UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH BiNH PHUOC Péoc 1ap - Tu do - Hanh phiic
$62352/QP-UBND Binh Phuoc, ngay 21 thang 12nam 2022
QUYET PINH

Cong b6 thi tuc hanh chinh moi ban hanh, dwoc stra déi, bo sung trong
linh vuc Ho tich thuc hlen tai Trung tam Phuc vu hanh chmh cong, Uy ban
nhin dan cap huyen va Uy ban nhan dan cap xa thudc thAm quyén quan ly

va gidi quyet ciua nganh Tw phap trén dia ban tinh Binh Phuwéc

CHU TICH UY BAN NHAN DAN TINH

Can cir Ludt Té chitc chinh quyén dia phirong nam 2015;
Can cir Ludt sira doi , b6 sung Ludt To chire chinh quyén dia phwong ndm
2019;

~ Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
Kiém soat thu tuc hanh chinh,

Can cit Nghi dinh sé6 48/2013/NP-CP ngay 14/5/2013 va Nghi dinh so
92/2017/NP-CP ngay 07/08/2017 cia Chinh phii vé sita déi, bé sung mét so
diéu ciia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Thong tw s6 02/201 7/TT-VPCP ngay 31/10/2017 cua B¢ truong,
Chui nhiém Van phong Chinh phu hudng dan nghiép vu kiém sodt thi tuc hanh
chinh;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Bé trudng,
Chii nhiém Van phong Chinh phit huéng dan thi hanh mét s6 quy dinh ciia Nghi
dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thuwc hién co ché mét
cira, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh s6 2228/0P-BTP ngay 14/11/2022 ciia Bé Tw phdp vé
viéc cong bo thii tuc hanh chinh mdi ban hanh;, thii tuc hanh chinh dwoc sira doi,
bo sung trong linh viee ho tich thuc hién tai co quan dang ky hé tich thuéc pham
vi chirc nang quan ly cua cua Bo Tw phadp;

Can cit Quyét dinh sé 14/2018/0P-UBNDngady 06/3/2018 ciia UBND tinh
vé viéc ban hanh Quy ché phéi hop giita Vin phong Uy ban nhan dan tinh véi
cac sa, ban, nganh tinh; Uy ban nhan dan cdp huyén, Uy ban nhan dan cdp xa
vé viéc cong bo, cdp nhdt, céng khai thii tuc hanh chinh trén dia ban tinh Binh
Phuwoc;

Xét dé nghi cua Gidm doc S6 Tw phép tai To trinh sé 141/TTr-STP ngay
09 thang 12 nam 2022.
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QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay cac thu tuc hanh chinh méi;
thi tuc hanh chinh duoc sira dbi , bd sung trong linh vyc ho tich duoc thyc hién
tai Trung tdm Phuc vu hanh chmh cong , Uy ban nhan dan cap huyé n va Uy ban
nhan dan cap xa thudc tham quyén quan 1y va giai quyét ciia nganh Tu phap trén
dia ban tinh Binh Phuéc (theo Phu luc ban hanh theo Quyét dinh nay).

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky va bii bo cac
tha tuc hanh chinh sau: Tha tuc hanh chinh ¢6 s tht tw 01 cta khoan 1l thudc
muc A; cac thu tuc hanh chinh cta khoan III thudéc muc D ; cac thu tuc hanh
chinh ctia khoan III thudc muc E tai Phan I Danh myc tha tuc hanh chinh va Noi
dung cua tha tuc hanh chinh ¢6 s tha tu 01 (tir trang 33 dén hét trang 37) cua
khoan 11, thuoc muc A; ndi dung cac thu tuc hanh chinh (tir trang 585 dén hét
trang 673) cua khoan III, thuéc muc D; ndi dung cac thu tuc hanh chinh (tu trang
703 dén hét trang 796) cua khoan III, thudéc muc E, tai Phan II Nbi dung thu tuc
hanh chinh thudc thim quyén quan 1y va giai quyét ctia nganh Tu phap trén dia
ban tinh Binh Phudc duoc ban hanh kém theo Quyét dinh s6 2379/QD-UBND
ngay 19/9/2021 cua Chi tich Uy ban nhan dan tinh.

Piéu 3. Chanh Vin phong Uy ban nhan dan tinh, Giam déc S¢ Tu phép;
Chu tich Uy ban nhan dan cac huyén, thi xa, thanh phé; Chu tich UBND cic x4,
phuong, thi trdn va cac to churc, ca nhan co lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

Noi nhgn: (k=

- Cuc Kiém soat TTHC,VPCP; KT.CHU TICH

- Cuc cong tac phia Nam-BTP; PHO CHU TICH

- CT, céc PCT UBND tinh; O CHUTIC 4
- Nhu biéu 3;

- LBVP, cac phong, ban, TT;
- Luu: VT, KSTTHC.

Tran Tuyét Minh
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PHAP

TREN DIA HINH TINH BINH PHUOC
(Ban hanh kem theo Quyéet dinh so 2352/QP-UBND ngay21/12/2022

ciia Chit tich Uy ban nhén dan tinh)

Phin 1
DANH MUC THU TUC HANH CHINH

A .THU TUC HANH CHINH MOI BAN HANH

{HU TUC HANH CHINH MOI BAN HANH, SUA POI, BO SUNG
C THAM QUYEN QUAN LY VA GIAI QUYET CUA NGANH TU

STT | Mi s6 TTHC Tén thii tuc hanh chinh Trang g{}"é
THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO SO DU
LIEU PIEN TU
2.002516. , N
1 000.00.00.H10 Xac nhan thong tin ho tich 6 4
B. THU TUC HANH CHINH PUQC SUA POI, BO SUNG
~ K A > N ’ Mic
STT| Maso TTHC Tén thu tuc hanh chinh Trang DVC
I. THU TUC HANH CHINH CAP HUYEN
1 2.000528. | oy o kv khai sinh c6 yéu t& nude neodi 11 | 3
000.00.00.H10 g Ky Khat Sl €0 yeu 1o nuoe Ngo
2.000806. . o A tA r A A, ..
2 000.00.00.H10 bang ky két hon c6 yéu td6 nudc ngoai 19 3
3 1.001766. . , o A A L, ..
000.00.00.H10 bang ky khai tir ¢6 yeu to6 nudc ngoai 28 3
2.000779. . . n s A ..
4 000.00.00.H10 bang ky nhan cha, me, con c6 yéu to6 nudc ngoai 35 3
5 1.001695. bing ky khai sinh két hop dang ky nhén cha, me, con 43 3
000.00.00.H10 | c6 y€u td6 nudc ngoai
1.001669. - .., A A, ..
6 000.00.00.H10 bang ky gidm ho c6 yeu t6 nudc ngoai 51 4
2.000756. - . X i ey A A A ..
7 000.00.00 H10 bang ky cham dat gidm hd c6 yeu to nude ngoai 58 4
8 2.000748. Thay doi, cai chinh, b6 sung thong tin h tich, xéc 64 3
000.00.00.H10 | dinh lai dan tdc
Ghi vao s6 ho tich viéc két hon cta cong dan Viét
9 2.002189. Nam da duoc giai &t tai co quan c6 thAm én| 72 4
000.00.00.H10 | o ¢a quot glat quyet tal co-qu quy
cuia nudc ngoai
Ghi vao so hd tich viéc ly hon, hay viéc két hon cua
10 2.000554. cong dan Viét Nam da duoc giai &t tai co quan c6 | 79 4
000.00.00.H10 | S9p& Gam Viet Nam ¢a Quve glat quyet tat coqu
tham quyén cia nudc ngoal
11 2.000547. Ghi vao so6 ho tich viéc ho t,ich khéc cua cong dﬁm 86 4
000.00.00.H10 | Viét Nam da duogc giai quyét tai co quan cd tham
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quyén cua nudc ngoai (khai sinh; giam hQ; nhan cha,
me, con; xac dinh cha, me, con; nudi con nuoi; khai
tur; thay doi ho tich)

2.000522. < ety C A A ..
12 000.00.00.H10 Dbang ky lai khai sinh CO, yelll to nudc ngoai 99
13 1.000893. bang ky khai sinh c6 yéu t6 nudc ngoai cho nguoi da 107
000.00.00.H10 | c6 ho so, giay to cd nhan
14 00?)8(())0(1)501&10 Ding ky lai két hon c6 yéu td nude ngoai 114
2.000497. < U S S .
15 000.00.00 H10 bang ky lyal khai tir c6 yéu t6 nudc ngoai 121
Il. THU TUC HANH CHINH CAP XA
1.001193. 9 , .
1 000.00.00 H10 Dang ky khai sinh 128
1.000894. < LA LA
2 000.00.00.H10 Dang ky két hon 136
3 002-)8(())1(?02|2-|10 bang ky nhan cha, me, con 143
1.000689. 9 , . x < ;o
4 000.00.00 H10 Dang ky khai sinh két hgp dang ky nhan cha, me, con | 150
1.000656. < e
® | 000.00.00.H10 | Pang kY khaitu 158
1.003583. < , . A
6 000.00.00 H10 Pang ky khai sinh luu dong 165
1.000593. < 1A 1A A
7 000.00.00.H10 Dang ky két hon luu dong 170
1.0004109. < s e A
8 000.00.00 H10 Dang ky khai tir luu d(,)n{g ’ 174
9 1.000110. Pang ky khai sinh c6 yéu t6 nudc ngoai tai khu vuc 178
000.00.00.H10 | bién gi6i
10 1.000094. Ping ky két hon co yéu to nudc ngodi tai khu vic 185
000.00.00.H10 | bién gidi
11 1.000080. Ping ky nhan cha, me, con c6 yéu té nudc ngoai tai 192
000.00.00.H10 | khu vyc bién gidi -
12 1.004827. Dang ky khai tir c6 yéu t6 nudc ngoai tai khu vuc 199
000.00.00.H10 | bién gidi
1.004837. < i 1
131 000.00.00.H10 | Pang k¥ gidmho 206
1.004845. < O ST
14 000.00.00 H10 Dang ky cham dut gidm ho 212
15 00(1):88%(?05_&10 Thay dbi, cai chinh, bd sung thong tin ho tich 218
1.004873. A A g 1A A A
16 000.00.00.H10 Cap Giay x4c nhén tinh trang hon nhan 226
1.004884. < e s
17 000.00.00.H10 Dang ky lai khai sinh ‘ ’ 234
18 1.004772. bang ky khai sinh cho ngudi da ¢6 ho so, gidy to ca 242

000.00.00.H10

nhan




1.004746. < 1A 1A
19 000.00.00 H10 Dang ky lai két hon 249 | 3
1.005461. < Sty e
20 000.00.00.H10 Dang ky lai khai tu 256 | 3
~ X A . . , Mirc
STT | Maso TTHC Tén tha tuc hanh chinh Trang DVC
L. THU TUC HANH CHINH THU'C HIEN TAI CO QUAN QUAN LY CO SO DU
LIEU HQ TICH PIEN TU
2.000635. X1 . AL
1 000.00.00.H10 Cap ban sao trich luc ho tich 262 4
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) Phén I
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP

A. THU TUC HANH CHINH MOI BAN HANH
1. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO
SO DU LIEU HQ TICH PIEN TU
1. Xac nhén thong tin hd tich. Ma s6 TTHC: 2.002516
a) Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau cépxéc nhan
thong tin hd tichndp ho so dé nghi cép xac nhan thong tin ho tich tai B phan mot
cua/Trung tam hanh chinh cong ctia Co quan quan 1y Co s& dir liéu ho tich dién tir co
thAm quyén; nop phi, 1& phi theo quy dinh phép lut.

- Néu lua chon hinh thire nop hd so truc tuyén, nguodi co yéu cau céip xac nhan
thong tin ho tich truy cap Céng dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dén,
dang nhap vao hé thdng, xac dinh dung Co quan quan 1y Co so dit liéu ho tich dién tir cO
tham quyén.

Nguoti ¢6 yéu ciu cip xac nhan thong tin ho tichtryc tuyén cung cap thong tin
theo biéu mau dién tir trong tac (cung cap trén Cbong dich vu cong), dinh kém ban chup
hodc ban sao dién tir cac gidy to, tai lidu lién quan dén ndi dung de nghi xac nhéan
thong tin ho tich; ndp phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach
thire khéc theo quy dinh phap lut, hoan tit viéc ndp hd so.

- Can bo tiép nhan hd so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1€ cta ho so.

(i) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi ¢6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thire nop hd so tryc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho nguoi co yéu cau (néu nguoi o yéu cau lya chon hinh thirc
ndp hd so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bd tiép nhan ho so tai
B6 phan mot cira thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
théng thong tin, co so dit liéu) va ky sd vao tai liéu, hd so giai quyét thu tuc hanh
chinh da duoc s6 héa theo quy dinh.

(i1) Truong hop hd so chua day du, hop 1¢ thi c6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung cn bd sung dé ngudi ¢ yéu
cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai bude (i);

(iii) Trudong hop nguoi co6 yéu cau cip xac nhan thong tin ho tich khong bod
sung, hoan thién dugc ho so thi bdo cdo Trudng bd phan mot clra c6 thong bao tir choi
giai quyét yéu cau xac nhan thong tin ho tich.

- Cong chirc 1am cong tac ho tich thim tra hd so (tham tra tinh thong nhat, hop 18

ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kéem).



7
+ Truong hop ho so can bo sung, hoan thign hodc khong du diéu kién giai
quyét, phai tur choi thi gui thong bao vé tinh trang ho so td1 B phan mot cira dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc lam cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do chim tra ket qua va thoi
gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi c6 yeu cau (néu ngudi
co yeu cau lya chon hinh thirc ndp hd so truc tlep) hodc gtri Phiéu xin 16i va hen lai
ngay tra két qua qua thu dién tu hodc gui tin nhin qua dién thoai di dong cho nguoi co
yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc ndp hd so truc tuyén).

Trudng hop can xac minh, céng chirc 1am cong tac ho tich bao cao Thu trudng
Co quan quan 1y Co s& dit 1iéu ho tich dién tir 6 van ban dé nghi co quan cong an, cac
co quan khac c6 lién quan xac minh theo quy dinh tai Khoan 3 Diéu 13 Nghi dinh s6
87/2020/ND-CP. Truong hop két qua xac minh khong co thong tin hodc théng tin
khong théng nhat voi gidy to nguoi yéu cau cung cap thi tir chdi cdp Vin ban xac nhan
thong tin hd tich.

béi véi yéu cau xac nhan thong tin ho tich ctia ca nhan, néu théiy thong tin ho
tich cua ca nhan khong c6 sy thay doi thi cong chirc lam cong tac ho tich bao cdo Thu
truong Co quan quan 1y Co s& dir liéu ho tich dién tikhong cdp Vian ban xac nhan
thong tin ho tich ma huéng dan ngudi yéu cau lam thi tuc cip ban sao Gidy khai sinh
hodc ban sao trich lyc ho tich twong tng, trir truong hop co quan, to chirc ¢o thdm
quyén dé nghi cap vin ban xac nhan dé giai quyét vu viéc lién quan dén ca nhan.

+ Néu thay ho so day du, hop 1¢, dung quy dinh, thong tin trong Co sé dit liéu hd
tich dién tirva thong tin dé nghi xac nhan la ding, truong hop tiép nhén hd so cép Xac
nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich in Vin
ban xac nhan thong tin h¢ tich, trinh Thu truéng Co quan quan Iy Co so dir liéu ho tich
dién tir ky, chuyén toi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

Trudng hop tiép nhan hd so xin cp xac nhan thong tin ho tich theo hinh thirc truc
tuyén, cong chuc lam cong tac ho tich guri lai biéu mau X4ac nhan thong tin ho tich di¢n
tr voi thong tin day da cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cila cac thong tin
trén biéu mau Xac nhan thong tin hd tich di¢n tir va xac nhan (t61 da mdt ngay).

Néu ngudi co yéu cau xac nhan thong tin di théng nhat, diy du hodc khong co
phan hoi sau thoi han yéu cau thi cong chire 1am cong tac ho tichin Vin ban xac nhin
thong tin ho tich, trinh Thu truong Co quan quan 1y Co s& dir liéu ho tich dién tir ky cap
Vin ban xac nhan thong tin ho tich, chuyén B phan mot cira tré két qua cho ngudi ¢6 yéu
cau.

- Ngudi ¢6 yéu cau cap xac nhan thong tin ho tich dugc nhan két qua theo mot
trong cac phuong thirc sau day:

+ Nhan ban dién tor Van ban xac nhan thong tin ho tich guri qua thu dién tir, Kho
quan 1y dir li€u dién tir cua to chirc, ¢4 nhan do;

+ Nhan ban dién tir Vin ban x4c nhan thong tin ho tich giri vao thiét bi s6, thong
qua phuong phap truyén so liéu phut hgp, dam bao an toan, bao méat thong tin;
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+ Nhan két qua 1a Vian ban xac nhan thong tin ho tich thong qua hé théng buu
chinh;

+ Nhan két qua la Van ban xac nhan thong tin ho tich tai co quan dang ky ho
tich.

b) Cach thirc thyc hién:

Nguoi c6 yéu cau xac nhan thong tin ho tich truc tiép thuc hién hodc ty quyén
cho ngudi khac thyc hién ndp ho so truc tiép tai B phan mot ctra/Trung tam hanh chinh
cong cua Co quan quan 1y Co s6 dir liéu ho tich dién tir hodc gui ho so qua hé thong buu
chinh hoic ndp hd so truc tuyén trén Codng dich vu cong qudc gia
(https://dichvucong.gov.vn) hoac Cong dich vu cong cap
tinh(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, s lwong hé so:

- T khai dé nghi xac nhan thong tin ho tich theo mau (néu ngudi cb yéu cau lua
chon ndp ho so theo hinh thire truc ti€p);

- Bleu mau dién tur twong tac yéu cau cap van ban xdc nhén thong tin ho tich (do
nguoi yéu cau cung cap thong tin theo hudéng dan trén Cong dich vu cong, néu ngudi co
yéu cau lya chon ndp ho so theo hinh thirc tric tuyén);

- Nguoi ¢ yeg cau xac nhan thong tin hd tich thuc ’hién viéc’ n(f)p/xuét trinh
(theo hinh thirc truc tiép) hoac tai I1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy to, tai liéu c6 lién quan dén noi dung dé nghi xac nhan thong tin h tich;

-Van ban uy quyén (dugc ching thyc) theo quy dinh cua phap luat trong truong
hop uy quyen thyc hién vi€c xin cap xac nhan thong tin ho tich. Truong hop nguoi

dugc uy quyén la ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua nguoi ty
quyén thi van ban ty quyén khong phai chimg thuyc.

* Gidy to phai xuit trinh:

-Hb chiéu hodc chig minh nhan dan hodc thé cin cude cong dan hodc cac gidy
to khac co dan anh va théng tin ca nhan do co quan c6 tham quyén cap, con gia tri sir
dung dé chimg minh vé nhéan than cia nguoi c6 yéu cau cdp xac nhan thong tin ho
tich. Truong hop cac thong tin ca nhén trong cac gidy to nay da co trong Co so dir liéu
quéc gia vé dan cu (CSDLQGVDC), Co sé dir liéu ho tich dién tur (CSDLHTDT),

duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai
1én (theo hinh thire truc tuyén);

- Gidy to chtng minh noi cu trii. Truong hop cac thong tin vé gidy to chimng minh
noi cu tra da c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai xuat trinh
(theo hinh thirc tryc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao co
chung thuc céc giay to phai xuat trinh néu trén.

*Luuy

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
truc ti€p:


https://dichvucong.gov.vn/
https://dichvucong.binhphuoc.gov.vn)/
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+ Db voi giéy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chyp lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tr ban chinh
hodc ban sao duoc cip tir s6 gdc hodc ban chup kem theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kem theo ban chinh giay to thi ngudi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich theo
quy dinh cta phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai nop.

- D61 véi giay to gui kem theo néu nguoi yéu cau ndp ho so theo hinh thirc truc
tuyén:

+ Ban chyp céc glay to gui kém theo ho so cAp xac nhan théng tin hd tich tryc
tuyén phai bao dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bang may anh, di¢n
thoai hogc duge chup, dugc quét bang thiét bi dién tur, tr gidy to duoc cap hop 1€, con gia
tri st dung; néu 1 gidy to do co quan c6 tham quyén nudc ngoai cap thi phai duoc hop
phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugc mién hop phép
hoéa lanh sy.

+ Trudong hop nhén ket qua (Van ban xac nhan thong tin ho tich) tai co quan déng
ky ho tich, nguoi co yéu cau cap xac nhan thong tin ho tich xudt trinh gidy to tuy than;
ndp ban chup cac gidy to, tai liéu c6 lién quan dén noi dung dé nghi xac nhan thong tin
ho tich theo quy dinh phap luét ho tich. Truong hop gidy t0, tai liéu phai guri kém trong ho
s0 cip x4c nhan thong tin ho tich truc tiép hoéc truc tuyén da c6 ban sao dién tir hodc da
c6 ban dién tir gidy to ho tich thi nguoi yéu cau duge sir dung ban dién tir nay.

* S6 Irgng hd so: 01 bd

d) Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, x4c minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

d) Poi twong thure hién thi tuc hanh chinh: Co quan, to chirc, ca nhan.
e) Co quan thuce hié€n tha tuc hanh chinh:

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Co quan quan ly Co so dit li¢u
hd tich dién tir (Co quan dang ky ho tich, B6 Tu phap, S& Tu phap cac tinh, thanh phd
tryc thude trung wong, Phong Tu phap cac huyén, quan, thi x3, thanh phd thudc tinh,
thanh phd truc thudc trung wong).

- Co quan phéi hop: Co quan cong an, cac co quan khéac c6 lién quan.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban xac nhan thong tin ho tich.

h) Phi, L¢ phi: 8.000 déng/V an ban xac nhan vé mot viéc ho tich cta c4 nhan da
dang ky.

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thudc ho
nghéo; nguoi khuyét tat.

i) Mau don, miu to khai:
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’ -T& khai dé nghi x4c nhén thong tin ho tich (néu nop hd so theo hinh thuc truc
tieép);
- Biéu mau dién tir trong tac y&u cau cap van ban xac nhan thong tin ho tich (néu
ndp ho so theo hinh thirc tryc tuyén).
K) Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khéng c6
I) L) Can cir phap ly cia TTHC ciia TTHCC:
- Luat Ho tich nam 2014;
- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co sO
dir li€u ho tich dién tir, dang ky hd tich tryc tuyen;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mét s0 di€u cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mot s di€u va bién phap thi hanh Luat HJ tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cuaBo Tu phap quy dinh chi

tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020
ctia Chinh phii quy dinh vé Co s dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sur dung thong tin trong co so dir
liéu hd tich, phi xac nhan co qudc tich Viét Nam, phi xac nhan 1a ngudi gbc Viét Nam, 18
phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc thAm quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai chinh sira doi, bo
sung mot sd didu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc thAm quyén quyét dinh ciia Hoi dong nhan dan
tinh, thanh phd tryc thudc Trung wong.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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B. THU TUC HANH CHINH PUQC SUA POI, BO SUNG

I. THU TUC HANH CHINH CAP HUYEN
1. Thi tuc diing Ky khai sinh c¢6 yéu to6 nwée ngodi. Ma s6 TTHC: 2.000528
a) Trinh ty thue hién

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi cé yéu cau ding ky khai sinh
nop hé so ding ky khai sinh tai B6 phan mot ctra/Trung tam hanh chinh c6ng cia UBND
cap huyén cé tham quyén; nop 1¢ phi néu thude truong hop phai ndp 1€ phi dang ky khai
sinh; ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp ho so tryc tuyen nguoi co yéu cau dang ky khai
sinh truy cap. Céng dich vu céong quoc gia hodc Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua co tai khoan), xdc thuc nguoi dung theo huong dan, dang nhdp
vdo hé thong, xdc dinh diing Uy ban nhén ddn cdp huyén c6 tham quyén.

Nguoi ¢6 yéu cau dang ky khai sinh tric tuyen cung cdp théng tin theo biéu
mau dién tir twong tdc ding ky khai sinh (cung cap trén Céng dich vu céng), dinh kém
ban chup hodc ban sao dién tir cdc gidy to, tai lidu theo quy dinh; ndp phi, 1¢ phi théng
qua chirc ning thanh todn triee tuyén hodc bcing cdach thiec khac theo quy dinh phap
ludt, hodn tat viéc nop hé so.

- Can bo tiép nhan ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hgp 1€ ctia ho so.

(1) Truong hop hd so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd so sau
15 gio thi co Phleu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi cd yéu cau lira chon hinh thirc nop hd so truc tlep) hodcgiti ngay Phiéu hen, trd
két qua qua thuw dién tu hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirc nép hé so tric
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhin ho so
tai Bé phdn mét civa thuce hién s6 héa (sao chup, chuyén thanh tai liéu dién tir trén h¢
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh di dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
bo sung, hoan thién ho so, néu rd loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai budc (i);

(iii) Truong hgp ngudi ¢ yéu cau dang ky khai sinh khong bo sung, hoan thién
duoc ho so thi bao cao Truong b phan mot cira ¢ thong bao tir choi giai quyét yéu
cau dang ky khai sinh.

- Cong chirc 1am cong tac ho tich thim tra hd so (thdm tra tinh théng nhat, hop 16
cua cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh
kéem).

+ Trudong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir choi thi guri thong bao vé tinh trang ho so té1 B phan mdt cira dé thong
bao cho ngudi ndp hd so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé trd két qua dang thoi gian da hen thi cong chirc 1am cong tac ho tich lap
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Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi c6 yéu cau lira chon hinh thire nép ho so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding
ky khai sinh theo hinh thirc truc tiép, thi cong chirc 1am cong tac hd tich thuc hién viéc ghi
vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky,
quan 1y ho tich dién tir dung chung, luu chinh thic va chuyén thong tin dén
CSDLQGVDC dé 1ay Sé dinh danh ca nhan.

Trwong hop tiép nhdn ho so ding ky khai sinh theo hinh thirc truc tuyén, cong
chirc lam cong tac ho tich gui lai biéu mau Gidy khai sinh dién tw voi thong tin day du
cho nguoi yéu cau qua thu dién tir hodc thiét bj so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cac thong tin
trén biéu mau Giay khai sinh dién twr va xac nhan (toi da mot ngay).

Néu nguwoi ¢é yéu cdu xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc lam cong tdac ho tichthuc hién viéc ghi noi
dung vao S6 ding ky khai sinh, cdp nhdt théng tin ding ky khai sinh va heu chinh thire
trén Phan mém dang ky, quan Iy hé tich dién tir dimg chung. Trudng hop cha, me lua
chon quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé liy S6
dinh danh ca nhan.

- Sau khi CSDLQGVDC tré vé S6 dinh danh ¢4 nhéan, cong chitc lam cong tac ho
tich in Giay khai sinh, jtrinh Lanh dao UBND ky, chuyén t61 B phan mot ctra dé tra két
qua cho nguoi co yéu cau.

- Ngudi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.
b) Cach thirc thye hién:

Ngudi co yéu cau ding ky khai sinh tryc tiép thuc hién hodc iy quyén cho
ngudi khac thyc hién ndp hd so truc tiép tai B0 phan mot cira/Trung tdm hanh chinh
cong ciia UBND cdp huyén hodc giri hd so qua hé thong buu chinh hodc ndp hé so truc
tuyén trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu
cong cdp tinh (https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 hrgng ho so:

- T khai ding ky khai sinh theo mau (néu ngudi ¢6 yéu cau lua chon ndp hd so
theo hinh thtre truc tiép);

- Biéu mau dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cdp thong
tin theo huéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau hea chon nép ho so
theo hinh thirc truec tuyén);

- Nguoi 6 yéu cau dang ky khai sinh thuc hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phdi ngp:
- Giay chimg sinh.


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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Truong hop khong c6 Gidy ching sinh thi thay thé bang: vin ban ciia nguoi
lam chimg xac nhan vé viéc sinh, néu khong c6 van ban cua ngudi lam chimg thi thay
thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Giady chig sinh hodc gidy to
khac do co quan c6 tham quyén nudc ngoai cap xac nhan ve vi¢c tré em dugc sinh ra &
nudc ngoai va quan hé me - con;

+ Truong hop cha hodc me hodc ca cha, me la nguoi nude ngoai thi phai ngp
van ban thoa thuan cia cha, me vé viéc lya chon qudc tich cho con. Truong hop cha,
me lya chon qudc tich nude ngoai cho con, thi ngoai van ban thoa thuén lura chon quéc
tich con phai c6 xac nhan cua co quan c6 thAm quyén cua nudc ma tré dugc lua chon
mang qudc tich vé viée tré c¢6 qudc tich 1a phit hop quy dinh phap luat cia nude do;

+ Vin ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luit trong
truong hop uy quyén thuc hién viée dang ky khai sinh. Truong hop ngudi di ding ky
khai sinh cho tré em la ong, ba, ngudi than thich khéc thi khong phai c6 van ban iy quyén
clia cha, me tré em, nhung phai théng nhét v6i cha, me tré em vé ndi dung  khai sinh;

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hoic Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
sir dung dé chtimg minh vé nhéan than cua nguoi co yéu cau dang ky khai sinh. Truong
hop cac théng tin ca nhén trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtng minh noi cu tri. Truong hop cac thong tin vé gidy to chimg minh
noi cu tra da co trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

+ G1\ay ching nhén két hon néu cha, me da diang ky két hon. Truong hop di co
thong tin v€ viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDCthi khong phai
xuat trinh (theo hinh thure truc tiép) hodc tai Ién (theo hinh thirc tryc tuyén);

+ Glay to' ching minh viéc tré¢ em nhép canh hop phap vao Viét Nam (nhu: ho
chleu gidy t& c6 gia tri di lai quéc té, co dau xac nhan nhap canh cua co quan quan ly
xuat, nhap canh) va van ban xac nhan clia co quan cong an ¢ thim quyén veé viéc tré
em dang cu tra tai Viét Nam trong truong hop tré em sinh ra ¢ nudc ngoai, c6 cha
hoac me la cong dan Viét Nam hodc cha va me déu la cong dan Viét Nam, chua dugc
dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao co
chung thyc céac giay to phai xuat trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire
truc tiep:

+ Dbi voi giéy t& xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.
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+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh glay to dé d6i
chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c¢6 trach nhiém kiém tra, di chiéu ban chup v6i ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidytd do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo
quy dinh cda phap luat ho tich, khong dugc yéu cau nguoi dang ky hd tich ndp thém
giay to ma phap luat ho tich khong quy dinh phai nop.

- Doi voi giay to gui kem theo néu nguoi yéu cau ngp ho so theo hinh thirc truc
tuyen:

+ Ban chup cdac gidy to gui kem theo ho so ding ky khai sinh truc tuyén phdi bdo
dam ré nét, day di, toan ven vé néi dung, la ban chup bang mdy anh, di¢n thoai hoac
dwoc chup, duoc quét bang thiét bi dién tit, tr gidy to duwoc cdp hop I¢, con gia tri sic
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc hop phap
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

~ + Truong hop gidy 1o, tai liéu phdi giri kém trong hé so dang ky khai sinh tryc

tuyén da co ban sao dién tir hodc da co ban dién twr giay to ho tich thi nguoi yéu cau duoc
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhén két qua (Gidy khai sinh/bdn sao Gldy khai

sinh) nguoi c¢o yéu cau dang ky khai sinh phai nop ban chinh Gidy chitng sinh; xudt trinh

gidy to tuy than; ban chinh Gidy chitng nhdn két hon (néu cha me tré da dang ky két hon
va théng tin vé viéc két hén chuwea ¢6 trong CSDLOGVDC, CSDLHTPT).

Truong hop nguoi yéu cau dang ky khai sinh khong cung cdp dwoc gidy 1o néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tdy xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua ddang ky khai sinh.

- Poi véi viée xac dinh ho, dan téc, dat tén cho 1ré:

+ Viéc xac dinh ho, dan téc, dat tén cho tré em phdi phu hop véi phap ludt va
Yeu cau gitr gin ban sac dan téc, tdp quan, truyén thong van hoa tot dep cua Viét Nam;
khéng dat tén qua dai, kho si dung.

+ Truong hop cha, me khdng théa thudn dwoc vé ho, dan téc, qué quan ciia con
khi dang ky khai sinh thi Ao, dan téc, qué quan cua con duoc Xac dinh theo tdp quan
nhung phdi bao dam theo ho, dan téc, qué quan cia cha hodc me.

S6 lwong hd so: 01 bo

d) Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan
e) Co quan thwe hién thi tuc hanh chinh
* Co quan c6 tham quyén quyét dinh:

- ﬁy ban nhan dan cép huyén noi cu tri cua nguoi cha hoac ngudi me thuc hién
dang ky khai sinh do6i v6i tré em sinh ra & Viét Nam trong céc truong hop:
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+ Cha hodc me 1a cong dan Viét Nam con nguoi kia la nguoi nudc ngoai hoac
nguoi khong quoc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tri & trong nude con nguoi kia 1a cong
dan Viét Nam dinh cu ¢ nudc ngoai.

+ Cha va me la cong dan Viét Nam dinh cu ¢ nudce ngoai.

+ Cha va me la ngudi nude ngoai hodc ngudi khong quoc tich.

- Uy ban nhéan dan cap huyén noi cu tru cta tré em, c6 cha hodc me hodc ca cha
va me la cong dan Viét Nam, thuc hi¢n dang ky khai sinh d6i véi tré em sinh ra & nudc
ngoai, chua dugc dang ky khai sinh, vé cu tru tai Vi¢t Nam.

* Co quan thyuc hién tha tuc hanh chinh:
_Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.
* Co quan phoi hop: Co quan quan Iy CSDLQGVDC.
9 Két qua thuc hién tha tuc hanh chinh: Giéy khai sinh (ban chinh); ban sao
Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).
h) L¢ phi: 60.000d/truong hop
Mién 1¢ phi dang ky ho tich’ cho nguoi thude gia dinh c¢6 cong véi cach mang;
ngu‘oi thudc hd ngheo; ngudi khuyet tat; dang ky khai sinh, khai tor ding han, gidm ho,
két hon cua cong dan Vi¢t Nam cu tra ¢ trong nudce.
i) Mau don, miu to khai:
+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);
s Biéu mau dién tir twong tdc ding ky khai sinh (néu nép ho so theo hinh thirc truc
tuyén,).
K) Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong c6
I) L) Can cw phap ly cia TTHC cia TTHC:
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mdt sO diu va bién phap thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi tiét
thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tu phdp quy dinh chi
tiét mét so diéu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s6 dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co s& dit
liéu ho tich, phi xac nhan c¢6 qudc tich Viét Nam, phi x4c nhéan 13 ngudi goc Viét Nam, 16
phi quéc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudéng dan vé
phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira doi, bo
sung mot s6 diéu ciia Thong t s6 85/2019/TT-BTC ngay 29/11/2019 ciia BY Tai chinh
huéng dan vé phi va 1é phi thuée tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: Y

Ho, chit d8m, ten NEWOT YU CAUL.......c..oveivceeeceeeese ettt sneenens
INOT CU TG Pttt ettt en e
Gy 10 1Y thAN: @ oot
Quan h¢ vo1 nguol dugce khat SInh: ...
Pé nghico quan diing ky khai sinh cho ngwoi dwéi diy:

HOQ, Chil A€M, tIN: ..ot
Ngay, thang, ndm sinh: .........ccocevviiniiniininenieee, ghi bang Chil: ....vvevveeveeeeeceeereeeseeeeiniens,
Gi6i tinh:....c.oveeeeen DAN tOC: e, (@ TS TR A1) A
INOT SIITI: @) ettt e
(@ L= o[- TSRS
Ho, chir dém, ten NEUWOTIME:............ooiviiiiiieee e
NAM SINH: @ Dan toc:.......oouvveeeees Quéc tich: ...,
INOT CU TPttt s e ee et se e se e
Ho, chir dém, tén n@udi cha:............cooii i
NAM ST @ e Dan toc:.....cccc..... Quéc tich: oo,
INOT CU TPttt s s eee e se e

To61 cam doan’ ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su
thoa thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh.
Lamtqi: ......ccooovviiiinn.. , NQAy........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

D& nghj cap ban sao®: C6 L], Khéng ]
S6 lugng:....... ban
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Chd thich:

WGhi 13 tén co quan dang ky khai sinh.

