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CONG HOA XA HOI CHU NGHIA VIET NAM 
Boc lap - Ty do - Hanh phuc

Phuac Long, ngay 02 thong 02 nam 2024

THONG BAO
Lich tryc Tet Nguyen dan Giap Thin 2024

UBND thi xa Phuac Long thong bao lich true cua Lanh dao HDND, UBND, 
Lanh dao Van phong va CBCC, nhan vien Van phong HDND&UBND thi xa nhu 
sau:

1. Lich true:

Lich true cua Lanh dao HDND, UBND, Lanh dao Van phong va CBCC, nhan 
vien Van phong HDND&UBND thi xa (c6 danh sack kem theo Thong bao nay).

2. Yeu cau ca true:

- True Van thu: Van thu chiu trach nhiem tiep nhan van ban den, kiem tra npi 
dung, chuyen cho lanh dao ca true de xu ly.

- True XU ly cong viec: Chuyen vien true va xu ly cong viec c6 lien quan, n4u 
van ban khan, hoa t6c phai bao cao Lanh dao HDND, UBND, LDVP (theo ca true) 
de c6 y kien chi dao, xu ly. Thuc hien che do bao cao theo dung thdi gian quy dinh.

- Lai xe co quan: Phuc vu theo yeu cau cua Lanh dao HDND, UBND, Lanh 
dao Van phong HDND&UBND thi xa,

- True phuc vu: Don dep, dam bao ve sinh co quan sach se.
- True bao ve: Dam bao tai san co quan.
- Dam bao cung cap dien, nuoc on dinh trong ngay nghi TSt Nguyen dan Giap 

Thin 2024.

- True bao ve: Dam bao tai san co quan.

- Dung 16 gio 30 phut m6i ngay, ca true co trach nhiem bao cao Lanh dao Van 
phong tinh hinh true trong ngay va ban giao ca true vao luc 07 gib 30 phut ngay horn 
sau.

- Cac dong chi co ten trong danh sach tren true dam bao thbi gian theo quy 
dinh (rieng bao ve true 24/24).

3. Sau 07 ngay nghi T8t Nguyen dan tu ngay 08/02/2024 (29 thang Chap nam 
Quy Mao) den hit ngay 14/02/2024 (mung 05 thang Gieng nam Giap Thin), ngay 

15/02/2024 (mung 06 thang Gieng nam Giap Thin) toan the CBCC, nhan vien co 
quan lam viec binh thubng.

4. Bo phan hanh chinh quan tri (KI toan) co trach nhiem giai quylt che do true 
theo quy dinh.
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