé, ¢ nhan, co thanh tich
de nghi khen thuéng.
3.11. Can cw phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh sf) 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 C}“la Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/Nb-CP ngay 31/12/2023
cuaa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
- Quyét dinh s6 15/2024/QD-UBND ngay 27/6/2024 ctia Uy ban nhan dén tinh quy dinh
vé cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sé 07
PON VICAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phuc

Tinh (thanh phé), ngay... thang...ndm...

- TOM TAT THANH TICH
DPE NGHI TANG (TRUY TANG)........ !
(Ve thanh tich xuat sac dt xuat trong....... )

Tén don vi hoic ca nhan, chirc vu va don vi dé nghi khen thuéng
(Ghi rd day du khéng viét tat)

I. SO LUQC PAC PIEM, TINH HINH

- B6i vé6i don vi ghi so luge ndm thanh 1ap, co cau to chirc, tong s6 can bo, cong chuc va
vién churc. Chire nang, nhiém vu duoc giao.

- Béi véi Qé nhan ghi r6: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan; noi
thuong tra; nghé nghiép; chac vu, don vi cng tac...

II. THANH TiCH PAT PUQC

Béo c4o néu ngan gon noi dung thanh tich xuat sac dot xuat da dat dugc (trong chién dau,

phuc vu chién dau; phong, chdng toi pham; phong, chdng béo lut; phong, chdng chéy, nd; bao
V€ tai san cua Nha nudc; bao vé tai san, tinh mang cua nhan dan...).

XAC NHAN CUA CAP TRINH PON VI HOAC CA NHAN BAO CAQ?
KHEN THUONG (Ky, déng dau)
(Ky, déng dau)
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4. Tha tuc ting Gidy khen ciia Chi tich UBND cép x4 cho hd gia dinh
4.1. Trinh ty thuc hién

- Bu6c 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen thuong cua
cac don vi truc thuoc.

- Budc 2. Tham dinh hd so, bdo cdo Hoi dong thi dua khen thuong cing cp, tong hop
trinh Chu tich UBND xa quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh cia Chu tich UBND cap X, can b 1am cong tac thi dua,
khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

4.2. Cach thikc thuc hién

Nop hd so truc tiép tai UBND cap x4 hoic théng qua hé thong buu chinh.
4.3. Thanh phan, sé lweng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach gia dinh dwoc dé nghi tang Giay khen.

- Béo céo thanh tich gia dinh dugc dé nghi khen thuéng, trong d6 ghi rd thanh tich dé dé
nghi khen thudng.

- Bién ban xét khen thudng.
b) S6 lwong hd so thuc hién theo quy dinh cua UBND cép huyén.
4.4.Thai han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thung va trinh cap ¢ tham quyén
trong thoi han 15 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

4.5. Poi twong thuc hién thi tuc hanh chinh: Ho gia dinh.
4.6. Co quan thyc hién thi tuc hanh chinh: UBND cap x4,

4.7. Két qua thuc hién tha tuc hanh chinh: Quyét dinh cua Chi tich UBND cép x4 tang
Giay khen.

4.8. Lé phi: Khong co.

4.9. Tén miu don, miu to khai: Khong co.

4.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh
Ho gia dinh c6 thanh tich duoc dé nghi khen thuéng.
4.11. Can ctr phap ly caa thia tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022.

- Nghi dinh Sé 98/2023/ND-CP ngay 31 thang 12 ndm 2023cua Chinh phu quy dinh chi
tiet thi hanh mot so diéu caa Luat Thi dua, khen thudng.
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5. Thi tuc ting danh hiéu Lao ddng tién tién
5.1. Trinh ty thuc hién

- Bu6c 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen thuong cua
cac don vi truc thuoc.

- Budc 2. Tham dinh hd so, bdo cdo Hoi dong thi dua khen thuong cing cp, tong hop
trinh Chu tich UBND xa quyét dinh khen thuong.

- Budc 3. Khi c6 Quyét dinh cia Chu tich UBND cap X, can b 1am cong tac thi dua,
khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

5.2. Cach thic thuc hién
Nop hd so truc tiép tai UBND x4 hoac thong qua hé thdng buu chinh.
5.3. Thanh phan, sé lwgng hd so
a) Thanh phan ho so:
- Vian ban dé nghi kém theo danh séch c4 nhan dugc dé nghi tang danh hi¢u Lao dong tién
tien;
- Bao céo thanh tich ca nhan;
- Bién ban binh xét thi dua.
b) S6 lwong hd so thuc hién theo quy dinh cua UBND cép huyén.
5.4.Thei han giai quyét

Co quan thi dua, khen thuong tham dinh ho so khen thung va trinh cap ¢ tham quyén
trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.

5.5. Péi tweng thuc hién tha tuc hanh chinh: Ca nhan.

5.6. Co quan thuc hién thi tuc hanh chinh: UBND cap xa.

5.7. Két qua thuc hién thi tuc hanh chinh: Quyét dinh cua Chu tich UBND cép x4 ting
danh hiéu Lao dong tién tien.

5.8. L& phi: Khong co.

5.9. Tén miu don, miu to Khai

Theo mau phuy luc kém theo Nghi dinh $6 98/2023/ND-CP ngay 31 thang 12 ndm 2023
cta Chinh pha Quy dinh chi tiét thi hanh mot so diéu cia Luat Thi dua, khen thudng.

5.10. Yéu cau, diéu kién thuc hién thia tuc hanh chinh: Ca nhan cé thanh tich duoc dé
nghi khen thudng.
5.11. Can cw phap ly cia thi tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghidinh Sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu quy dinh chi
tiét thi hanh mot so diéu cua Luat Thi dua, khen thudng;

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua Bo truong Bo Noi vu quy dinh bién
phap thi hanh Luét Thi dua, khen thusng va Nghi dinh s6 98/2023/ND-CP ngay 31/12/2023
cuaa Chinh pha quy dinh chi tiét thi hanh mét so diéu cua Luat Thi dua, khen thuong;
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- Quyet dinh s6 15/2024/QD-UBND ngay 27/6/2024 cua Uy ban nhan dén tinh quy dinh
V¢ cong tac thi dua, khen thudng trén dia ban tinh Binh Phudc.
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Mau sb 03

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET NAM
— Poc 1ap - Tw do - Hanh phdc

ITinh (thanh phd), ngay... thang... nim...

BAO CAO THANH TiCH
PE NGHI TANG....... 2

(MAau béo co nay ap dung ddi véi ca nhan)

I.SOLUQC LY LICH
- Ho tén (Ghi day du bang chir in thuong, khong Viét tat): ..........c..ccee......

Déi véi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuét sic nhiém vu,
hoan thanh tot nhiém vu thi ghi rd so quyét dinh hoac so van ban xac nhan; ngay, thang, nam cua
quyeét dinh hoac cua van ban Xac nhan; co quan ban hanh.