@Ghi theo noi dang ky thudng tra; néu khong ¢6 noi ding ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c¢6 not dang ky thuong tra va noi dang ky
tam tra thi ghi theo noidang sinh song.

(3’) Ghi théng tin vé gidy to tiy than cua nguoi di dang ky, ghi ro §6, co quan cAp,
ngay cap ho chiéu, chimg minh nhan dan hodc giay to hop 1€ thay thé (V7 du: Ching
minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 13 tén co s¢' y téva dia chi tru s& co so'y té do.

Vi du:- Bénh vién Phu san Ha N§1, duong La Thanh, phuong Ngoc Khanh, quan

Ba binh, Ha No1
Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (xa,
huyén, tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi ddy du ngay, thang sinh ctia cha, me (néu co).

©Pé nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong..
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2.Thii tuc Ping ky két hon c6 yéu toé nwée ngoai. Ma sé6 TTHC: 2.000806

a) Trinh ty thuc hién:

- Néu lwa chon hinh thirc ndp hé so truc tiép, nguoi co yéu cau ding ky két
hén ndp hd so ding ky két hon tai Bo phan mot cira/Trung tim hanh chinh cong
cia UBND cép huyén c6 tham quyén; ndp 1& phi néu thudc truong hop phai nop 16
phi dang ky két hon.

- Néu lya chon hinh thirc nép ho so tryc tuyén, Nguoi co yéu cau dang ky
két hén truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cdp tinh,
dang ky tai khoan (néu chwa cé tai khodn), xdc thuc nguoi ding theo hu’o’ng
dan, dang nhdap vao hé thong, xdc dinh ding Uy ban nhdan dan cdp huyén c6
tham quyén.

Nguoi ¢é yéu cdau dang ky két hén truc tuyén cung cdp théng tin theo biéu
mau dién tir twong tac dang ky két hén (cung cap trén Céng dich vu céng), dinh
kem ban chup hodc ban sao di¢n tir cdc gidy to, tai liu theo quy dinh; ngp phi,
l¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khéc
theo quy dinh phdp ludt, hoan tat viéc ngp hé so

- Can b tiép nhan hod so tai Bd phan mot ctra ¢6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop hd Y day da, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu nguoi co yéu cau lwa chon hinh thire ndp ho so
tryc tiép) hodcgui ngay Phiéu hen, tra két qua qua thu dién 1 hodc guri tin nhdn
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi co yéu
cau lira chon hinh thirc nép hé so truc tuyén), chuyén hd so dé cong chuc lam
cong tac ho tich xu ly.

- Sau khi tié}) nhéan hé so theo hinh thirc nop truc tiéb, can bo tié:p nhan
hé so tai BY phdn mot ciea thuc hién s6 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé théng théng tin, co sé dir liéu) va ky sé vdo tai liéu, ho so gidi
quyét thii tuc hanh chinh dd dwoc sé héa theo quy dinh.

(i) Truong hop hd so chwa day da, hop 1€ thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(ii1) Truong hop nguoi co yeu cau dang ky két hon khong bod sung, hoan
thién dugc ho so thi bao cdo Truong bo phan mot cira co thong bao tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chuc lam cong tac ho tich tham tra hd so (tham tra tinh thong nhat
hop 18 ctia cac thong tin trong hd so, gidy to, tai liu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir choi thi giri thong bao vé tinh trang ho so té1 B phan mot cua dé
thong bao cho ngudi ndp ho so — thuc hién lai budce (i1) hoac (iii);
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+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi co yéu cau (néu ngucri c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodic giri Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc gui tin
nhdn qua dién thoai di déng cho nguoi co yéu cdu (néu nguoi cé yéu cau lya
chon hinh thire nép ho so triec tuyén).

Truong hop cé khiéu nai, t6 céo viéc két hon khong du diéu kién két hon
theo quy dinh ctia Luat Hon nhan va gia dinh hodc xét thdy c6 van dé can lam rd vé
nhan thin ctia bén nam, bén nit hoic gidy to trong hd so dang ky két hon,cong chirc
1am cong tac ho tich bao cao Trudng phong Tu phap dé phdi hop véi co quan co
lién quan xac minh lam r8.Trong qua trinh tham tra, _Xac minh ho so, néu thay can
thiét, thilam viéc truc tlep véi cac bén dé lam rd vé nhan than, sy tu nguyén két
hén, muc dich két hon.

+ Néu thay hd so day du, hop 1¢, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan ho so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi vao SH dang ky két
hén, cap nhat thong tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung, luu chinh thirc.

Trwong hop tiép nhéin hé so ding ky két hon theo hinh thirc tric tuyén, cong
chuee lam cong tac ho tich gui lai biéu mdu Giay chung nhdn két hon dién tu voi
thong tin ddy du cho nguoi yéu cdau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trdach nhiém kiém tra tinh chinh xdc, day di cia cdc
théng tin trén biéu mau Gidy chirmg nhdn két hén dién tir va xdc nhdn (t6i da
mot ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thdng nhat, diy du hoic
khong c6 phan hoi sau thdi han yéu cau thi céng chirc 1am cong tac ho tichthuc
hién viéc ghi ndi dung vao SO dang ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thtre trén Phin mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Glay chimg nhén két hon, trinh Lanh
dao UBND ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi c6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuat trinh
gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao SO ding
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nir nhan 01 ban
chinh Gidy chimg nhan két hon.

Truong hop mot hodc hai bén nam, nit khong thé c6 mat dé nhan Giéy
ching nhéan két hon thi theo dé nghi bang van ban ciia ho, cong chirc lam cong
tac ho tich bao cao Truong phong Tu phapthuc hién gia han thoi gian trao Gidy
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ching nhén két hon nhung khong qua 60 ngay, ké tir ngdy Chu tich Uy ban nhan
dan cap huyén ky Gidy ching nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Giéy chung nhan két
hon thi cong chiic 1am cong tac hd tich bao cao Chu tich Uy ban nhan dan cap
huyén huy Gidy chimg nhan két hon dd ky. Néu sau d6 hai bén nam, nir van
mudn két hon véi nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

b) Céch thirc thue hién:

Nguoi ¢6 yéu cau ding ky két hon thuc hién ndp hd so truc tiép tai Bo
phan mot cira/Trung tim hanh chinh cong ctia UBND cép huyén hodc ndp ho so
truec tuyén trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong
dich vu céng cdp tinh(https://dichvucong.binhphuoc.gov.vn)(bén nam hodc bén
nit ¢6 thé ndp hod so ma khong can ¢ van ban Gy quyén ciia bén con lai).

¢) Thanh phan, s6 lwong hd so:
* Thanh phan ho so:

- To khai dang ky két hon theo mAu, ¢ du thong tin ctia hai bén nam, ni.
Hai bén nam, nt c6 thé khai chung vao mot T khai dang ky két hon (néu ngudi
¢6 yéu cau lya chon ndp hd so theo hinh thic truc tiép);

- Biéu mau dién tir twong tac dang ky két hon (do nguoi yéu cau cung cdp
théng tin theo hiurdng dan trén Cong dich vu céng, néu nguoi cé yéu cdu lra chon
ngp hoé so theo hinh thirc triec tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viéc nop/xuat trinh (theo
hinh thire tryc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:

- Gidy x4c nhan cua to chuc y t€ c6 tham quyén cua Viét Nam hodc nudc
ngoai xac nhan cac bén két hon khong mac bénh tdm than hodc bénh khac ma
khong c6 kha nang nhén thirc, 1am chi duge hanh vi ciia minh;

- Glay to' chimg minh tinh trang hon nhan cua nguoi nude ngoai do co
quan c6 thAm quyén ctia nudc ma ngudi d6 1a cong dan cap con gia tri st dung,
xac nhan hién tai nguoi do khong c6 vo hodc khong co chong, truong hop nudce
ngoai khong cap xac nhan tinh trang hon nhan thi thay bang gidy to do co quan
c¢6 tham quyén nudc ngoai xac nhan ngudi d6 ¢6 du diéu kién két hon theo phap
luat nudce do.

Gia tri st dung cta gidy to chimg minh tinh trang hon nhan cta ngudi
nudc ngoai dugc xac dinh theo thoi han ghi trén gidy to do. Truong hop gidy to
ching minh tinh trang hon nhan khong ghi thoi han su dung thi gidy to nay va
gidy xac nhan cua to chirc y té c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai ndp
ban sao hd chiéu/giay to co6 gia tri thay thé hg chiéu.

- Gidy xac nhan tinh trang hon nhan ciia cong dan Viét Nam cu tri trong
nudc. Truong hop da cd thong tin tinh trang hon nhan trong CSDLHTDT,


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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CSDLQGVDC thi khdng phai xuét trinh (theo hinh thirc tryc tiép) hodc tai lén
(theo hinh thurc truc tuyén).

* Ngodi gidy to néu trén, tity tirng truong hop, bén nam, bén nit phdi nép
giay to twong ung sau day:

- Cong dan Vi¢t Nam da ly hon hodc huy viée két héon tai co quan co tham
guyén cua nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi vao so
viéc ly hon hodc huy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cong dan Viét Nam la cong chtrc, vién chirc hoac dang phuc vu trong
luc luong vii trang phai ndp van ban ctia co quan, don vi quan ly xac nhan vi¢c
két hon vai1 ngudi nudc ngoai khong trai voi quy dinh cua nganh do;

- Trudng hop nguoi yéu cau ding ky két hon dang cong tac, hoc tap, lao
dong co thoi han & nudc ngoai thi phai nop Gidy xac nhan tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai dién 1anh su cia Viét Nam ¢ nudc
ngoai cap.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan co tham quyén cép,
con gia tri str dung dé chting minh vé nhén than cta céng dan Viét Nam. Truong
hop céc thong tin c4 nhan trong cac gidy to nay di cé trong CSDLQGVDC,
CSDLHTPDT, duogc hé thdng dién ty dong thi khong phai xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

- Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé chig minh vé nhan
than; truong hop nguodi nudce ngoai khong c6 hd chiéu dé xuat trinh thi co thé
xuat trinh giay to di lai qudc té hodc thé cu tra.

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén dang ky két hon.
Truong hop cac thong tin vé gidy to chimg minh noi cu tra da co trong
CSDLQGVDC, duoc dién tu dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Dbi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc ti€p:

+DAi voi gidly to xudt trinh khi dang ky h¢ tich, nguoi tiép nhan ¢4 trach
nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong

tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duogc yéu ciu nop
ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky h¢ tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cép tir s6 gdc hogc ban chup kem theo ban chinh gidy
to de d6i chiéu. Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhi¢m kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidytd
do.
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+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, di hd so ding ky ho
tich theo quy diqh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- boi voi gidy to gui kem theo néu nguoi yéu cau nop hé so theo hinh
thirc tryc tuyén:

+ Bdn chup cdc gidy to giti kém theo hé so ding ky két hén truc tuyén phdi
bdo dam ré nét, day du, toan ven vé ngi dung, la ban chup bang mdy anh, dién
thoai hodc duwoc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cdp hop I¢,
con gid tri sir dung; néu la gidy to do co quan co tham quyén nuwée ngodi cdp thi
phdi dwge hop phdp héa lanh sw, dich sang tiéng Viét theo quy dinh, triv truong
hop dwoc mién hop phdp héa lanh su.

~ + Truong hop gidy to, tai lidu phdi giri kém trong hé so dang ky két hon truec
tuyén da co ban sao dién tr hodc da co ban dién tw gidy to ho tich thi nguoi yéu
cau duoc sw dung ban dién tu nay.

+ Khi dén co quan dang ky h¢ tich nhan két qué (Gidy chimg nhan két hon),
nguoi co yeu cau ding ky két hon phai ndp ban chinh Gidy xac nhan tinh trang hon
nhan (néu thong tin v€ tinh trang hén nhan chua c¢6 trong CSDLQGVDC,
CSDLHTDT), gidy to chung minh tinh trang hon nhén, gidy xé4c nhan cia to chiic
y teé.

Truong hop nguoi yéu cau dang ky ket hon khong cung cap dwoc gidy to

néu trén theo quy dinh hodc gidy to nop, . xudt trinh bi tdy xéa, sira chira, lam gid
thi co quan déng ky hé tich ¢é tham quyén hiy bé két qua dang ky két hon.

* §6 lwong ho so: 01 b

d) Thoi han giai quyét: 15 ngay.

d) Poi twong thuce hién thi tuc hanh chinh: Ca nhan
e) Co quan thuc hién thi tuc hanh chinh:

- Co quan ¢ tham quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tri cia cong dan Viét Nam thuc hién
dang ky két hon giira cong dan Viét Nam véi ngudi nude ngoai; gitra cong dan
Viét Nam cu tri ¢ trong nudc véoi cong dan Viét Nam dinh cu & nude ngoai;
gitta cong dan Viét Nam dinh cu & nudc ngoai voi nhau; gitta cong dan Viét
Nam dong thoi ¢6 qubc tich nude ngoai v6i cong dan Viét Nam hodc v6i nguoi
nudc ngoai.

Truong hop ngudi nude ngoai cu tra tai Viet Nam c6 yéu cau dang ky két
hon thi Uy ban nhan dan cap huyén noi cu tri ciia mot trong hai bén thuc hién
dang ky két hon.

- Co quan truc tiép thue hién thu tuc hanh chinh:

Phong Tu phap cap huyén ‘giép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.
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- Co quan phdi hop: Co quan quan Iy CSDLQGVDC, co quan c6 lién
guan.

g) Két qua thuc hién thu tuc hanh chinh: Gidy chimg nhan két hon (02
ban chinh), moi bén vg, chong 01 ban.

h) Lé phi: 1.200.000 dong/truong hop

- Mién I¢ phi cho ngudi thuge gia dinh c6 cong véi cach mang; nguoi
th,uéc ho nghéo; nguoi khuyeét tat; dang ky khai sinh, khai tir ding han, gidm hg,
két hon cua cong dan Viét Nam cu tra ¢ trong nudc.

- Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi dong nhan
dan tinh Binh Phudc quy dinh murce thu, nop 1€ phi hd tich trén dia ban tinh Binh
Phudec.

i) Mau don, miu to khai:
+ To khai dang ky két hon (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac ding ky két hén (néu ndp hé so theo hinh thirc
truc tuyen,).

K) Yéu céu, diéu kién thyc hién thi tuc hanh chinh:
- Nam tir dd 20 tudi tré 1én, nit tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dan sy;

- Cong dan Viét Nam dinh cu & nwée ngodi phdi ¢ gidy to cho phép cur
tri do co quan co tham quyén nwée ngoai cdp.

- Viéc két hon khong thudc mot trong cac truong hop cdm két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cia Luat Hon nhan va gia
dinh, gom:

+ Két hon gia tao;
+ Tao hon, cudng ép két hon, lira ddi két hon, can tro két hon;

+ Nguoi dang ¢6 v, cd chong ma két hon véi nguoi khac hoac chua co
vg, chua c6 chong ma két hon véi1 ngudi dang c6 chong, ¢6 vo;

+ Két hon giira nhitng ngudi ciing dong mau vé truc hé; giita nhitng nguoi
c6 ho trong pham vi ba do1; gitra cha, me nudi voi con nudi; gitta nguoi dé timg
13 cha, me nudi v6i con nudi, cha chong voi con diu, me vo véi con ré, cha
duong voi con riéng cua vo, me ké v6i con riéng ciia chong.

* Nha nudc khong thira nhan hén nhan gitra nhitng ngudi cung gioi tinh.
I) Can cw phap ly cia TTHC:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot so di€u va bi¢n phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co so dir lieu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh
chi tiét thi hanh mét s diéu cua Luat Ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phép quy dinh
chi tiét mot so diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién ik, dang ky ho
tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin
trong co s¢ dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la
ngudi gbe Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi déng nhan dan tinh,
thanh phé truc thudc Trung wong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sia
d6i, bo sung mét s6 diéu cia Thong tie s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B¢ Tai chinh hwéng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhan dan tinh, thanh phé truc thuéc Trung wong.

Mdu don, To khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap — Ty do — Hanh phuc

TO KHAI PANG KY KET HON @)

Kinh gui: @ e,

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon 1an th may

Chung t6i cam doan nhiing 101 khai trén day la dung su that, viéc két hon cua ching t6i 1a tu
nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trude phép luat vé ndi dung cam doan ciia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 16 ho, chit dém, tén) (Ky, ghi 16 ho, chit dém, tén)
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D& nghi cap ban sao®: Co D, Khéng []
S6 lugng:....... ban

Chd thich:

e Truong hop lam thu tuc ding ky két hon c6 yéu td nude ngoai, thi phai dan anh
cua hai bén nam, ntr.

®) Ghi 5 tén co quan dang ky két hon.

“Ghi theo noi dang ky thuong tra, néu khong ¢ noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra
thi ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy to tity than nhu: ho chiéu, ching minh nhan dan hoic giéy
to hop 1€ thay thé (vi du: Chimg minh nhén déan s6 001089123 do Céng an thanh ph6 Ha
No6i cap ngay 20/10/1982).

©pg nghi danh dau X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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3. Thi tuc ding ky khai tir ¢ yéu t6 nwéc ngoai. Ma s6 TTHC:
1.001766

a) Trinh ty thwe hién:

- Néu Iyra chon hinh thirc ndp ho so truc tiép, ngudi ¢ yéu cau dang ky khai
tor nOp h(‘f) so dang ky khai tir tai B phan mot ctra/Trung tdm hanh chinh cong cua
UBND cip huyén c¢6 tham quyen nop 1¢ phi néu thude truong hop phai ndp 1€ phi
dang ky khai tir; ndp phi cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao
Trich lyc khai tir.

- Néu lira chon hinh thirc nép ho SO truc tuyén, nguoi co yéu cau dang ky
khai tir truy cap Cong dich vu céng quoc gia hodc Cong dich vu cong cdp tinh,
dang ky tai khoan (néu chira cé tai khodn), xdc thue nguoi ding theo huwong
dan, dang nhdap vao hé thong, xdc dinh ding Uy ban nhdn dén cdp huyén c6
tham quyén.

Nguoi ¢é yéu cau dang ky khai tir truec tuyen cung cap théng tin theo biéu
mau dién tr twong tac dang ky khai tir (cung cap trén Céong dich vu céng), dinh
kem ban chup hodc ban sao dién tw cac gidy to, tai liu theo quy dinh; ngp phi,
l¢é phi thong qua chitc nang thanh todn truc tuyén hodc bang cdch thirc khdc
theo quy dinh phdp ludt, hoan tat viéc nép ho so.

- Can bo tiép nhén hd so tai Bo phan mdt ctra c6 trach nhi€ém kiém tra tinh
chinh xac, day du, thong nhat, hgp 1€ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho s0; néu tiép nhan hd
s0 sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam viéc
tiép theo (neu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép) hoacgui
ngay Phiéu hen, tra két qud qua thw dién tr hodc guri tin nhdn hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (neu ngueoi cé yéu cau lya chon
hinh thirc nép ho so triee tuyén);chuyén hd so dé cong chirc lam cong tac ho tich
xu ly.

- Sau khi tié}) nhdn ho so theo hinh thirc nop tryc tié}?, can bo lié'p nhan
hé so tai BY phdan mot cira thuc hién 56 héa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co sé dir liéu) va ky so vao tdi liéu, ho so gidi
quyét thii tuc hanh chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hé so chwa day du, hop 1€ thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hé so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
buoc (1);

(ii1) Truong hop nguoi c6 yéu cau ding ky khai tir khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira co thong béo tir chdi giai
quyét yéu cau ding ky khai tor.

- Cong chuc lam cong tac ho tich tham tra ho so (thim tra tinh thong nhat
hop 1é cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat

trinh hoac dinh kém).
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+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quy€t, phai tir choi thi gui thong béo ve tinh trang ho so té1 BO phan mdt cua dé
thong bao cho nguodi ndp hd so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong do néu o ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mét cira dé tra cho
ngudi co yéu cau (neu ngudi cd yéu cau lra chon hinh thire ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qud qua thw dién tir hodc gui tin
nhdn qua dién thoai di dong cho nguoi co yéu cdu (néu nguoi cé yéu cau lra
chon hinh thirc ngp ho so truc tuyén).

+ Néu thdy ho so day du, hop 18, dung quy dinh, truong hop tiép nhan ho so
dang ky khai tir theo hinh thurc truc tiép, thi cong chic 1am cong tac ho tich thuc
hién viéc ghi vao S6 dang ky khai tir, cip nhat thong tin ding ky khai tr va luu
chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhin hé so dang ky khai tir theo hinh thirc truc tuyén cong
chuee lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin
ddy dit cho nguwoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc
thong tin trén bieu mau Trich luc khai tw dién tir va xdac nhdn (t0i da mot ngay).

Néu nguwoi ¢6 yéu cdau xdc nhdn théng tin da thong nhat, day di hodc
khéng c6 phan héi sau thoi han yéu cdu thi cong chirc lam céng tdac hé tichthiee
hién viéc ghi néi dung vio Sé dang ky khai tit, cdp nhdt thong tin dang ky khai tir
va lueu chinh thike trén Phan mém dang ky, qudn 1y hé tich dién tir ding chung.

- C;ong churc 1am cong tac hp tich in Trich luc khai tu, trinh Lanh dao UBND
ky, chuyén Bo phan mét ctra trd két qua cho nguoi co yéu cau.

- Nguoi ¢ yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong SO dang ky khai tir va ky tén vao So6 dang ky khai tir, nhan Trich luc khai tur.

b) Cach thirc thuc hién:

Nguoi ¢6 yéu cau dang ky khai tur truc tiép thuc hién hodc uy quyén cho
nguoi khac thyc hién nop hd so truc tiép tai Bo phan mot ctra/Trung tAm hanh
chinh cong cia UBND cép huyén hodc giri hd so qua hé thong buu chinh hodc ndp
ho so truc tuyén trén Céng dich vu cong quo”'c gia (https://dichvucong.gov.vn) hodc
Céng dich vu céng cdp tinh(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, s6 lwong hd so:
* Thanh phan hé so:

- T khai dang ky khai tr theo mau (néu ngudi ¢6 yéu cau lya chon ndp hd
so theo hinh thuc truc ti€p);


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- Biéu mdu dién tr twong tac ding ky khai tir (do nguoi yéu cau cung cdp
théng tin theo hudng dan trén Cong dich vu céng, néu nguoi cé yéu cdau lwa chon
nép hé so theo hinh thirc tryc tuyén);

- Nguoi ¢6 yéu cau ding ky khai tir thyc hién viéc ndp/xuét trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:
- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap;

- Gidy t0, tai liéu, chimg ctr do co quan, to chirc c6 tham quyén cap hodc xac
nhan hop 16 chimg minh sy kién chét dbi voi truong hop dang ky khai tir cho nguoi
chét d 1au, khong c6 Gidy béo tir hodc gidy to thay thé Gidy bao tir;

- Van ban oy quyén (dugc chimg thuc) theo quy dinh ctia phap luit trong
truong hop Gy quyén thuc hién viéc dang ky khai tir. Truong hop nguoi co trach
nhiém dang ky khai tr uy quyén cho nguoi khac thuc hién viée ding ky khai tir ma
nguoi duge uy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua
ngudi Gy quyén thi vin ban iy quyén khong phai chimg thuyc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri str dung dé chtng minh vé nhan than cua nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Trudng hop cac thong tin vé gidy to ching
minh noi cu tra da c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai
xuat trinh (theo hinh thure truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao co chung thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- Bo61 voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc ti€p:

+ Pbi voi giéy t& xuat trinh khi dang ky ho tich, nguoi tiép nhéan c6 trach
nhiém kiém tra, di chiéu véi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xudt trinh, khong duoc yéu ciu ndp
ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky h¢ tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cép tir s6 gdc hodc ban chup kem theo ban chinh gidy
to dé d6i chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hd
tich theo quy diqh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich np thém gidy t& ma phap luat hd tich khong quy dinh phai np.

- Dboi voi gidy to gui kem theo néu nguoi yéu cau nop hé so theo hinh
thire tryc tuyén:

+ Bdn chup cdc gidy to giri kém theo hé so ding ky khai tir truc tuyén phdi
bdo dam ré nét, day di, toan ven vé ngi dung, la ban chup bang mdy anh, dién
thoai hodc duwoc chup, dugc quét bang thiét bi dién tir, tir giay to duwoc cdp hop I¢,
con gid tri s dung; néu la gidy to do co quan c6 tham quyén nwée ngodi cdp thi
phdi dwrge hop phdp héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong
hop dwoc mién hop phdp héa lanh su.

+ Truong hop gidy to, tdi liéu phdi giri kém trong hé so ding ky khai tir truec
tuyén di c6 ban sao dién tir hodc di cé ban dién tir gidy to hé tich thi nguoi yéu
cau duwgc sir dung ban dién tu nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich lyc khai tir), nguoi c6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a ¢) Thanh phan, s6 luong hd so dang ky khai tir
theo quy dinh phap luat ho tich.

Truong hop nguoi yéu cau dang ky khai tir khong cung cap dwoe gidy to
néu trén theo quy dinh hodc gidy to nop, . xudt trinh bi tdy xéa, sira chira, lam gid
thi co quan déng ky hé tich ¢ tham quyén hiy bé két qua déing ky khai tir.

* §6 lwong hod so: 01 b

d) Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop
nhan ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua
03 ngay lam viéc.

d) Poi twong thuce hién thi tuc hanh chinh: Ca nhan

e) Co quan thye hién tha tuc hanh chinh:

* Co quan ¢ tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi cu trii cudi ciing ciia nguoi chét thuc
hién vi¢c dang ky khai tir cho ngudi nudc ngoai hoac cong dan Viét Nam dinh
cu 0 nudc ngoai chét tai Viét Nam;

- Uy ban nhan dan cap huyén noi nguoi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tor trong truong hgp khong xac dinh
duoc noi cu tri cudi cung cua nguoi chét.

* Co quan tryc tiép thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan ho so va tham muu Chu tich Uy ban
nhan dan cép huyén xem xét, quyét dinh.

* Co quan phéi hop: Co quan quan ly CSDLQGVDC.
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9) Két qué thuwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh);
ban sao Trich lyc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).

h) Lé phi: 60.000 dong/truwong hop

Mién 1¢ phi dang ky ho tich cho nguoi thude gia dinh c6 cong véi cach
mang; nguoi thgc}c ho nghéo; nguoi khuyét tat; dang ky khai sinh, khai tir dung
han, gidm ho, két hon cia cong dan Viét Nam cu trii & trong ngjoc.

i) Méiu don, méu to khai:

+ To khai dang ky khai tir (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mau dién tir twong tac dang ky khai tir (néu ndp ho so theo hinh thirc
triec tuyén).

K) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6

I) Can cw phap ly cia TTHC:

- Luat Ho tich nam 2014,

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat H9 tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir lieu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot so6 diéu cua Luat HO tichlvé Nghj diph s0 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tw phép quy dinh
chi tiet mot so dieu va bi¢n phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay
28/7/2020 CZ/Z,CZ Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan ly va str dung phi khai thac, st dung thong tin
trong co s& dir li€u ho tich, pl}i xac nhan c6 quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1€ phi qudc tich;

- Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh huéng
dan vé phi va I¢ phi thudc tham quyén quy¢t dinh cua Hoi dong nhan dan tinh,
thanh pho truc thudc Trung vong;

- Thong tr S,OA’ 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua
doi, bo sung mot so diéu cua Thong tir 6 85/2019/TT-BTC ngay 29/11/2019 cua
B¢ Tai chinh hwong dan vé phi va I¢ phi thugc tham quyén quyét dinh cua Hoi
dong nhan dan tinh, thanh pho truc thuoc Trung wong.

Mau don, to khai dinh kem
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI DPANG KYKHAI TU

Kinh gtri: et
Ho, chit dém, tN NEUOT YEU CAU ....co.ovvverecececiei et es s es s esesn et

N O CU T @, oo e e

Quan hé VOT NGUOT A8 CHEE: ...ttt
Pé nghi co quandiing kykhai tir cho ngudi c6 tén duwdi day:

HQ, chilt A€M, tRIN: ..o e
Ngay,thang, NAM SINN: .....ociiiii e
Giditinh: .....ocooooeveiee Dan tdcC:....vveiieeciiieeeeeeieeeee, QUubC tiCh: woveveeeeeeeeeren,

Da chét vao 1Uc: ..ovverveenenn, g0 .o phut, ngay ............ thang .......... nam .............
INOT CREE: ettt ettt ettt ettt ettt et et e s et e e e s e et ea e en e en e
NUYEN NNAN CHEL: 1.voveoeeeicecee ettt
S6 Gidy bao tu/ Gidy to thay thé Gidy bao tir: @ ..o, 3 (o N
................................................................................. cAp ngdy ......thang ... nim ...........
To61 cam dqan nhitng nd1 dung khai trén day la dang sy that va chiu trach nhi¢m trude
phép luat vé cam doan ctia minh.
LM QI oo , Ngay ......thang ...... nam

Ngudi yéu cau
(Ky, ghi 16 ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng []

Chd thich:

WGhi 16 tén co quan dang ky khai tir.

@Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: h(f),chié'u, chirng minh nhan dan hodc giéy
to hop 1€ thay the (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

@ Neu ghi theo Glay bao tur, thi gach cum tu “Glay to thay thé Gidy bao tir”; néu
ghi theo s6 Gidy to thay thé Gidy béo tir thi ghi 10 tén, s6 gidy to va gach cum tir “Glay
bao ti”; trudng hop khong c6 thi muc nay dé trong

(5)De nghi danh dau Xvao 6néu c6 yéu cau cip ban sao va ghi 16 s6 luong.
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4. Thii tuc ding ky nhan cha, me, con cé yéu té nwéc ngodi. Ma sb
TTHC: 2.000779

a) Trinh ty thuc hién:

- Néu lua chon hinh thirc nop hd so truc tiép, nguoi co yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai B phan mot ctra/Trung tam
hanh chinh cong cia UBND cép huyén c6 tham quyén; ndp 1¢ phi néu thudc truong
hop phai ndp 1é phi dang ky nhan cha, me, con; ndp phi cap ban sao Trich luc
dang ky nhan cha, me, con néu co yéu cau cipban sao Trich luc ding ky nhan
cha, me, con.

- Néu lira chon hinh thirc nép hé so triec tuyén, nguoi cé yéu cau dang ky
nhdn cha, me, con truy cdp Céng dich vu céng quéc gia hodc Cong dich vu cng
cdp tinh, dang ky tai khoan (néu chuwa c6 tai khoan), xdc thuc nguoi dung theo
hwong dan, dang nhdp vao h¢ thong, xdc dinh diing Uy ban nhdn ddn cdp huyén
c6 tham quyén.

Nguroi co yeu cau dang ky nhdn cha, me, con tric tuyén cung cdp thong
tin theo biéu madu dién tir twong tdc dang ky nhdn cha, me, con (cung cdp trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cdc gidy 1o, tai liu
theo quy dinh; ndp phi, 1é phi théng qua chirc ndng thanh todn triec tuyén hodc
bang cdch thirc khdc theo quy dinh phdp ludt, hoan tat viéc ngp hé so:

- Can bo tiép nhan ho so tai BO phan mdt ctra c6 trach nhi¢m kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop hd Y day dua, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu ngudi cd yéu cau lya chon hinh thirc ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thi dién e hodc guri tin nhdn
hen tra két qua qua dién thoai di déng cho nguoi co yéu cau (neu nguoi co yéu
cau liya chon hinh thirc nép hé so triee tuyén);chuyén hd so dé cong chirc lam
cong tac ho tich xur 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié'p, can bo tié}) nhan
hé so tai Bo phdn mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu
dién tir trén hé thong théng tin, co sé dir liéu) va ky so vao tdi liéu, ho so gidi
quyét thii tuc hanh chinh da dwoc so héa theo quy dinh.

(i) Truong hop hd so chwa day du, hop 1€ thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, no1 dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi co yéu cau dang ky nhan cha, me, con khéng bo
sung, hoan thién duoc ho so thi bao céo Trudong bd phan mdt cura c6 thong bao
tir choi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chuc 1am cong tac ho tich tham tra hd so (thdm tra tinh théng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quy€t, phai tir choi thi gui thong béo ve tinh trang ho so td1 B phdn mdt cua dé
thong bao cho ngudi ndp ho so — thue hién lai budce (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét cira dé tra cho
nguoi o yéu cau (neu nguoi c¢6 yéu cau lra chon hinh thire ndp hd so truc tiép),
hodc giri Phiéu xin 16i va hen lai ngay tra két qud qua thu dién tir hodc giri tin
nhdn qua dién thoai di dong cho nguoi co yéu cdu (néu nguoi cé yéu cau lra
chon hinh thirc ndp ho so truc tuyén).

+ Cong chirc lam cong tac hd tich xac minh, niém yét viéc nhan cha, me, con
tai try s& Uy ban nhan dan cip huyén trong thoi gian 07 ngay lién tyc, dong thoi
giri vin ban dé nghi Uy ban nhan dan cap xa noi thuong tra cua nguoi duoc nhan la
cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s& Uy ban nhan dan
cap xA.

+ Néu théy viéc nhan cha, me, con 1a dung va khong co6 tranh chép, hd so
day du, hop 18, dung quy dinh, truong hop tiép nhan hd so diang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong chure 1am cong tac ho tich thuc hién viéc ghi
vao S6 dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va luu chinh thie trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trwong hop tiép nhdn hé so dang ky nhdn cha, me, con theo hinh thirc truec
tuyén, cong chire lam cong tac hd tich giri lai biéu mau Trich luc ddang ky nhdn
cha, me, con dién tir véi théng tin day dii cho nguoi yéu cau qua thw dién tir hodc
thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc
thong tin trén biéu mau Trich luc dang ky nhdan cha, me, con dién tir va xdac nhdn
(t6i da mét ngay).

Néu nguwoi c6 yéu cdau xdc nhdn théng tin da thong nhat, day di hodc
khéng c6 phan héi sau thoi han yéu cdu thi cong chire lam céng tdac hé tichthiee
hién viéc ghi néi dung vao S6 ding ky ding ky nhdan cha, me, con, cdp nhdt théng
tin dang ky nhdn cha, me, con va lweu chinh thike trén Phan mém ding ky, quan Iy
ho tich dién tw dung chung.

- Cong chirc 1am cong tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén to1 BO phan mot ctra dé tra két qua cho nguoi cd
yéu cau.

- Nguoi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuét
trinh gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SH dang ky nhan cha, me, con va ky tén vao SH dang ky nhan
cha, me, con, nhan Trich luc ddng ky nhan cha, me, con.

b) Céch thirc thye hién:
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Nguoi ¢o yéu cau dang ky nhan cha, me, con thuc hién nop hé so tryc tiép
tai B phan mot ctra/Trung tdm hanh chinh cong ciia UBND cép huyén hodc ndp
hé so truee tuyén trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cap tinh(https://dichvucong.binhphuoc.gov.vn) (mot bén co thé
ndp hd so ma khong phai c6 vin ban iy quyén ciia bén con lai).

c) Thanh phan, so lwgng hd so-
* Thanh phan ho so:

- T khai dang ky dang ky nhan cha, me, con theo mau (néu nguoi co yéu
cau lua chon ndp ho so theo hinh thure truc ti€p);

- Bzeu mau dién tr twong tac dang ky nhdn cha, me, con (do nguoi co yéu
cau cung cdp thong tin theo hudng dan trén Cong dich vu cong, néu nguoi co yéu
cau lwa chon nép ho so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con thyc hién viéc ndp/xuat
trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay
to sau:

* Gidy to phdi ngp:
- Chuing cur ching minh quan h¢ cha, con hodac quan hé me, con gém mot
trong céc giay to, tai liu sau day:

+ Van ban clia co quan y té, co quan gidm dinh hodc co quan, to6 chuc
khac c6 tham quyén & trong nudc hodc nudc ngoai xac nhan quan h¢ cha con,
quan h€ me con.

+ Truong hgp khong co6 ching ctr chung minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, cé it nhat hai
nguoi lam chirng vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam voi
nguol nudc ngoai hodc gilra ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
phai ndp ban sao ho chiéu hodc gidy td c6 gia tri thay ho chiéu dé chimg minh
vé nhan than.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudce cong déan hoac
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thAm quyen cap,
con gia tri st dung dé chimg minh vé nhan than cia nguoi c6 yéu cau dang ky
nhan cha, me, con. Truong hop cac thong tin ca nhan trong cac giay to nay da co
trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién tu dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu tri. Trudng hop cac thong tin vé gidy to chimg
minh noi cu tri da c6 trong CSDLQGVDC, duogc dién ty dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- D01 voi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc ti€p:

+DAi voi gidly to xudt trinh khi dang ky h¢ tich, nguoi tiép nhan ¢6 trach
nhiém kiém tra, di chiéu véi théng tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho nguoi xuét trinh, khéng duoc yéu ciu nop
ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hodc ban sao dugc cap tir sO gbe hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup vOi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di ding ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin dung, du ho so dang ky ho
tich theo quy dinh cta phap luat h tich, khong duge yeu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Doi voi giay to gui kem theo néu nguoi yéu cau nop hoé so theo hinh
thirc tryc tuyén:

+ Bdn chup cdc gidy to giti kem theo hé so ding ky khai tir truc tuyén phdi
bdo dam 16 nét, day du, todan ven vé ngi dung, la ban chup bang mdy anh, dién
thoai hodc dwgc chup, dwoc quét bang thiét bi dién tr, tir gidy to dugc cdp hop Ie,
con gid tri s dung; néu la gidy to do co quan co tham quyén neée ngodi cdp thi
phdi dwoc hop phdp héa lianh sw, dich sang tiéng Viét theo quy dinh, triv truong
hop dwge mién hop phdp héa lanh su.

+ Truong hop gzay to, tai lieu phai gui kem trong ho so dang ky nhdn cha,
me, con tryc z‘uyen da co ban sao dién tw hoac da co ban dién tw giay to ho tich thi
Nguoi yéu cau duwoc sit dung ban dién tik nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau dang
ky nhéan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; ndp
ban chinh glay t0, tai liéu laching cr ching minh quan hé cha, con hodc quan hé
me, con.

Truong hop nguoi yeu cau dang ky nhdn cha, me, con khong cung cap
dwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xda, sita
Chita, lam gid thi co quan dang ky ho tich c¢é tham quyén hiy bé két qua dang ky
nhan cha, me, con.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung sy that.
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Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham
quyén hay bo két qua diang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung sy that.

* §6 lwgng hd so: 01 b6

d) Thoi han giai quyét: 15 ngay

d) Poi twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién thu tuc hanh chinh:

- Co quan ¢ tham quyén quyét dinh:

ij ban nhan dan cép huyén noi cu tri cia nguoi dugc nhan 1a cha, me,
con thuc hién dang ky nhan cha, me, con gitta cong dan Viét Nam vdoi nguoi
nudc ngoai; gitta cong dan Viét Nam cu tra ¢ trong nudc véi cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitra cong dan Viét Nam dinh cu & nudc ngoai véi
nhau; gitra cong dan Viét Nam dong thoi ¢ quoc tich nudc ngoai voi cong dan
Viét Nam hoac v61 ngudi nude ngoai; gitra nguoi nude ngoai voi nhau ma mot
hodc ca hai bén thuong tra tai Viét Nam.

- Co quan truc tiép thuc hién thu tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Cha tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phbi hop:

+ Uy ban nhan dan cép xa noi cu tra cua nguodi dugc nhan 1a cha, me, con.

+ Co quan quan ly CSDLQGVDC.

g) Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky nhén cha,
me, con (ban chinh); ban sao Trich luc dang ky nhén cha, me, con (truong hop
yéu cau cap ban sao Trich luc dang ky nhan cha, me, con).

h) Lé phi: 1.200.000d/truong hop.

Mién 1& phi ding ky ho tich cho ngudi thudc gia dinh c6 cong véi cach
mang; nguoi thudc ho ngheo; nguodi khuyét tat; ding ky khai sinh, khai tir dung
han, gidam ho, két hon cia cong dan Viét Nam cu tri & trong nudc.

i) Mau don, miu to khai:

+ T khai ddng ky nhan cha, me, con(néu ndp hd so theo hinh thirc truc
tiép);

+ Biéu mau dién tir twong tac dang ky nhan cha, me, con(néu nop hd so
theo hinh thirc truc tuyén).

K) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6
I) Can ¢ phap ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot so di€u va bi¢n phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir lieu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh
chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tw phép quy dinh
chi tiét mét sé diéu va bién phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay
28/7/2020 ciia Chinh phit quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky hé
tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan 1y va stir dung phi khai thac, str dung thong tin
trong co s¢ dir lieu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la
nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi déng nhan dan tinh,
thanh phé truc thudc Trung vong;

- Théng tw sé6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sia
d6i, bo sung mét s6 diéu cia Thong tie s6 85/2019/TT-BTC ngay 29/11/2019 ciia
Bé Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi
dong nhdn dan tinh, thanh phé truc thuéc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Quan h¢ vd1 ngudi nhan cha/me/con: ettt

D& nghico quan cong nhin nguoi co tén dwéi day:

| oI 111 Qe 1<) s VAR 1 LA SRR
Ngay, thang, NAM SINN: ...cciviiiii e
Gio1 tinh:...ccoooeeieeee DaANn tOC: . uuvveiiieieeiiiiiiiiirrreee e Quéc tich: ..o

[ R cia nguwoi co tén dwdi day:
HO, Chil A8, tEN1: .o e et e e e e e e e e s e eab e e e e e e e are e e e e ennees
Ngay, thdng, NAM SINN: ....ocoiii e

(€712 151111 ETRS DAN EOC: ..ecvvrereeseeeeieseeeeeesereesenenens Qudc tich: ....vreneee.
)

T61 cam doan viéc nhan.............cceeeevieeciiiieceneen. noi trén la dang su that, tw nguyén, khong
6 tranh chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghi cép ban sao ®: C6 [] Khéng []
SO lugng:.......... ban



42

Y kién ciia nguoi hién dang 13 me hoic cha®

Chu thich:
) Ghi 1 tén co quan ding ky nhan cha, me, con;

@Ghi theo noi dang ky thuong trd; néu khong c¢6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: hé chiéu, chiang minh nhan dan hogc gidy
to hop 1€ thay the (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha
NGi cap ngay 20/10/2004).

@ Chi khai trong truong hop nguodi khai khong dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh hién nhung mat nang luc hanh vi dén sy, ghi y kién ctia ngudi cha néu me 1a nguoi
yéu cau ¥ kién nguoi me néu cha 1a ngudi yéu cau (trur truong hop nguoi do da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A c 37 A \ A A r A A A 3 B s~ A
© pé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi ro so luong.
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5. Thii tuc Ping ky khai sinh két hop ding ky nhan cha, me, con c¢6 yéu to
nudc ngoai. Ma so TTHC: 1.001695

a)) Trinh ty thyc hién:

- Nguoi ¢ yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so dang ky khai
sinh va dang kynhan cha, me, con tai Bo phan mét cira/Trung tam hanh chinh cong cua
UBND cép huyén c6 tham quyén; ndp 1é phi néu thudc trudng hop phai ndp 1€ phi dang
ky khai sinh, dang kynhén cha, me, con; ndp phi cap ban sao Gidy khai sinh, Trich luc
dang ky nhan cha, me, con néu cd yéu cu cap ban sao Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

- Cén b tiép nhan ho so tai B phin mot cira co trach nhiém kiém tra tinh
chinh xdac, day du, thong nhat, hop 1€ ctia ho so.

(i) Truong hop hd so day du, hop 1€ thi tlep nhan hod so, c¢6 Phiéu hen, tra két qua
cho nguoi ¢6 yéu cau, dong thoi chuyén hd so dé cong chirc 1am cong tac ho tich xur 1y.

- Sau khi tiép nhdn ho so, can bé tiép nhdn hé so tai B¢ phdn mot cira thiee hién
s6 héa (sao chup, chuyen thanh tai liéu dién tu trén hé thong théng tin, co 5o dir ligu)

va ky s6 vao tai liéu, ho so gidi quyét thi tuc hanh chinh da dwoc s6 héa theo quy
dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi b yéu
cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iif) Truong hop nguoi ¢ yéu cau ding ky khai sinh va nhén cha, me, con
khong bo sung, hoan thién dugc ho so thi bao cao Truong bo phan mot cira co thong
bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chirc 1am cong tac ho tich thim tra hd so (thim tra tinh thong nhat, hop 1&
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Trudng hop hd so cin bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Truong hgp can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 151 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho ngudi c6 yéu cau;

+ Cong chtic 1am cong tac ho tich xac minh, niém yet viéc nhan cha, me, con tai tru
SO ij ban nhéan dan cap huyén trong thoi gian 07 ngay lién tuc, ddng thoi guri vin ban dé
nghi Uy ban nhan dan cap x4 noi thuong tri ciia nguoi dugce nhan 1a cha, me, con niém
yét trong thoi gian 07 ngay lién tuc tai tru s Uy ban nhan déan cép xa.

+ Néu thay vi€c nhan cha, me, con l1a ding va khong c6 tranh chép, théng tin khai
sinh day du va phu hop,thi céng chic 1am cong tac ho tich thuc hién viée ghi vao S6
dang ky nhan cha, me, con, SH dang ky khai sinh, cap nhat thong tin dang ky khai sinh,
dang ky nhan cha, me, con va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién
tir ding chung. Truong hop cha, me lya chon quédc tich Viét Nam cho con thi chuyén
thong tin dén CSDLQGVDC dé 1y Sb dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc 1am cong tac ho
tich in Gidy khai sinh, Trich luc dang ky nhan cha, me, con,trinh Lanh dao UBND ky,
chuyén toi Bo phan mot cira tra két qua cho ngudi ¢ yéu cau.
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- Nguoi ¢o yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai c6
mit, xuat trinh gidy to tuy than dé dbi chleu) kiém tra thong tin trén Trich luc ding ky
nhéan cha, me, con, Glay khai sinh, trong S6 ding ky nhan cha, me, con, S6 dang ky
khai sinh va ky tén vao S6 ding k}{ nhan cha, me, con, S6 ding ky khai sinh, nhan Trich
luc dang ky nhan cha, me, con, Giay khai sinh.

b) Cach thirc thyc hién:

,Ngu’c‘ri co yéu ciu dang ky khai sinh va nhan cha, me, con thgc hién nop ho so
truc tjép tai Bé phan moét cura/Trung tam hanh chinh géng ctia UBND cap huyén (mot bén
c6 thé ndp ho so ma khong phai co6 van ban tly quyén cua bén con lai).

c) Thanh phan, s6 luwgng hd so:

* Gidy to’ phdi ndp:

- To khai ding ky khai sinh theo mau;

- To khai dang ky nhéan cha, me, con theo mau.

- Gidy chimg sinh.

+ Truong hop khong co Gidy chimg sinh thi nép vin ban cua nguoi lam chung

xac nhan ve€ viée sinh; néu khong c¢6 van ban cua nguoi lam ching thi phai co giay
cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nudc ngoai thi nop Glay chung sinh hodc gidy
t& khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viée tré em duoc sinh
ra & nudc ngodi va quan hé me - con (néu cd);

- Truong hop cha hodc me hodc ca cha, me la nguoi nude ngoai thi phai np
van ban thoa thuan cua cha, me vé viéc Iya chon qudc tich cho con. Truong hop cha,
me lya chon qudc tich nude ngoai cho con, thi ngoai van ban thoa thuén lya chon quéc
tich con phai c6 xac nhan cua co quan c6 thim quyén nudc ma tré duge chon mang
quoc tich v€ vi¢e tré cd quoc tich phu hop quy dinh cua phap luat nude do.

- Chirng ctr chirng minh quan hé cha, con hoac quan h¢ me, con gém mot trong
cac gidy to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hoic co quan khic c6 thim
quyén ¢ trong nudc hoac nudc ngoai xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé ching ctr chung minh quan h¢ cha, me, con néu trén thi
phai ¢6 van ban cam doan cua cac bén nhan cha, me, con, c6 it nhat hai ngudi lam
chung vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam vdi1 nguoi
nudc ngoai hodc glua nguol nuwdc ngoai voi nhau thi nguoi nude ngoai phai ndp ban
sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé chirng minh vé nhan than.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé cin cude cong dan hodc cac
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
st dung dé€ chimg minh v€ nhan than cua nguoi o yéu cau dang ky nhén cha, me, con.
Truong hop cac thong tin ca nhan trong cac gidy to nay da c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh;

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg minh
noi cu tria da co trong CSDLQGVDC, duogc dién tu dong thi khong phai xuat trinh;

- Truong hop tré em sinh ra & nudc ngoai, c6 cha hodc me la cong dan Viét Nam
hodc cha va me déu la cong dan Viét Nam, chua dugc dang ky khai sinh ¢ nudc ngoai,
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vé cu tra tai Viét Nam thi xuat trinh gidy to chimg minh viéc tré em da nhap canh hop
phap vao Viét Nam (nhu: hd chiéu, giay to co gia tri di lai quoc t€ c6 dau xac nhan
nhdp canh clia co quan quan ly xuat, nhap canh) va van ban xac nhan cua co quan
cong an c6 tham quyén ve viéc tré em dang cu tru tai Viét Nam.

*Luuy

- Dbi vé6i gidy to ndp, xuat trinh:

+ Dbi voi gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém
ki€ém tra, doi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao hoac ban
chup giay to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp keém theo ban chinh glay to dé d6i
Chleu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chyp vdi ban chinh va ky xac nhan,
khong dugc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndop thém
gidy to ma phap luat ho tich khong quy dinh phai nop.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich ro cho
ngudi 1ap van ban cam doan vé trach nhi€ém, hé qua phap 1y cia viéc cam doan khong
ding sy that.

Co quan dang ky ho tich tir chéi giai quyét hoidc dé nghi co quan c6 thim quyén
huy bo két qua ding ky ho tich, néu co co so xac dinh ndi dung cam doan khong ding
su that.

- Déi véi viée Xac dinh ho, dan téc, ddt tén cho tré:
+ Viéc xac dinh ho, dan tgc, dat tén cho tré em phai phu hop véi phap ludt va

yéu cau giir gin ban sdc dan téc, tdp qQUan, truyén thong van hoa tot dep cia Viét Nam;
khéng dat tén qua dai, khé si dung.

+ Truwong hop cha, me khdng théa thudn dwoc vé ho, dan téc, quUé quan ciia con
khi dang ky khai sinh thi Ao, dan tdc, qué quan cua con duoc xac dinh theo tdp quan
nhung phdi bao dam theo ho, dan téc, qué quan cia cha hodc me.

* §6 lwong hd so: 0/ b

d) Thoi han giai quyét: 15 ngay.

d) D6i twong thure hién thi tuc hanh chinh: Ca nhan

e) Co quan thue hién thi tuc hanh chinh

- Co quan c6 tham quyén quyét dinh:

Uy ban nhan déan cap huyén noi cu tri cua nguoi cha hodc nguoi me la cong dan
Viét Nam thuc hién dang ky khai sinh két hgp nhan cha, me, con ma mét bén c6 yéu cau
la nguoi nude ngoai, cong dan Viét Nam dinh cu ¢ nudce ngoai.

- Co quan thyc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhéan dan
cap huyén xem xét, quyét dinh.

- Co quan phdi hop:
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Uy ban nhan dan cép x4 noi cu tra cua ngudi dugce nhan la cha, me, con;
- Co quan quan ly CSDLQGVDC.

g) Két qua thuc hién thi tuc hanh chinh: Giy khai sinh, Trich luc dang ky
nhén cha, me, con (ban chinh); ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan
cha, me, con (trudng hop yéu cau cip ban sao Gidy khai sinh, ban sao Trich luc ding
ky nhan cha, me, con).

h) L¢ phi: khai sinh 60.000d/truong hop; nhan cha, me, con 1.200.000d/truong
hop.

Mién 1¢ phi dang ky ho tich cho nguoi thudc gia dinh c6 cong voi cach mang;
ngu(‘)ri thudc hd ngheo; ngudi khuyeét tat; dang ky khai sinh, khai tir dang han, gidm ho,
két hon cia cong dan Viét Nam cu tri ¢ trong nudc.

i) Mau don, miu to khai: To khai dang ky khai sinh, To khai dang ky nhan cha,
me, con.

K) Yéu ciu, diéu kién thuwc hién thii tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh Chép.

I) Cén ctr phap ly cia TTHC:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mat sO dicu va bién phéap thi hanh Luat Ho tich;

- Thong tlI‘S(A’) 04/2020/TT-BTP ngay 28/5/2020 cia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mét so6 di€u va bién phap thi hanh Luat HO tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sur dung thong tin trong co so dir
1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi gbc Viét Nam, 1&
phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B) Tai chinh huéng dan vé
phi va I¢ phi thudgc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc
thuoc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 cia B¢ Tdi chinh sia doi, bo
sung mot s6 dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhdn dan tinh,
thanh pho tryc thuoc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh guri: ettt

Ho, chit dém, teN NEUOT YAU CAU: .......o..veceieeeeeee oot
INOT CU T @t r e
GIAY 1O 1Y thAN: @ .o
Quan hé€ vo1 nguot duoc khai SINh: ..o
Pé nghico quan diing ky khai sinh cho ngwoi duwéi day:

HQ, Chill A@I, TRI: ...
Ngay, thang, ndm sinh: .........ccccecevvviincieeiie e, ghi bang Chil: ..vvveececeeceeeee e,
(615713111 EE DAN tOC: v QUOC HHCN: covveveceieee s
INGT STINE @ ettt ettt ee e e et et eeee et et neer e
(@ TN T30 [T SRS
Ho, chir dé€m, t€n NEUWOIIME:..........ccoiiiiiiiii e e e srnee s
NAM ST ®.eeeeeee e Dan toc:.....uuveeeeeeenn. Qudc tich: weovveeeeeen.
INOT CU TPttt ee e en s
Ho, chit dém, tén n@uwdi cha:............ccoiii e
Nam sinh: .o, Dan toc:.....ccceenne.... Qudc tich: ..oevveereenee.
INOT CU TPttt e e en s

T61 cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that, dugc su thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ciia minh.
Lamtai: ......................... , NQAY........... thang......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng []
34 luong:....... ban e,

Chd thich:

WGhi 16 tén co quan dang ky khai sinh.

@Ghi theo noi ding ky thuong tra; néu khong ¢ noi dang ky thuong tri thi ghi theo
noi dang ky tam tro; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

’ @) Ghi théng tin vé gidy to tiiy than cuia nguoi di dang ky, ghi r6 s0, co quan cap, ngay
cap ho chiéu, chimg minh nhén dan hodc giay to hop 1¢ thay thé (V7 du: Ching minh nhén
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

“ Truong hop sinh tai co sy té thi ghi 1 tén co s&'y t& va dia chi try so co' so'y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi
Tram y té xd Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngodi co s y té thi ghi dia danh ctia 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Ttr Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh ctia cha, me (néu co).
©pg nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Quan h¢ vd1 ngudi nhan cha/me/con: ettt

D& nghico quan cong nhin nguoi co tén dwéi day:

| oI 111 Qe 1<) s VAR 1 LA SRR
Ngay, thang, NAM SINN: ...cciviiiii e
Gio1 tinh:...cooovveieieeee DaAn tOC: . uuuiieieeeeiiiiiiiiirrreeeee e Quéc tich: ..o

[ R cia nguwoi co tén dwdi day:
HO, Chil A8, tEN1: .o e et e e e e e e e e s e eab e e e e e e e are e e e e ennees
Ngay, thdng, NAM SINN: ....ocoiii e

(€711 151111 ETS DAN EOC: . ..eevvreeeesieeeieseeeeiesereesesenens Qudc tich: ....vreneee.
)

T61 cam doan viéc nhan.............cceeeevieeciiiieceneen. noi trén 1a dang su that, tw nguyén, khong
c6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan cuia minh.

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

D& nghi cép ban sao ®: C6 [] Khéng []
SO lugng:.......... ban
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Y kién ciia nguoi hién dang 13 me hoic cha®

Chu thich:
) Ghi 1 tén co quan ding ky nhan cha, me, con;

@Ghi theo noi dang ky thuong trd; néu khong c¢6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong ¢6 noi dang ky thuong tri va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: hé chiéu, chiang minh nhan dan hogc gidy
to hop 1€ thay the (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha
NGi cap ngay 20/10/2004).

@ Chi khai trong truong hop nguodi khai khong dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién ctia ngudi cha néu me 13 nguoi

yéu cau ¥ kién nguoi me néu cha 1a ngudi yéu cau (trur truong hop nguoi do da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A c 37 A \ A A r A A A s B s~ A
© pé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi ro so luong.
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6. Thi tuc Ping Ky giam hd ¢ yéu té nwée ngoai. Ma sé6 TTHC: 1.001669

a) Trinh ty thye hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky gidm ho
nop ho so dang ky giam h¢ tai B6 phan mét cira/Trung tdm hanh chinh cong cua UBND
cap huyén co tham quyén; nop 1€ phi néu thude trudng hop phai ndp 1€ phi dang ky giam
ho; ndp phi cap ban sao Trich luc dang ky giam ho néu co yéu cau cip ban sao Trich luc
dang ky giam ho.

- Néu lia chon hinh thirc nop hé so truec tuyén nguoi co yéu cau dang ky giam
ho truy cap Cong dich vu céng quoc gia hodc Cong dich vu cong cap tinh, dang ky tai
khoan (néu chira c6 tai khoan), xdc thuc nguoi dung theo huong dan, ding nhdp vao
hé thong, xdc dinh dung Uy ban nhén dan cdp huyen c6 tham quyén.

Nguoi co yéu cau dang ky giam ho truc tuyen cung cap thong tin theo biéu mau
dién tw twong tac dang ky gzam ho (cung cdp trén Cong dich vu cong), dinh kém ban
chup hoac ban sao dién tur cac gzay to, tai liéu theo quy dinh; nop phi, lé phi thong qua
chirc nang thanh toan trirc tuyén hodc bang cdch thire khdc theo quy dinh phdp ludt,
hoan tat viéc nép ho so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop hé so truc tiép)
hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguoi ¢é yéu cau lira chon hinh thire
nép ho so truec tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xir 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhin hé so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén he
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bod sung dé nguoi b yéu
cau bd sung, hoan thi¢n. Sau khi hd so duge bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi co yéu cau ding ky giam ho khong bo sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mét cira cd thong bao tir chdi giai quyét yéu
cau dang ky giam ho.

- Cong chirc 1am cong tac ho tich thim tra hd so (thim tra tinh thong nhat, hop 1&
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Trudong hop hd so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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+ Néu thdy yéu cau diang ky giam ho du diéu kién theo quy dinh phap luat, hd so
day du, hop 1€, ding quy dinh, truong hop tiép nhan hod so ding ky giam ho theo hinh
thirc tryc tiép, thi cong chirc lam cong tac ho tich thuc hién viée ghi vao S6 dang ky giam
ho, cap nhat thong tin dang ky giam ho va luu chinh thic trén Phan mém dang ky, quan
1y ho tich dién tr dung chung.

Truong hop tiép nhdn ho so dang ky giam ho theo hinh thirc truc tuyén, cong chirc
lam cong tac ho tich guri lai biéu mau Trich luc dang ky gidam hg dién tuvoi thong tin day
dii cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc thong tin
trén biéu mau Trich luc ding ky gidm hé dién tir va xdc nhén (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién viéc ghi ngi
dung vio S6 ding ky gidm hé, cdp nhdt théng tin dang ky gidm héva heu chinh thire trén
Phan mém ddang ky, quan Iy hé tich dién tir dimg chung.

- Cong chirc lam cong tac ho tich in Trich lyc dang ky giam hg, trinh Léanh dao
UBND ky, chuyén Bo phan mot cira tra két qua cho nguoi co yéu cau.

- Nguoi co yéu cau ding ky giam ho kiém tra thong tin trén Trich lyc dang ky
giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 dang ky giam hd, nhan Trich
luc dang ky giam ho.

b) Cach thirc thye hién:

Nguoi co yéu gﬁu dang ky giam hotryc tiép thuc hién hodc ty quyén cho nguoi
khac thug hién ndp ho so tryc tiép tai B phén mot ctra/Trung tdm hr«;lnh chinh cong cta
UBND cap huyén hoac gu:l ho so qua h¢ thong buu chinh hodac népa ho so truc tuyén tré’n
Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap
tinh(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng hd so:

* Thanh phan hé so:

- To khai déng ky giam ho theo mau (néu nguoi co yéu cau lya chon ndp hd so
theo hinh thure tryc tiép);

- Biéu méu dién tir twong tac dang ky giam ho (do nguoi yéu cau cung cap thong
tin theo huéng din trén Cong dich vu cong, néu ngudi cd yéu cau lwa chon ndp hd so theo
hinh thtre truc tuyén);

- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) céc gidy to sau:

* Gidy to phdi ngp:

- Vin ban ctr nguoi giam ho theo quy dinh cua Bo luat Dan sy ddi voi truong
hop diang ky giam ho cir; gidy to ching minh diéu kién giam ho dwong nhién theo quy
dinh ciia B9 luat Dan sy ddi véi trudng hop dang ky gidm ho duong nhién; trudng hop
c6 nhiéu nguoi cung du diéu kién lam giam ho duong nhién thi ndp thém vin ban thoa
thuan vé viéc ctr mot ngu(‘)ri lam giam hg duong nhién;

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luit trong
truong hop uy quyén thue hién dang ky giam hd. Truong hop nguoi dugc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén thi vin ban uy
quyén khong phai ching thyc.

* Gidy to phdi xudt trinh:
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- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac co dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia trj
sir dung dé ching minh vé& nhan than cua nguoi co yéu cau dang ky giam ho. Truong
hop céc thong tin ca nhan trong cac gidy to nay da cO trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tr. Trudng hop cac thong tin vé gidy to chimg minh
noi cu tru da c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai xut trinh
(theo hinh thire truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

Truong hop guri ho so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chung thyuc céc giay to phai xuat trinh néu trén.

*Luuy

- Péi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Poi voi giéy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, doi chiéu véi thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tr ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé doi
chleu Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi ngudi
tlep nhan co6 trach nhiém kiém tra, d6i chiéu ban chup vé1 ban chinh va ky xé&c nhéan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu cau nguoi ding ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc truec
tuyén.‘

+ Ban chup cdc gidy to gui kém theo hé so ding ky gidm ho tric tuyén phdi bdo
ddam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy anh, di¢n thoai hodc
duogc chup, dwogc quét bang thiét bi dién tit, tr gidy to duwoc cap hop ¢, con gid tri sir
dung; néu la gidy to do co quan cé tham quyén nuwée ngodi cdp thi phdi dwoc hop phdp
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh sw.

+ Truong hop gidy to, tai liéu phdi giri kém trong hé so dang ky gidm hé truc
tuyén da co ban sao dién tir hoac da co ban dién tir gid'y to ho tich thi nguoi yéu cau duwoc
su dung ban dién tur nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky giam ho/ban
sao Trich lyc dang ky giam ho), nguoi c6 yéu cau dang ky giam ho xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 13 ¢) Thanh phan, s6 luong hd so ding ky giam ho theo
quy dinh phap luat ho tich.

Truong hop nguoi yéu cau ding ky giam ho khong cung cap dwoe gidy to néu
trén theo quy dinh hodc gidy to ngp, xudt trinh bi tdy xéa, sita chita, lam gid thi co
quan dang ky hé tich c¢é tham quyén hity bo két qud dang ky gidm hé.

* §6 lwgng hd so: 01 bo
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d) Thoi han gidi quyét: 05 ngay lam viéc doi v6i viée dang ky gidm ho ctr, 03
ngay lam viéc doi vai viée dang ky giam hg duong nhién.

d) Poi twong thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

e) Co quan thwe hién thi tuc hanh chinh:

- Co quan ¢c6 tham quyén quyét dinh:

Uy ban nhén dén cdp huyén noi cu tri cia ngudi duoc giam ho hodc ngudi gidm
hd thuc hién ding ky gidm hd gitta cong dan Viét Nam va ngudi nude ngoai cung cu trl
tai Viét Nam.

- Co quan thyc hién tha tuc hanh chinh:

~Phong Tu phap cap huyén tiép nhan hd so va tham muu Cha tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.

- Co quan phi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thwe hién tha tuc hanh chinh: Trich luc dang ky giam ho (ban
chinh), ban sao Trich luc dang ky giam hd (truong hop yéu cau cap ban sao Trich luc
dang ky giam ho).

h) Lé phi: 60.000d/truong hop

Mién 1¢ phi dang ky ho tich cho nguoi thudc gia dinh c6 coéng voi cach mang;
nguol thude ho ngheo; nguoi khuyet tat; dang ky khai sinh, khai tir ding han, giam ho,
két hon cua cong dan Viét Nam cu tra ¢ trong nudce.

i) Mau don, miu to khai:

+ To khai dang ky giam ho (néu ndp hd so theo hinh thirc tryc tiép);

ot Biéu miu dién tir twong tac ding ky giam ho (néu ndp hd so theo hinh thirc truc
tuyén).

K) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc gidm h¢ gitta cong dan Viét Nam va ngudi nudc ngoai cung cu tri tai
Viét Nam.

- Ca nhan c6 du cac diéu kién sau day c6 thé 1am ngudi giam ho:

+ C6 ning lyc hanh vi dan su day du.

+ C6 tu cach dao dirc tt va cac diéu kién can thiét dé thuc hién quyén, nghia vu
cua nguoi gidm ho.

+ Khong phai la nguoi dang bi truy ctru trach nhiém hinh sy hoac ngudi bi két
an nhung chwa dugc xoa an tich vé mot trong cac toi ¢0 ¥y xam pham tinh mang, strc
khéde, danh dy, nhan pham, tai san cua nguoi khac.

+ Khéng phai 13 ngudi bi Toa an tuyén bd han ché quyén déi voi con chua
thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé 1am ngudi giam ho:

+ C6 nang luc phép luat dan su phu hop véi viée gidm ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia ngudi giam ho.

[) Can cix phép ly cia TTHC:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;
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- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phéap quy dinh chi tiét
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tuw phép quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co s& dit
liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam, 1¢
phi quc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung vong;

- Théng twr s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira doi, bo
sung mot so diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY GIAM HQ

Kinh gui: ettt

Ho, chir dém, tén NEUWOT YEU CAU.......oooviiiiiiiiicee e s

NI CU T oo

D& nghj co quandiing ky viéc giam h giira nhirng nguwoi c6 tén dwéi day:
Ngwoi giam ho:

| O TS o1V e )5 TR 1< o OO POPP PP
Ngay, thang, NAM SINN: ..o
Giditinh: ......coooovveieiieeen. Dan tOC:......ccvvvvieerieeeireeeee. Qudc tich: oo,
INOT U T @ttt e et en e
Gidy to tiy than: B ettt

Nguwoi duwge giam ho:
| oI 111 Qe 1<) s AR 1) LA TP RR
Ngay, thang, NAM SINN: ...ooiiii e nneeas

Giditinh: ..o, Dan tOC:....ccoeevieeiiciiieeeeeeee, Quéc tich: v,
)

T61 cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: ................ y AZAY eeeeiiieieiese e, thang ...... nam ........
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Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao™: C6 L], Khéng []

~A 1

Chd thich:

WGhi 16 tén co quan dang ky gidm hd.

@ Ghi theo noi dang ky thuong tr, néu khong ¢ noi diang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy to tiry than nhu: ho ’chié'u, chung minh nhan dan hodc giéy
to hop 1€ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Coéng an thanh ph6 Ha
Noi cap ngay 20/10/2014).

“pé nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.
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7. Thu tuc dang ky cham dit giam ho co yéu té nuéc ngoai. Ma s6 TTHC:
2.000756

a) Trinh tu thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi cd yéu cau dang ky chim
dutgiam ho ndp hod so dang kychdm dut gidm ho tai B phan mot ctra/Trung tim hanh
chinh cong cua UBND cip huyén ¢6 thim quyén nop 1& phi néu thudc truong hop phai
ndp 1€ phi dang ky cham dut giam ho; ndp phi cap ban sao Trich lyc dang ky cham dut
giam ho néu c6 yéu cau cap ban sao Trich luc ding ky cham dut giam ho.

- Néu liea chon hinh thirc ndp hé so truec tuyén, nguoi co yéu cau ddang ky cham
dirt gidm ho truy cdp Céng dich vu cong quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khodan (néu chira c6 tai khoan), xac thyc nguoi dung theo huong dan, ding
nhdp vao hé thong, xdc dinh diing Uy ban nhdn ddn cdp huyen c6 tham quyén.

Nguoi co yéu cau dang ky cham dirtgiam ho truc tuyén Cung cdp thong tin theo
biéu mau dién tir twong tdc dang ky cham dirt gidm ho (cung cap trén Céng dich vu
conQ), dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh; ndp
phi, 1é phi théng qua chikc ning thanh todn trwec tuyén hodc bang cdach thirc khdc theo
quy dinh phdp ludt, hoan tat viéc nép ho so-

- Can bo tiép nhén hd so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1é ctia hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi ¢6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so tryc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thw di¢n tir hodc gui tin nhan hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (néu nguoi ¢é yéu cau lira chon hinh thirc
ngp ho so truc tuyén), chuyén ho so dé cong chire 1am cong tac ho tich xir 1y;

- Sau khi tiép nhdn hé so theo hinh thitcc nop tryc tiép, cdan bé tiép nhin ho so
tai B¢ phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu di¢n tur trén he
thong thong tin, co so dit ligu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop ho so chua day du, hop ¢ thi c6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau dang ky cham dut giam ho khong bo sung,
hoan thién duogc hd so thi bao céo Trudng bd phan mdt ctra c6 thong bao tir chdi giai
quyét yéu cau ding ky chim dat giam ho.