I11. DANH HIEU THI PUA, HINH THU'C KHEN THUONG PA PUQC NHAN®
1. Danh hiéu thi dua:

Ni Danh higu S6, ngay, thang, nim cia quyét dinh cong nhan
am ’
thi dua danh hiéu thi dua; co quan ban hanh quyet dinh

2. Hinhthtre khen thudng:

Hinh thac S6, ngay, thang, nim cia quyét dinh khen thwéng;

khen thwéng

Nam

co quan ban hanh quyét dinh
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THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, PE NGHI (Ky, ghi rd ho va tén)
(Ky, dong dau)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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C. THU TUC HANH CHINH NOI BO LINH VUC TO CHUC - BIEN CHE

I. THU TUC HANH CHINH CAP TINH

1. Thi tuc thAm dinh thanh Iap té chic hanh chinh thugc thim quyén quyét
dinh cia Uy ban nhan dan cép tinh

a) Trinh tu thuc hién:

- Budc 1: Co quan, t6 chirc dé nghi thanh lap té chizc hanh chinh giri hd so dén co
quan chuyén moén tham muu quan 1y nha nudc veé linh vuc to chac bd may thuge Uy
ban nhan dan cap tinh.

- Budc 2: Cong chuc chuyén trach ctua co quan chuyén mon tham muu quan ly
nha nuéc vé linh vyuc t6 chirc bo may thuoc Uy ban nhan dan cap tinh kiém tra ho so;
néu ho so chua day du thi tra lai co quan, t6 chirc dé hoan chinh. Néu ho so di day du
thi thuc hién budc 3.

- Buéc 3: Tham dinh ho so.
- Buéc 4: Van ban tham dinh.

b) Céch thirc thyc hién: Co quan chuyén mon tham muu quan Iy nha nude vé linh
vuc to chirc bo may tiép nhan ho so truc tiép tai bo phan mot cira hoac qua hé thong
buu chinh ¢6ng ich hoac trén moéi tredng mang.

¢) Thanh phan va sb lugng hd so:
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chiedé nghi
thanh 1ap t6 chac hanh chinh theo quy dinh.

+ Du thao to trinh thanh 1ap t6 chic hanh chinh.
+ Du thao dé &n thanh 1ap t6 chie hanh chinh.
+ Dy thao Quyét dinh cua Uy ban nhan dan cap tinh.

+ B40 c40 ciia co quan, td chie dé nghi thanh 1ap vé viéc tiép thu, giai trinhy kién
Cua cac co quan lién quan.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahd so
hop I¢é.
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e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mén tham muuquan
ly nha nudc ve linh vuc t6 chac bd may thudc Uy ban nhan dan cap tinh.

g) Ddi tuong thuc hién tha tuc hanh chinh: Co quan, t6 chuc dé nghi thanhlap t6
chue hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

K) Két qua cua viéc thyuc hién tha tuc hanh chinh: Vin ban tham dinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s 158/2018/NP-CP ngay 22 thang 11 nim 2018 caa Chinh phaquy dinh vé
thanh 1ap, t6 chuc lai, giai thé to chac hanh chinh.

2. Thii tuc tham dinh t6 chic lai té chirc hanh chinh thudc tham quyénquyét
dinh cia Uy ban nhan dan cép tinh

a) Trinh ty thuc hién:

- Budc 1: Co quan, té chic dé nghi td chuc lai t6 chuc hanh chinh gui hdso
dén co quan chuyén mon tham muu quan 1y nha nuwdc ve linh vuc t6 chirc bo may
thuoc Uy ban nhan dan cap tinh.

- Budc 2: Cong chuc chuyén trach ctua co quan chuyén mon tham muu quan ly
nha nudce vé linh vuc t6 chie b may thudc Uy ban nhan dan cap tinh kiém tra ho so;
néu ho so chua day du thi tra lai co quan, t6 chirc dé hoan chinh. Néu ho so di day du
thi thuc hién budc 3.

- Budc 3: Tham dinh hd so.
- Budc 4: Van ban tham dinh.

b) Céch thirc thyc hién: Co quan chuyén mon tham muu quan Iy nha nuée vé
linh vuc t6 chic bo may tiép nhan ho so truc tiép tai bd phan mot cira hoac qua hé
thong buu chinh cong ich hoac trén moi treong mang.

¢) Thanh phan va sb lugng hé so:
- Thanh phan ho so:
+ Pé an t6 chirc lai to chirc hanh chinh.
+ To trinh t chuc lai t6 chae hanh chinh.
+ Du thao Quyét dinh caa Uy ban nhan dan tinh.

+ Céc van ban cua co quan, t6 chiic ¢d tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khac co lién
quan (néu co).

- S6 lwgng hd so: 01 bo.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
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d) Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahod so
hop [¢é.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mén tham muuquan
ly nha nudc ve linh vuc to6 chic bé may thuge Uy ban nhan dan cap tinh.

g) Péi twong thuc hién tha tuc hanh chinh: Co quan, t6 chirc dé nghi tochtc
lai t6 chic hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

K) Két qua cua viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.
I) Can cuir phép ly cua tha tuc hanh chinh

Nghi dinh s 158/2018/NP-CP ngay 22 thang 11 nim 2018 cua Chinh phaquy dinh vé
thanh 1ap, t6 chuc lai, giai thé to chac hanh chinh.

3. Thii tuc tham dinh giai thé té chirc hanh chinh thudc tham quyén quyét
dinh cia Uy ban nhan dan cép tinh

a) Trinh tu thuc hién:

- Budc 1: Co quan, t6 chirc dé nghi giai thé to chizc hanh chinh giri hd so dén co
quan chuyén mon tham muu quan 1y nha nuwdc vé linh vuc t6 chirc b may thuée Uy ban
nhan dan cap tinh.

- Budac 2: Céng chic chuyén trach cua co quan chuyén mon tham muu quan ly
nha nudce vé linh vyuc to chie bo may thuoc Uy ban nhan dan cap tinh kiém tra ho so; néu
hé so chua ddy du thi tra lai co quan, t6 chtrc dé hoan chinh. Néu hd so da day du thi thuc
hién budc 3.

- Budéc 3: Tham dinh hd so.
- Buéc 4: Van ban tham dinh.

b)  Céch thic thuc hién: Co quan chuyén mén tham muu quan 1y nha nuéc vé
linh vyc t6 chirc bo may tiép nhan hé so truc tiép tai bo phan mot cira hoic qua hé théng
buu chinh ¢6ng ich hoac trén moéi treong mang.

¢) Thanh phan va s6 luong hd so:
- Thanh phan ho so:
+ Dé &n giai thé to chac hanh chinh.
+ To trinh giai thé to chizc hanh chinh.
+ Dy thao Quyét dinh cua Uy ban nhan dan cap tinh.

+ Céc vin ban cua co quan, t6 chtrc ¢ tham quyén xac nhan viéc hoan thanh nghia vu vé
tai chinh, tai san, dat dai, cac khoan vay, ng phai tra va cacvan dé khac co lién quan
(néu co).