- Cong chire lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (11) hodc (i11);

+ Trudng hop can phai kiém tra, xac minh 1am 1& hodc do nguyén nhan khéac
ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi c6 yéu cau (néu nguoi
co yéu cau lua chon hinh thuc nop hd so truc tiép), hodc gui Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so triee tuyen)

+ Néu thiy ho so ddy du, hop 18, dung quy dinh, trudng hop tiép nhan ho so ding
ky chdm dut giam ho theo hinh thirc truc tiép, thi cong chirc 1am cong tic ho tich thyc
hién viéc ghi vao SO ding kycham dutgiam ho, cap nhét thong tin dang ky cham dut
giam ho va luu chinh thire trén Phin mém ding ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhdn ho so ding ky | cham dirt gidm hé theo hinh thirc truc tuyén,
cong chirc lam cong tdac ho tich gui lai bleu mau Trich luc ding ky cham dut giam ho
dién tuvoi thong tin day il cho ngueoi yéu cau qua thuw dién tir hodc thiét bi so.

Nguwoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong tin
trén biéu mau Trich luc dang ky cham dirt giam ho dién twr va xdac nhdn (téi da mot
ngay).

Néu nguoi ¢é yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng c6
phan hoi sau thoi han yeu cau thi cong chire lam cong tac hé tich thiee hién viéc ghi néi
dung vao S6 dang ky cham dut giam hg, cdp nhat thong tin dang ky cham dirtgiam hova
lwew chinh thive trén Phan mém dang ky, qudn 1y hé tich dién tik dimg chung.

- Cong chirc lam cong tac ho tich in Trich luc dang ky cham dut giam ho, trinh
Lanh dao UBND ky, chuyén B6 phin mot cira tra két qua cho ngudi c6 yéu cau.

- Nguoi di dang ky wcham dat giam ho klgm tra thong tin trén Trich luc dang ky
cham dut gidm ho, trong SO ding ky dang ky cham dit gidm ho, ky tén vao S6 dang ky
cham duat giam ho, nhan Trich luc dang ky cham dit giam ho.

b) Cach thirc thye hién:

Nguoi co yéu cau ding ky chim dutgiam hotruc tiép thuc hién hodc ty quyén
cho nguoi khéc thg:c hién ndp ho so tryc tiép tai B6 phan mot ctra/Trung tam hanh chinh
céng cia UBND cap huyén hoac gln ho so qua hé thong buu chinh hodc né]% ho so truc
tuyen trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodgc Cong dich vu
cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng hd so:

* Thanh phan ho so:

‘ - To khai dang ky c}}ém durt giam ho theo mau (néu ngudi ¢ yéu cau lira chon ndp
ho so theo hinh thirc tryc ti€p);

- Biéu mau dién tir twong tac dang ky cham dirt giam ho (do nguoi yéu cau cung
cap théng tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau liwa chon ndp
ho so theo hinh thirc triec tuyén);

- Ngudi ¢6 yéu cau ding ky chdm datgiam ho thuc hién viéc ndp/xuét trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy to 1am cin ctr chdm dit giam ho theo quy dinh ctia B luat Dén su.

- Van ban uy quyén (duoc chimg thyc) theo quy dinh cta phap luét trong truong
hop uy quyén thyc hién ding ky chim dut giam ho. Trudng hop nguoi dugce uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van ban oy
quyen khong phai chimg thuec.

* Gidy to' phdi xudt trinh:

Ho6 chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoidc cac

gidy td khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri
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st dung dé chimg minh vé nhéan than cta nguoi c6 yéu cau ding ky chim dit giam ho.
Truong hop cac thong tin c4 nhan trong cic gidy to nay da Cc') trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua h¢ thng buu chinh thi phai giri kém theo ban sao c6
chtng thue cac gidy to phai xuat trinh néu trén.

*Luuy

- Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Poi voi giéy to xuét trinh khi ding ky ho tich, ngudi tiép nhéan c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tur ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé doi
chleu Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi ngudi
tlep nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va ky x4c nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh ciia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi véi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thire truc
tuyén.‘

+ Ban chup cdc gzdy 1o guri kém theo ho so ding ky cham dirt gzam hé truec tuyén
phdi bao dam ré nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoqi
hodc dwgc chup, duoc quét bang thiét bi dién t, tir gidy to dwoc cap hop ¢, con gia tri sir
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dwoc hop phap
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truwong hop gidy to, tdi liéu phdi giri kém trong ho so dang ky cham dit gidm ho
trucc tuyén da cé ban sao dién tik hodc da cé ban dién ti gidy to ho tich thi nguoi yéu cau
duoc su dung ban dién tu nay.

- Khi d&n co quan ding ky h¢ tich nhén két qua (Trich luc dang ky chim dut giam
ho/ban sao Trich luc dang ky cham dut giam ho), nguoi c6 yéu cau dang ky cham dut
giam ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to la ¢) Thanh phan, s6 lugong
ho so dang ky cham dut gidm ho theo quy dinh phép luét ho tich.

Truong hop ngudi ¢é yéu cau dang ky cham dut gidam ho khong cung cap duwoc
gidy to néu trén theo quy dinh hodc giay to np, xudt trinh bi tdy xéa, sira chita, lam
gid thi co quan dang ky hé tich c6 tham quyén hity bo két qua dang ky cham dirt gicdm
ho.

* S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 02 ngay lam viéc.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh:
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Uy ban nhan déan cdp huyén noi dd dang ky giam ho thuc hién dang ky cham dat
giam ho.

- Co quan thyc hién tha tuc hanh chinh:

_Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan
dan cip huyén xem xét, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thue hién thii tuc hanh chinh: Trich luc dang ky chim dut giam ho
(ban chinh), ban sao Trich luc ding ky chdm dirt giam ho (trudng hop yéu cau cap ban
sao Trich luc ding ky chdm dut giam ho).

h) Lé phi: 60.000d/truong hop.

Mién 1& phi ding ky ho tich cho nguoi thude gia dinh c6 cong voi cach mang;
nguoi thude ho ngheo; nguoi khuyet tat; dang ky khai sinh, khai tir ding han, giam ho,
két hon cia cong dan Viét Nam cu trdl ¢ trong nudc.

i) Mau don, miu to khai:

+ To khai ding ky chdm dit giam ho (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu, mau dién tir twong tac ding ky cham dirt gidm hé (néu ndp ho so theo hinh
thire tryec tuyén).

K) Yéu cau, diéu ki¢n thye hién thii tuc hanh chinh: Khong c6

[) Can cix phép ly cia TTHC:

- B6 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot so di€u va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, s dung thong tin trong co s¢ dir
1iéu h tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi gbc Viét Nam, 1¢
phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B) Tai chinh huéng dan vé
phi va 1€ phi thudc tham quyén quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc
thudc Trung uong;

- Thong tu 6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira di, bo
sung mot 8o dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh huéng dan veé phi va 1¢ phi thugc tham quyén quyet dinh cua Hoi déng nhan dan
tinh, thanh pho truc thugc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh gfriz(l) ....................................................................................

Ho, chir dém, tén NEWOT YEU CAU:.......coooivviiiiiii i e

NI CU T oo e

Dé nghj co quan ding ky cham dirt viéc giam hd giira:

Ngwoi giam ho:

| OIS o1V )5 s TR 1<) o PO PP PPRPP
Ngay, thang, NAM SINN: ..o e
Gio1 tinh: .o Dan toC:......ccoovvvveeiiieieeeeeeennn, Quéc tich: e,

Nguwoi duwge giam ho:

HoO, Chif A8, tEN: . e s e e e e e e e e e errereeeaa
Ngay, thang, NAM SINN: ....oiiiiii e naree e
Gi61 tinh: veeeeeeeeeeeeeeeeeee, DAN EOC: cveeveeeeeeeeeeeeeeeeeeeseeen. Qudc tich: oo,

ngay ....... thang ......... nam ......... SO .o QUYEN SO v
Ly do chim dirt Viée GIAM MO ...........oooovrvieieeseeeeeeeceeee e
To1 cam doan nhiing nd1 dung khai trén ddy la ding sy that va chiu trdch nhiém trudc
phép luat vé cam doan ctia minh.

LAM 17 oo , hgay ...... thang ..... nam

Nguwoi yéu cau
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(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []
S6 lugng:...ban

Chu thich:

@ Ghi rd ténco quan dang ky chdm dit giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

’ ®)Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chung minh nhan dan hodac
gidy to hop 1€ thay the (vi du: Ching minh nhan dan s6 001089123 do Coéng an thanh
pho Ha Noéi cap ngay 20/10/2014).

“ Ghi 18 tén co quan dang ky giam ho trude day (sd, ngdy thang nam dang ky).

®) pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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8. Thii tuc thay doi, cai chinh, bé sung thong tin hd tich, xac dinh lai din
toc. Ma so TTHC: 2.000748
a) Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp hd so tryc tiép, nguoi co yéu cau dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc ndp hd so thay doi, cai chinh,
bd sung thong tin hd tich, xac dinh lai dan toctai BO phan mot cura/Trung tdm hanh
chinh cong ctia UBND cap huyén c6 tham quyén; ndp 1& phi néu thudc truong hop phai
nop 1€ phi thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc; ndp phi
cap ban sao Trich luc thay d6i, cai chinh, bd 'sung thong tin h¢ tich, xac dinh lai dan toc
néu cd yéu cau cap ban sao Trich luc thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc.

- Néu lya chon hinh thirc ndp ho so triec tuyén, ngwoi cé yéu cdu thay doi, cdi
chinh, bé sung thong tin ho tich, xdc dinh lai ddn toc truy cap Céng dich vu cong quo”'c
gia hodc Cong dich vu cong cdp tinh, dang ky tai khoan (néu chua co tai khoan), xdc
thwc nguoi dung theo hwong dan dang nhdp vao hé thong, xdc dinh ding Uy ban
nhdn dan cap huyén cé tham quyén.

Nguroi ¢6 yéu cdu dang kythay doi, cdi chinh, bo sung thong tin ho tich, xdac
dinh lai déan téc truc tuyén cung cdp thong tin theo biéu mdu dién tir twong tac thuc
hi¢ndang ky thay doi, cdi chinh, bo sung théng tin hé tich, xdc dinh lai dén toc (cung
cap trén Cong dich vu cong), dinh kém bdn chup hodc bdn sao dién tir cdc gzay to, tai
lidu theo quy dinh; ndp phi, 1é phi thong qua chirc ning thanh todn truc tuyén hodc
bang cdch thirc khdc theo quy dinh phdp ludt, hoan tdt viéc np hé so.

- Can bo tiép nhan ho so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan h6 so; néu tiép nhin ho so sau
15 gio thi co Phleu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi cd yéu cau luya chon hinh thirc nop ho so truc tlep) hodcgiti ngay Phiéu hen, tra
két qua qua thu dién tur hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi c6 yéu cau lya chon hinh thirkc nép hé so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xur ly

- Sau khi z‘zep nhéan ho so theo hinh thirc nop truc tzep, can bo tié'p nhdn ho so
tai Bo phan mot cua thuce hién s6 héa (sao chup, chuyén thanh tai lieu dién tir trén hé
thong thong tin, co sé dir liéu) va ky sé vao tdi lidu, ho so gidi quyét thii tuc hanh
chinh da dwoc sé6 héa theo quy dinh.

(ii) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi b yéu
cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budce (1);

(iii) Trudng hop ngudi ¢ yéu cau ding kythay doi, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan toc khong bo sung, hoan thién duoc ho so thi bao cdo Trudng
bd phan mét cira c6 thong bao tir chdi giai quyét yéu cau ding kythay ddi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan toc.

- Cong chirc 1am cong tac ho tich thim tra hd so (thdm tra tinh théng nhat, hop 16
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kéem).
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+ Trudng hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac ho tich lap
Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
co yeu cau lwa chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi c6 yéu cau lira chon hinh thire nép hé so truec tuyén).

+ Néu thay viéc thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc la co co 8O, phu hgp véi quy dinh cta phap luat dan sy va phap luat co lién quan,
hé so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so dang ky thay d6i, cai
chinh, b6 sung thong tin h tich, xac dinh lai dan toc theo hinh thirc truc tiép, thi cong
chure 1am cong tac ho tich thuc hién viéc ghi vao SO dang kythay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc, cip nhat thong tin ding ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc va luu chinh thirc trén Phan mém ding ky,
quan 1y ho tich di¢n tir dung chung.

Truong hop tiép nhdn hé so dang ky thay déi, cdi chinh, bé sung théng tin ho
tich, xac dinh lai dan toc theo hinh thirc truc tuyén, cong churc lam cong tac ho tich gui
lai biéu mau Trich luc thay doi, cdi chinh, bo sung thong tin ho tich, xac dinh lai dan
téc dién tirvéi théng tin day dit cho nguedi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc thong tin
trén biéu mau Trich luc thay doi, cai chinh, bé sung thong tin ho tich, xdc dinh lai dan
téc dién tir va xdc nhdn (t6i da mot ngay).

Néu nguoi c6 yéu cau xdc nhdn thong tin da thong nhdt, ddy i hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién viéc ghi ngi
dung vao So déing ky thay déi, cdi chinh, bé sung thong tin ho tich, xac dinh lai dan toc,
cdp nhdt théng tin dang thay doi, cai chinh, bé sung théng tin hé tich, xdc dinh lai dan
téc va leu chinh thire trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chirc 1am cong tac ho tich in Trich lyc thay dbi/cai chinh/bd sung thong
tin ho tich/xac dinh lai dén toc twong tmg, trinh Lanh dao UBND ky, chuyén B6 phan
mot cira tra két qua cho ngum c6 y€u cau.

- Nguoi ¢6 yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan tockiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung thong tin hd
tich/xac dinh lai dan toc, trong S6 ding ky thay doi, cai chinh, b sung thong tin ho
tich, xac dinh lai dan toc, ky tén vao So dang kythay ddi, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan toc, nhan Trich lucthay ddi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan tdc.

b) Cach thirc thye hién:

Nguoi ¢o yéu cau ding ky thay dbi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc truc tiép thuc hién hodc iy quyén cho ngudi khéac thye hién nop hd so
tryc tiép tai BO phén mot cira/Trung tdm hanh chinh cong cuia UBND cap huyén hoac guri
ho so qua hé théng buu chinh hodc nép hé so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodgc Cong dich vu cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).
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c) Thanh phan, sé lwong hd so:
* Thanh phén hoé so:
- To khai dang ky thay d01 cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc theo mau (néu nglr0‘1 ¢6 yéu cau lya chon ndp hd so theo hinh thire truc tiép);

- Biéu mau dién tr twong tac thuc hién ding ky thay doz cdi chinh, b sung
thong tin hg tich, xdc dinh lai dan toc (do nguoi yéu cau cung cap thong tin theo huong
dan trén Cong dich vu céng, néu nguoi c6 yéu cau lwa chon ngp ho so theo hinh thirc trirc
tuyén);

- Ngudoi ¢6 yéu cau ding kythay d6i, cai chinh, b6 sung théng tin ho tich, xac
dinh lai dan tocthyc hié€n viéc nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phdi nop:

- Giéy to lién quan dén viée thay ddi, cai chinh, bd sung thong tin hg tich, xac
dinh lai dan toc;

- Van ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop Uy quyén thuc hién viéc dang ky thay doi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc. Truong hop nguoi duwoc uy quyén la éng, ba, cha, me, con,
vo, chong, anh, chi, em rudt cia nguoi ity quyén thi vin ban 1y quyén khéng phai
chirng thyec.

* Gidy to' phdi xudt trinh:

- H6 chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
stt dung dé chimg minh vé nhan than ctia ngudi co yéu cau ding ky thay doi, cai chinh,
b6 sung thong tin ho tich, x4c dinh lai dan toc. Truong hop cac thong tin ca nhéan trong
cac gidy to nay di co trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong
thi khong phai xuét trinh (theo hinh thirc truc tiép) hoac tai Ién (theo hinh thirc truc
tuyén);

- Gidy to chig minh noi cu trii. Truong hop cac thong tin vé gidy to chimng minh
noi cu tra di c¢6 trong CSDLQGVDC, duoc dién tu dong thi khong phai xut trinh
(theo hinh thirc truc tiép) hoidc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao ¢6
chung thyc céac gidy to phai xuét trinh néu trén.

*Luuy

- Dbi voi gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Dbi voi giéy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu vai thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tr ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh glay to dé dbi
chiéu. Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan ¢ trach nhiém tiép nhin dung, di ho so dang ky ho tich theo
quy dinh cua phap luat h¢ tich, khong dugce yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai nop.

- Doi voi gidy to givi kém theo néu nguoi yéu cau ndp ho so theo hinh thirc truc
tuyen:

+ Bdn chup cdc gidy to giri kém theo ho so dang ky thay d6i, cdi chinh, bé sung
théng tin hé tich, xdc dinh lai dan téc triee tuyén phdi bdo dam ré nét, day di, todn ven vé
noi dung, la Qan chup ban’g may anh, dién thoai hodc du’qc chup,’ duwoc quet bang thiét !?_l
dién ti, tir gidy 1o dugc cap hop I, con gia tri sw dung; néu la gidy to do co quan co tham
quyén nudc ngoai cap thi phai dwoc hop phap hoa lanh su, dich sang tiéng Viét theo quy
dinh, trie truong hop dwoc mién hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so dang ky thay doi, cdi
chinh, b6 sung théng tin ho tich, xdac dinh lai dan toc truc tuyén dd c6 ban sao dién tir
hodc dé c6 ban dién tir gidy to ho tich thi nguoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan déng ky ho tich nhan két qua (Trich luc thay doi/cai chinh/ bo
sung thong tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/ cai chinh, b6
sung thong tin h¢ tich/ xac dinh lai dan tdc), nguoi co yeu cau dang ky thay d6i, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan toc xuét trinh gidy to tuy than, nop ban
chinh cac gidy to 14 ¢) Thanh phan, s6 luong hd so ding ky thay ddi, cai chinh, bd sung
thong tin hd tich, xac dinh lai dan tdc theo quy dinh phap luat ho tich.

Truong hop nguoi cé yéu cau dang ky thay déi cdi chinh, bé sung théng tin hé
tich, xdac dinh lai dan toc khong cung cdp dwoc gidy to néu trén theo quy dinh hodc
gzay 10 ngp, xudt trinh bi tdy xéa, sira chita, lam gid thi co quan ddang ky hé tich ¢é
tham quyén hiy bo két qua dang ky thay déi, cdi chinh, bé sung théng tin ho tich, xdc
dinh lai dan toc.

* 6 lwong hd so: 01 b

d) Thoi han giai quyét:

‘ - Ngay trong ngay lam viéc déi v6i viée bo sung thong tin h tich, truong hop nhén
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam vi¢c ti€p
theo.

- 03 ngay lam viéc ddi véi viéc thay doi, cdi chinh h tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han dugce kéo dai khong qua 06 ngay lam
viéc.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan

e) Co quan thuc hién thi tuc hanh chinh:

* Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi da dang ky ho tich trude day hodc noi cu tra clia
ngudi nude ngodi giai quyét viée cai chinh, bd sung thong tin ho tich ctua ngudi nude
ngoai di dang ky ho tich tai co quan c6 tham quyén cua Viét Nam.

- Uy ban nhan dan cap huyén noi di dang ky ho tich trude day giai quyét viéc thay
doi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan toc cho nguoi Viét Nam dinh cu
O nudc ngoai.

- Uy ban nhan dén cip huyén noi da dang ky ho tich trude ddy hodc noi cu trit ciia ca
nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam tir du 14 tudi trd
Ién cu tra trong nudc; xac dinh lai dan toc.
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-Uy ban nhan dan cap huyén noi da ding ky khai tir true ddy thuc hién viéc céi
chinh ndi dung dang ky khai tir trong Trich luc khai tir hoac Giay chung t.

- Truong hop thay doi, cai chinh, bo sung thdng tin ho tich, xac dinh lai dan toc ma
viéc ho tich trude day dugce dang ky tai S¢ Tu phap thi tham quyén giai quyét dugc Xac
dinh nhu sau:

+ Truong hop nguoi yéu cau 1a cdng dan Viét Nam cu trit & nuée ngoai thi Uy ban
nhan dan cap huyén noi cu tra trude khi xuat canh thyuc hién thay doi, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc;

+ Truong hop nguoi yéu cau 1a ngudi nude ngodi cur tra tai Viét Nam thi Uy ban
nhan dan cap huyén noi cu tri cua ngudi do thuc hién cai chinh, bo sung théng tin ho tich.

7 + Truong hop ngudi yéu cau 14 ngudi nude ngoai khong cu trd tai Viét Nam thi
Uy ban nhan dan cap huyén noi ¢6 tru s cua S¢ Tu phap dé dang ky viéc ho tich trudc
day thuc hién cai chinh, b6 sung thong tin ho tich.

* Co quan thyuc hién tha tuc hanh chinh:

_Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban nhan
dan cip huyén xem xét, quyét dinh.

* Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thye hién thi tuc hanh chinh: Trich luc thay d6i/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan tdc (ban chinh), ban sao Trich luc ,thay doi/cai chinh/bo
sung thong tin ho tich/xac dinh lai dan tdc (truong hop yéu cau cap ban sao Trich luc
thay d6i/cai chinh/bd sung thong tin hd tich/xac dinh lai dan tc).

h) Lé phi: 40.000d/truong hop.

Mién 1¢ phi dang ky ho tich cho nguoi thudc gia dinh c6 coéng vdi cach mang;
ngu(‘)ri thudc hd ngheo; ngudi khuyeét tat; dang ky khai sinh, khai tir dang han, gidm ho,
két hon cua cong dan Vi¢t Nam cu tra ¢ trong nudc.

i) Mau don, miu to khai:

+ T khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc (néu nop ho so theo hinh thire tryc tiép);

+ Biéu mau dién tir twong tdc thuc hién dang ky thay doi, cdi chinh, b6 sung
thong tin ho tich, xac dinh lai ddn toc (néu nop ho so theo hinh thirc triec tuyén,).

K) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:

+ Vig¢c cdi chinh h¢ tich chi dugc gidi quyét sau khi xé&c dinh c6 sai sét trong
dang ky h¢ tich; khong cai chinh ndi dung trén gidy to hé tich da duge cap hop 1€
nham hop thirc hoa thong tin trén ho so, giay to ca nhan khéc.

+ Giay to ho tich dugc cap hop 1¢ ké tir ngay 01/01/2016 ma thong tin hd tich
con thiéu thi dugc b sung, néu co gidy to, tai liéu do co quan, t6 chirc c6 thim quyén
cap hop 1¢ chirng minh.

Yéu cu ghi bd sung quéc tich Viét Nam chi thyc hién doi voi gidy to ho tich
dugc cap ke tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang c6 quoc tich
Viét Nam theo quy dinh cua Luat Qudc tich Vi¢t Nam.

[) Can ctx phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot so diéu va bién phap thi hanh Luat HO tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tuw phéap quy dinh chi
tiét mot sé diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién ni, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, su dung thong tin trong co so dir
1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhén 13 ngudi goe Viét Nam, 16
phi quc tich.

- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 ciia BO Tai chinh hudng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira déi, bo
sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
huéng dan vé phi va 1é phi thude tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

- TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gﬂri:(l) ....................................................................................
Ho, chir dém, tN NEUOT YEU CAUI........ovvovevecececeeie e es s esesse et

Pé nghi co quan ding ky viéc PPN
cho nguoi c6 tén dwoi day:

HOQ, Chil A€, tIN:........oiiiiiie s
Ngay, thang, NAM SINN: ..o e nneeas

Giéi tinh:................ DAN t0C: . ueiii i QudcC tich: oo,

DA AANG KT ©) oot

L2 3 PP

T61 cam doan nhitng ndi dung khai trén day 1a dang sy that va chiu trach nhiém trude phép luat
v€ cam doan cia minh.

LAM TQL: oo , Ngay ...... thang ..... nam ...
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)
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Y kién ctia nguoi duoc thay ddi ho, chir dém, tén Y kién cua cha va me (néu thay doi ho, chit
(néu ngudi d6 tir di 9 tudi trd 1én); xc dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi do tir du 15 tudi dén dudi 18

WO ————

W Ghi 15 tén co quan dang ky viéc thay ddi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi theo
noi dang ky tam trg; truong hop khong c6 noi dang ky thuong tra va noi déng ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than, ghi rd s, co quan cap, ngay cp ho chiéu, ching
minh nhan dan hodc giay to hop 1€ thay thé (Vi du: Chung minh nhan dan s6 001089123 do
Codng an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi rd noi dung loai viéc d& nghi dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chit dém cua ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc ho tich da dang ky trude day c6 lién quan.

Vi du: D dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh pho Ha
N¢i ngay 05 thang 01 ndm 2015, sé 10 quyén sé 01/2015.

© Ghi r8 noi dung thay déi, cai chinh hé tich, bd sung thong ho tich, x4c dinh lai dan toc

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vit Van Nam

- Puoc cai chinh nam sinh tir 1975 thanh 1976

Npé nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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9. Thii tuc ghi vao So hd tich viéc két hon cia cong dan Viét Nam da dwoc
gidi quyeét tai co quan c6 tham quyén cia nwée ngoai. Ma so TTHC: 2.002189
a) Trinh ty thue hién:

- Néu lia chon hinh thirc nop hé so truc t1ep, nguoi co yéu cau ghi vao So ho tich
viéc két hon da duoc giai quyét tai co quan co thAm quyén cua nudc ngoai (sau ddy goi
1a ghi chu két hén) nop h6 so ghi chu ket hon tai Bo phan mot cira/Trung tam hanh chinh
cong cua UBND cap huyén céd tham quyén; ndp 18 phi néu thudc trudng hop phai nop 1&
phi ghi cha két hon, nop phi cap ban sao Trich lyc ghi cha két hon néu c6 yéu cau cap
ban saoTrich lucghi chi két hon.

- Néu lia chon hinh thirc nop hé so truc tuyen nguoi co yéu cau ghi chi két
hon truy cap Cong dich vu cong quoc gia hodc Cong dich vu céng cap tinh, dang ky
tai khoan (neu chua c6 tai khoan), xdac thuc nguoi dung theo huong dan, dang nhdp
vao hé thong, xdc dinh dung Uy ban nhdn dan cdp huyen cé tham quyén.

Nguoi ¢é yéu cau ghi chii két hon truc tuyén cung cap théng tin theo biéu mau
dién tir twong tdc ghi vao Sé hé tich viéc két hon(cung cap trén Céng dich vu céng),
dinh kem ban chup hodac ban sao dién twr cac giay to, tai lieu theo quy dinh, nop phi, lé
phi théng qua chire ning thanh todn truc tuyén hodc bang cdch thire khdc theo quy
dinh phap ludt, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cua cé trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc nop hd so truc tiép)
hoic giri ngay Phiéu hen, tra két qua qua thu dién tu hodc gui tin nhan hen tra két qua
qua di¢n thoqi di dong cho nguoi c6 yéu cau (néu nguwoi ¢é yéu cau lira chon hinh thirc
nép ho so truc tuyen) chuyén hé so dé cong chirc 1am cong tac ho tich xt Iy;

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhdn hé so
tai Bé phdn mét civa thye hién s6 héa (sao chup, chuyén thanh tai liéu dién tur trén h¢
théng thong tin, co so dit lieu) va ky so vao tai lieu, hé so gidi quyét thi tuc hanh
Chinh da dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
b6 sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bod sung dé ngudi co yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thue hién lai bude (i);

(iii) Trudng hop ngudi co yéu cau ghi chii két hon khong bod sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mét cira c6 thong bao tir chdi giai quyét yéu
cau ghi cht két hon.

- Cong chirc 1am cong tac ho tich thim tra hd so (thdm tra tinh théng nhat, hop 16
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kéem).

+ Trudong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chire lam cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phén mét cra dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cdu (néu nguoi cé yeu cau lya chon hinh thirc nép ho so truc tuyén).

+ Néu thay yéu cau ghi chii két hon du dicu kién, khong thudc truong hop tir
chdi ghi vao sb viée ket hén theo quy dinh, trudng hop tiép nhan hd so ghi chu két hon
theo hinh thirc truc tlep, thi cong chirc 1am cong tac hd tich thyc hién viéc ghi vao So dang
ky két hon, cap nhat thong tin ghi cht két hon trén Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Trueong hop tiép nhdn ho so ghi chii két hon theo hinh thirc truc tuyén, cong chire
lam cong tdc hé tich giri lai biéu mau Trich luc ghi chii két hon dién tivdi théng tin ddy
dii cho nguoi yéu cau qua thuw dién tir hodc thiét bi so.

Ngueoi yeu cau ¢ trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Trich luc ghi chii két hon dién tir va xdc nhén (16i da mot ngay).

Neu nguoi co yéu Cale xdc nhdn théng tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cdu thi cong chirc lam cong tac ho tich thuc hién viéc ghi noi
dung vao S6 dding ky két hon, cdp nhdt théng tin ghi chii két hon va heu chinh thire trén
Phan mém ddang ky, quan Iy hé tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Trich luc ghi chu két hén, trinh L&nh dao
UBND ky, chuyén Bo phan mot cira dé tra két qua cho ngudi co yéu cau.

- Nguoi c6 yéu cau ghi chii két hén dwoc nhin két qua theo mét trong cdc
phuong thuc sau ddy:

+ Nhdn ban dién tir Trich luc ghi chii két hén giri qua thw dién tir, Kho quan 1y
dir liéu dién twr cua ca nhan do;

+ Nhén ban dién ti Trich luc ghi chii két hon giti vao thiét bi so, théng qua
phuong phap truyén so liéu phu hop, dam bao an toan, bao mdt thong tin,

+ Nhdn két qua la Trich luc ghi chii két hén thong qua hé thong buu chinh;

+ Nhdn két qua la Trich luc ghi chii két hén tai co quan déing ky hé tich.

b) Céch thirc thye hién:

Nguoi co yéu cau ghi cha két hon tryc tiép thuc hién hodc tiy quyén cho ngudi
khac thyc hién nop hd so truc tiép tai Bo phén mot ctra/Trung tam hanh chinh cong cta
UBND cép huyén hodc gui ho so qua hé thong buu chinhhosc nop ho so truec tuyen trén
Cong dich vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, sé lwgng hd so:

* Thanh phén hoé so:

- To khai ghi cha két hon theo mau (néu ngudi c6 yéu cau lya chon ndp hd so theo
hinh thtrc truc tiép)'

- Biéu mau dién tir twong tic ghi vao S6 hé tich viéc ket hon(do nguoi yeu cau
cung cdp thong tin theo huong dan trén Cong dich vu céng, néu nguoi cé yéu cau lua
chon nép hoé so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau ghi cha két hon thuc hién vige ndp/xuit trinh (theo hinh thirc
tryc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban sao gidy t& ching nhan viéc két hon do co quan cé tham quyén ctia nudc
ngoai cap;
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- Néu cong dan Viét Nam da ly hon hodc hity viée két hon tai co quan c6 tham
quyén nude ngoai thi phai ndp Trich luc vé viée di ghi vao S6 ho tich viée ly hon hodc
huay viéc két hon (Trich luc ghi chu ly hon).

- Van ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thyc hién viée ghi cha két hon. Truong hop ngudi dugc uy quyen
la 6ng, ba, cha, me, con, v, chong, anh, chi, em rudt ctia ngudi Gy quyén thi van ban
iy quyén khong phai ching thue.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dén hoac cac
gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
stt dung dé ching minh vé nhan than cua nguoi co yéu cau ghi cht két hon. Trudng
hop cac thong tin cd nhan trong cac gidy tO nay da cé trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtg minh noi cu tr.. Truong hop céc thong tin vé gidy to ching minh
noi cu tri dd c6 trong CSDLQGVDC, duogc dién tu dong thi khong phai xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chung thyc céac gidy to phai xuét trinh néu trén.

*Luuy

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
tryc tiép:

+ Dbi voi giéy t& xuat trinh khi diang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, doi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tur ban chinh
hodc ban sao duoc cip tir s6 gdc hodc ban chyp keém theo ban chinh glay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c¢6 trach nhiém kiém tra, ddi chiéu ban chup v6i ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi ding ky ho tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai nop.

- Poi voi gidy to givi kém theo néu ngueoi yéu cau ndp hé so theo hinh thire truc
tuyén:

+ Ban chup cdac gidy to gui kém theo ho so ghi chii két hén truec tuyén phdi béo
ddam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy anh, di¢n thoai hoac
duogc chup, dwogc quét bang thiét bi dién tir, tr gidy to dwoc cdp hop I¢, con gia tri sit
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai dugc hop phap
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Treong hop gidy to, tdi liéu phdi giri kém trong hé so' ghi chit két hén truc tuyén
da co ban sao dién tir hoac da co ban dién tir gidry to ho tich thi nguoi yéu cau dwoc sir
dung ban dién tw nay.
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’ + Truong hop nhdn két qua (Trich luc ghi chil ‘ké't hon/ban sao Trich luc ghi chii
két hon) tai co' quan dang ky ho tich, nguoi co yéu cau ghi chu két hon phai xuat trinh
giay to tuy than, ndp cdc giay to, tai liéu 1a ¢) Thanh phan, so lwong ho so ghi chu ket
hon theo quy dinh phadp ludt ho tich.

* S6 lwgng ho so: 01 bé

d) Thoi han giai quyét: 12 ngay.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan ¢c6 thim quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu tréi ciia cong dan Viét Nam.

- Co quan thyc hién tha tuc hanh chinh:

_Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhan
dan cip huyén xem xét, quyét dinh.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thwe hién thi tuc hanh chinh: Trich lyc ghi chu két hon (ban
chinh); ban sao Trich lyc ghi chi két hon (truong hop yéu cau cap ban sao Trich luc ghi
chu két hon).

h) Lé phi: 60.000d/truong hop.

Mién 1¢ phi dang ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang;
nguoi thude ho ngheo; nguoi khuyet tat; dang ky khai sinh, khai tir ding han, giam ho,
két hon cia cong dan Viét Nam cu trdl ¢ trong nudc.

i) Mau don, miu to khai:

+ To khai ghi cht két hon (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mch dién tu twong tac ghi vao S6 hé tich viée két hén(néu nop ho so theo
hinh thuc truc tuyén).

K) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

- Vige ket hén gitta cong dan Viét Nam voi nhau hodc voi nguoi nude ngoai da
duogc giai quyet tai co quan co tham quyén ciia nudc ngodi & nudc ngoai dugc ghi vao
S6 ho tich néu tai thoi diém két hon, cac bén dap Gmg du didu kién két hon va khong vi
pham diéu cam theo quy dinh ctia Luat Hon nhan va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan co tham quyén nudc ngoai, viéc két
hon khong dap tmg diéu kién két hon, nhung khong vi pham diéu cam theo quy dinh
ciia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu céu ghi vao S6 ho tich viéc
két hon, hau qua da duge khic phuc hoic viée ghi chu két hon 1a nham bao v¢ quyén
lgi cia cong dan Viét Nam va tré em, thi viéc két hon cling dugc ghi vao S6 hg tich.

* Yéu cau ghi chii két hon bi tiv chéi trong cdc trwong hop sau:

- Viée két hon vi pham diéu cdm theo quy dinh cta Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon véi ngudi nude ngoai tai co quan dai dién ngoai
giao, co quan dai di¢n 1anh sy nude ngoai tai Viét Nam.

[) Can cit phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mat sO dieu va bién phéap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir lieu ho tich dién i, dang ky ho tich truc tuyén,'

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tuw phéap quy dinh chi
tiét mot sé diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién ni, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sur dung thong tin trong co so dir
1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhédn 13 ngudi gde Viét Nam, 16
phi quc tich.

- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 ciia BO Tai chinh hudng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira doi, bo
sung mot sé diéu cuia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
huéng dan vé phi va 1é phi thude tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON

Kinh gtri: ettt
Ho, chit dém, ten NGWOT YU CAUZ..........ovoveviieeeee ettt
NOT CU T @ttt
GiAY 10 1Y thAN: @ oo

Pé nghi co quan ghi vao s viéc két hon sau diy:

Ho, chir dém, tén bén ni¥: .................o..... Ho, chir dém, tén bén nam: .....................
Ngay, thang, ndm sinh: ...........cceeviiininnnnnn Ngay, thang, nam sinh: ..........ccoceviiennnnen.
Dan toc: ...cocvevevvennee Qudc tich: ....coooven..... Dan toc: .vvveevvirveeennn Qudc tich: ...coove......
Noi eu tr: @ e NOT et trl: @ o,
Gidy to tuy than: @) Gidy to tiy than: ®)
DA AANG KY KEENON 1™ ..ottt
........................................................................................... SO trvrreree e
cap ngay........ thang ...... 18E:1 1 TP P PP PPRPR PRI

Trude khi két hon 1an nay chua timg két hon/da timgkét hon nhung hon nhan da chdm dirt®;

To61 cam doan nhiing nd1 dung khai trén day la ding sy that va chiu trach nhiém trude phap
luat vé cam doan ciia minh.
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Lam t@i: .......c.cooeevevvennnn, NZAY ... thang .......

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sa0®: Co D,
Khong L]
S6 lugng:....... ban

Chd thich:

W) Ghi 1 tén co quan thyuc hién ghi chu két hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhén dan hodac gidy to
hop I¢ thay thé (vi du: Chiing minh nhéan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2004).

“Ghi tén co quan, tén quoc gia nudc ngoai da dang ky két hon, tén loai gidy ching
nhan viée két hon do co quan c6 tham quyén nudc ngoai cap, sd (neu cd) va ngay, thang ndm
cap gidy to do. Vi du: Dang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon sb
0A3456 cap ngay 08/3/2016.

’ (S)deng hop chua tung két hon thi ghi 5 “Chua ting két hon”. Truong hop da tung
két hon thi ghi 18 can cir chdm dut quan h¢ hon nhan. Néu can cir cham dit quan hé hon nhan
1a ly hon thi ghi rd hinh thire van ban ly hon, ngay cé hiéu luc, tén co quan cap.

© pé nghi danh dau X vao 6 néu c6 yéu cu cap ban sao va ghi rd sb lugng.
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10. Thu tyc ghi vao S6 ho tich viéc ly hén, hiy viéc két hon cia cong dan Viét
Nam di dwoc gidi quyét tai co' quan cé tham quyén ciia nwée ngoai. Ma so6 TTHC:
2.000554

a) Trinh ty thue hién:

- Néu lira chon hinh thirc ndp ho so truc tlep, ngudi cd yéu cau ghi vao S6 ho tich
viéc 1y hén, huy viée két honda duogc giai quyet tai co quan c6 tham quyén cia nudc
ngoai (sau day goi 1a ghi chi ly hon) nop hd so ghi chl ly hon tai Bo phan mot
ctra/Trung tAm hanh chinh c6ng ciia UBND cip huyén c6 thdm quyén; ndp 1& phi néu
thudc trudng hop phai ndp 18 phi ghi chd ly hén, ndp phi cAp ban sao Trich luc ghi chd ly
hdn néu ¢ yéu cau cip ban sao Trich lucghi chi ly hon.

- Néu lira chon hinh thirc nop hé so truc tuyen nguoi co yéu cau ghi chii ly hén
truy cap Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh, dang ky tai
khoan (néu chira c6 tai khoan), xdc thuc nguoi dung theo huong dan, ddng nhdp vdo
hé thong, xdc dinh dung Uy ban nhén dan cdp huyen c6 tham quyén.

Nguwoi ¢é yéu cdu ghi chii Iy hon truc tuyén cung cdp thong tin theo biéu mau
dién tir twong tdc ghi vao Sé hé tich viéc ly hon (cung cap trén Cong dich vu céng), dinh
kém bdn chup hodc ban sao dién tir cdc gidy to, tdi lidu theo quy dinh; ndp phi, 1é phi
théng qua chirc ning thanh todn truc tuyén hodc bang cdch thirc khdc theo quy dinh
phap ludt, hoan tdt viéc ngp hé so.

- Céan bo tiép nhan ho so tai B6 phan mot cira ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thire nop hd so tryc tiép)
hodc giti ngay Phiéu hen, tra két qua qua thu dién tir hodc gu’l tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguwoi ¢é yéu cau lira chon hinh thirc
nép ho so truec tuyen) chuyén hd so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi Zzep nhéan ho so theo hinh thirc nop truc tzep, can bo tzep nhdn ho so
tai Bo phan mot ciea thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tw trén hé
thong thong tin, co s& dir liéu) va ky sé vao tdi liéu, ho so gidi quyét thii tuc hanh
chinh di dwoc sé héa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé nguoi ¢ yéu
cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Néu nguoi co yéu cau ghi chd ly hon khong b6 sung, hoan thién dugc ho
so thi bao cdo Trudng bd phan tiép nhin hd so co van ban tir chdi giai quyét yéu cau
ghi cha ly hon.

- Cong chirc 1am cong tac ho tich thim tra hd so (thim tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kém).

+ Trudong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai bude (i) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chtrc 1am cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén B¢ phan mot ctra dé tra cho ngudi cd yéu cau (néu ngudi
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¢ yéu cau lua chon hinh thirc ndp hd so truc tiép) hodc giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tir hodc guri tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau lwa chon hinh thire ndp hé so triee tuyén).

+ Néu thay yéu cau ghi chu ly hon 1a phu hop quy dinh phap luat, viéc Iy hon, huy
vigc ket hon khong thude truong hgp c6 don yéu cau thi hanh tai Viét Nam hoac c6 don
yéu cau khong cong nhan tai Viét Nam dugc dang tai trén Cong thong tin dién tir cua BO
Tu phap, trudng hop tiép nhan ho so ghi chii ly hontheo hinh thire truc tiép, thi cong chirc
1am cong tac ho tich thyc hién viée ghi vao S6 ghi chi ly hdn, cap nhat thong tin ghi chd
ly hon trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trwong hop tiép nhdn hé so ghi cha ly hdn theo hinh thire true tuyén, cong chirc
lam céng tdc hé tich giri lai biéu mauTrich luc ghi chii ly hon dién tir véi théng tin day di
cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xde, ddy di ciia cdc théng tin
trén biéu mau Trich luc ghi chii ly hén dién tik va xdc nhdn (t6i da mot ngay).

Néu nguwoi ¢é yéu cdu xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién viéc ghi ngi
dung vao Sé ghi cha ly hon, cdp nhdt thong tin ghi chit ly hén va leu chinh thirctrén
Phdn mém dding ky, quan Iy ho tich dién tir ding chung.

- Cong chirc 1am cdng tac h¢ tich in Trich lyc ghi chd ly hon, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira dé tra két qua cho nguoi c6 yéu cau.

+ Nguoi co yeu cau ghi chu ly hén kiém tra thong tin trén Trich lyc ghi cha ly
hon, trong S6 ghi chu ly hénva ky So6 ghi cha ly hén.

- Nguoi c6 yéu cau ghi chii ly hén dwoc nhdn két qud theo mét trong cdc
phuong thirc sau day:

+ Nhan ban dién tu Trich luc ghi chu ly hon gui qua thw dién tur, Kho quan ly dir
lieu dién tir cua ca nhan do,

+ Nhdn ban dién tur Trich luc ghi chu ly hon gii vao thiét bi s6, thong qua
phuong phap truyén so liéu phu hop, dam bao an toan, bao mdt thong tin,

+ Nhdn két qua la Trich luc ghi chii ly hén théng qua hé thong buu chinh;

+ Nhdn két qua la Trich luc ghi chii ly hén tai co quan ding ky hé tich.

b) Céach thirc thye hién:

Ngudi c6 yéu cau ghi chd ly hon tryc tiép thuc hién hodc iy quyén cho nguoi
khac thyc hién nop hd so truc tiép tai Bo phan mét cira/Trung tdm hanh chinh cong cua
UBND cép huyén hoac gui hé so qua hé thng buu chinh hodc nop ho so truc z‘uyen trén

Cong dich vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng ho so:

* Thanh phan hé so:

- To khai ghi cha ly hon theo mau (néu ngudi ¢6 yéu cau lya chon ndp hd so theo
hinh thure truc tiép)'

- Bleu mau dién tir trong tac ghi vao S6 hé tich viéc ly hon (do nguoi yéu cau

cung cdp thong tin theo huong dan trén Cong dich vu cong néu nguoi cé yéu cau lwa
chon ndp hé so theo hinh thikc truc tuyén).

- Nguoi ¢6 yéu cau ghi chi ly hén thyc hién viéc ndp/xudt trinh (theo hinh thirc
truc tiep) hodc tai Ién (theo hinh thirc truc tuyén) cac giay to sau:



https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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* Gidy to phdi ngp:

- Ban sao Ban 4n, quyét dinh ly hon, hily két hon, van ban thoa thuan ly hon
hodc gidy to khac cong nhéan viéc ly hon do co quan c6 tham quyén cua nude ngoai
cap da co6 hiu luc phap luat;

- Van ban uy quyén (dugc chimg thuc) theo quy dinh cta phap luét trong
truong hop y quyén thyuc hién viée ghi cha ly hon. Truong hop nguoi duge uy quyén

1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia nguoi ty quyén thi van ban
iy quyén khong phai ching thuc.
* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hoic Thé cin cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
st dung dé chirg minh vé nhan than ctia nguoi co yéu cau ghi cht ly hon. Trudng hop
cac thong tin ca nhan trong cac gidy to nay di co trong CSDLQGVDC, CSDLHTDT,
duoc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thiic truc tiép) hodc tai
Ién (theo hinh thire tryc tuyén);

- Gidy to ching minh noi cu tra dé xac dinh tham quyén trong trudng hop cong
dan Viét Nam tir nudc ngoai vé thudng tra tai Viét Nam €0 yéu cau ghi chii ly hon
cong dan Viét Nam khong thuong tra tai Viét Nam yéu cu ghi chi ly hon tai Uy ban
nhan dan cap huyén noi cu tra trude khi xuét canh . Truong hop cdc thong tin vé gidy to
chimg minh noi cu tri da c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai
xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thic truc tuyén).

Truong hop gur ho so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chirng thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiep:

+ Dbi voi giéy t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh glay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thire tryec
tuyén:

+ Ban chup cac gid'y 1o giti kém theo ho so ghi chu ly hon tryc tuyén phai bao dam
ré nét, day di, toan ven vé noi dung, la ban chup bang mdy anh, dién thoai hodc dwgc
chup, dwoc quét bang thiét bi dién n, tir gidy to dugc cap hop l¢, con gia tri sw dung; néu
la gidy to do co quan ¢6 tham quyén nude ngodi cdp thi phdi dwrge hop phdp héa linh su,
dich sang tiéng Viét theo quy dinh, triv truong hop dwoc mién hop phdap héa lanh su.
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+ Truong hop gidy 10, tai liéu phdi giri kem trong ho so ghi chii ly hén tryec tuyén
da co ban sao dién tw hodc da co ban dién twr gidy to ho tich thi nguoi yéu cau duoc sir
dung ban dién tur nay.

+ Truong hop nhdn két qud (Trich luc ghi chii ly hon/ban sao Trich luc ghi cha ly
hon) tai co quan dang ky ho tichnguoi co yéu cau ghi chii ly hénxudt trinh gidy to tuy
thdn, nép cdc gidy to la ¢) Thanh phan, s6 heong ho so ghi chii ly héntheo quy dinh phdp
ludt ho tich.

* S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 12 ngay.

d) Pdi twong thye hién thi tuc hanh chinh: C4 nhan

e) Co quan thyce hién tha tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cdp huyén noi da dang ky két hon hodc ghi vao S6 ho tich
viéc ket hon trude day thuc hién ghi cha ly hon.

Truong hop viée két hon hodc ghi chi vige két hon trude ddy thuc hién tai S&
Tu phap thi viéc ghi cht ly hon do Uy ban nhan dan cap huyén noi cu tra ciia cong dan
Viét Nam thuc hién.

Trudng hop viée két hoén truge day dugc dang ky tai Uy ban nhan dan cp xa
thi viéc ghi cht ly hon do Uy ban nhan dan cap huyén cap trén thyc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viée ghi chi
ly hon do Uy ban nhéan dan cap huyén noi cu tra trude khi xuat canh cua cong dan Viét
Nam thuc hién.

- Cong dan Viét Nam tir nudc ngoai vé thudng trii tai Viét Nam c6 yéu cau ghi
chu ly hon ma viée két hon trude day duge dang ky tai Co quan dai dién hodc tai co
quan c6 tham quyén nude ngoai thi viéc ghi chu ly hon do Uy ban nhéan dan cap huyén
noi cong dan Vi¢t Nam thuong tra thyc hién.

- Cong dan Viét Nam cu trii ¢ nudc ngoai co yéu cau ghi cha ly hén dé két hon
mg&i ma Vjéc két hon trude day duoc dang ky tai Cg quan dai di¢n hogflc tai co quan (;(’)
tham quyén nude ngoai thi viée ghi cha ly hon do Uy ban nhén dan cap huyén noi tiép
nhan ho so két hon mai thuc hién.

- Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam co6 yéu cau ghi
vao So ho tich viéc ly hon dé 1am tha tuc ding ky két hén mai tai co quan co tham
quyén ctia Viét Nam, thi thyc hi¢n tai Uy ban nhan dan cip huyén noi da dang ky két
hon trude day hoac noi dang ky két hon mai.

* Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhéan dan
cap huyén xem xét, quyét dinh.

* Co quan phéi hop: Co quan quan Iy CSDLQGVDC

g) Két qua thue hién thi tuc hanh chinh: Trich luc ghi cht ly hon (ban chinh),
ban sao Trich luc ghi chi ly hon (truong hop yéu cau cap ban sao Trich luc ghi chi ly
hon).

h) Lé phi: 60.000d/truong hop.

Mién 1¢ phi ding ky ho tich cho nguoi thudc gia dinh c6 cong vdi cach mang;
nguoi thude hd ngheo; nguoi khuyét tat.
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i) Mau don, miu to khai:

+ To khai ghi chti ly hon theo miu (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mcfb; dién tir twong tac ghi vao S6 ho tich viéc ly hon (néu nép hé so theo
hinh thure truc tuyén).

K) Yéu cau, diéu kién thuc hién thii tuc hanh chinh:

- Béan an, quyet dinh ly hon, huty két hon, van ban thoa thuan ly hon da cd hiéu
luc phap luat hodc gidy to khac cong nhén viéc ly hon do co quan co thAm quyén coa
nude ngoai cap khéng vi pham quy dinh ctia Luat Hon nhan va gia dinh.

- Vige ly hon, hiy két hon cia cong dan Viét Nam do co quan co6 thAm quyén
nudc ngoai giai quyet khong thudc trudng hop co don yeu cau thi hanh tai Viét Nam
hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viée két hon & nude ngoai, sau do vé nudce
thudng tri hodc lam thu tuc dang ky két hon méi tai co quan cd tham quyen cua Viét
Nam thi phai ghi cht ly hén. Truong hop da theu lar} ly hon hodc huy viée két hon thi
chi lam thu tuc ghi chu 1an ly hon, hiy viéc két hon gan nhat.

[) Can cix phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir liéu ho tich dién tu, dang ky ho tich truc tuyen;

- Thong tlI‘S(A’) 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luéat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B Tu phap quy dinh chi
tiet mot so dieu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén,;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh mtc
thu, ché d6 thu, ndp, quan ly VE‘I’ str dung phi khai thac, st dung thong tin’trong co so dir
liéu h(f), tich, phi xac nhan cé quodc tich Viét Nam, phi xac nhan 1a nguoi goc Viét Nam, 1¢
phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh huong d?m vé
phi va 1¢ phi thuoc tham quyén quyét dinh cua H1 dong nhan dan tinh, thanh pho truc
thudc Trung vong;

- Thong tw s6 106/2021/TT-BTC ngdy 26/11/2021 cia B§ Tdi chinh sia doi, bo
sung mot so dieu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhdn dan tinh,
thanh pho tryc thuéc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI GHI CHU LY HON
Kinh gﬁ’i:(l) ....................................................................................

Ho, chir dém, tén NEUWOT YEU CAUL ...oooiiiiiiiiec s

NI CU T oo

Quan hé vai ngudi UQC ghi Chulli ..o
Déﬂ nghi ghi vao s0 hd tich viéc s da dwoc giai quyét tai co quan cé
tham quyén cia nwéc ngoai cho ngwoi dwoi day:

HOQ, Chil A€, tEIN: ...t
Ngay, thang, NAM SINN: ....ooviiiii e

Gioi tinh:................. Dan tOcC:......oovvvvvveiiiiiiiiiinnnns Quéc tich: .,

DA vo1 Ong/ba:

HQ, Chilt @I t8I2 ... e
Ngay, thang, NAM SINN: .....ceiiiii et ae e
Gidi tinh: ..o, Dan tOC:....ueeeeiiieecieeeeeeeeee e, Qudc tich: ...covveveennn.

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.
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Lam tqi: ....................., 1Ay ....... thang

Dé nghi cip ban saol”: Co D, Khéng (K5 ghljgg(})z’loyg;zl;?igm tén)

Chu thich:

@ Ghi 15 tén co quan thyc hién ghi cha ly hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
trt thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hozc ’giéy
to hop 1¢ thay thé (vi du: Ching minh nhén dan s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

™) Ghi rd loai viéc thuc té: ly hon hodc hiy viéc két hon

®Ghi 15 tén loai glay to' (Ban an/quyét dinh/ théa thuan/cac hinh thirc khac), s6, tén
co quan, ngay thang nam cap gidy to chirmg minh viéc ly hon/hiy viéc két hon.

©) Ghi rd tén co quan nudc ngoai di giai quyét ly hon/huy két hon.

" pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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11. Thi tuc ghi vao S6 hd tich viéc hd tich khac ciia cong dan Viét Nam da
dwoc giai quyét tai co quan c6 thim quyén ciia nwéc ngoai (khai sinh; giam hd;
nhéan cha, me, con; xac dinh cha, me, con; nudi con nudi; khai tir; thay déi hd
tich). Ma s6 TTHC: 2.000547

a) Trinh tu thue hién:

- Néu lga chon hinh thirc ndp hd so truc tiép, nguoi cé yéu cau ghi vao S6 ho tich
viéc khai sinh; giam h¢; nhén cha, me, con; xdc dinh cha, me, con; nudi con nudi; khai
tir; thay doi ho tich di duoc giai quyét tai co quan c6 tham quyén ciia nude ngoai (sau
day goi 1a ghi vao S6 ho tich cac viée ho tich khac)ndp hé so ghi vao S6 ho tich cac viéc
h¢ tich khac tai Bo phan mét cira/Trung tam hanh chinh cong cua UBND cap huyén co
tham quyén; nop 1é phi néu thudc truong hop phai nop 16 phi ghi vao S6 h¢ tich cac viée
ho tich khac; ndp phi cap ban sao Trich luc hd tich tu’O’ng g néu o yéu cau.

- Néu lira chon hinh thirc nop hé so truec tuyén, nguoi co yéu cau ghi vao S6 ho
tich cac viéc ho tich khdc truy cdp Céng dich vu cong quoc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua co tai khoan), xdc thirc nguoi dung theo hu"ong
dan, _dang nhdp vao h¢ théng, xdc dinh ding Uy ban nhdn dan cdp huyén cé thim
quyén.

NQuoi co yeu cau ghi vao S6 hé tich cdc viéc hé tich khdctruee tuyén cung cdp
théng tin theo Biéu madu dién tr twong tic ghi vao S6 hé tich viéc khai sinh/khai
t/nuoi con nuoi/giam ho, nhdn cha, me,con/Biéu mau dién tir twong tdac ghi vao S6 hé
tich cac viéc ho tich khac (cung cd'p trén Céng dich vu cong), dinh kem ban chup hodac
ban sao dién tw cdc gid'y to, tai liéu theo quy dinh; nop phi, l¢ phi thong qua chirc
nang thanh todn tryc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt, hoan
tat viéc nép ho so.

- Can bo t1ep nhéan ho so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1€ thi tiép nhan ho so; néu tiép nhén ho so sau
15 gio thico Phleu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi co yéu cau lira chon hinh thirc nop hd so truc tlep) hodcgiti ngay Phiéu hen, trd
két qua qua thu dién tir hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lwa chon hinh thirc nép hé so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhén ho so theo hinh thitc ndp tryc tiép, can bg tiép nhdn ho so
tai Bé phdn mét civa thue hién s6 héa (sao chup, chuyén thanh tai liéu dién tur trén h¢
théng thong tin, co so dit lieu) va ky so vao tai lieu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé nguoi ¢ yéu
cau bd sung, hoan thi¢n. Sau khi hé so duogc bd sung, thuc hi¢n lai budce (1);

(iii) Truong hop nguodi cd yéu cau ghi vao SO hd tich cic viéc ho tich
khackhong bd sung, hoan thién duoc hd so thi bio cdo Trudng bd phan mot cira cd
thong béo tir chéi giai quyét yéu cau ghi vao S6 ho tich cac viée ho tich khac.

- Cong chirc lam cong tac ho tich tham tra ho so (tham tra tinh thong nhét, hop 16
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kéem).
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+ Trudng hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac ho tich lap
Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén B phén mot cura dé tra cho ngudi co yéu cau (néu nguoi
co yeu cau lwa chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi c6 yéu cau liwa chon hinh thire ndp ho so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich du diéu kién, pht hop quy dinh phap luit,
truong hop tiép nhan hd so ghi vao S6 ho tich cac viée ho tich khac theo hinh thirc truc
tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi ndi dung ghi chi vao S6 ho
tich, cép nhét thong tin ghi vao S6 ho tich cac viée ho tich khac va luu chinh thuc trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trwong hop tiép nhdn ho so ghi vao Sé hé tich cdc viéc hé tich khac theo hinh
thite truc tuyén, cong churc lam cong tac ho tich gui lai biéu mau Trich luc ghi vao S6 ho
tich viéc khai sinh/Trich luc ghi vao S6 hé tich cdc viée hé tich khdc dién tir cho nguoi
yéu cau qua thu dién tir hodac thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Trich luc ghi vao $6 ho tich viéc khai sinh/Trich luc ghi vao s6 ho tich
cac viéc ho tich khac dién tir va xac nhan (téi da mot ngay).

Néu nguoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khéng c6
phan héi sau thoi han yéu cau thi céng chive lam cong tac hé tich thiee hién viéc ghindi
dung ghi cht vao Sé ké tich, cdp nhdt thong tin ghi vao S6 hé tich cdc viéc ho tich khdc
va luu chinh thire trén Phan mém déing ky, quan Iy ho tich dién tir ding chung.

- Cong chirc lam cong tac ho tich in Trich lyc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao UBND ky,
chuyén t6i BO phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi co yéu cau ghi vao S6 hé tich cdc viéc hé tich khdc dwoc nhan két qua
theo mot trong cac phwong thirc sau day:

+ Nhdn ban dién tw Trich luc ghi vao S6 hé tich viée khai sinh/Trich luc ghi
vao 8o ho tich cdc viéc ho tich khdacgui qua thu dién tw, Kho quan ly dir liéu dién tur
cua ca nhan do;

+ Nhdn bdn dién tir Trich luc ghi vao S6 h tich viéc khai sinh/Trich luc ghi
vao S6 hé tich cdc viéc hé tich khdcgiri vdo thiét bi sé, thong qua phirong phdp truyén
s0 lieu phu hop, dam bao an toan, bao mdt thong tin;

 + Nhan két qua la Trich luc ghi vao S6 h¢ tich viéc khai sinh/Trich luc ghi vio
S0 ho tich cac viéc ho tich khacthong qua hé thong buu chinh;

] + Nhdn két quad la Trich luc ghi vao S6 hé tich viéc khai sinh/Trich luc ghi vao
S0 ho tich cac viéc ho tich khactai co quan dang ky ho tich.

b) Céch thirc thyc hién:

- Nguoi ¢6 yéu clu ghi vao So ho tich céc viée hd tich khactryc tiép thyuc hién
hodc uy quyen cho nguoi khac thuc hién ndp ho so truc ti€p tai Bo phan mot cira/Trung
tam hanh chinh cong cia UBND cap huyén hoac giri ho so qua h¢ thong buu chinh
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hoacngp ho so triee tuyén trén Céng dich vu céng quoc gia (https://dichvucong.gov.vn)
hodc Cong dich vu cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, s lwgong hd so

* Thanh phén hoé so:

- To khai ghi vao S6 ho tich viée khai sinh/T¢ khai ghi vao Sﬁé ho tich viéc khai
ta/To khai ghi vao S6 ho tich viéc nuoi con nuoi/ To khai ghi vao S6 ho tich Vié~c giém
ho, nhan cha, me, con/T¢ khai ghi vao SO ho tich cac Vi§:c ho tich khac theo mau (néu
nguoi ¢o yéu cau lya chon ndp ho so theo hinh thice tryc ti€p);

- Biéu mau dién tir twong tac ghi vao S6 hé tich viéc khai sinh/khai tit/nudi con
nuoi/giam ho,nhdn cha, me, con/Biéu mcfu dién tir twong tac ghi vao Sé hé tich cdc viéc
ho tich khac(do nguoi yéu cau cung cdp thong tin theo hudng dan trén Cong dich vu
cong néu ngudi cé yéu cau lwa chon nép hé so theo hinh thirc trirc tuyén).

- Nguoi cé yéu caughl vao SO hd tich cac viéc ho tich khacthue hién viéc
ndp/xuat trinh (theo hinh thirc tryc tiép) hodc tai 1&n (theo hinh thuc truc tuyén) cac
gidy to sau:

* Gidy to phi ngp:

- Ban sao gidy tO ching minh viéc ho tich da duoc giai quyét tai co quan co
tham quyén cta nudc ngoa1

- Van ban uy quyén (dugc chimg thuc) theo quy dinh cia phéap luat trong
truong hop uy quyén thue hién viée ghi chi. Trudng hop nguoi duge uy quyén 1a ong,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi Gy quyén thi vin ban ay
quyén khong phai chung thyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con gia tri
sir dung dé chimg minh vé nhan than cta ngudi ¢ yéu cau ghi vao S6 ho tich cac viée
ho tich khac. Truong hop cac thong tin ca nhan trong cac gidy to nay di CO trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai Xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chig minh noi cu tril. Trudng hop cac thong tin vé gidy to chimg minh
noi cu tra di c¢6 trong CSDLQGVDC, duoc dién tu dong thi khong phai xut trinh
(theo hinh thire truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

Truong hop guri hd so qua hé thng buu chinh thi phai giri kém theo ban sao c6
chung thyc céac gidy to phai xuét trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiep:

+ D0i voi gidy to xudt trinh khi ddng ky h tich, nguoi tiép nhan ¢ trach nhi¢m
kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tur ban chinh
hodc ban sao dugc cip tir sb gdc hodc ban chyup keém theo ban chinh glay to dé d6i
chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
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tiép nhan c6 trach nhi¢m kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan,
khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi véi gidy to giri kém theo néu ngueoi yéu cau ndp hé so theo hinh thire truc
tuyén.'

+ Ban chup cadc gidy to giti kém theo hé so cau ghi vao S6 hé tich cdc viéc hé tich
khdc truec tuyén phdi bao dam ré nét, day di, toan ven vé ngi dung, la ban chup bang may
anh, dién thoai hodac dwoc chup, dwo’c quét bang thiét bi dién t, tir gidy to du’o’c cap hop
1¢, con gid tri sir dung; néu la gidy to do co quan co tham quyén nuée ngodi cdp thi phai
dwege hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, triv truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gzay 10, tai liéu phdi giri kém trong hé so ghi vao Sé ho tich cac vige
ho tich khac truc tuyén da c6 ban sao dién tir hodc di cé ban dién tir gidy to hé tich thi
nguoi yéu cau dwoc sir dung ban dién tir ndy.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai sinh/Trich
luc ghi vao S6 ho tich cac viée hé tich khdc/ban sao Trich luc ghi vao S6 hé tich
viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cdc viée hé tich khdc) tai co
quan dang ky ho tich,nguoi co yéu cau ghi vao S6 hé tich cdc vige hg tich khac phai
xudt trinh gidy to tuy than, np cdc gidy to la ¢) Thanh phan, sé heong ho so ghi vao S6
ho tich cac viéc ho tich khac theo quy dinh phap ludt ho tich.

* 6 lwong hd so: 01 b
d) Thoi han giai quyet Ngay trong ngay tlep nhan ho so, truong hop nhén hé so

sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.
Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay lam viéc.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan

e) Co quan thuc hién thi tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan c4p huyén noi cu tra ctia cong dan Viét Nam ghi vao S6 ho
tich viéc khai sinh; gidm h¢; nhén cha, me, con; xac dinh cha, me, con; nu6i con nudi;
thay dbi ho tich da duoc giai quyet tai co quan c6 thAm quyén cia nudc ngoai.

- Uy ban nhan dan cdp huyén noi cu tri cua nguoi co trach nhiém khai tir ghi
vao SO ho tich viéc khai tir da dugc giai quyét tai co quan c6 thdm quyén cua nudce
ngoai.

* Co quan thyc hién thu tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan ho so va tham muu Chu tich Uy ban nhéan dan
cap huyén xem xét, quyét dinh.

* Co quan phéi hop: Co quan quan Iy CSDLQGVDC

g) Két qua thwe hién thi tuc hanh chinh: Trich luc ghi vao S6 ho tich viéc
khai sinh/Trich luc ghi vao S6 hd tich cac viéc ho tich khac (ban chinh), ban sao
Trich lyc ghi vao S6 ho tich viéc khai sinh/ban saoTrich luc ghi vao S6 hd tich céc
viéc ho tich khac (trudng hop yéu cu cap ban saoTrich luc ghi vao SO ho tich viéc
khai sinh/ban sao Trich luc ghi vao S6 hd tich cac viéc ho tich khac).
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h) Lé phi: 60.000d/truong hop.

Mién 1& phi ding ky ho tich cho nguoi thude gia dinh c6 cong voi cach mang;
nguoi thudc hd ngheo; ngudi khuyet tat.

i) Mau don, miu to khai:

- Tos khai ghi vao S6 h tich viée khai sinh; To khai ghi vao S6 ho tich viéc khai
tir; To khai ghi vao S6 ho tich viéc nuoi con puéi; To khai ghi vao S6 ho tich viéc
giam ho, nhan cha, me, con; To khai ghi vao S6 ho tich cac viée h¢ tich khac(néu nop
ho so theo hinh thirc truc ti€p);

+ Biéu mau dién tir tuwong td7c ghi vao S6 hé tich viéc khai Sinh{khai ti/nudi con
nuoi/giam hé,nﬁdn cha,‘ me,con/Biéu mau dién tir twong tdac ghi vao So6 ho tich cdc viéc
ho tich khdc(néu nop ho so theo hinh thirc tryec tuyén).

K) Yéu ciu, diéu kién thuwe hién thii tuc hanh chinh: Khong c6

I) Can cix phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢
dir ligu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tu phép quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tw phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh muc
thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sur dung thong tin trong co so dir
liéu h(f)’ tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan 1a nguoi goc Viét Nam, 1¢
phi quoc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé
phi va 1€ phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc
thuoc Trung uong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh stra doi, bd
sung mot sO dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh huéng d?m ve phi va 1€ phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan
tinh, thanh pho tryc thudc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh gﬁ:i:(l) ................................................................................
Ho, chit dém, t8N NEUOT YEU CAUS.......o.ovieieieeeeeeeeeeeeee et s et enees eeeeessneseeees

NOE U T D e i

Pé nghi co quanghi vao S6 hd tich Viéc(4) ........................................................................................

cho ngwoi dwoi day:

HQ, Chil A€M, TN .........oiiiiee e e
Ngay, thdng, N8m SINN: ....occiiii e

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trude phap luat
doan ctia minh.

Lamtai: ..........cccceeveeee e, NEAY ... thang

Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

P& nghi cap ban sao®: C6 L, Khong
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Cha thich:

@ Ghi 15 tén co quan thyc hién ghi vao S6 ho tich.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tri thi ghi theo noi ¢
tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi da
song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy o hop
thé (vi du: Chung minh nhan dan s6 00108912345 do Céng an thanh pho Ha Noi cap ngay 20/10/-

“Ghi 16 loai viée ho tich da dugce giai quyét tai co quan c6 tham quyén cta nudc ngoai (g
nhan cha, me, con).

®) Ghi & mbi quan hé: 1a cha/me/con/nguoi gidm hd.

, ®) Ghi 15 tén giéy to chiing minh sy kién hd tich da duoc co quan ¢o tham quyén cua nuod
cap.

() Ghi 16 tén co quan nudc ngoai da giai quyét su kién ho tich.

® pé nghi danh dau X vao 6 néu c6 yéu cu cap ban sao va ghi rd s6 lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HOQ TICH VIEC NUOI CON NUOI

Kinh gfriz(l) ................................................................................

Ho, chir dém, té€n NEWoi YEU CAU: ....coooviiiiiiiiiii e

N O CU T e e e,

Pé nghi co quanghi vao So hd tich viéc nudi con nudi cho nguéi c6 tén dwoi day:

HQ, chill @@, T8I .. ..o
Ngay, thang, NAM SINN: ....ooiiiiiii e
Gio1tinh:..coooeeeieeie Dan tOC:.....coovviviiiiiiiiiiiiiiiiieeeeiiiiias Quéc tich:..........

La con nuoi cua:

Ho, chitr d€m, t€IN MIE:.........ooiiiiiiiiiie i e s e sbr e nneees
Ngay, thang, ndm sinh: ..............c.......... Dan toc: ..o Quéc tiCh: o,
INOT CU TP ettt ettt e et e e ee e
Ho, chit d€m, t€n Cha ..o s
Ngay, thang, nam sinh: ......................... Dan toc: ......coveenee.n. Qudc tich: ..o,
INOT CU TP ettt ettt et e et et e ee e et
TREOM ...ttt ettt
.............................................................................. SOuvereeerrerrereereerereerenn d0® i,
cip ngay........... thang............... NAM.....oovererrennnen.

To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trude phap
luat vé cam doan ciia minh.
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Lam tqi: .......ccooeevennvee e, NGAY ... thang

Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

D& nghi cap ban sao®: Co L], Khéng

Chd thich:
) Ghi r& tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@ Ghi theo noi dang ky thuong tri; néu khong ¢ noi ding ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hosc giéy
to hop 1€ thay thé (vi du: Chimg minh nhén déan s6 00108912345 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

@ Ghi 15 tén gidy to chimg minh viéc nudi con nudido co quan cé thim quyén cua
nudc ngoai cap.