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
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- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahod so
hop I¢€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mén tham muuquan
Iy nha nuéc ve linh vuc to chic b may thuéc Uy ban nhan dan cap tinh.

g) Pdi tuong thyc hién thi tuc hanh chinh: Co quan, to chic dé nghi giaithé to
chace hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1& phi: Khong.

K) Két qua cua viéc thyc hién thi tuc hanh chinh: Vin ban tham dinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s 158/2018/NP-CP ngay 22 thang 11 nim 2018 cua Chinh phaquy dinh vé
thanh 1ap, t6 chuc lai, giai thé to chac hanh chinh.

4. Thi tuc tham dinh thanh lap don vi sw nghiép cong lap thudc tham quyeén
quyét dinh caa Uy ban nhan dan cép tinh

a) Trinh ty thuc hién

- Budc 1: Co quan, t6 chtrc dé nghi thanh 1ap don vi su nghiép cong lap girihd so
truc tiép hodc qua hé théng buu chinh cong ich hodc trén méi trudng mangdén co quan
chuyén mon tham muu quéan 1y nha nudc vé linh vuc té chirc bo may thuge Uy ban nhan
dan cap tinh.

- Buagc 2: Cong chic chuyén trach cua co quan chuyén moén tham muuquan
1y nha nude vé linh vuc t6 chire b may thuoc Uy ban nhan dan cap tinh kiém tra ho so;
néu ho so chua day du thi tra lai co quan, to chic dé hoan chinh. Néu ho so da day du thi
thuc hién budc 3.

- Buéc 3: Tham dinh hd so.
- Buéc 4: Van ban tham dinh.

b)  Céch thirc thuc hién: Co quan chuyén méon tham muu quan 1y nha nuéc vé
linh vuc t6 chac bd may thudc Uy ban nhan dan cap tinh tiép nhan ho so truc tiép hoac
qua hé thong buu chinh cong ich hoac trén méi trurong mang.

¢) Thanh phan va sb lugng hé so
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chtiredé nghi
thanh l1ap don vi su nghiép céng lap theo quy dinh.

+ Du thao to trinh thanh 1ap don vi su nghiép cong lap.
+ Dy thao dé &n thanh 1ap don vi su nghiép cong lap.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
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+ Dy thao Quyét dinh cua Uy ban nhan dan cap tinh.

+ Dy thao vin ban quy dinh chtrc ning, nhiém vu, quyén han va co cau té chirc cua
don vi su nghiép céng lap hoac quy ché t6 chic va hoat dong ctia don vi su nghiép cong
lap va cac tai liéu khac cé lién quan (giay to dat dai, kinh phi, nguon nhan lyc).

+ Y kién bang van ban cua cac co quan lién quan vé viéc thanh lap don vi su
nghiép cong lap.

+ B40 €40 cua co quan, to chirc d& nghi thanh 1ap vé viéc tiép thu, giai trinhy kién
Cua cac co quan lién quan.

- S6 lwgng hd so: 01 bo.

d) Thai han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhan dahod so
hop Ié€.

d) Co quan thuc hién tha tuc hanh chinh: Co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc to chirc bo may thuoc Uy ban nhan dan cap tinh.

e) Péi tuong thyuc hién thu tuc hanh chinh: Co quan, t6 chic dé nghi thanhlap
don vi sy nghiép cong lap..

g) Tén mau don, mau to ké khai: Khong.

h) Phi, I& phi: Khong.

i) Két qua caa viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.
k) Can ctr phép ly cua thu tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phaquy dinh
veé thanh lap, t6 chuac lai, giai thé don vi su nghiép cong lap.
5. Thi tuc thAm dinh té chic lai don vi sw nghiép cong lap thudc tham
guyen quyet dinh cia Uy ban nhan dan cap tinh

a) Trinh ty thuc hién

- Budc 1: Co quan, to chice dé nghi t6 chic lai don vi su nghiép cong lap giri hd
so truc tiép hoic qua hé théng buu chinh cong ich hodc trén mdi truong mang dén co quan
chuyén mon tham muu quéan 1y nha nudc vé linh vuc to chirc bd may thuge Uy ban nhan
dan cap tinh.

- Budc 2: Cong chuc chuyén trach ctua co quan chuyén mon tham muu quan ly
nha nudce vé linh vyuc t6 chie bo may thuoc Uy ban nhan dan cap tinh kiém tra hd so; néu
hd so chua day du thi tra lai co quan, to chitc dé hoan chinh. Néu hé so da day du thi thuc
hién budc 3.

- Buéc 3: Tham dinh hd so.

- Buéc 4: Van ban tham dinh.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
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b) Cach thiic thyc hién: Co quan chuyén mén tham muu quan 1y nha nuée vé
linh vuc t6 chirc bo may thuoc Uy ban nhan dan cap tinh tiép nhan hé so truc tiép hoic
qua hé théng buu chinh cong ich hozc trén mdi truong mang.

¢) Thanh phan va sb lugng hd so
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chiedé nghi
t6 chirc lai don vi su nghiép cong lap theo quy dinh.

+ Dy thao Pé an to chirc lai don vi sy nghiép cong 1ap.
+ Dy thao To trinh t6 chic lai don vi sy nghiép cong lap.
+ Du thao Quyét dinh caa Uy ban nhan dan tinh.

+ Dy thao vin ban quy dinh chirc niang, nhiém vu, quyén han va co ciu to chirc cua
don vi sy nghiép cong 1ap hoic quy ché to chuc va hoat dong caa don vi su nghiép cong
lap va céc tai lidu khac co lién quan (gidy to dat dai, kinh phi, ngudn nhan lyc).

+ Céc vin ban cua co quan, t6 chtc cd tham quyén xac nhan viéc hoan thanh nghia
vu Vé tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khéc co lién
quan (néu co).

- S6 lwong hé so: 01 bo.

d)  Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngdy nhan dahd so
hop I¢é.

d) Co quan thyc hién tha tuc hanh chinh: Co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc t6 chirc bd may thude Uy ban nhéan dan cap tinh.

e)  Pdi twong thuc hién tha tuc hanh chinh: Co quan, t6 chic dé nghi tochirc
lai don vi su nghiép cong lap.

g) Tén mau don, mau to ké khai: Khéng.

h) Phi, I& phi: Khong.

i) Két qua caa viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.
k) Can ctr phap ly caa thu tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phaquy dinh
vé thanh lap, té chirc lai, giai thé don vi sy nghiép cong lap.

6. Thi tuc tham dinh giai thé don vi sw nghiép cong lap thugc tham
quyén quyét dinh ciaa Uy ban nhan dan cip tinh

a) Trinh ty thuc hién


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx

100

- Buée 1: Co quan, t chirc d& nghi giai thé don vi sy nghiép céng lap gui hd so
tryc tiép hoic qua hé thdng buu chinh cong ich hodc trén méi trudng mang dén co quan
chuyén mén tham muu quan 1y nha nudc vé linh vyc to chic bo may thuoc Uy ban nhan
dan cap tinh.