®) Ghi 16 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© pg nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Kinh gﬁ:i:(l) ...............................................................................
Ho, chit dém, tN NEWOT YU CAUI......c..oveevecvceeeeeeeese ettt

N L U T D e e i

Quan hé VOT NEUOT A8 CHEE: ...ttt
Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho ngwoi co tén duwdi day:

HQ, Chil A€, t€I:........ooiiiiiiiiiii e
Ngay, thdng, Na3m SINN: ..o
Gio1 tinh:....coovveeeeei, Dan tOC:.....uvvevieeeeiieeeirinenn Quéc tICH: v

D3 chét vao 10C: .o, gio ......... phat, ngay ............ thang .......... nam .............
NOT CRELL oottt s ettt en et e n et n st en et en s
NEUYEN NNAN CHEL: ..ottt s st
THEOM .o

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

D& nghi cip ban sao®: co L]
Khong []
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Cha thich:

@ Ghi 15 tén co quan thuc hién ghi vao S6 ho tich viéc khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong co noi ding ky thudng tra thi ghi theo
noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tri va noi déng ky tam tra thi
ghi theo noi dang sinh song.

©) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hofc gidy to
hop 1€ thay thé (vi du: Ching minh nhén déan s6 00108912345 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

“) Ghi 13 tén gidy to ho tich dugc co quan c6 tham quyén nude ngoai cip.

®) Ghi 16 tén co quan nudc ngoai di dang ky khai tur.

© pé nghi danh dau X vao 6 néu c6 yéu cu cap ban sao va ghi rd s6 lugng.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
Kinh gfriz(l) ...............................................................................

Ho, chir dém, t€n NEWOT YEU CAU:.......c.ooiviiiiiiiiie e

N O CU T e e e,

Pé nghi co quanghi vao So h tich Viéc(4) ..........................................................................
cho ngwoi co tén duoi day:

HQ, Chil @M, TNz .......o.iiiiiii e
Ngay, thang, NAm SINh: ...
Gidi tinh ..., Dan tOC: . uuveeieeeeeiiiiiciieeeeee e, Quéc tich:...ee

N O CU T e,

To61 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.

Lamtgi: ..............., ngay .......... thang ....... nam
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghi cip ban saol”: Co D, Khdng
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Cha thich:

@ Ghi 15 tén co quan thyuc hién ghi vao S6 ho tich.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tri va noi déang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gié:ly to
hop 1€ thay thé (vi du: Ching minh nhén déan s6 00108912345 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

“) Ghi 16 loai viéc ho tich da dang ky (vi du: thay ddi ho tich).

®) Ghi 13 tén gidy to ho tich dugc co quan c6 tham quyén nudc ngoai cip.

®) Ghi 5 tén co quan nudce ngoai da dang ky su kién ho tich.

pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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12. Thi tuc diéing Ky lai Khai sinh ¢6 yéu t6 nwéc ngoai. M s6 TTHC: 2.000522

a) Trinh ty thye hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky lai khai
sinh nop ho so dang ky lai khai sinh tai B¢ phdn mot ctra/Trung tdm hanh chinh cong cua
UBND cép huyén co tham quyén; nop 1& phi néu thugc truong hop phai ndp 1€ phi dang
ky lai khai sinh; ndp phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai
sinh.

- Néu lya chon hinh thitc ngp ho SO truc tuyé'n,7 nguoi co yéu cdu, dang ky lai
khai sinh truy cap Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh, dang
ky tai khoan (néu chia cé tai khoan), xac thuc nguoi dung theo huong dan, dang nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn ddn cdp huyen c6 tham quyen

Ngueoi ¢6 yéu cau dang ky lai khai sinh tric tuyen cung cap théng tin theo biéu
mau dién ti twong tdc dang ky lai khai sinh (cung cdp trén Céng dich vu cong), dinh
kem ban chup hoac ban sao dién tw cdac glay to, tai liéu theo quy dinh, nop phi, 1é phi
thong qua chitc nang thanh toan truc tuyén hodc bang cdch thirc khdc theo quy dinh
phap ludt, hoan tdt viéc ngp hé so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day du, hop 1& thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so truc tiép)
hoacgiti ngay Phiéu hen, trd két qua qua thu dién tir hodc gui tin nhan hen trd két qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (neu ngueoi cé yéu cau lya chon hinh thic
nép ho so trwec tuyén), dong thoi chuyén hé so dé cong chire lam céng tac hé tich xir Iy.

- Sau khi tiép nhdn ho S0’ theo hinh thitc nop truc tiép, can bé tiép nhin ho so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu di¢én tir trén he
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé nguoi ¢ yéu
cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thue hién lai bude (i);

(i) Néu nguoi c6 yéu cau ding ky lai khai sinh khong bd s sung, hoan thién
duogc ho so thi bao cdo Truéng bd phan tiép nhan hd so co vin ban tir chdi giai quyét
yéu cau dang ky lai khai sinh.

- Cong chirc 1am cong tac ho tich tham tra ho so (thim tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Trudong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguwoi ¢é yéu cau liwa chon hinh thike nép hé so true tuyén).
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_Truong hop viée dang ky khai sinh trude day duoc thyc hién tai Uy ban nhéan
dan cap x3 hodc S¢ Tu phap thi Phong Tu phép c6 vin ban dé nghi Uy ban nhan dan
cap xa/S¢ Tu phap noi thuc hién viée dang ky khai sinh trude day kiém tra, x4c minh
vé viée luu gilt SO ho tich.

Sau khi nhén dugc van ban dé nghi, Uy ban nhan dan/S¢ Tu phap da dang ky
khai sinh trudc day tién hanh kiém tra, x4c minh va tra 1oi bang van ban vé viéc con
luu gitr hodc khong luu gitr duoc S6 ho tich.

Truong hop gidy to ciia ngudi yéu cau ding ky lai khai sinh khong c6 thong tin
chtrng minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 vin ban dé nghi co
quan cong an ¢ tham quyén xac minh. Trudng hop co quan cong an tra 151 khong co
thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky lai khai sinh 1ap van
ban cam doan vé thong tin ctia cha, me¢ va xac dinh nd1 dung khai sinh theo van ban
cam doan.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi dd dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui van ban yéu
cau xac minh ma khoéng nhan duogc van ban tra 1i, néu thiy ho so day du, hop 1¢, dung
quy dinh, trudong hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc tiép, thi
cong chirc 1am cong tac ho tich thyc hién viéc ghi vao S6 dang ky khai sinh, cap nhat
thong tin dang ky lai khai sinh va luu chinh thic trén Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Trwong hop tiép nhdn ho so ding ky lai khai sinh theo hinh thire triee tuyén, cong
chite lam céng tac ho tich givi lai biéu mau Gidy khai sinh dién tir véi thong tin day di
cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc théng tin
trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc lam cong tdac ho tichthuc hién viéc ghi noi
dung vio So ding ky khai sinh, cdp nhdt thong tin ding ky khai sinh va heu chinh thire
trén Phan mém ding ky, quan Iy hé tich dién tir ding chung.

- Cong chue lam cong tac ho tich in Gidy khai sinh, _trinh Lanh dao UBND ky,
chuyén toi BO phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Giéy khai sinh,

trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.
b) Céch thirc thye hién:

Nguoi co yéu cau dang ky lai khai sinh tryc tiép thuc hién hodc uy quyén cho
nguoi khac thue hién viée dang ky lai khai sinh tai BO phan mot cira/Trung tdm hanh
chinh cong ctia UBND cap huyén hodc gui ho so qua hé thong buu chinh hodgc nop ho so
truc tuyen trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodgc Cong dich
vu cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, s lwgng hd so:

* Thanh phan hé so:

‘ - To khai dang ky lai khai sinh theo mau, trong d6 €6 cam doan cua nguoi yéu cau
ve viéc da ndp du cac gidy to hién c6 (néu nguoi o yéu cau lwa chon nop hé so theo hinh
thirc truc ti€p);



https://dichvucong.gov.vn/
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- Biéu madu dién tir twong tac dang ky lai khai sinh, trong dé cécam doan cdc
théng tin cung cdp la ding sw that, khéng con ban chinh Gidy khai sinh, dd nép di cdc
gidy to hién ¢é va chiu hoan toan trach nhi¢m trueéc phap ludt Vvé ndi dung cam doan
cua minh (do nguoi yéu cau cung cap théng tin theo hwéng dan trén Cong dich vu cong
néu nguoi ¢é yéu cau lya chon ngp hé so theo hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thuc hién V1¢c,n(§p/xuét trinh (theo
hinh thire truc ti€p) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Ban sao toan bo ho so, gidy to ctia ngudi yéu cu hogc hd so, gidy to, tai lidu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm:

+ Ban sao Giay khai sinh do co quan c6 thim quyén cta Viét Nam cip hop 1¢
(ban sao dugc ching thyc tir ban chinh, ban sao dugc cip tir S6 dang ky khai sinh);
ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh duoc cép trudc nim
1945 & mién Béc va trudc nam 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong c6 gidy to' néu trén thi phai np ban sao
gidy to do co quan c6 thim quyén cta Viét Nam cap hop 1¢ nhu: G1ay ching minh
nhan dan, The can cude cong dan hoac HY chiéu; S6 ho khau, SO tam tra, gidy to
chtrng minh vé& noi cu tru; Bang tot nghiép, Gidy chimg nhan, Chtng chi, Hoc ba, ho
so hoc tap do co quan c6 thim quyén cap hodc xac nhan; Gidy to khac co thong tin vé
ho, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu co) va phai cam doan da ndp du cac gidy to minh co; chiu trach
nhiém, hé qua cua viéc cam doan khong dung su that.

- Vian ban uy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thyc hién viéc dang ky lai khai sinh. Truong hop nguoi duoc uy quyén la 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cia ngudi ty quyén thi van ban oy quyén khong
phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
sit dung dé chimg minh vé nhan than cua nguoi co yéu cau dang ky lai khai sinh.
Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC,
CSDLHTDT, duoc h¢ thong dién tu dong th} khong phai xuat trinh (theo hinh thurc
truc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén).

Truong hop gui ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
chiing thuc céac gidy to phai xuat trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ DO0i v6i gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhn c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc tr ban chinh
hodc ban sao dugc cap tir s6 gbc hodc ban chup kém theo ban chinh gidy to dé d6i
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chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va ky xéc nhéan,
khong duge yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- Doi véi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thirc truc
tuyén'

+ Ban chup cdc gidy to gui kem theo ho so dang ky lai khai sinh truc tuyén phai
bdo ddam ré nét, ddy di, toan ven vé néi dung, la ban chup bang mdy anh, di¢n thogi hodc
dwoc chup, dwoc quét bang thiét bi dién tit, nr gidy to duwoc cap hop l¢, con gia tri sir
dung; néu la gidy to do co quan cé tham quyén nuée ngodi cdp thi phdi dge hop phdp
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dirgc mién hop phép hoa
lanh su.

+ Truong hop gidy to, tdi liu phdi giri kém trong ho so ding ky lai khai sinh truc
tuyéh da co ban sao dién tir hodac da co ban dién tir gicfy to ho tich thi nguoi yéu cau duoc
s dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhén két qua ( Gidy khai sinh/ban sao Gzay khai
sinh),nguoi co yeéu cau dang ky lai khai sinh phai xudt trinh gidy to' tuy thdan, ndp cdc gidy
to la ¢) Thanh phan, s6 heong ho so dang ky lai khai sinh theo quy dinh phap ludt ho tich.

Truong hop nguoi co yéu cau dang ky lai khai sinh khong cung cdp dwoc gidy
10 néu trén theo quy dinh hodc gidy 10 nop, xudt trinh bi tdy xéa, sika chira, lam gid thi
co quan dang ky ho tich ¢6 tham quyén hity bo két qua déang ky lai khai sinh.

- Truong hop cho phep ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich r6 cho nguoi lap
van ban cam doan vé trach nhi€ém, hé qua phap ly cua viéc cam doan khong dung su that.

'Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan cé tham quyén huy
bd ket qua dang ky ho tich, néu c6 co sd xac dinh ndi dung cam doan khong ding su that.

* S6 lwong hd so: 01 bj

d) Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 vin ban xac minh
thi thoi han giai quyét khong qué 25 ngay.

d) Poi twong thue hién thi tuc hanh chinh: C& nhan

e) Co quan thuc hién thi tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan c4p huyén noi da diang ky khai sinh truge day thyc hién dang
ky lai khai sinh.

- Truong hop viée khai sinh trude day duge dang ky tai Uy ban nhéan dan cép xa
thi vi¢c dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc hién.

- Trudng hop khai sinh trude déy duoc dang ky tai Uy ban nhan dan cap tinh
hodc S¢ Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén noi cu
tri cua nguoi yéu cau thyc hién; néu nguoi do khong cu tri tai Viét Nam thi do Uy ban
nhan dan cap huyén noi cé tru s¢ hién nay cia S¢ Tu phap thyuc hién.

* Co quan thyuc hién tha tuc hanh chinh:
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Phong Tu phép tiép nhan ho so va tham muu Chu tich Uy ban nhan dén cap huyén
xem xé&t, quyét dinh.

* Co quan phéi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dan cip
x8/S¢ Tu phap noi nguoi yéu cau dang ky lai khai sinh da dang ky khai sinh trudc
day; Co quan cong an c6 tham quyén.

9 Két qua thuc hién thu tuc hanh chinh: Giéy khai sinh (ban chinh); ban sao
Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

‘ h) Phi, L& phi: Theo Nghi quyét 33/2020/NQ-HDPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh muc thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Phudec.

Mién 1¢ phi ,cho nguoi thudc gia dinh cé cong vdi cach mang; ngudi thude ho
nghéo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai ding ky lai khai sinh (néu ndp hé so theo hinh thirc tryuc tiép);

+ Bie;Lf mau dién tir twong tdc dang ky lai khai sinh (néu ndp hé so theo hinh
thiee tryec tuyén).

K) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nuéc ngoai hodc nguoi nude ngoai da dang ky
khai sinh tai co quan c6 thdm quyén cua Viét Nam trude ngay 01/01/2016 nhung So
dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi ¢o yéu ciu con song tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cdu ¢ trach nhiém ndp day du ban sao gidy to, tai liéu c6 ndi dung
lién quan dén viéc dang ky lai khai sinh.

[) Can cir phép ly cia TTHC:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot sO diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyeén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phép quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luéat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so dieu va bi¢n phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, su dung thong tin trong co s¢ dir
1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhén 13 nguoi goc Viét Nam, 18
phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B) Tai chinh huéng dan vé
phi va 1€ phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc
thudc Trung uong;

- Thong tu 6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira di, bo
sung mdt sO di€u cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B§ Tai
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chinh huéng dan v& phi va 18 phi thudc thAm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho truc thugc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

KInh Uiz @ oo
Ho, chit d8m, tn NGUWOT YU CAU.......c..ovevcvceeeeeee ettt
INOT CU T Pttt
Gy 10 1Y thAN: @ oo
Quan h¢ vo1 ngudi dugce khai SInh: ......ooooiiiiii
Pé nghico quan diing Ky lai khai sinh cho nguoi cé tén dwéi day:
HQ, Chilr A€, t€I:........cociiiiiiii e
Ngay, thang, ndm sinh: .........ccoceviiiiniiniinenen. ghi bang Chil: ....oveevvceererereeeeeere s
Gi6i tinh:....c.oveveeeeen DAN tOC: wevevveeeeriis e QTS TR Te)
INOT SIITI®) ettt
QUEB QUAN: ..ttt ettt ettt e et e et e et e e s e e seeeseeaaeeaReesseesbeesbeesbeesaeesteeateesreenreenreanrenn
Ho, chitr dém, ten NGWOT ME:...........ooviiiiiiii e
Nam sinh: @, Dan toc:......uuee....... Quéc tICh: v,
INOT CU TGP ettt e et e st
Ho, chir dém, ten nguwdi cha:..............oooiiii
Nam sinh: @ o, Dan toc:......cueo....... Quéc tICh: v
INOT CU TPttt ettt er oo
ba dang ky khai sinh 1815 e
Giy khai sinh s6:7 ... ,quyénsd ... ngay
...... T S

T61 cam doan nhiing néi dung khai trén day la dung sy that va da nop du cac gidy t& hiénco.
Tai chiu trach nhiém trudc phép luat vé viéc cam doan cua minh.
Lamtai: ................c........ , NQAY........... thang......... nam ............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong
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Chu thich:

WGhi 13 tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tr thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

) ®) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro s0, co quan cip, ngay
cap hg chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

(4)Tru(‘)'ng hop sinh tai co so'y té thi ghi 15 tén cosOy té va dia chi co s6 y té do; truong
hop sinh ra ngoai co s¢'y t€ thi ghi dia danh cua 03 cap hanh chinh (x4, huyén, tinh) not sinh
ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®)Ghi day du ngay, thang sinh cua cha, me (néu co).

© Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét rd.
® pé nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb luong.
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13. Thu tuc dang ky khai sinh co yéu t6 nwéc ngoai cho ngudi da c6 ho so,
giay t0' ca nhan. Ma so TTHC: 1.000893

a) Trinh tu thue hién:

- Néu lya chon hinh thtrc ndp ho so tryc tiép, nguoi co yéu cau dang ky khai sinh
nop hé so dang ky khai sinh tai B phan mot ctra/Trung tam hanh chinh c¢6ng cuia UBND
cap huyén co tham quyén; nop 1¢ phi néu thude truong hop phai ndp 1€ phi dang ky Khai
sinh; ndp phi cap ban sao Gidy khai sinh néu c6 yéu cau cp ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc nép h5 so tryc tuyén nguoi co yéu cd‘u dang ky khai
sinh truy cap. Céong dich vu céng quéc gia hodc Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua co tai khoan), xdc thuc nguoi dung theo huong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn ddn cdp huyen c6 tham quyén.

Nguoi ¢6 yéu cau dang ky khai sinh tric tuyen cung cdp théng tin theo biéu
mau dién tir twong tdc ding ky khai sinh (cung cap trén Céng dich vu céng), dinh kém
ban chup hoac ban sao dién tur cac gzay to, tai lieu theo quy dinh, nop phi, Ié phi thong
qua chirc nang thanh toan tricc tuyén hodc bang cdach thirc khdc theo quy dinh phdp
ludt, hoan tdt viéc nop hé so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép)
hoacgiti ngay Phiéu hen, trd két qua qua thu dién tir hodc gui tin nhan hen trd két qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (néu nguwoi ¢é yéu cau lira chon hinh thirc
nép ho so truec tuyén), chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhdin ho so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén h¢
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(ii) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho nguoi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi b yéu
cau bd sung, hoan thi¢n. Sau khi hd so dugce bd sung, thuc hién lai budce (1);

(iii) Trudong hop ngudi ¢ yéu cau dang ky khai sinh khong bo sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mot cira c6 thong bao tir chdi giai quyét yéu
cau dang ky khai sinh.

- Cong chirc 1am cong tac ho tich thim tra hd so (thim tra tinh thong nhat, hop 1&
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i BO phén tiép nhan hd so dé
thong bdo cho ngudi ndp ho so — thuc hién lai buéc (i1) hoac (iii);

+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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Cong chirc 1am cong tac ho tich bao cao Truong phong Tu phap c6 van ban dé
nghi Uy ban nhan dan cap xa noi nguoi co yeu cau cu tri trude khi xuat canh kiém tra,
xac minh vé viéc dang ky khai sinh ctia nguoi yéu cau va viée luu giir s6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi nhan dugc yéu cAu X4c
minh tién hanh kiém tra, xac minh va tra 11 bang van ban vé viécngudi yéu cau da dugc
dang ky khai sinh hay chua dugc dang ky khai sinh; vi¢c con lIuu gitr hodc khong luu gitr
dugc s6 ho tich.

Trudng hop gidy to cia nguoi yéu cau ding ky khai sinh khong c6 théng tin ching
minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 vin ban d& nghi co quan cong
an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10i khong c6 thong tin thi co
quan dang ky ho tich cho ngudi yéu cau ding ky khai sinh 14p van ban cam doan vé thong
tin cua cha, me va xac dinh ndi dung khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan duge vén ban tra loi, néu thiy hd so day du,
hop 18, diing quy dinh, truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc
tiép, thi cong chirc 1am cong tac ho tich thuc hién viée ghi vao So dang ky khai sinh, cap
nhat thong tin dang ky khai sinh va luu chinh thirctrén Phan mém dang ky, quan 1y ho
tich dién tir ding chung.

Trwong hop tiép nhin hé so ding ky khai sinh theo hinh thirc truc tuyén, cong
chire lam cong tdc hé tich giri lai biéu mau Gidy khai sinh dién tir voi théng tin ddy di
cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau ¢6 trach nhiém kiém tra tinh chinh xdc, day i ciia cdc théng tin
trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguoi ¢é yéu cdu xdc nhdn théng tin da théng nhdt, day di hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chirc lam cong tdac ho tichthuc hién viéc ghi noi
dung vao S6 ding ky khai sinh, cdp nhdt théng tin ding ky khai sinh va luu chinh thirc
trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

-Cong chuc 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t&i Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

w - Ngudi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhén Giay khai sinh.
b) Céach thirc thye hién:

Nguoi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hodc ty quyén cho
nguodi khac thuc hjén ndp hod so truc ‘tiép tai B0 ph;in mot ctra/Trung tam hér}h chinh
cong cua UBND cap huyén hoac gui ho so qua h¢ thong buu chinh hodc ngp ho so truc
tuyen trén Cong dich vu cong quoc gia (hitps://dichvucong.gov.vn) hoac Cong dich vu
cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 hrgng ho so:

* Thanh phan hé so

- T6 khai dang kykhai sinh theo mau (néu ngudi co yéu cau lya chon ndp hd so
theo hinh thurc truc tuyén);

- Biéu mdu dién tir twong tac dang kykhai sinh (do nguoi yéu cdu cung cap thong

tin theo hiedmg dan trén Cong dich vu cong néu nguoi cé yéu cau lwa chon nép ho so theo
hinh thire truec tuyén).
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- Nguoi ¢6 yéu cau ding ky khai sinh thyc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phéi ngp:

- Vin ban cam doan vé viéc chua dugc dang ky khai sinh.

- Béan sao toan bo ho so, gidy to ciia ngudi yéu cau hoic ho SO, glay to, tai liu
khéc trong dé c6 thong tin lién quan dén noi dung khai sinh, gom G1ay ching minh
nhéan dan, Thé can cude cong dan hodc HO chiéu; S6 ho khau, SO tam tra, gidy to
chimg minh vé noi cu tra; Bang tot nghiép, Gidy chimg nhéan, Chung chi, Hoc ba, ho
so hoc tap do co quan c6 tham quyén cap hodc xac nhan; Gidy to khac co thong tin vé
ho, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém nop day di ban sao cac gidy to
néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu trach nhiém,
hé qua cua viéc cam doan khong ding sy that.

- Van ban uy quyén (dugc chimg thuc) theo quy dinh cta phéap luat trong
truong hop uy quyén thyc hién viéc dang ky khai sinh. Truong hop nguoi duge uy
quyén la ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia ngudi Gy quyén thi
vian ban ty quyén khong phai chimg thuyc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hoac cac
gidy to khac co dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
st dung dé ching minh vé nhan than coa nguoi co yéu cau ding ky khai sinh. Trudong
hop céc thong tin ca nhan trong cac giay to nay da cO trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtimg minh noi cu trii trude khi xuat canh dé xac dinh thdm quyén ding
ky khai sinh. Truong hop cac thong tin vé& gidy t& chimg minh noi cu tra di c6 trong
CSDLQGVDC, duoc dién ty dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chung thyc céac gidy to phai xuét trinh néu trén.

*Luwuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tiép:

+ D0i v6i gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu v&i thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tur ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky x4c nhan,
khong duge yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cta phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndop thém
gidy to ma phap luat ho tich khong quy dinh phai nop.
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- Doi véi gidy to giri kém theo néu ngueoi yéu cau nép ho so theo hinh thirc truec
tuyén:

+ Ban chup cdac gidy to gui kem theo ho so ding ky khai sinh triec tuyén phdi bdo
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy danh, dién thoai hodc
duoc chup, duoc quét bang thiét bi dién tit, tr gidy to dugc cdp hop ¢, con gia tri sur
dung; néu la gidy to do co quan c6 tham quyén nwée ngodi cdp thi phai duoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Trieong hop gidy to, tai liéu phdi giri kém trong ho so dang ky khai sinh truc
tuyén da co ban sao dién tir hoac da co ban dién tir gicfy to ho tich thi nguoi yéu cau duoc
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn kel‘ qua (1 Gzay khai sinh/ban sao Gidy khai
sinh), nguoi co yéu cau dang ky khai sinh phai xudt trinh gidy to' tuy than, ndp cdc gidy to
la ¢) Thanh phan, s6 lwong hé so dang ky khai sinh theo quy dinh phap ludt ho tich.

Truwong hop nguoi yéu cau ddng ky khai sinh khong cung cap dwoc gidy 10 néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé noi
dung yéu cau dang ky h¢ tich thi co quan dang ky ho tich phai giai thich rd cho nguoi lap
van ban cam doan vé trach nhi¢m, hé qua phap l}'/ cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham quyén hay
bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan khong ding sy that.

S6 lwong hd so: 01 bo

d) Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phdi c6 vin ban xac minh
thi thoi han giai quyét khong qué 25 ngay.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan

e) Co quan thye hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh:

Uy ban nhan déan cip huyén noi cu tra trudc khi xuat canh ctia ngudi Viét Nam
dinh cu tai nudc ngoai.

- Co quan thyc hién tha tuc hanh chinh:

Phong Tu phap tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap huyén
xem x€t, quyét dinh.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhén dan cap pel
noi nguoi yéu cau dang ky khai sinh cu tra trude khi xuat canh; Co quan cong an c¢6 tham
quyeén.

@) Két qua thye hi¢n thii tuc hanh chinh: Giy khai sinh (ban chinh), ban sao
Giay khai sinh(truong hop yéu cau cap ban sao Giay khai sinh).

‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh muc thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Phudec.

Mién 1& phi ’cho nguoi thudc gia dinh cé cong vdi cach mang; ngudi thude ho
ngheo; nguoi khuyét tat.

i) Mau don, miu to khai:
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+ To khai ding kykhai sinh (néu ndp hd so theo hinh thirc truc tiép);
ot Biéu mdu dién tir twong tac dang kykhai sinh (néu ndp ho so theo hinh thirc truec

tuyén,).

K) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

Ngu’g‘ri Viét ‘Nam dinh cu o nl{éc ngoa‘}i, chua dugc dang ky khai sinh tai co
quan c6 tham quyén Viét Nam, c6 ho so, gidy to ca nhan (ban chinh hodc ban sao
duoc chung thuc hop 1¢) nhu: glay t& tiy than; S6 ho khau; Sb tam tra; gidy to khac do

co quan nha nudc cd tham quyén cua Viét Nam cép, trong d6 co ghi noi sinh tai Viét
Nam.

I) Can cix phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot so diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 ctia BO Tu phép quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tw phap quy dinh chi
tiet mot so dieu va bi¢n phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia BO Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sur dung thong tin trong co so dir
1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi gbc Viét Nam, 1é
phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh huéng dan vé
phi va 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh siva déi, bé
sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia B Tai chinh
huéng dan vé phi va 1é phi thuéc tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: et

Ho, chir dém, tN NEUOT YU CAU........ovvcveveeiecececeese et
INOT CU T @ et se e ee s
GIAY 1O 1Y thAN: @ .o
Quan hé vo1 nguoi duoc khai SINh: ..o
Pé nghico quan diing ky khai sinh cho ngwoi duéi day:

HOQ, Chil A&, tIN:........oiiiiii e
Ngay, thang, ndm sinh: .........ccccceeviiiiiiiiienieeee. ghi bang Chil: ..vvveeeeeceeeeeeee e,
Gidi tinh:.eeeeeeeeeeeeeenn DAN tOC: evveveeeeeeeeeereeeeenn. QUAC HHCN: e,
INGT SIINE @ ettt ettt ettt ettt e et seee e et s et ee e
(@ L= o[- TSRS
Ho, chit d€m, ten NEUOTIME:............ooiiiiiiiiiie et
NAM inh: e, Dantoc:....ccceeeuueennee Qudc tich: ..ovveeeee.
INOT CU TPttt ee e en s
Ho, chir dém, tén n@udi cha:............cooii i
NAM ST @ e Dan toc:.....cccc..... Quéc tich: oo,
INOT CU TPttt s e sr s eeee s

To61 cam ’doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, dugc su thoa
thudn nhat tri cia céc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
Lamt@i: .......ccooovviiinnnn... , NQAY........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao®: C6 L], Khéng []
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Chd thich:

WGhi rd tén co quan ding ky khai sinh.

@Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tré thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

’ ) Ghi thong tin vé gidy to tiy than cuia nguoi di dang ky, ghi ro sd, co quan cip, ngay
cap ho chiéu, chimg minh nhén déan hodc giay to hop 1¢ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

“ Truong hop sinh tai co sy té thi ghi 1 tén co s¢' y téva dia chi try s co so'y té do.

Vi du:- Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khénh, quan Ba

Dinh, Ha Noi
Tramy té xa Pinh Béang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (néu co).
©pg nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sb luong.
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14. Thi tuc déing ky lai két hon cé yéu t6 nuwéc ngoai. Ma s6 TTHC: 2.000513
a) Trinh ty thye hién:

- Néu Iya chon hinh thirc nop hd so truc tiép, nguoi co yéu cau dang ky lai két hon
ndp ho S0 dang ky lai qkét hér} tai B phan mot ctra/Trung tdm hanh chinh céng cua
UBND cap huyén co tham quyén; ndp 1¢ phi néu thudc truong hop phai nop 1€ phi dang
Ky lai két hon.

- Néu lia chon hinh thirc nép ho SO truc tuyen nguoi co yéu cau dang ky lai két
hon truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cap tinh, dang ky

tai khoan (neu chua co tai khoan), xdc thuc nguoi dung theo huong dan, dang nhdp
vao hé théng, xdc dinh dung Uy ban nhdn dén cdp huyen cé tham quyén.

Nguoi ¢ yéu cau dang ky lai két hon truc tuyen cung cdp théng tin theo biéu
madu dién tir twong téc dang ky lai két hon (cung cap trén Cong dich vu cong), dinh kém
ban chup hoac ban sao dién tu cac gzay to, tai lieu theo quy dinh, nop phi, Ié phi thong
qua chirc nang thanh toan tryc tuyén hodc bang cdch thire khdc theo quy dinh phdp
ludt, hoan tdt viéc nop hé so.

- Can bo tlep nhan ho so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi cd yéu cau lya chon hinh thire nop hd so truc tlep)
hodc giri ngay Phiéu hen, tra két qud qua thu dién tu hodc gm tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguwoi ¢é yéu cau lira chon hinh thirc
nép ho so truec tuyen) chuyén hd so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tzep nhéan hé so theo hinh thirc nop truc tzep, can bo tzep nhéan ho so
tai Bo phan mot cwa thuce hién s6 héda (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co sé dit liéu) va ky sé vao tdai liéu, ho so gidi quyét thii tuc hanh
chinh di dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi co thong bao cho nguoi yeu cau
bo sung, hoan thién hé so, néu rd loai glay td, ndi dung can bo sung dé nguoi ¢ yéu
cau bd sung, hoan thién. Sau khi ho so duoc bo sung, thuce hién lai budc (i);

(iii) Néu nguoi c6 yéu ciu dang ky lai két hon khong bd sung, hoan thién dugc
ho so thi bao cdo Trudng bd phan tiép nhan hd so co van ban tir chdi giai quyét yéu
cau dang ky lai két hon.

- Cong chue 1am cdng tac ho tich tham tra hd so (thim tra tinh thong nhat, hop 18
cua cac thong tin trong hd so, giéiy t0, tai liéu do nguoi yéu cau nop, xuét trinh hodc dinh
kem).

+ Truong hop hd so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé thong
bao cho ngudi ndp ho so — thyc hién lai bude (i) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khf)ng thé tra két qua dung thoi gian da hen thi cong chtrc 1am cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau liwa chon hinh thirc ndp hd so truc t1ep) hozic giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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Trudng hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dan cip xa
hodc S¢ Tu phap thi cong chirc lam cong tac h¢ tich bao cao Truong phong Tu phap co
van ban d& nghi Uy ban nhan dan cp x/S¢ Tu phap noi ding ky két hon trudc daykiém
tra, xac minh vé viéc luu giir S6 ho tich.

Sau khi nhan duoc van ban dé nghi, So Tu phap/Uy ban nhan dan cap xatién hanh
kiém tra, xac minh va tra 161 bing van ban vé viéc con luu giir hodc khong luu giit duoc
S6 ho tich.

+ Sau khi nhan duogc két qua xac minh vé viéc khong con luu gitr dugc S6 ho tich
tai noi dd dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui van ban yéu cau xac
minh ma khong nhin dugc van ban tra 101, néu thay hd so day du, hop 1€, ding quy dinh,
truong hop tiép nhan ho so ding ky lai két hon theo hinh thirc truc tiép, thi cong chirc lam
cong tac ho tich thuc hién viée ghi vao S6 ding ky két hon, cap nhat thong tin ding ky lai
két hon va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tir dung chung,

Trwong hop tiép nhdn hé so dang ky lai két hon theo hinh thirc truc tuyén, cong
chike lam cong tdc hé tich givi lai biéu mau Gidy chitng nhdn két hon dién tirvéi théng
tin day dii cho ngueoi yéu cau qua thu dién tir hodc thiét bi so.

Nguroi yéu cau ¢6 trach nhiém kiém tra tinh chinh xdc, day du cua cdc thong tin
trén biéu mau Gidy chirng nhdn két hén dién tirva xdc nhdn (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, diy du hoic khdng co
phan hoi sau thoi han yéu cau thi cong chirc lam cong tac hd tich thuc hién viéc ghi vao
S6 dang ky két hon, cip nhat thong tin ding ky lai két hon va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc 1am cong tac ho tich in Gidychtimg nhan két hon, trinh Lanh dao
UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi cé yéu cau.

- Nguoi ¢ yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mit, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong S6
dang ky két hon va ky tén vao Sb dang ky két hon, ky tén vao Gidy chimg nhan két hon,
mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

b) Céch thirc thye hién:

Nguoi ¢6 yéu cau dang ky lai két hon thuc hién nop hd so truc tlep tai B phan
mot cua/Trung tdm hanh chinh cong cua UBND cap huyén hoic nop hé so triec tuyen
trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp
tinh (https://dichvucong.binhphuoc.gov.vn)(bén nam hoidc bén nit ¢ thé ndp hd so ma
khéng can ¢ van ban ty quyén cta bén con lai).

¢) Thanh phan, sé lwgng hd so:

* Thanh phén hé so:

- To khai dang ky lai két hon theo miu (néu ngudi c6 yéu cau lua chon ndp hd so
theo hinh thirc tryc tiép);

- Biéu ma~u dién tir twong tdc dang ky lai két hon, trong do c6 cam doan cdc
thong tin cung cap la ding sw thit, khong con ban chinh Gidy chitng nhdn ket hoén, da
ngp du cdc gidy to hién co va chiu hoan toan trach nhiém trueoc phdp ludt vé néi dung
cam doan cua minh(do nguoi yeu cau cung cap thong tin theo hwéng dan trén Cong dich
VU cong néu nguoi cé yeu cau lwa chon ndp hé so theo hinh thikc truc tuyén).

- Nguoi o yéu cau dang ky lai két hon thuc hién viée ndp/xut trinh (theo hinh
thire truc tiep) hodc tai I&n (theo hinh thirc truc tuyén) cac giay to sau:
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* Gidy to phéi ngp:

- Ban sao Gidy chtng nhan két hén duoc cap trudc diy. Néu khong co ban sao
Gidy chtng nhan két hon thi ndp ban sao hd so, gidy to c4 nhan c6 cac théng tin lién quan
dén noi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hodac Thé can cudc cong dan hoac cac
gidy to khac c6 dan 4anh va thong tin ¢4 nhan do co quan cé thAm quyén cap, con gia tri
sir dung dé chimg minh vé nhan thanciia ca hai bén c¢6 yéu cau dang ky lai két hon.
Truong hop céc thong tin ci nhan trong cic gidy to nay da C(') trong CSDLQGVDC,
CSDLHTDT, duogc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Pbi voi giéy to xudt trinh khi diing ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu céu dang ky h¢ tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tlep nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i ban chinh va ky xac nhan,
khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thire triec
tuyén:

+ Ban chup cdc gidy to gui kem theo ho so ddang ky lai két hon truc tuyén phai bao
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hoac
dwoc chup, duoc quét bang thiét bi dién tir, tr gidy to dwogc cdp hop ¢, con gid tri sur
dung; néu la gidy to do co quan co tham quyén nudc ngodi cdp thi phai duogc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong hé so ding ky lai két hon trie
tuyén da co ban sao dién tir hoac da co ban dién tir gicfy to ho tich thi nguoi yéu cau duge
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy chimg nhdn két hon), nguoi
o yéu cau dang kylai két hén xudt trinh gidy to tuy than, ndp cdc gidy to la ¢) Thanh
phan, s6 lwong ho so ding ky lai két hén theo quy dinh phdp ludt hé tich.

Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dwoc gidy to
néu trén quy dinh hodc giay to nop, xudt trinh bi tdy xda, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qud dang ky lai két hon.

* 6 lwong hd so: 01 b
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d) Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 25 ngay.

d) P6i twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan thyce hién thu tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cép huyén noi da ding ky két hon trudc day.

- Truong hop viée két hon trude day dugc dang ky tai Uy ban nhan dan cip xa
thi viéc dang ky lai do Uy ban nhan dan cap huyén cap trén thuc hién.

- Trudng hop viée két hon trude day duoc dang ky tai Qy ban nhén dan cép tinh
hodc S¢ Tu phap thi viéc dang ky lai do Uy ban nhan dan cap huyén noi cu tra cua
nguol yéu cau thyc hién; néu nguoi do khong cu tri tai Viét Nam thi do Uy ban nhén
dan cap huyén noi c6 tru s¢ hién nay ctia S& Tu phap thuc hién.

* Co quan thyc hién tha tuc hanh chinh:

Ph(‘)ng’ Tu phéap tiép nhan hd so va tham muu Chu tich Uy ban nhan dén cap huyén
xem xét, quyet dinh.

* Co quan phdi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dan cép
xa/Sé Tu phap noi dang ky két hon trude day.

4)) ~Ké't quéa thye hién thi tuc hanh chinh: Gidy ching nhan két hon (ban
chinh), mo6i bén v, chong 01 ban.

‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh mtrc thu, ndp I¢ phi ho tich trén dia ban tinh
Binh Phuéec.

Mién 1¢ phi cho nguoi thuge gia dinh c6 cong voi cach mang; ngudi thude hd
ngheo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai ding ky lai két hon (néu ndp hé so theo hinh thire truc tiép);

+ Biéu mdu dién tir twong tdc dang ky lai két hén (néu ndp ho so theo hinh thirc
truc tuyen,).

k) Y&u ciu, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan co tham quy?en cia Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky ket hon va ban chinh Gidy ching nhén két hon
déu bi mat.

- Ca hai bén yéu cau dang ky lai két hon con séng vao thoi diém yéu cau ding ky
lai két hon.

[) Can cit phép ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HQ tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh chi tiét
mat sO dieu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir lieu ho tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

118

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi tiét
thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tw phdp quy dinh chi
tiét mét so diéu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s6 dir liéu hé tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi khai théc, st dung thong tin trong co s¢ dit
liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét Nam, 1€
phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung uong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua doi, bo
sung mot so dzeu ciia Théng tir s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
huéng dan vé phi va 1é phi thuée tham quyén quyét dinh cia Hi dong nhdn dan tinh,
thanh pho truc thuée Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh gui: et

Ho, chir dém, t€n NEWOT YEU CAU:........oooiviiiiiiiiiiiie e

N O CU T .o

Pé nghi co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chir d€m, tEN CUA V@I .......ooiiiiiiie e
Ngay, thang, NAM SINN: ..o
DaANn tOC: wvveieeeieieeeee e QUOAC HCR: oot

Ho, chir d8m, ten CHA CHOME: ........co.oveeeeeeeeee ettt
Ngay, thdng, NAM SINN: ...ocoiiii e
DAN OC: oo, QUOC HICH: oo

N O CU T oo e e

T61 cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lamtai: ......................... , NQAYy........... thang......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi Cé’.p ban sao(ﬁ): Co |:|, Khéng |:| ..................................
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Chd thich:

) Ghi 15 tén co quan ding ky lai két hon.

@Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chtirng minh nhan dan hoac gidy to
hop 1€ thay theé (vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi
cap ngay 20/10/2004).

“) Ghi 6 tén co quan dadang ky két hon trugeday.

®) Chi khai trong trudng hop biét rd.

© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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15. Thi tuc déing Ky lai khai tir cé yéu t6 nwéc ngoai. Ma s6 TTHC: 2.000497

a) Trinh ty thye hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi co yéu cAu dang kylai khai tur
nop hod so ding ky lai khai tir tai B phan mot cira/Trung tAm hanh chinh cong cua
UBND cép huyén c6 thim quyén; ndp 1¢ phi néu thudc truong hop phai ndp 18 phi ding
ky lai khai tir; ndp phi cip ban sao Trich luc khai tir néu c6 yéu cau cip ban sao Trich luc
khai tur.

- Néu lira chon hinh thirc nép ho so truc tuyén, nguoi ¢é yéu cdau dang ky lai
khai tir truy cdp Cong dich vu céng quéc gia hodc Cong dich vu cong cd'p tinh, dang
ky tai khoan (néu chia c6 tai khoan), xac thuc nguoi dung theo huong dan, dang nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn ddn cdp huyen c6 tham quyeén.

Nguoi ¢ yéu cau dang ky lai khai tiv truc tuyen cung cdp théng tin theo biéu
mau dién tir twong tac dang ky lai khai tir (cung cap trén Céng dich vu cong), dinh kém
ban chup hoac ban sao dién tur cac gzay to, tai liéu theo quy dinh, nop phi, 1é phi thong
qua chirc nang thanh toan tricc tuyén hodc bang cdch thire khdc theo quy dinh phdp
ludt, hoan tdt viéc nop hé so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép)
hoac giri ngay Phiéu hen, tra két qua qua thw dién tir hodc gui tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (neu nguoi cé yéu cau lya chon hinh thirc
nép ho so trwec tuyén), dong thoi chuyén hé so dé cong chire lam céng tac hé tich xit Iy.

- Sau khi tiép nhdn ho S0’ theo hinh thitc nop truc tiép, can bé tiép nhin ho so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén he
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé nguoi cd yéu
cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thue hién lai bude (i);

(iii) Néu ngudi cd yéu cau dang ky lai khai tir khong b6 sung, hoan thién dugc
ho so thi bao cdo Trudng bd phan tiép nhan ho so ¢d vin ban tir chdi giai quyét yéu
cau dang ky lai khai tur.

- Cong chirc 1am cong tac ho tich tham tra ho so (thim tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguwoi ¢é yéu cau liwa chon hinh thire nép hé so triee tuyén).
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+ Néu thay ho so day du, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
ky lai khai tir theo hinh thirc truc tiép, thi cong chie 1am cong tac ho tich thuc hién viée
ghi vao So dang ky khai ttr, cap nhat thong tin dang ky laikhai tir va luu chinh thac trén
Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trwong hop tiép nhdn ho so ding ky lai khai tir theo hinh thirc truc tuyén, cong
chirc lam cong tac ho tich gui lai biéu mau Trich luc khai tir dién tirvéi thong tin dc”iy du
cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguwoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day dii ciia cdc thong tin
trén biéu mau Trich luc khai tir dién tir va xdc nhdn (téi da mot ngay).

Néu nguwoi ¢é yéu cdu xdc nhén thong tin da thong nhdt, day dii hogc khdng co
phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc hién viéc ghi ngi
dung vao S6 ding ky khai t, cdp nhdt théng tin ding ky lai khai tir va luu chinh
thirctrén Phan mém ddang ky, quan Iy hé tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Trich luc khai tir, trinh Lanh dao UBND ky,
chuyén toi BO phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai tir,

trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.
b) Cach thirc thuc hién:

Nguoi c¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc uy quyén cho
nguoi khac thyc hién V,iéc dang ky lai kha}i tor ta1 B phém mot ctra/Trung tam he:mh
chinh cong ctia UBND cap huyén hodc guri hé so qua hé thong buu chinh hodgc nop ho so
truc tuyen trén Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hogc Cong dich vu
cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng ho so:

* Thanh phén hé so:

- To khai déng ky lai khai tir theo mAau (néu ngudi cd yéu cau lua chon ndp hd so
theo hinh thurc truc tiép);

- Biéu ma~u dién tr twong tac dang ky lai khai tw, trong do c6 cam doan cdc
thong tin cung cap la ding su thdt, khong con ban chinh Gidy chitng tit/Trich luc khai
tir, dé nép i cdc gidy to hién cé va chiu hoan toan trach nhiém trudc phdp ludt vé ngi
dung cam doan cua minh (do nguoi yéu cau cung cap théng tin theo hwéng dan trén
Céng dich vu cong néu ngum 6 yéu cau lwa chon nép hoé so theo hinh thirc truc tuyén).

- Ngudi €6 yéu cau ding ky lai khai tir thue hién viéc ndp/xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) céc gidy to sau:

* Gidy to phdi ngp:

- Ban sao Gidy chimg tir trude day dugc cip hop 16. Néu khong c6 ban sao Gidy
chung tir trude day duoc cip hop 18 thi ndp ban sao hd so, gidy to lién quan cd noi
dung chimg minh su kién chét.

- Vian ban 0y quyén theo quy dinh cta phap luat trong trudng hop uy quyén
thue hién dang ky lai khai tir. Truong hop nguoi duge uy quyén la ong, ba, cha, me,
con, vo, chong, anh, chi, em rudt ciia ngudi ty quyén thi vin ban uy quyén khong phai
chung thye.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hoac Thé can cudc cong dan hoac cac

gidy td khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri
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stt dung dé chirng minh vé nhan than cta nguoi c6 yéu cau dang ky lai khai tir. Trudong
hop cac thong tin ca nhan trong cac gidy to nay dd co trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
chtng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Poi voi giéy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tr ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé doi
chleu Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi ngudi
tlep nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va ky xéc nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh ciia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi véi gidy to giri kém theo néu ngueoi yéu cau nép ho so theo hinh thire truc
tuyén.‘

+ Ban chup cdc gidy to giri kém theo hé so ding ky lai khai tir truec tuyén phdi béo
dam ro net, dcfy du, toan ven vé ndi dung, la ban chup bcing may anh, dién thoai hodc
dwege chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cdp hop 18, con gid tri sir
dung; néu la gidy to do co quan cé tham quyén nuée ngodi cdp thi phdi dwoc hop phdp
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh sw.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so ding ky lai khai tir triee
tuyén da co ban sao dién tir hoac da co ban dién tir gid'y to ho tich thi nguoi yéu cau dwoc
s dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhdn két qua (Trich luc khai tir/ban sao Trich
luc khai tir), nguoi ¢6 yéu cau dang kylai khai tir phdi xudt trinh gidy to' tuy thdn, ndp cdc
gidy 10 la ¢) Thanh phan, s6 lwong hé so ding ky lai khai tir theo quy dinh phdp ludt ho
tich.

Truong hop nguoi co yéu cau dang ky lai khai tur khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to ngp, xudt trinh bi tdy xoa, sira chira, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bé két qud dang ky lai khai tir.

* 6 lwong hd so: 01 b

d) Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai tién hanh xac minh
thi thoi han khong qua 10 ngay lam viéc.

d) P6i twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan thyc hién thi tuc hanh chinh:

* Co quan c6 tham quyén quyét dinh:
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- Uy ban nhan dan cdp huyén noi ding ky khai tir cho ngudi nude ngoai, cong
dan Viét Nam dinh cu tai nude ngoai trudc day thuc hién viéc dang ky lai khai ti;

- Truong hop viée dang ky khai tur trude day thyc hién tai Uy ban nhéan déan cip
x4 thi Uy ban nhan déan cdp huyén cdp trén thyc hién dang ky lai khai tir;

- Truong hop viée dang ky khai tur trude day thuc hién tai Uy ban nhan dan cap
tinh hodc S¢ Tu phap thi Uy ban nhan dan cdp huyén noi cu tri ctia ngudi yéu cau
thuc hién; néu ngudi yéu cau khong cu tri tai Viét Nam thi Uy ban nhan dan cap
huyén noi c6 try s¢ hién nay ctia S& Tu phép thuc hién dang ky lai khai tu.

* Co quan thyc hién tha tuc hanh chinh:

Ph(‘)ng’ Tu phéap tiép nhan hd so va tham muu Chu tich Uy ban nhan dén cip huyén
xem xét, quyet dinh.

* Co quan phdi hop: Co quan quan Iy CSDLQGVDC

g) Két qua thuc hién tha tuc_hanh chinh: Trich luc khai tir (ban chinh), ban
sao Trich huc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).

‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh muc thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Phudec.

- Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thude ho
nghéo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai ding ky lai khai tir (néu nop hd so theo hinh thirc truc tiép);

+ Biéu mdu dién tir twong tdc ding ky lai khai tir (néu ndp hé so theo hinh thirc
triec tuyen,).

k) Yéu cau, diéu ki¢n thyc hi¢n thi tuc hanh chinh:

Viéc khai tir cuia cong dan Viét Nam dinh cu ¢ nudc ngoai hodc cua nguoi nude
ngoai dd dang ky tai co quan c6 thdm quyén cia Vi€t Nam trude ngay 01/01/2016
nhung S6 dang ky khai tir va ban chinh Giay chig tor déu bi mat.

[) Cin ctr phép ly ciia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mdt sO diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir liéu ho tich dién tu, dang ky ho tich truc tuyen;

- Thong tu s6 04/2020/TT-BTP ngdy 28/5/2020 cta B) Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cta Chinh pht quy dinh chi tiét mot so di€u va bién phéap thi hanh Luat HJ tich;

- Thong tr s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tw phdp quy dinh chi
tiet mot so dieu va bi¢n phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, s dung thong tin trong co so dir
liéu h(f), tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam, 1€
phi qudc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc thAm quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh siva déi, bé
sung mot so diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia B Tai chinh
hiwéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Héi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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WGhi 16 tén co quan dang ky lai khai tur.

@ Ghi theo noi dang ky thuong tra; néu khong cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhén dan s6 001089123 do Coéng an thanh ph6 Ha Noi
cap ngay 20/10/2004).

(4)Tru:(‘mg hop chua x4c dinh dugc thi dé tréng.

®) Ghi rd tén co quan da dang ky khai tir trude day.

©) Chi khai trong trudng hop biét rd.

pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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Il. THU TUC HANH CHINH CAP XA
1.Thi tuc Piang ky khai sinh. M4 s6 TTHC: 1.001193
a) Trinh ty thue hién:

- Néu Iyra chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky khai sinh
nop hd so dang ky khai sinh tai B phan mot ctra cua UBND cap xa c6 tham quyén; nop
1é phi néu thudc truong hop phai nop 1¢ phi dang ky khai sinh; ndp phi cap ban sao Gidy
khai sinh néu c6 yéu ciu cip ban sao Gidy khai sinh.

- Néu lia chon hinh thirc ndp hé so trwc tuyén, nguoi cé yéu cau dang ky khai
sinh truy cap. Cong dich vu céng quéc gia hodc Cong dich vu céng cdp tinh, dang ky
tai khoan (neu chua c6 tai khoan), xdc thiuc nguoi dung theo hwong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn dan cdp xd cé tham quyen

Nguoi ¢6 yéu cau dang ky khai sinh tric tuyen cung cap théng tin theo biéu
mau dién tir twong tdc dang ky khai sinh (cung cap trén Céng dich vu céng), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tdi liéu theo quy dinh; ndp phi, 1é phi thong
qua chike ndng thanh todn truc tuyén hodc bang cdch thirc khdc theo quy dinh phdp
ludt, hoan tat viéc nop ho so.

- Can bo tiép nhéan ho so tai Bo phan mdt cura c6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day du, hop 16 thi tiép nhin ho so; néu tiép nhan ho so sau
15 gio thi co Phleu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi co yéu cau lira chon hinh thirc nop hd so truc tlep) hodcgiri ngay Phiéu hen, trd
két qua qua thu dién ti hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirkc nép héo so truc
tuyén);chuyén hd so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, cdan bé tiép nhdn ho so
tai Bé phdn mét cira thuce hién s6 héa (sao chup, chuyén thanh tai liéu dién tir trén h¢
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh di dwoc sé héa theo quy dinh.

(i) Trudong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can bod sung dé ngudi b yéu
cau bd sung, hoan thi¢n. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau ding ky khai sinh khong bd sung, hoan thién
dugc ho so thi bao cao Trudng bd phan mot cira c6 thong bao tir chdi giai quyét yéu
cau dang ky khai sinh.

- Cong chure tu phap - ho tich thdm tra hd so (tham tra tinh thong nhét, hop 18 cia
cac thdng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hogc dinh
kém).

+ Truong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai bude (i) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chtrc 1am cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so triee tuyen)

+ Néu thay ho so ddy du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding
ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi
vao So dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky,
quan 1y ho tich dién tr dung chung, luu chinh thic va chuyén thong tin dén
CSDLQGVDC dé lay Sb dinh danh ca nhan.

Truong hop tiép nhdn hé so dang ky khai sinh theo hinh thirc truc tuyén cong
chitrc tw phdp - ho tich gui lai biéu mau Glay khai sinh dién tir véi théng tin day dii cho
nguoi yéu cau qua thie dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc thong tin
trén biéu mau Gidy khai sinh dién tir va xdc nhan (t6i da mot ngay).

Néu nguoi ¢é yéu cau xdc nhdn théng tin da théng nhadt, day di hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chirc tw phdp - ho tichthuc hién viéc ghi noi
dung vao Sé dang ky khai sinh, cdp nhdt théng tin dang ky khai sinh trén Phan mém dang
ky, quan Iy hé tich dién tr ding chung, luu chinh thirc va chuyén thong tin dén
CSDLOGVDC dé ldy Sé dinh danh cd nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phap - ho tich
in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bo phan mét ctra dé tra két qua
cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai sinh.

* Luu y:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me cé trach nhiém dang
ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai sinh cho con thi 6ng
hodc ba hodc ngudi than thich khac hodc c4 nhan, t6 chirc dang nudi dudng tré em co
trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc thong
bao, Chu tich Uy ban nhan dan cap xa hodc Trudng cong an cap xa c6 trach nhiém to
chtrc 1ap bién ban vé viéc tré bi bo roi.

Sau khi lap bién ban, Uy ban nhan dan cap x4 tién hanh niém yét tai tru SO Uy
ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thot han niém yét, néu
khong c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cap xa thong béo cho ca
nhan hoic t6 chirc dang tam thoi nuéi dudng tré dé tién hanh dang ky khai sinh cho
tre.

- Truong hop tré chua xac dinh dugc cha thi ho, dén toc, qué quan, quoc tich
cta con dugc xac dinh theo ho, dén toc, qué quan, qudc tich cua me; phan ghi vé cha
cta tré dé tréng. Néu vao thoi diém dang ky khai sinh ngudi cha yéu cau lam thu tuc
nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh duge me ma khi dang ky khai sinh cha yéu cau
lam thu tyc nhén con thi két hop giai quyét viéc nhan con va dang ky khai sinh; phan
khai vé me cua tré dé tréng.

- Truong hop tré khong thude dién bi bo roi, chua xac dinh duoc ca cI}a va me
thi thyc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi, nhung trong S6 ho tich
ghi r0 “Tré chua xéac dinh dugc cha, me”.
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b) Céch thirc thyc hién:
Ngudi co yéu cau dang ky khai sinh tryc tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién nop hé so truc tiép tai Bo phan mot cira cua UBND cap xd hoac
gtri ho so qua hé thdng buu chinh hodc ndp hé so truec tuyén trén Cong dich vu cong quoc

gia  (https:/dichvucong.gov.vn)  hodc Cong dich  wvu  cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, sé luwgng hd so

* Thanh phén hé so:

- To khai dang ky khai sinhtheo mau(néu ngudi 6 yéu cau lya chon ndp hd so
theo hinh thirc truc tiép);

- Biéu mdu dién tiv trong tac dang ky khal sinh(do ngum yeu cau cung cdp thong
tin theo huéng dan trén Cong dich vu cong, néu nguoi cé yéu cau lwa chon nép hé so
theo hinh thirc truc tuyen),

- Nguoi ¢ yéu cau dang ky khai sinhthuc hién Viécrn(f)p/xuét trinh (theo hinh
thire truc tiép) hoac tai Ién (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Ban chinh Gidy chimng sinh; truong hop khong co Gidy chimg sinh thi ndp vin
ban cua nguoi lam ching xac nhéan vé viéc sinh; néu khéng c6 nguoi lam ching thi
phai co6 gidy cam doan vé vi¢c sinh;

- Tr}rc‘mg hgp tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bé roi do co
quan co6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai c6 van ban X&c
nhan cua co so'y t€ da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai ho.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luat trong
truong hop uy quyen thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép, con gia tri
sir dung dé chtmg minh vé nhan than cua ngu(n c6 yéu cau dang ky khai sinh. Truong
hop cac thong tin cd nhan trong cac gidy tO nay da cé trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai xut trinh (theo hinh thirc
truc tiép) hodc tai Ién (theo hinh thirc truc tuyén);

- Gidy to chtng minh noi cu tri. Truong hop cac thong tin vé gidy to chimg minh
noi cu tra da co trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

+ Gidy chung nhan két hon néu cha, me di dang ky két hon. Trudng hop da co
thong tip vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC ’thi khong
phai xuat trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop guri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chung thuc céc gidy to phai xuat trinh néu trén.

* Luu y:

- Doi v6i gidly to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc
truc tiép:


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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+ Pbi voi giéy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc ttr ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp keém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tiép nhan c6 trach nhi¢m kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- Poi véi gidy to givi kém theo néu nguoi yéu cau ndp ho so theo hinh thire truc
tuyén:

+ Ban chup cdc gidy to gui kém theo ho so ding ky khai sinh triyec tuyén phdi bdo
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hoac
dwoc chup, duoc quét bang thiét bi dién tit, tr gidy to dugc cdp hop ¢, con gia tri sir
dung; néu la gidy to do co quan co tham quyén nude ngodi cdp thi phai duoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, triv truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tai liéu phdi giti kém trong ho so dang ky khai sinh truc
tuyén da co ban sao dién tir hoac da co ban dién tir gicfy to ho tich thi nguoi yéu cau duge
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/bdn sao Giciy khai
sinh), nguoi co yéu cau dang ky khai sinh phai ngp ban chinh Gidy chirng sinh; xudt trinh
gidy to tuy than; ban chinh Gidy chitng nhdn két hén (néu cha me tré da dang ky két hon
va théng tin vé viéc két hén chira c6 trong CSDLOGVDC, CSDLHT: DT)

Truong hop nguoi yéu cau déing ky khai sinh khong cung cap dwoc gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua dang ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la 6ng, ba, nguoi than thich
khac thi khong phai ¢6 van ban uy quyén cua cha, me tr¢ em, nhung phai thong nhat
vo1 cha, me tré em vé cac ndi dung khai sinh.

- Bdi vé6i viée xac dinh ho, dan toc, dit tén cho tré:

+ Vi€e xdc dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap luat va
yéu cau gitr gin ban sic dan toc, tip quan, truyén théng van hoa tét dep cua Viét Nam;
khong dat tén qua dai, khoé st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan ctia con
khi dang ky khai sinh thi hg, dan toc, qué quéan cua con dugc xac dinh theo tap quan
nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vian ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich r6 cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cua viéc cam doan khong
ding su that.
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Co quan dang ky h¢ tich tir chéi giai quyét hoic dé nghi co quan c6 thim quyén
huy bo két qua dang ky ho tich, néu ¢ co so xac dinh ndi dung cam doan khong ding
su that.

S6 lwong ho so: 01 bg

d) Thoi han giai quyét: 'Ngay trong ngay tlep nhan yéu cau, truong hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan
e) Co quan thyc hién tha tuc hanh chinh:

* Co quan thyc hién tha tuc hanh chinh:
- Uy ban nhan dan cép x4 noi cu tra cta ngudi cha hodc ngudi me thuc hién ding
ky khai sinh cho tré em;
- Uy ban nhan dan cép x4 noi 14p bién ban vé viéc tré bi bo roi ddi véi truong hop
dang ky khai sinh cho tré bi bo roi.
- Uy ban nhan dén cp x4 noi tré dang cu trii ¢6 trach nhiém dang ky khai sinh cho
tré chua xac dinh duoc cha, me.
* Co quan phéi hop: Co quan quan Iy CSDLQGVDC.
9 Két qua thue hién tha tuc hanh Chl'nh:’Giéy khai sinh (ban chinh), ban sao
Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).
h) L¢ phi:
- B6i v6i truong hop dang ky khai sinh khong dtung han: 5.000d/trudng hop.
- Mién 1¢ phi d6i vé6i truong hop khai sinh dung han, nguoi thuge gia dinh ¢ cong voi
cach mang; nguoi thudc hd nghéo; ngudi khuyét tat
i) Mau don, miu to khai:
+ To khai ding ky khai sinh (néu ndp hd so theo hinh thic tryc tiép);
ot Biéu mau dién tir twong tdc ding ky khai sinh (néu nép ho so theo hinh thirc truc
tuyen).
K) Yéu céu, diéu ki¢n thue hién thi tuc hanh chinh: Khéng co
I) Can cix phép ly cia TTHC:
- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;
- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dir lieu ho tich dién i, dang ky ho tich tryc tuyén;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mét s0 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tw phdp quy dinh chi
tiet mot so diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyeén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh murc
thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin trong co s¢ dir
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liéu hd tich, phi xéc nhan c6 qudc tich Viét Nam, phi xéc nhan 1a nguoi gbe Viét Nam, 18
phi quoc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B) Tai chinh huéng dan vé
phi va 1¢ phi thuoc tham quyén quyét dinh cua H1 dong nhan dan tinh, thanh pho truc
thudc Trung wong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 ciia B§ Tai chinh sira doi, bo
sung mot so dieu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong ddn vé phi va Ié phi thuéc tham quyén quyét dinh cua Hoi dong nhan ddn tinh,
thanh pho tryuc thuéc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh guri: ettt

Ho, chit d8m, ten NEWOT YU CAU.......c..oveevceeeeeeeesese ettt ettt sneeneas
INOT CU T @ttt ettt ettt ettt e s et et e e et en et s et et ee s e eneenes
GiAY 10 1Y thAN: @ oo
Quan h¢ vo1 ngudl dugce khai SINh: ....eeiiiiiic
Pé nghico quan diing Ky khai sinh cho nguoi duéi day:

HQ, Chil A€M, t€Iz.... ..o e
Ngay, thang, ndm sinh: .........cccevviniiniiniinieneen, ghi bang chil: .....coveevveveerereeeeeeeeeeeneas
Gi6i tinh:.eececen. DAN tOC: .. vevecereerreereeenens QUOC HEN: ovveeveercereerie s
NOT STINE @ s
L@ TN o U U USSP
Ho, chit de€m, ten MGUOTIME:...........ooiiiiiiiiiii e
NAM ST ®.eeeeeee e Dan toc:.....uuveeeenenn. Qudc tich: weovveeeeeen.
INOT CU TPttt er e
Ho, chir dém, té€n n@uoi Cha:..............oooiiiiii e
NAM ST ® e Dan tOcC:........ccceeunn. Quéc tich: .o,
INOT CU TPttt er e

To61 cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that, dugc su thoa
thudn nhat tri ciia cac bén lién quan theo quy dinh phép luat.
T61 chiu hoan toan trach nhiém trudc phép luat vé noi dung cam doan cua minh.
Lamtai: ..................o..... , NQAY........... thang......... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng []
Sé luqng: ...... bén ---------------------------------------

Chu thich:

WGhi 13 tén co quan dang ky khai sinh.

@Ghi theo noi ding ky thuong tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tro; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi
ghi theo noidang sinh song.

) ®) Ghi thong tin vé gidy to tly than cua ngudi di dang ky, ghi ro s0, co quan cap, ngay
cap hg chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 1 tén co s¢' y té va dia chi tru s co so'y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba

Dinh, Ha Noi
Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
®) Ghi ddy du ngay, thang sinh cia cha, me (néu co).
©pg nghi danh dau X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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2. Thii tuc ding ky két hon. Ma s6 TTHC: 1.000894
a) Trinh ty thye hién:

- Néu lwa chon hinh thirc ndp hé so truc tiép, nguoi 6 yéu cau dang ky két hon
nop ho so ding ky két hon tai Bo phan mot cira cia UBND cap x4 co tham quyén; ndp 1¢
phi néu thudc truong hop phai ndp 1¢ phi dang ky két hon; ndp phi cap ban sao Trich luc
két hon néu ¢6 yéu cau cap ban sao Trich luc két hon.

- Néu lwa chon hinh thirc nop hé so truc tuyen nguoi co yéu cau dang ky két
hon truy cdp Cong dich vu cong quoc gia hodc Cong dich vu céng cap tinh, dang ky
tai khoan (neu chua co tai khoan), xdac thuc nguoi dung theo hudng dan, dang nhdp
vao hé théng, xdc dinh dung Uy ban nhdn ddn cdp xd c6 tham quyén.

Nguoi ¢é yéu cau dang ky két hon truec tuyén cung cap théng tin theo biéu mau
dién tr twong tdc dang ky két hon (cung cap trén Cong dich vu céng), dinh kém bdn
chup hoac ban sao dién tu cac gzay to, tai lieu theo quy dinh; nop phi, lé phi thong qua
chirc nang thanh toan truc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt,
hoan tat viéc ngp ho so.

- Can bo tlep nhan ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi c6 yéu cau lya chon hinh thic nop hd so truc tiép)
hodcgiri ngay Phiéu hen, trd két qud qua thu dién tir hodc gm tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguwoi ¢é yéu cau lira chon hinh thirc
nép ho so truec tuyen ), chuyén hd so dé cong chire lam cong tac ho tich xtr 1y

- Sau khi tzep nhdan ho so theo hinh thirc nop truc tlep, can bo tzep nhéan ho so
tai Bo phan mot cwa thuce hién s6 héda (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co sé dir liéu) va ky sé vao tdi liéu, ho so gidi quyét thii tuc hanh
chinh di dwoc sé héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1¢ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thién hd so0, néu rd loai gidy to, ndi dung can bd sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(ii1) Truong hop nguoi co yéu cau dang ky két hon khong bo sung, hoan thién
duoc hd so thi bao cdo Truong bd phan mot clra co thong bao tir chdi giai quyét yéu
cau dang ky két hon.

- Cong chire tu phap - ho tich thdm tra hd so (tham tra tinh thong nhat, hop 18 cua
cac thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Trudong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so t6i Bo phan mot cira dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chire lam cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phén mét crra dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tlep) hozc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tir hodc guri tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau lwa chon hinh thire ndp hé so triee tuyén).

+ Néu thdy ho so day du, hop 1&, cac bén c6 du diéu kién két hon theo quy dinh
cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két hon theo
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quy dinh, truong hop tiép nhan hd so ding ky két hon theo hinh thirc tryc tiép, thi cong
chire tu phap - ho tich thuc hién viée ghi vao S6 ding ky két hon, cip nhat thong tin ding
ky két hon va Iuu chinh thirc trén Phin mém ding ky, quan 1y ho tich dién tir dl‘mg chung.

Trwong hop tiép nhin ho so dang ky két hén theo hinh thirc triec tuyén, cong chirc
tw phap - ho tich gui lai biéu mau Gidy chimg nhdn két hon dién tir véi thong tin day dii
cho ngueoi yéu cau qua thu dién tir hodc thiét bi s0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong tin
trén biéu mau Gid'y chung nhan két hon dién tr va xdc nhén (1 16i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khéng cé
phan héi sau thoi han yeu cau thi cong chire tw phdp - hé tichthwe hién viéc ghi noi
dung vao S6 dang ky két hon, cdp nhdt théng tin dang ky két hén va luu chinh thire trén
Phdn mém dding ky, quan Iy hé tich dién tir dimg chung.

- Cong churc tu phap - ho tich in Glay chimg nhan két hon, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi co yéu cau ding ky két hon (hai bén nam, nit phai c6 mat, xut trinh gidy
to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két hon, trong S6 ding
ky két hon, khang dinh su ty nguyén két hon va ky tén vao S6 dang ky két hon, ky tén vao
Gidy chtng nhan két hén, mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

b) Céch thirc thye hién:

Nguoi co yéu cau dang ky két hon thuc hién nop hd so truc tiép tai Bo phan mot
ctra cia UBND cdp x3 hodc ndp ho so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong  dich vu cong cap tinh
(https://dichvucong.binhphuoc.gov.vn)(bén nam hoic bén nit c6 thé ndp hd so ma
khéng can ¢ van ban y quyén cta bén con lai).

¢) Thanh phan, sé lwgng hd so:

* Thanh phan hé so:

- To khai dang ky két hon theo mau, co du thong tin cta hai bén nam, nir. Hai
bén nam, nit c6 thé khai chung vao mot T khai dang ky két hon (néu ngudi ¢ yéu cau
Ira chon ndp hé so theo hinh thire tryc tiép);

- Biéu madu dién tir twong tic ding ky két hén (do nguoi yeéu cdu cung cdp thong tin
theo hwéng dan trén Cong dich vu cong, néu nguoi c¢é yéu cau hea chon ndp ho so theo
hinh thire truec tuyén);

- Nguoi ¢o yéu cau dang ky két hon thuc hién viée nop/xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) céc gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Gidy x4c nhan tinh trang hon nhan do Uy ban nhan dan cip x4 ¢
thim quyén cip trong truong hop nguoi yéu cau dang ky két hon khong dang ky
thuong tra tai dia ban xa, phuong, thi tran lam thi tuc dang ky két hon. Truong hop cac
thong tin vé tinh trang hon nhan di c6 trong CSDLQGVDC, CSDLHTDT duoc dién tu
dong thi khong phai xudt trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap, con gia tri
sit dung dé ching minh vé nhan than cta nguoi c¢6 yéu cau dang ky khai sinh. Truong


https://dichvucong.gov.vn/
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hop cac thong tin cd nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri. Trudng hop cac thong tin vé gidy to chimg minh
noi cu tra da co trong CSDLQGVDC, dugc dién tu dong thi khong phai xut trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

- Trich lyc ghi chi ly hon d6i véi truong hop cong dan Viét Nam dang ky
thuong tro tai dia ban xa lam thu tyc déng ky két hoén, da dugc giai quyét viéc ly hon,
huy viéc két hon trude d6 tai co quan c6 thim quyén nude ngoai.