- Budc 2: Cong chuc chuyén trach ciia co quan chuyén moén tham muu quan ly
nha nuéc vé linh vuc té chizc bo may thuoc Uy ban nhan dan cép tinh kiém tra hd so; néu
hd so chua day du thi tra lai co quan, t6 chirc dé hoan chinh. Néu hé so da day du thi thyc
hién budc 3.

- Buéc 3: Tham dinh ho so
- Buéc 4: Van ban tham dinh.

b) Céch thuc thyc hién: Co quan chuyén mén tham muu quéan 1y nha nuéc vé
linh vuc t6 chizc bo may thudc Uy ban nhan dan cap tinh tiép nhan hé so truc tiép hoic qua
hé thong buu chinh cdng ich hoic trén méi trudng mang.

¢) Thanh phan va sb lugng ho so
- Thanh phan ho so:

+ Vin ban @& nghi thim dinh dugc ky tén, déng dau cua co quan, to chircdé nghi
giai thé don vi su nghiép cong lap theo quy dinh.

+ Dy thao Dé an giai thé don vi sy nghiép cong lap.
+ Dy thaoTo trinh giai thé don vi sy nghiép cong lap.
+ Dy thao Quyét dinh cua Uy ban nhan dan cap tinh.

+ Céc van ban cua co quan, t6 chiic ¢6 tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khac co lién
quan (néu co).

- S6 lwong hé so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahd so
hop I¢€.

d) Co quan thuc hién tha tuc hanh chinh: Co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc to chirc bo may thuéc Uy ban nhan dan cap tinh.

e) Ddi tugng thuc hién thu tuc hanh chinh: Co quan, t6 chirc dé nghi giaithé
don vi su nghiép cong lap.

g) Tén mau don, mau to ké khai: Khong. h) Phi, 1 phi: Khong.
i) Két qua cua viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.
K) Can ctr phap ly caa thu tuc hanh chinh

Nghi dinh s 120/2020/ND-CP ngay 07 thang 10 nim 2020 cia Chinh phaquy dinh
vé thanh 1ap, to chic lai, giai thé don vi su nghiép cong lap.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
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7. Thi tuc thim dinh dé an vi tri viéc 1am trong cac co quan, té chirc hanh
chinh thugc tham quyén quyét dinh caa Uy ban nhan dan cap tinh

a) Trinh tu thuc hién

- Buéc 1: Co quan, t6 chtc thusc Uy ban nhan dan tinh, thanh phé truc thudc
trung wong xay dung dé an vi tri viéc lam.

- Bu6c 2: Co quan, té chic duoc giao nhiém vu vé to chirc can bo cua dia
phuong kiém tra hd so, néu hd so chua day du thi tra lai co quan, to chirc dé hoan
chinh. Néu hé so da day du thi thuc hién budc 3.

- Buéc 3: Tham dinh Bé an.
- Buéc 4: Van ban tham dinh.

b) Céch thirc thuc hién: Co quan, to chitc duoc giao nhiém vy vé t6 chic can bo
cua dia phuong tiép nhan hd so truc tiép hoic qua dich vu buu chinh cong ich hoic
tiép nhan qua moi truong mang.

¢) Thanh phan va sb lugng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi phé duyét vj tri viéc lam;
+ Pé an vi tri viéc l1am;
+ Ban sao cac vin ban cia co quan c6 tham quyén quy dinh chiic nang, nhiém vy,

quyén han va co ciu té chirc ciia co quan, to chic; quy trinh quan ly chuy@n mén, nghiép
vu theo quy dinh cua phép luat chuyén nganh.

- S6 lwong hd so: 01 bo

(d) Thoi han giai quyét: Trong 40 (bén muoi) ngay lam viéc, ké tir ngaynhan
da ho so hop 1€.

e) Co quan thuc hién thi tuc hanh chinh: Co quan, t6 chic dwoc giao
nhiém vu vé t6 chuc can b caa dia phuong.

) Péi twong thuc hién tha tuc hanh chinh: Co quan, t6 chac dé nghi phéduyét
dé an vi tri viéc lam.
h) Tén mau don, mau to ké khai: Khong.
1) Phi, 1& phi: Khong.
K) Két qua cua viéc thuc hién thii tuc hanh chinh: Vin ban tham dinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh sb 62/2020/ND-CP ngay 01 thang 6 nim 2020 cua Chinh phuquy dinh
vé vi tri viéc 1am va bién ché cong chuc.
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8.  Thii tuc tham dinh diéu chinh vi tri viéc 1am trong céc co quan, té chicchanh
chinh thugc tham quyén quyét dinh cia Uy ban nhan dan cap tinh

a) Trinh tu thuc hién

- Bude 1: Co quan, t6 chtc thusc Uy ban nhan dan tinh, thanh phé truc thudc
trung wong 1ap dé an diéu chinh vi tri viéc 1am.

- Bu6c 2: Co quan, té chiuc duoc giao nhiém vu vé t6 chic can bo cua dia
phuong kiém tra hd so, néu hd so chua day du thi tra lai co quan, t6 chizc dé hoan chinh.
Néu hd so da day du thi thuc hién budc 3.

- Budc 3: Tham dinh dé an diéu chinh vi tri viéc lam.
- Buéc 4: Van ban tham dinh.

b) Céch thirc thyuc hién: Co quan, to chic dugc giao nhiém vu vé to chac can bo
cta dja phuong tiép nhan hd so truc tiép hoac qua dich vu buu chinh cdng ich hoic tiép
nhan qua moéi tredng mang.

¢) Thanh phan va sb lugng hé so:
- Thanh phan ho so:
+ Vian ban dé nghi diéu chinh vi tri viéc lam:;
+ Pé &n diéu chinh vi tri viéc 1am;
+ Ban sao cc vin ban ciia co quan c6 tham quyén quy dinh chiic nang, nhiém vy,

quyén han va co ciu té chirc ciia co quan, to chic; quy trinh quan ly chuy@n mén, nghiép
vu theo quy dinh cua phéap luat chuyén nganh.

- S6 lwong hd so: 01 bo

d) Thai han giai quyét: Trong 25 (hai nim) ngay 1am viéc, ké tir ngay nhanda hd
so hop I€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan, t6 chuc duoc giao
nhiém vu vé t6 chirc can bo cua dia phuong.

g) Béi twong thuc hién tha tuc hanh chinh: Co quan, to chuc dé nghi diéuchinh
vi tri viéc lam.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, 1& phi: Khong.

K) Két qua cua viéc thuc hién thu tuc hanh chinh: Vin ban tham dinh diéuchinh
vi tri viéc lam.

I) Can cuir phép ly cua tha tuc hanh chinh
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Nghi dinh s6 62/2020/ND-CP ngay 01 thang 6 nim 2020 caa Chinh phu quy dinh
vé vi tri viéc 1am va bién ché cong chuc.
Q. Thii tuc tham dinh dé an vi tri viée 1am trong cac don vi sw nghiép cong
lap thudc thAm quyén quyét dinh caa Uy ban nhan dan cip tinh
a) Trinh tu thuc hién
- Budgc 1: Bon vi sy nghiép cdng 1ap xay dung dé an vi tri viéc lam.

- Budc 2: Co quan, td chtrc dugc giao nhiém vu vé t6 chac can bo thuoc Uyban
nhan dan cap tinh kiém tra ho so: néu ho so chua day du thi tra lai don vi dé€ hoan
chinh. Néu hé so da day du thi thuc hién budc 3.

- Buéc 3: Tham dinh Bé an.
- Buéc 4: Van ban tham dinh.

b) Céch thirc thyuc hién: Co quan, to chie dugc giao nhiém vu vé to chirc can bo
thuoc Uy ban nhan dan cap tinh tiép nhan ho so truc tiép hodc qua dich vy buu chinh
cong ich hoic tiép nhan qua moi truong mang.

¢) Thanh phan va sb lugng hé so:
- Thanh phan ho so:

+ Van ban dé nghi tham dinh Bé &n vj tri viéc lam;

+ Pé an vi tri viéc lam;

ot Ban sao c,éc van ban cua co quan c6 tham quyén quy dinh chirc ning, nhiém vu,
quyen han va co cau to chirc cta don vi s nghiép cong lap;

+ Cac van ban khéc c6 lién quan dén viéc xay dung D& an vi tri viéc 1am (néu co).

- S6 lwong ho so: 01 b

d) Thoi han giai quyét: Trong 40 (b6n muoi) ngay lam viéc, ké tir ngaynhan
du hd so hop 1¢é.

e) Co quan thuc hién thu tuc hanh chinh: Co quan, t6 chuc dugc giao
nhiém vu vé t6 chic can bo thuoc Uy ban nhan dan cap tinh.

g)  Déi tugng thyuc hién thu tuc hanh chinh: Pon vi su nghiép cong lap dénghi
tham dinh dé &n vi tri viéc lam.

h) Tén mau don, mau to ké khai: Khong.
1) Phi, 1& phi: Khong.
K) Két qua cua viéc thuc hién thir tuc hanh chinh: Vian ban tham dinh.

I) Can cur phap ly cua tha tuc hanh chinh
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Nghi dinh s6 106/2020/NB-CP ngay 10 thang 9 nam 2020 ctia Chinh phu quy dinh
vé vi tri viéc 1am va sé luong nguoi 1am viée trong don vi sy nghiép cong 1ap.

10. Thi tuc tham dinh diéu chinh vi tri viéc 1am trong cac don vi sw nghiép
cong lap thudc thudc tham quyén quyét dinh caa Uy ban nhan dan céap tinh

a) Trinh ty thuc hién
- Budc 1: Co quan, td chuc thudc tinh 1ap dé an diéu chinh vi tri viéc 1am.

- Budc 2: Co quan, t6 chirc duoc giao nhiém vy vé té chic can bo thuoc Uy ban
nhéan dan cap tinh kiém tra ho so; néu ho so chua day du thi tra lai don vi d€ hoan chinh.
Néu ho so da day du thi thuc hién budc 3.

- Budc 3: Tham dinh dé an diéu chinh vi tri viéc lam.
- Buéc 4: Van ban tham dinh.

b) Céch thirc thyuc hién: Co quan, to chie dugc giao nhiém vu vé to chirc can bo
thuoc Uy ban nhan dan cép tinh tiép nhan ho so truc tiép hodc qua dich vy buu chinh
cbng ich hoac tiép nhan qua méi truong mang.

¢) Thanh phan va sb lugng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi diéu chinh vi tri viéc 1am;
+ Pé &n diéu chinh vi tri viéc 1am;
o F Ban sao c;ic van ban cta co quan c6 tham quyén quy dinh chirc ning, nhiém vu,
quyén han va co cau to chirc caa don vi sy nghiép cong lap;

+ Céc vin ban khéc c6 lién quan dén viéc xay dung Dé an diéu chinh vi tri viéc
lam.

- S6 lwong hd so: 01 bo

d) Thoi han giai quyét: Trong 25 (hai nam) ngay 1am viéc, ké tir ngay nhanda hd
so hop I¢.

e) Co quan thyc hién thu tuc hanh chinh: Co quan, té chuc duoc giao
nhiém vu vé t6 chac can bo thudc Uy ban nhan dan cap tinh.

g) Ddi tuong thuc hién thii tuc hanh chinh: Pon vi sy nghiép cong lap dénghi
diéu chinh vi tri viéc lam.

h) Tén mau don, mau to ké khai: Khong.
1) Phi, 1& phi: Khong.

K) Két qua cua viéc thuc hién thu tuc hanh chinh: Vin ban tham dinh diéuchinh
vi tri viéc lam.
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I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s6 106/2020/ND-CP ngay 10 thang 9 nim 2020 ctia Chinh phu quy dinh
vé vi tri viéc 1am va sé luong nguoi 1am viée trong don vi sy nghiép cong 1ap.

11. Thi tuc tham dinh s6 hrong ngudi lam viée trong cac don vi sw nghigp
cong lap thugc tham quyen quyet dinh cia Uy ban nhéan dan cap tinh

a) Trinh ty thuc hién

- Bude 1: Pon vi su nghiép cong lap tu bao dam mét phan chi thudng xuyén va
don vi su nghiép cong lap do ngan sach nha nudc bao dam chi thuong xuyén (sau day goli
chung 1 don vi su nghiép cong 1ap) thudc tinh xay dung ké hoach sb luong ngudi 1am viéc
cua don vi minh.

- Budc 2: Co quan, to chirc duoc giao nhiém vy vé té chtc can bo thuoc Uy ban
nhan dan cap tinh tiép nhan ho so; néu ho so chua day du thi tra lai don vidé hoan chinh.
Néu ho so da day du thi thuc hién budc 3.

- Budc 3: Tham dinh ké hoach sé lugng nguoi 1am viéc cua don vi sy nghiép
cong lap.

- Budc 4: Tong hop sé luong nguoi lam viéc trong cac don vi su nghiép cong lap
cua tinh.

b) Céch thirc thyc hién: Co quan, to chie dugc giao nhiém vu vé to chirc can bo
thuoc Uy ban nhan dan cép tinh tiép nhan ho so truc tiép hodc qua dich vu buu chinh
cong ich hoic tiép nhan qua moi truong mang.

¢) Thanh phan va sb lugng hé so:
- Thanh phan ho so:
+ Vin ban dé nghi;

+ Ké hoach sb lugng ngudi 1am viéc cia don vi sy nghiép cong lap, kém theo vian
ban lam co s X&c dinh s6 lugng nguoi lam viéc;

+ Ban sao cac vin ban cia co quan c6 thim quyén quyét dinh hoic phé duyét sb
luong nguoi lam viéc trong don vi su nghiép cong lap cua don vi hoac cua tinh cia nam
trudc lien ké vai nam ké hoach;

+ C4c van ban lién quan (néu co).
- S6 lwong hd so: 01 b
d) Thoi han giai quyét: Khéng.
e) Co quan thuc hién tha tuc hanh chinh: Co quan, t6 chirc duoc giao nhiém vu
vé t6 chirc can bo thuoc Uy ban nhan dan cap tinh.
g) Dbi twong thuc hién thu tuc hanh chinh: Pon vi sy nghiép cong lap dé nghi ké
hoach sé lwong ngudi lam viéc.
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h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

K) Két qua cua viéc thuc hién tha tuc hanh chinh: Tong hop sé luong ngudilam
viéc trong cac don vi su nghiép cdng lap cua tinh.

I) Can cur phap ly cua thu tuc hanh chinh

Nghi dinh s6 106/2020/NB-CP ngay 10 thang 9 nam 2020 ctia Chinh phu quy dinh
vé vi tri viéc 1am va sé luong nguoi 1am viée trong don vi su nghiép cong lap.

12. Thi tuc thim dinh diéu chinh sé lweng ngwoi 1am viéc trong cac don vi
sw nghiép cong lap thugc tham quyén quyét dinh cia Uy ban nhan dan cap tinh

a) Trinh tu thuc hién

- Bu6e 1: Pon vi sy nghiép cong lap thudc tinh xay dung dé an diéu chinh sb
luong nguoi lam viéc cua don vi minh.

- Bude 2: Co quan, t6 chire duoc giao nhiém vu vé to chirc can bd thugc Uy ban
nhan dan cap tinh tiép nhan ho so; néu ho so chua day du thi tra lai don vidé hoan chinh.
Néu ho so da day du thi thyuc hién budc 3.

- Bu6c 3: Tham dinh dé 4n diéu chinh sb lugng ngudi 1am viéc cua don vi su
nghiép cong lap.

- Budc 4: Tong hop dé &n diéu chinh sb luong ngudi 1am viéc cua don vi su
nghiép cong lap cua tinh.

b) Céch thirc thuc hién: Co quan, t6 chie duoc giao nhiém vu vé té chirc can bo
thuoc Uy ban nhan dan cap tinh tiép nhan ho so truc tiép hodc qua dich vu buu chinh
cbng ich hoac tiep nhan qua méi treong mang.

¢) Thanh phan va sb lugng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi diéu chinh sé lwong nguoi 1am viéc;
+Pé an diéu chinh sé luong ngudi 1am viéc trong don vi sy nghiép cong l1ap;

+ Céc tai liéu lién quan dén diéu chinh s6 luong nguoi 1am viéc quy dinh tai khoan
2 biéu 4 Nghi dinh s6 106/2020/ND-CP;

+ Quyét dinh cta co quan c6 tham quyén vé thanh Iap, t6 chutc lai don vi sunghiép
cong lap;

- S6 lwong hd so: 01 bo.
d) Thoi han giai quyét: Khéng.
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e) Co quan thuc hién tha tuc hanh chinh: Co quan, t6 chic dwoc giao
nhiém vu vé t6 chuc can bo thuoc Uy ban nhan dan cap tinh.

g) Déi twong thuc hién thu tuc hanh chinh: Pon vi su nghiép cong lap dénghi
diéu chinh s6 luong nguoi 1am viéc.

h) Tén mau don, mau to ké khai: Khong.
1) Phi, 1& phi: Khong.
k) Két qua cua viéc thuc hién tha tuc hanh chinh: Tong hop dé& an diéuchinh
s0 lugng ngudi lam viéc trong cac don vi su nghiép céng lap cua tinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s6 106/2020/NB-CP ngay 10 thang 9 nam 2020 ctia Chinh phu quy dinh
vé vi tri viéc 1am va sé luong nguoi 1am viée trong don vi sy nghiép cong 1ap.

Il. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc tham dinh thanh 14p té chirc hanh chinh thudc tham quyén quyét
dinh ciia Uy ban nhan dan cap huyén

a) Trinh tu thuc hién:

- Budc 1: Co quan, to chirc dé nghi thanh Iap t6 chac hanh chinh gui ho so dén
co quan chuyén mon tham muu quan ly nha nudc vé linh vuc t6 chirc bo may thudc
Uy ban nhén dan cap huyén.

- Budc 2: Cong chuc chuyén trach cua co quan chuyén mén tham muu quan ly
nha nuéc vé linh vyuc t6 chirc bo may thudc Uy ban nhan dan cip huyén kiém tra hd
s0; néu hd so chua day du thi tra lai co quan, t chtrc dé hoan chinh. Néu hé so da day
du thi thuc hién budc 3.

- Budéc 3: Tham dinh hd so.
- Buéc 4: Van ban tham dinh.

b) Cach thic thyc hién: Co quan chuyén mén tham muu quan 1y nha nudc vé
linh vuc t6 chic bo may tiép nhan hd so truc tiép tai bo phan mot ctra hodc qua hé
thdng buu chinh cdng ich hoac trén méi trudng mang.

¢) Thanh phan va sb lugng hé so:
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chiedé nghi
thanh 1ap té chirc hanh chinh theo quy dinh.

+ Dy thao to trinh thanh 1ap té chirc hanh chinh.
+ Dy thao dé &n thanh 1ap t6 chac hanh chinh.

+ Dy thao Quyét dinh cua Uy ban nhan dan cap tinh.
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+ Y kién bang vin ban cua c4c co quan lién quan vé viéc thanh Iap té chirchanh
chinh.

+ B40 €40 cua co quan, to chirc dé nghi thanh Iap vé viéc tiép thu, giai trinhy kién
Cua cac co quan lién quan.

- S6 lwong hd so: 01 bo.

d) Thai han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahd so
hop I¢é.

e) Co quan thyc hién tha tuc hanh chinh: Co quan chuyén mén tham muuquan
ly nha nudce ve linh vyc t6 chuc b may thuoc Uy ban nhan dan cap huyén.

g) Bdi twong thuc hién tha tuc hanh chinh: Co quan, té chirc dé nghi thanhlap to
chac hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

K) Két qua cua viéc thuc hién thi tuc hanh chinh: Van ban tham dinh
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s 158/2018/ND-CP ngay 22 thang 11 nim 2018 cia Chinh phaquy dinh
vé thanh 1ap, t6 chic lai, giai thé t6 chac hanh chinh.

2. Thii tuc tham dinh t6 chirc lai t6 chirc hanh chinh thudc tham quyén
quyét dinh caa Uy ban nhan dan cap huyén

a) Trinh tu thyc hién:

- Buéc 1: Co quan, té chic dé nghi to chic lai t6 chirc hanh chinh giri ho so
dén co quan chuyén mon tham muu quan ly nha nudc vé linh vuc t6 chic bd may
thudc Uy ban nhan dan cap huyén.

- Budc 2: Cong chuc chuyén trach cua co quan chuyén moén tham muu quan ly
nha nuéc vé linh vuc to chirc bo may thuoc Uy ban nhan dan cap huyén kiém tra hd
s0; néu hd so chua day du thi tra lai co quan, to chic dé hoan chinh. Néu hd so da day
du thi thuc hién budc 3.

- Budc 3: Tham dinh hd so.
- Buéc 4: Van ban tham dinh.

b) Cach thic thyc hién: Co quan chuyén moén tham muu quan ly nha nuéc vé
linh vuc t6 chic bo may tiep nhan ho so truc tiep tai bd phan mot cira hoac qua hé
thong buu chinh cdng ich hoac trén moi truong mang.

¢) Thanh phan va s6 luong hd so:
- Thanh phan ho so:
+ Dé an t6 chuc lai to chac hanh chinh,
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+ To trinh t6 chic lai to chic hanh chinh.
+ Du thao quyét dinh caa Uy ban nhan dan cap huyén.

+ Céc vin ban cua co quan, t6 chtc ¢d tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khac co lién
quan (néu co).

- S6 lwgng hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahod so
hop I¢€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mén tham muuquan
ly nha nuéc vé linh vyc to chirc bo may thuoc Uy ban nhan dan cap huyén.

g) Péi tuwong thuc hién thi tuc hanh chinh: Co quan, t6 chiic dé nghi tochuc
lai t6 chirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

K) Két qua cua viéc thuc hién thii tuc hanh chinh: Van ban tham dinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s6 158/2018/NB-CP ngay 22 thang 11 nim 2018 cia Chinh phaquy dinh
vé thanh 1ap, t6 chic lai, giai thé t6 chac hanh chinh.

3. Thi tuc tham dinh giai thé té chitc hanh chinh thugc thAm quyén quyét
dinh caa Uy ban nhan dan cap huyén

a) Trinh tu thuc hién:

- Budc 1: Co quan, t6 chtrc dé nghi giai thé to chac hanh chinh gai ho so dén co
quan chuyén moén tham muu quan 1y nha nudc vé linh vuc té6 chirc bo may thuoc Uy
ban nhan dan cap huyén.

- Budc 2: Cong chirc chuyén trach cua co quan chuyén mon tham muu quan ly
nha nuéc vé linh vuc t6 chirc bo may thudc Uy ban nhan dan cip huyén kiém tra hd
s0; néu hd so chua day du thi tra lai co quan, t6 chirc dé hoan chinh. Néu hé so da day
du thi thuc hién budc 3.

- Buéc 3: Tham dinh ho so.
- Buéc 4: Van ban tham dinh.

b) Cach thirc thyc hién: Co quan chuyén mén tham muwu quan Iy nha nudc vé
linh vuc to chic b may tiép nhan hd so truc tiép tai bo phan mot cira hoiac qua hé
thong buu chinh cong ich hoac trén moi treong mang.

¢) Thanh phan va sb lugng hd so:

- Thanh phan ho so:
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+ D¢ an giai thé to chuc hanh chinh.
+ To trinh giai thé to chac hanh chinh.

+ Dy thao vin ban ciia co quan hodc ngudi ¢ tham quyén quyét dinh giai thé to
chtrc hanh chinh.

+ Céc vin ban cua co quan, t6 chtc ¢d tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cAc khoan vay, no phai tra va cacvan dé khac co lién
guan (neu co).

- S6 lwgng hd so: 01 bo.

d) Thai han giai quyét: Trong 10 (mudi) ngay lam viéc, ké tir ngay nhan dahd so
hop I¢€.

e) Co quan thuc hién thu tuc hanh chinh: Co quan chuyén mén tham muuquan
ly nha nuéc vé linh vuc to chirc bo may thuoc Uy ban nhan dan cap huyén.

g) Dbi twong thuc hién thu tuc hanh chinh: Co quan, to chirc dé nghi giaithé to
chuirc hanh chinh.

h) Tén mau don, mau to ké khai: Khong.

1) Phi, I& phi: Khong.

k) Két qua cuia viéc thuc hién thii tuc hanh chinh: Van ban tham dinh.
I) Can ctr phép ly cua tha tuc hanh chinh

Nghi dinh s6 158/2018/NP-CP ngay 22 thang 11 nim 2018 cia Chinh phuquy dinh
vé thanh 1ap, t6 chic lai, giai thé t6 chac hanh chinh.

4. Tha tuc tham dinh thanh lap don vi sw nghiép cong lap thudc tham quyén
quyét dinh ciaa Uy ban nhan dan cap huyén

a) Trinh ty thuc hién

- Budc 1: Co quan, td chirc dé nghi thanh 1ap don vi su nghiép cong 1ap guihd so
truc tiép hodc qua hé théng buu chinh cong ich hoic trén méi trudng mangdén co quan
chuyén mén tham muu quan 1y nha nuéc vé linh vuc t6 chirc bo may thuoc Uy ban
nhan dan cap huyén.

- Budc 2: Cong chirc chuyén trach cua co quan chuyén mon tham muu quan ly
nha nuéc vé linh vuc to chirc bo méay thudc Uy ban nhan dan cap huyén kiém tra ho
s0; néu hd so chua day du thi tra lai co quan, t6 chtrc dé hoan chinh. Néu ho so da day
du thi thuc hién budc 3.

- Buéc 3: Tham dinh hd so.
- Buéc 4: Van ban tham dinh.

b) Cach thirc thyc hién: Co quan chuyén mén tham muu quan 1y nha nuéc vé
linh vuc t6 chic bo may thuoc Uy ban nhan dan cap huyén tiép nhan ho so truc tiép
hoac qua hé thong buu chinh céng ich hoac trén méi truong mang.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-158-2018-nd-cp-quy-dinh-ve-thanh-lap-to-chuc-lai-giai-the-to-chuc-hanh-chinh-379358.aspx
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¢) Thanh phan va sb luong hd so
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chiedé nghi
thanh lap theo quy dinh (truong hop t6 chac khdng c6 dau phap nhan thinguoi ding dau to
chtrc ky va ghi rd ho tén).

+ Du thao to trinh thanh lap don vi su nghiép cong lap.
+ Dy thao dé &n thanh 1ap don vi sy nghiép cong lap.
+ Dy thao Quyét dinh cua Uy ban nhan dan cap huyén.

+ Dy thao vin ban quy dinh chirc niang, nhiém vu, quyén han va co ciu to chirc cua
don vi sy nghiép cong lap hoac quy ché t6 chirc va hoat dong cua don vi sy nghiép cong
lap va cac tai liéu khac cd lién quan (giay to dat dai, kinh phi, nguon nhan lyuc).

+ Y kién bang van ban cua cac co quan lién quan vé viéc thanh lap don vi su
nghiép cong lap.

+ B40 c40 cua co quan, to chize dé nghi thanh Iap vé viéc tiép thu, giai trinhy kién
Cua cac co quan lién quan.

- S6 lwgng hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhan daho so
hop I¢€.

d) Co quan thyc hién thi tuc hanh chinh: Co quan chuyén moén tham muu quan ly
nha nudc vé linh vuc t6 chic bo may thuéc Uy ban nhén dan cap huyén.

e) Péi tuong thyc hién thu tuc hanh chinh: Co quan, t6 chiic dé nghi thanhlap
don vi sy nghi¢p cong lap.

g) Tén mau don, mau to ké khai: Khong.

h) Phi, I¢ phi: Khong.

i) Két qua cua viéc thuc hién thu tuc hanh chinh: Vin ban tham dinh
k) Can ctr phap ly caa thu tuc hanh chinh

Nghi dinh s6 120/2020/ND-CP ngay 07 thang 10 nam 2020 cua Chinh phaquy dinh
vé thanh lap, t6 chuc lai, giai thé don vi su nghiép cong lap.

5. Thi tuc tham dinh t6 chic lai don vi sw nghiép cong 1ap thudc tham
quyén quyét dinh caa Uy ban nhan dan cap huyén

a) Trinh ty thuc hién:

- Budc 1: Co quan, t6 chac dé nghi té chic lai don vi su nghiép cong lap gui
ho so truc tiep hoac qua hé thong buu chinh céng ich hoac trén moi truong


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx
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mang dén co quan chuyén mén tham muu quéan 1y nha nuée vé linh vuc t6 chic bo may
thuoc Uy ban nhan dan cap huyén.

- Budc 2: Coéng chac chuyén trich cua co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc td chic bo may thuoc Uy ban nhan dan cap huyén kiém tra hd
s0; néu hd so chua day du thi tra lai co quan, t chtrc dé hoan chinh. Néu ho so da day
du thi thuc hién budc 3.

- Budc 3: Tham dinh ho so.
- Buéc 4: Van ban tham dinh.

b) Céch thuc thyc hién: Co quan chuyén mén tham muu quan 1y nha nuéc vé
linh vuc t6 chic bo may thudc Uy ban nhan dan cap huyén tieép nhan ho so truc tiép
hoac qua hé thong buu chinh céng ich hoac trén méi truong mang.

¢) Thanh phan va sb lugng hd so
- Thanh phan ho so:

+ Van ban dé nghi tham dinh duoc ky tén, dong dau cia co quan, to chiedé nghi
t6 chuc lai theo quy dinh (trudng hop to chirc khdng ¢ dau phap nhan thi ngudi dang dau
t6 chuc Ky va ghi rd ho tén).

+ Dy thao Pé an to chirc lai don vi sy nghiép cong 1ap.
+ Dy thao To trinh t6 chuc lai don vi sy nghiép cong lap.
+ Dy thao quyét dinh caa Uy ban nhan dan cap huyén.

+ Dy thao vin ban quy dinh chirc niang, nhiém vu, quyén han va co cau to chirc cua
don vi sy nghiép cong lap hoac quy ché t6 churc va hoat dong cua don vi sy nghiép cong
lap va cac tai liéu khac cd lién quan (giay to dat dai, kinh phi, nguon nhan luc).

+ Céc vin ban cua co quan, t6 chic ¢d tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khac co lién
quan (néu co).

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhan dahd so
hop I¢€.

d) Co quan thuc hién tha tuc hanh chinh: Co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc to chirc bo may thuoc Uy ban nhan dan cap huyén.

e) Pdi twong thuc hién tha tuc hanh chinh: Co quan, t6 chic d& nghi tochuc
lai don vi su nghié¢p cong lap.

g) Tén mau don, mau to ké khai: Khong.
h) Phi, 1€ phi: Khong.

i) Két qua caa viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.



113

k) Can ctr phap ly caa thu tuc hanh chinh

Nghi dinh sé 120/2020/ND-CP ngay 07 thang 10 nim 2020 ctia Chinh phu quy
dinh vé thanh lap, t6 chic lai, giai thé don vi su nghiép cong lap.

6. Thi tuc tham dinh giai thé don vi sw nghiép cong lap thudc tham quyén
quyét dinh caa Uy ban nhan dan cap huyén

a) Trinh ty thuc hién

- Bude 1: Co quan, t6 chire dé nghi giai thé don vi su nghiép céng Iap guri hd so
tryc tiép hodc qua hé théng buu chinh cong 1ch hodc trén moi truong mangdén co quan
chuyén mén tham muu quan 1y nha nudc vé linh vuc to chirc bo may thugc Uy ban
nhan dan cip huyén.

- Budc 2: Cong chuc chuyén trach cua co quan chuyén moén tham muu quan ly
nha nudc vé linh vuc té chac bo may thuoc Uy ban nhan dan cip huyén kiém tra ho
s0; néu hd so chua day du thi tra lai co quan, to chtc dé hoan chinh. Néu hd so da day
du thi thuc hién budc 3.

- Buéc 3: Tham dinh ho so.
- Buéc 4: Van ban tham dinh.

b) Céch thuc thyc hién: Co quan chuyén méon tham muu quan 1y nha nuéc vé
linh vuc t6 chirc bd may thugc Uy ban nhan dan cap huyén tiép nhan ho so truc tiép
hoac qua hé thong buu chinh céng ich hoac trén méi trudng mang.

¢) Thanh phan va sb lugng ho so
- Thanh phan ho so:

+ Vin ban dé nghi tham dinh duoc ky tén, déng dau caa co quan, to chiedé nghi
giai thé theo quy dinh (tredng hop t6 chire khéng ¢ dau phéap nhan thi nguoi dirng dau to
chtrc ky va ghi rd ho tén).

+ Dy thao Dé an giai thé don vi sy nghiép cong lap.

+ Dy thao To trinh giai thé don vi sy nghiép cong lap.

+ Dy thao Quyét dinh cua Uy ban nhan dan cap huyén.

+ Céc vin ban cua co quan, t6 chtc ¢d tham quyén xac nhan viéc hoan thanh nghia
vu Ve tai chinh, tai san, dat dai, cac khoan vay, no phai tra va cacvan dé khac co lién
guan (neu co).

- S6 lwong hd so: 01 bo.
d) Thai han giai quyét: Trong 10 (mudi) ngay 1am viéc, ké tir ngay nhan duhod so
hop I¢é.

d) Co quan thuc hién tha tuc hanh chinh: Co quan chuyén mon tham muu quan ly
nha nudc vé linh vuc té chiac bo may thuoc Uy ban nhan dan cap huyén.


https://thuvienphapluat.vn/van-ban/bo-may-hanh-chinh/nghi-dinh-120-2020-nd-cp-thanh-lap-to-chuc-lai-giai-the-don-vi-su-nghiep-cong-lap-379357.aspx

e) bdi tuong thuc hién tha tuc hanh chinh: Co quan, to chic dé nghi
giaithé don vi su nghiép cong lap.

g) Tén mau don, mau to ké khai: Khong.

h) Phi, 1€ phi: Khong.

i) Két qua cua viéc thuc hién tha tuc hanh chinh: Vin ban tham dinh.
k) Can ctr phap ly cua tha tuc hanh chinh

Nghi dinh s& 120/2020/ND-CP ngay 07 thang 10 ndm 2020 cua Chinh pha
quy dinh vé thanh Iap, té chuc lai, giai thé don vi sy nghiép cong lap.
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