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Pbi voi giéy to xudt trinh khi diing ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tiép nhan c6 trach nhi¢m kiém tra, ddi chiéu ban chup voi ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Doi véi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thire truc
tuyén:

+ Ban chup cac gidy to gui kem theo hé so ding ky két hén triee tuyén phdi bdo
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hoac
dwoc chup, duoc quét bang thiét bi dién tir, tr gidy to dwogc cdp hop ¢, con gia tri sur
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Trwong hop gidy 10, tai liéu phai giri keém trong hé so ding ky két hon truec tuyén
dd c6 ban sao dién tir hodc dd cé ban dién tir gidy to hé tich thi nguoi yéu cau dwoc sir
dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhén két qua (ban chinh Gidy chimg nhan két
hén/ban sao Trich luc két hon), nguoi co yéu cau dang ky két hon phai ndp ban chinh
Gidy x4ac nhan tinh trang hén nhan (néu thong tin vé tinh trang hon nhan chua c6 trong
CSDLQGVDC, CSDLHTDT).

Truong hop nguoi yéu cau ding ky két hon khong cung cdp duwoc gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky hé tich c6 tham quyén hity bé két qua dding ky két hon.

* S6 lwong ho so: 01 bo

d) Thoi han gidi quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd SO
sau 15 gio ma khong gidi quyét dugc ngay thi tra két qua trong ngdy lam viéc tiép
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theo. Truong hop can xac minh diéu kién két hon cua hai bén nam, nit thi thoi han giai
quyét khong qua 05 ngay lam viéc.

d) P6i twong thue hién thi tuc hanh chinh: C4 nhan

e) Co quan thyce hién thu tuc hanh chinh:

- Co quan thyc hién tha tuc hanh chinh:

Uy ban nhan dan c4p x3 noi cu trii ciia bén nam hodc bén nit.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Ket qua thwe hién tha tuc hanh chinh: Glay chtng nhan két hén (ban

chinh), mdi bén vo, chong 01 ban; ban sao Trich luc két hon (trudng hop yéu cau cip
ban sao Trich luc két hon).

h) Lé phi: Mién 1¢ phi.

i) Mau don, miu to khai:

+ To khai dang ky két hon (néu ndp ho so theo hinh thic tryc tiép);

ot Biéu mau dién tir twong tac ding ky két hén (néu ndp hé so theo hinh thirc truec

tuyeén,).

K) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

- Nam tir d 20 tudi tro 1én, nit tir da 18 tudi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khong bi mat nang lyc hanh vi dan sy;

- Viéc két hon khong thude mot trong cac truong hop cam két hon, gdm:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Ngudi dang co vo, cO chéng ma két l}én vo1 nguoi khac hodc chua co vo,
chua c6 chong ma két hon véi nguoi dang co6 chong, co vo;

+ Két hon giira nhitng ngudi ciing dong mau vé truc hé; gitta nhimg ngudi co
ho trong pham vi ba doi; gitra cha, me¢ nudi voi con nudi; gitta nguoi da tung 1a cha,

me nudi véi con nudi, cha chdng voi con diu, me vo véi con ré, cha duong véi con
riéng ctia vg, me ké voi con riéng ciia chong.

* Nha nuoc khong thiea nhdn hon nhan giita nhitng nguoi cung gioi tinh.
[) Can cix phép ly cia TTHC:
- Luat Hon nhan va gia dinh ndm 2014;
- Luat HO tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phit quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat HO tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phép quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s di€u va bién phap thi hanh Luat Ho tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyen;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co s& dir
liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhan 13 nguoi géc Viét Nam, 1¢
phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudéng dan vé
phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung uong;

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira ddi, bd
sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai
chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd tryc thudc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

) TO KHAI PANG KY KET HON @

Kinh gui: e et

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan th may

Chung t6i cam doan nhiing 161 khai trén day 1a ding su that, viéc két hon cua chiing t6i 1a ty nguyén,
khong vi pham quy dinh ctia Luat hon nhan va gia dinh Vigt Nam.

Chiing i chiu hoan toan trach nhiém trudc phap lut vé ndi dung cam doan ciia minh.

Dé nghi Quy co quan dang ky.

Bén nir Bén nam
(Ky, ghi 10 ho, chit dém, tén) (Ky, ghi 16 ho, chir dém,
tén)
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D& nghj cap ban sao®: Co D, Khéng []

Chd thich:

@) Trudng hop lam thi tuc dang ky két hon cé yéu t6 nudc ngoai, thi phai dan anh cia hai
bén nam, ntr.

®) Ghi 5 tén co quan dang ky két hon.

“®Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

©) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan déan hoic gidy to hop 1¢

thay thé (vi du: Chtrng minh nhan dan s6 001089123 do Céng an thanh phé Ha Nbi cip ngay
20/10/1982).

©ps nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi ro so luong.
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3. Thi tuc ding ky nhan cha, me, con. Ma s6 TTHC: 1.001022

a) Trinh ty thye hién:

- Néu lwa chon hinh thtrc ndp ho so truc tiép, ngudi cé yéu cau ding ky nhén cha,
me, con nop ho so dang ky nhén cha, me, con tai B phan mét cira cia UBND cap xd co
thim quyén; ndp 1€ phi néu thudc truong hop phai ndp 1¢ phi dang ky nhén cha, me, con;
ndp phi cdp ban sao Trich luc dang ky nhan cha, me, con néu cd yéu cu cap ban sao
Trich luc dang ky nhan cha, me, con.

- Néu lira chon hinh thirc ngp ho so triee tuyén, nguoi cé yéu cau dang ky nhén
cha, me, con truy cdp Cong dich vu cong quoc gia hoac Cong dich vu cong cap tinh,
déing ky tai khodn (néu chua c6 tdi khoan), xdc thwc nguoi dung theo huong dan, dang
nhdp vao hé thong, xdc dinh ding Uy ban nhdn dan cdp xd c6 tham quyen

Nguoi ¢ yéu cau dang ky nhdn cha, me, con trie tuyén cung cdp thong tin theo
biéu mau dién tir twong tac dang ky nhdan cha, me, con (cung cdp trén Céng dich vu
cong), dinh kém ban chup hodc bdn sao dién tir cdc gidy to, tdi liéu theo quy dinh; ndp
phi, 16 phi théng qua chirc ndng thanh todn triee tuyén hodc bang cdach thirc khdc theo
quy dinh phdp ludt, hoan tat viéc nép ho so-

- Céan bo tiép nhan ho so tai B6 phan mot cira c¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so truc tiép)
hoac giri ngay Phiéu hen, tra két qua qua thw dién tir hodc gui tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), ddng thoi chuyén hod so dé cong chire lam cong tac ho tich xir
ly.

- Sau khi tiép nhdn hé so theo hinh thitcc nop tryc tiép, cdan bé tiép nhin ho so
tai B¢ phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu di¢n tir trén he
thong thong tin, co so dit ligu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop ho so chua day du, hop ¢ thi c6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé nguoi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Trudng hop ngudi co yéu cau dang ky nhan cha, me, con khong bo sung,
hoan thién duogc hd so thi bao céo Trudng bd phan mdt ctra c6 thong bao tir chdi giai
quyét yéu cau diang ky nhéan cha, me, con.

- Cong churc tu phap - h¢ tich tham tra ho so (tham tra tinh thong nhat, hop 1é cta
cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cAu ndp, xuat trinh hoic dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (11) hodc (i11);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phan mot cira dé tra cho nguoi co yéu cau (néu ngudi
co yéu cau lua chon hinh thuc nop hd so truc tiép), hodc gui Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau lwa chon hinh thire nép hé so triee tuyén).

+ Néu thay viéc nhan cha, me, con la dung va khong c6 tranh chap, hd so dﬁy du,
hop 1€, dung quy dinh, truong hop tiép nhan hd so ding ky nhan cha, me, con theo hinh
thirc truc tiép, thi cong chue tu phap - ho tich thuc hién viéc ghi vao S6 dang ky nhan cha,
me, con, cap nhat thong tin ding ky nhan cha, me, con va luu chinh thtrc trén Phan mém
dang ky, quan 1y hd tich dién tr dung chung.

Truong hop tiép nhdn ho so dang ky nhdn cha, me, con theo hinh thirc truc tuyén,
cong chirc tw phdp - ho tich giri lai bleu mdu Trich luc dang ky nhdn cha, me, con dién tir
Vi théng tin ddy dit cho nguwoi yéu cdu qua thw dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc thong tin
trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xdac nhan (to”'i da mot
ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan héi sau thoi han yéu cdu thi céng chirc tw phdp - hé tichthuc hién viéc ghi ndi
dung vao Sé dang ky dang ky nhdn cha, me, con, cdp nhat thong tin dang ky nhan cha,
me, con va lweu chinh thirc trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chure tur phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh Lanh
dao UBND ky, chuyén B phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Nguoi co yéu cau dang ky nhén cha, me, con (ca hai bén phai c6 mat, xuét trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich lyc dang ky nhan cha, me,
con, trong S6 ding ky nhan cha, me, con va ky tén vao S6 dang ky nhan cha, me, con,
nhan Trich luc dang ky nhan cha, me, con.

b) Céch thirc thye hién:

Nguoi ¢6 yéu cau ding ky nhan cha, me, con thyc hién nop hé so tryc tiép tai
Bo phan mét cira cia UBND cép xd hodc ngp hé so triece tuyén trén Cong dich vu cong
quoc gia  (https://dichvucong.gov.vn)  hodc Cong dich vu cong cdp  tinh
(https://dichvucong.binhphuoc.gov.vn) (mét bén co thé ndp hd so ma khong phai c6
van ban iy quyén ctia bén con lai).

¢) Thanh phan, sé lwgng hd so:

* Thanh phan hé so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu nguoi c6 yéu cau lya
chon ndp ho so theo hinh thic tryc tiép);

- Biéu mau dién tir twong tic ding ky nhan cha, me, con (do ngum co yéu cau
cung cap thong tin theo huong dan trén Céng dich vu cong, néu nguoi cé yéu cau lua
chon ngp ho so theo hinh thire truc tuyen),

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con thuc hién viéc ndp/xuit trinh
(theo hinh thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Chiing ctr chimng minh quan h¢ cha, con hodc quan h¢ me, con gom:
+ Van ban cta co quan y t€, co quan gidm dinh hodc co quan khac c6 tham
quyén xac nhan quan hé cha con, quan h¢ me con.
+ Truong hop khong cé van ban néu trén thi phai c6 van ban cam doan cua céac
bén nhan cha, me, con vé moi quan h¢ cha, me, con va c6 it nhat hai nguoi [am ching
v€ moi quan hé cha, me, con.
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* Gidy to phdi xudt trinh:

- Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy td khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
st dung dé chimg minh vé nhan than cta ngudi ¢ yéu cau dang ky nhan cha, me, con.
Truong hop céc thong tin ¢4 nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra. Truong hop cac thong tin vé gidy to chimg minh
noi cu tra da co trong CSDLQGVDC, dugce dién ty dong thi khong phai xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

*Luuy

- Déi voi gidy to nop, xudt trinh néu ngudi yéu cau ndp hod so theo hinh thirc
truc ti€p:

+ Dbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 gdc hodc ban chyp kem theo ban chinh glay to dé dbi
chleu Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi ngudi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- Poi voi gidy to givi kém theo néu nguoi yéu cau ndp hé so theo hinh thirc truc
tuyén:

+ Ban chup cdc gzay to guri kem theo ho so dang ky nhan cha, me, con truc tuyén
phdi bao dam ré nét, day du, toan ven vé néi dung, la ban chup bang may anh, dién thoai
hodc duwgc chup, duogc quét bang thiét bi dién t, tr gidy to duoc cap hop ¢, con gia tri sur
dung; néu la gidy to do co quan co tham quyén nude ngodi cdp thi phai dugc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ 1) mong hop gidy to, tdi liéu phdi gm kém trong ho so dang ky nhan cha, me, con
truec tuyén da cé ban sao dién tir hodc di c¢é ban dién tir gidy to ho tich thi nguoi yéu cau
duwoc sw dung ban dién tir nay.

+ Khi dén co quan dang ky hd tich nhan két qua (Trich luc dang ky nhan cha, me,
con/ban sao Trich luc ding ky nhdn cha, me, con) ngudi c6 yéu cau dang ky nhan cha,
me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; ndp ban chinh gidy to, tai
liéu lachimg ctr chirng minh quan h¢ cha, con hoac quan hé me, con.

Truong hop nguoi yéu cdu dang ky nhdn cha, me, con khong cung cap dwoc
gidy 10 néu trén theo quy dinh hodc giay to np, xudt trinh bi tdy xéa, sira chita, lam
gid thi co quan dang ky ho tich c6 tham quyén hity bé két qud dang ky nhdn cha, me,
con.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich 14p vin ban cam doan vé
noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich r6 cho
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nguoi l4p vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong
ding su that.
Co quan dang ky h¢ tich tir chéi giai quyét hodc dé nghi co quan c6 thim quyén

huy bo két qua dang ky ho tich, néu ¢ co sd xac dinh ndi dung cam doan khong ding
su that.

* §6 lwong hd so: 01 b

d) Thoi han giai quyét: 03 ngay lam viéc. Trudng hop cin phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thi tuc hanh chinh:

* Co quan thyuc hién tha tuc hanh chinh:

Uy ban nhan dan cép x4 noi cu tru cua ngudi nhan hoac ngudi duge nhan 1a
cha, me, con.

* Co quan phdi hop:

- Uy ban nhan dan cip x3 noi cu tri ciia ngudi duge nhan 13 cha, me, con.

- Co quan quan ly CSDLQGVDC.

g) Két qua thyc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me,

con (ban chinh); ban sao Trich luc ding ky nhén cha, me, con (trudng hop yéu cau cp
ban sao Trich luc dang ky nhan cha, me, con).

h) Lé phi: 10.000d/trwong hop

- Mién 1& phi cho nguoi thudc gia dinh ¢6 cong voi cach mang; nguoi thude ho
nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich lyc dang ky nhan cha, me, con (néu c6 yéu cau) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

i) Mau don, miu to khai:

+ T& khai ding ky nhan cha, me, con(néu ndp hd so theo hinh thirc trie tiép);

+ Biég mau dién tir twong tac ding ky nhan cha, me, con(néu ndp hd so theo hinh
thirc truc tuyén).

K) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

- Bén nhan va bén dugc nhén 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding ky két
hén, sinh con, nguoi con séng cung voi nguoi cha, khi nguoi cha lam thu tuc nhén con
ma khong lién hé dugc véi nguodi me thi khong can cé y kién cua ngudi me trong To
khai dang ky nhan cha, me, con.

[) Can cix phép ly cia TTHC:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét
mot sO di€u va bi¢n phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyeén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tw phdp quy dinh chi
tiét mét so diéu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s6 dir liéu hé tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi khai théc, st dung thong tin trong co s& dir
liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét Nam, 1€
phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan déan tinh, thanh phé truc
thudc Trung uong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua doi, bo
sung mot so dzeu ciia Théng tir s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cia Hji dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Quan h¢ vd1 ngudi nhan cha/me/con: ettt

D& nghi co quan cong nhin ngudi cé tén dwdi day:

| Lo e 115 ' (< .4 U0 (1 OSSP TRTPO
Ngay, thang, NAM SINN: ...cciviiiii e
Gio1 tinh:...cooovveieieeee DaAn tOC: . uuveieieieeiiiiiiiiirirreeee e Quéc tich: ..o

[ R cia nguwoi co tén dwdi day:
[ LS 0T A6 153 0o TR 1<) AU
Ngay, thang, NAM SINN .....coiiiii e b

(€711 151111 ET DAN EOC: . ..ecvvrereesieeeiesereeiesereesenenens Qudc tich: ....vreneee.
)

T61 cam doan viéc nhan...........coceveeeviieeeeiieeeennnen. noi trén la dang su that, tu nguyén, khong co
tranh chap va chiu trach nhiém trudc phéap luat vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

P& nghi cip ban sao ®: Cé |:| Khéng |:|
S& luong:... .ban
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Y kién ciia nguoi hién dang 13 me hoic cha®

Chd thich:
) Ghi rd tén co quan ding ky nhan cha, me, con;

@Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo
noi déng ky tam trdi; truong hop khdng c6 noi déng ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hogc gidy
to hop 1€ thay thé (vi du: Chirng minh nhan dan so 001089123 do Cong an thanh pho Ha
NGi cap ngay 20/10/2004).

“) Chi khai trong trudng hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mét ning luc hanh vi déan su, ghiy kién ctia nguoi cha néu me 1a nguoi
yéu cau ¥ kién nguoi me néu cha 1a nguoi yéu cau (trir truong hop ngudi do da chét, mat
tich, mét nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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4. Thu tuc dang ky khai sinh két hop dang ky nhan cha, me, con. Ma s0
TTHC: 1.000689

a) Trinh tu thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so dang ky khai
sinh va dang ky nhan cha, me, con tai B0 phan mdt ctra cia UBND cﬁp X3 c¢6 tham
quyén; ndp 1& phi néu thudc truong hop phai ndp 1€ phi déng ky khai sinh, dang ky nhén
cha, me, con; ndp phi cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con
néu c6 yéu cau cip ban sao Gidy khai sinh, Trich luc ding ky nhan cha, me, con.

- Caq bo tlep,nhan ho so tai BO phan mét ctra ¢ trach nhiém kiém tra tinh
chinh xdac, day du, thong nhat, hgp 1€ ctia ho so.

(1) Truong hop ho so day di, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau, ddng thoi chuyén hd so dé cong chire 1am cong tac ho tich xir 1y.

- Sau khi tzep nhén hé so, cén bo tzep nhén hé so tai Bo phdn mot cua thuc hién
s6 héa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin, co sé dir liéu)
va ky s6 vao tai liéu, ho so gidi quyét thii tuc hanh chinh dd dwoc so héa theo quy
dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thién hd so0, néu rd loai gidy to, ndi dung can bo sung dé nguoi co yéu
cau bd sung, hoan thi¢n. Sau khi hd so duoc bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi co yéu cau ding ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién dugc hd so thi bao cdo Trudng bd phian mot cira c¢6 thong
bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chure tu phap - ho tich thdm tra hd so (tham tra tinh thong nhét, hop 18 cia
cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuat trinh hoic dinh
kém).

+ Trudong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi gtri théng bao vé tinh trang hd so t6i Bo phan mot cira dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thot
gian hen tra két qua, chuyén Bo phan mdt ctra dé tra cho ngudi c6 yéu cau;

+ Néu thay vi€c nhan cha, me, con 1a diing va khong c6 tranh chap, thong tin khai
sinh day du va phu hop,thi céng chic tu phap - ho tich thue hién viée ghi vao S6 dang ky
nhan cha, me, con, SO ding ky khai sinh, cap nhat thong tin ding ky khai sinh, dang ky
nhén cha, me, con va luu chinh thtrc trén Phan mém dang ky, quan 1y hd tich dién tir ding
chung, chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhén, cong chirc tur phap - ho tich
n Glay khai sinh, Trich lyc dang ky nhan cha, me, con, trinh Lanh dao UBND ky,
chuyén t6i Bo phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai c6
mat, xuat trinh gidy to tuy than dé doi chleu) kiém tra thong tin trén Trich luc dang ky
nhén cha, me, con, Glay khai sinh, trong S6 dang ky nhan cha, me, con, S6 ding ky
khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6 ding ky khai sinh, nhan Trich
luc ding ky nhan cha, me, con, Gidy khai sinh.



151

b) Cach thirc thye hién:

’Ngu(‘)’i c6 yéu cau dang ky khai sinh va nhan cha, me, con thuc hién nop ho so
truc ti€p tai BO phan mgf)t ctra cia UBND cap xa (mot bén c6 thé nop ho so ma khong
phai c6 van ban iy quyén ctia bén con lai).

¢) Thanh phin, s lwgng hé so:

* Gidy to phdi ngp:

- To khai diing ky khai sinh theo mau;

- T& khai dang ky nhan cha, me, con theo mau.

- Ban chinh Gidy chtng sinh; truong hop khong co Gidy chung sinh thi ndp vin
ban cua ngu(n lam chimg xac nhén vé viéc sinh; néu khéng c6 nguoi lam ching thi
phai c6 gidy cam doan vé viéc sinh;

- Chimg ¢t chimg minh quan hé cha, con hodc quan hé me, con gom:
.+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén xac nhan quan h¢ cha con, quan h¢ me con.
+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con lap van

ban cam doan vé mdi quan hé cha, me, con, cé it nhat hai ngudi lam ching vé moi
quan hé cha, me, con.
* Gidy to' phdi xudt trinh:

~ - Ho chiéu hodc Chung minh nhan dan hoic Thé cin cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
s dung d€ chirng minh v€ nhan than cua nguoi c6 yéu cau dang ky khai sinh va nhan
cha, me, con. Truong hop céac thong tin ca nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khéng phéi xuat trinh;

- Gidy to chimg minh noi cu tri. Truong hop cac thong tin vé gidy to chimg minh

noi cu tra d c6 trong CSDLQGVDC, dugc dién ty dong thi khong phai xuét trinh;

*Luuy:

- Di voi gidy to ndp, xuét trinh:

+ Dbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tur ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh glay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhén c6 trach nhiém kiém tra, di chiéu ban chup v6i ban chinh va ky xac nhan,
khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich r6 cho
ngudi l4p vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong
ding su that.
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Co quan dang ky h¢ tich tir chéi giai quyét hoic dé nghi co quan c6 thim quyén
huy bo két qua dang ky ho tich, néu ¢ co sd xac dinh ndi dung cam doan khong ding
su that.

- Poi véi viéc X&c dinh ho, dan téc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho iré em phai phu hop voi phap ludt va

yéu cau giir gin ban sdc dan téc, tdp qQUan, truyén thong van hoa tot dep cia Viét Nam;
khong dat tén qua dai, kho su dung.

+ Truong hop cha, me khdng théa thudn diwoc vé ho, dan téc, qué quan cia con
khi dang ky khai sinh thi Ao, dan téc, qué quan cua con duoc Xac dinh theo tdp quan
nhung phdi bao dam theo ho, dan téc, qué quan cia cha hodc me.

* S6 lwong ho so 0/ b

d) Thoi han gidi quyét: 03 ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong quéa 08 ngay lam viéc.

d) P6i twong thure hién thi tuc hanh chinh: Ca nhan

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan thue hién thu tuc hanh chinh: Uy ban nhan dan cap x4 noi cu tra cla
nguoi cha hoac nguodi me thuc hién dang ky khai sinh két hop nhéan cha, me, con.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban 520 Glay khai sinh, ban sao Trich luc dang ky nhan

cha, me, con (trudng hop yéu cau cap ban sao Giay khai sinh, ban sao Trich luc ding
ky nhan cha, me, con).

h) L¢ phi:

- Theo mirc 1¢ phi do Hoi dong nhan dan cép tinh quy dinh.

- Mién 1¢ phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thuge ho
nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhén cha, me, con (néu
¢6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
cua B0 Tai chinh.

i) MAu don, miu to khai: To khai dang ky khai sinh, To khai ding ky nhan cha,
me, con.

K) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Bén nhan va bén dugc nhén 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung sdng voi nhau nhu vo chong, khong dang ky két
hon, sinh con, ngudi con séng cung voi nguoi cha, khi nguoi cha lam thu tuc nhan con
ma khong lién h¢ dugc véi nguodi me thi khong can cé y kién cua ngudi me trong To
khai dang ky nhan cha, me, con.

I) Can cir phap ly cia TTHC:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot so diéu va bién phap thi hanh Luat HO tich;
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- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phéap quy dinh chi tiét
thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Théong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong co s¢ dir
liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi x4c nhédn 13 ngudi goc Viét Nam, 16
phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc thAm quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh sira déi, bo
sung mot so diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hiwéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Héi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: et

Ho, chit d8m, ten NEUOT YU CAUL.......c..oveevceeeceeeese ettt eneeneas
INOT U T @ttt e e ee e se e s s
Gidy to tuy than: ettt ettt ettt
Quan h¢ vo1 nguol dugce khat SInh: ...
Pé nghico quan diing ky khai sinh cho ngwoi dwéi day:

HOQ, Chil A€M, tIN:........oiiiiiiii e
Ngay, thang, ndm sinh: ..........ccccoeviiiiiiiiieieeene. ghi bANg Chil: ..o,
Gidi tinh:.eeeeeeeeeeeeeenn DAN tOC: evveveeeeeeeeeereeeeenn. QUAC HHCN: e,
INOT ST @ ettt ettt e et ee et
(@ T T= N o[- oSSR
Ho, chir dém, ten NEUWOIME:............ooiiiiiiiiiiie e
NAM SINH: @ Dan toc:.......oouvveeeees Quéc tich: ...,
INOT CU TPttt s e ee et se e se e
Ho, chir dém, ten n@uwdi cha:............ccooiiii
NAM SINH: @ Dan tOc:.........ccccu.... Quéc tich: ...,
INOT CU TG Dottt n et eeer et

To61 cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a dang sy that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.
Lamtai: ...............cc.oo... .. , NQAy........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 L], Khéng []
S6 lugng:....... ban
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Chu thich:

WGhi 13 tén co quan dang ky khai sinh.

@Ghi theo noi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tru thi
ghi theo noidang sinh song.

) ®) Ghi théng tin vé gidy to tiy than cua ngudi di dang ky, ghi rd sd, co quan cip, ngay
cap hg chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sy té thi ghi 13 tén co s¢' y téva dia chi tru sé co so'y té do.

Vi du:- Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba

Dinh, Ha Noi
Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi dy: x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.
®) Ghi ddy du ngay, thang sinh cia cha, me (néu co).
©pg nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Quan h¢ vd1 ngudi nhan cha/me/con: ettt

D& nghico quan cong nhin nguoi co tén dwéi day:

| oI 111 Qe 1<) s VAR 1 LA SRR
Ngay, thang, NAM SINN: ...cciviiiii e
Gio1 tinh:...cooovveieieeee DaAn tOC: . uuveieieeeeiiiiiiiiirrreee e Quéc tich: ..o

[ R cia nguwoi co tén dwdi day:
HO, Chil A8, tEN1: .o e et e e e e e e e e s e eab e e e e e e e are e e e e ennees
Ngay, thdng, NAM SINN: ....ocoiii e

(€711 151111 ET DAN EOC: . ..ecvvrereesieeeiesereeeeseneeesenens Qudc tich: ....vreneee.
)

T61 cam doan viéc nhan.............cceeeevieeciiiieceneen. noi trén la dang su that, tw nguyén, khong
c6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan ctia minh.

Lam tgi................. ngay ........... thang............ naAM............
Ngudi yéu cau
(Ky, ghi vo ho, chir dém, tén)

SO lugng:.......... ban
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Y kién ciia nguoi hién dang 13 me hoic cha®

Chd thich:
") Ghi 1 tén co quan ding ky nhan cha, me, con;

@Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam
tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, ching minh nhan dan hogc gidy
to hop 1€ thay the (vi du: Chung minh nhan dan s6 001089123 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

@ Chi khai trong trudng hop nguoi khai khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi déan sy, ghi y kién ctia ngudi cha néu me 1a nguoi

yéu cau ¥ kién ngudi me néu cha 1a nguoi yéu cau (trtr truong hop nguoi do da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A s 37 A \ A A r A A A 3 \ s~ A
© pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so luong.
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5. Thii tuc ding ky khai tir. Ma s6 TTHC: 1.000656
a) Trinh ty thye hién:

- Néu Iya chon hinh thirc ndp hd so tryc tiép, nguoi ¢ yéu cau dang ky khai tir ngp
ho so dang ky khai tir tai Bo phan mét cira cia UBND céap xa co tham quyén; nop 1é phi
néu thudc trudng hop phai ndp 16 phi ding ky khai tir; ndp phi cip ban sao Trich luc khai
tir néu c6 yéu cau cip ban sao Trich lyc khai ti.

- Néu lya chon hinh thirc nop hé so triee tuyen nguoti co yéu cau ding ky khai
tr truy cdp Céong dich vu céng quoc gia hodc Cong dich vu cong cap tinh, dang ky tai
khodn (néu chira cé tdi khoan), xac thuc nguoi dung theo hudng dan, dang nhdp vdo
hé théng, xdc dinh dung Uy ban nhdn din cdp xd cé tham quyen

Nguoi ¢é yéu cau dang ky khai tir truec tuyén cung cdp théng tin theo biéu mdu
dién twr twong tac dang ky khai tr (cung cdp trén Céng dich vu céng), dinh kém ban
chup hoac ban sao dién tu cac gzay to, tai lieu theo quy dinh; nop phi, lé phi thong qua
chirc nang thanh toan truc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt,
hoan tat viéc ngp ho so

- Can bo tlep nhan ho so tai Bo phan mot cua cé trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan h6 so; néu tiép nhan ho so sau
15 gio thi co Phleu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi co yéu cau lya chon hinh thirc nop hé so truc tlep) hodcgiri ngay Phiéu hen, tra
két qua qua thu dién tu hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi c6 yéu cau lya chon hinh thirc nép hé so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhin hé so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén h¢
thong thong tin, co so dit liew) va ky so vao tai ligu, ho so gidi quyét thi tuc hanh
chinh da dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé nguoi ¢ yéu
cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hi¢n lai budce (i);

(iii) Trudng hop ngudi co yéu cau dang ky khai tir khong b sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mot cira c6 thong bao tir chdi giai quyét yéu
cau dang ky khai tir.

- Cong chure tu phap - ho tich tham tra h6 so (tham tra tinh thong nhét, hop 1¢& ciia
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh
kem).

+ Trudong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich lap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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+ Néu thay ho so diy du, hop 18, ding quy dinh, trudng hop tiép nhan hd so dang
ky khai ttr theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao
S6 dang ky khai tir, cap nhat thong tin dang ky khai ttr va Iuu chinh thirc trén Phin mém
dang ky, quan ly h tich dién tir dung chung.

Trwong hop tiép nhdn ho so dang ky khai tir theo hinh thitc truc z‘uyen cong chirc
tw phap - ho tich gui lai biéu mau T rich luc khai tur dién tur voi thong tin day dii cho nguroi
yéu cau qua thu dién tir hodac thiét bi so.

Nguwoi yéu cdu c6 trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong tin
trén biéu mau Trich luc khai tir dién tir va xdc nhdn (téi da mot ngay).

Néu nguoi ¢é yéu cdu xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chiec tw phap - hé tichthuc hién viéc ghi ndi
dung vao S6 ding ky khai tir, cdp nhdt thong tin dang ky khai tr va luu chinh thirc trén
Phan mém déng ky, quan 1y hé tich dién tir ding chung.

- Cong churc tu phap - h¢ tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phan mot ctra tra két qua cho ngudi ¢6 yéu cau.

v - Nguoi ¢ yéu cau dang ky khai tur kiém tra thong tin trén Trich lyc khai i, trong
S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

b) Cach thirc thuc hién:

Nguoi ¢ yéu cau ding ky khai tur truc tiép thuc hién hoic 1 uy quyén cho nguol
khac thuc hién ndp hod so truc tiép tai Bo phan mot ctra cuia UBND cép xa hoac giri ho SO
qua hé thong buu chinh hodc ndp hé so triec tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong  dich vu cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng ho so:

* Thanh phén ho so:

- To khai dang ky khai tir theo mAu (néu ngudi cd yéu cau lira chon ndp hd so theo
hinh thtrc truc tiép)'

- Biéu madu dién tir twong tdc ding ky khai tir (do nguoi yeu cau cung cdp thong tin
theo hwéng dan trén Cong dich vu cong, néu nguoi ¢6 yéu cau lira chon ngp ho so theo
hinh thire truec tuyén);

- Nguoi ¢ yéu cau dang Ky khai tir thuc hién viéc ndp/xuat trinh (theo hinh
thire truc tiép) hoac tai Ién (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.

- Gidy to, tai liéu, chung ctr do co quan, to chirc c6 thAm quyén cip hodc xac
nhan hop 1& chimg minh su kién chét d01 voi trudng hGp dang ky khai tir cho nguoi
chét da 1au, khong co Glay béo tir hodc gidy to thay thé Gidy bao tir.

- Vian ban uy quyén (dwoc ching thuc) theo quy dinh ctia phap luat trong
truong hop Gy quyén thue hién viée dang ky khai ttr. Truong hop nguoi ¢6 trach nhiém
dang ky khai tur uy quyén cho ngudi khac thyc hién viéc ding ky khai tir ma ngudi
dugc uy quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi oy
quyén thi vin ban ty quyén khong phai chimg thuyc.

* Gidy to phdi xudt trinh:
- H6 chiéu hodac Chung minh nhan dan hodc Thé can cudc cong dan hoac cac
giay to khac c6 dan anh va thong tin ca nhan do co quan c¢6 tham quyén cap, con gia tri


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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stt dung dé chimg minh vé nhan than cua ngudi co yéu cau ding ky khai tir. Trudng
hop cac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyen)

- Gidy to ching minh noi cu tracudi cing cua ngudi chét dé xac dinh tham
quyén. Truong hop cac théng tin vé gidy to chimg minh noi cu tra di co trong
CSDLQGVDC, duoc dién ty dong thi khong phai xuit trinh (theo hinh thire truc tiép)
hoic tai 1én (theo hinh thirc truc tuyén);

- Trudng hop khong xac dinh duge noi cu tra cudi ciing ciia ngudi chét thi xuat
trinh gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé ciia nguoi chét.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢
chung thyc céac gidy to phai xuét trinh néu trén.

*Luuy

- Trong thoi han 15 ngay ké tir ngay co nguoi chét thi v, chong hoic con, cha,
me hodc ngudi than thich khac cia ngudi chét co trach nhiém di ding ky khai tu;
truong hop ngudi chét khong c6 ngudi than thich thi dai dién cta co quan, to chirc, ca
nhan lién quan c6 trach nhiém di khai tur.

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Pbi voi giéy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cﬁu dang ky ho tich co thé ndp ban sao ching thyc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tlep nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thire triee
tuyén:

+ Ban chup cac gidy to gui kém theo hé so ding ky khai tu truc tuyén phdi bdo
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hodc
dwoc chup, duoc quét bang thiét bi dién tit, ur gidy to dugc cdp hop ¢, con gia tri sir
dung; néu la gidy to do co quan co tham quyén nude ngodi cdp thi phai duwoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy 1o, tai liéu phdi giri kém trong hé so dang ky khai tir truec tuyén
dd c6 ban sao dién tir hodc dd cé ban dién tir gidy to hé tich thi nguoi yéu cau dwoc sir
dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhén két qua (Trich lyc khai tir/ban sao Trich
luc khai tir), nguoi ¢ yéu cau dang ky khai tir phai xuét trinh gidy to tuy than, ndp ban
chinh cac gidy to 1a ¢) Thanh phan, sd luong ho so ding ky khai tir theo quy dinh phap
luat ho tich.
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Truwong hop nguoi yeéu cau ding ky khai ti khong cung cap dwoc gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tdy xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qud dang ky khai tit.

* §6 lwgng hd so: 01 bo
d) Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cdu, trudng hop nhan

ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

d) Pdi twong thye hién thi tuc hanh chinh: C4 nhan
e) Co quan thyc hién tha tuc hanh chinh:

* Co quan thyc hién tha tuc hanh chinh:
- Uy ban nhan dan cip xi noi cu tri cudi cing cta nguoi chét thuc hién viée
dang ky khai tu;

- Uy ban nhan dan cap x& noi nguoi d6 chét hodc noi phat hién thi thé nguoi
chét thyc hién viéc dang ky khai tur trong truong hop khong xac dinh dugc noi cu tra
cudi cung cua nguoi chét.

* Co quan phdi hop: Co quan quan Iy CSDLQGVDC.
g) Két qua thyc hién thi tuc hanh chinh: Trich lyc khai tir (bdn chinh); ban
sao Trich luc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).
h) Lé phi: 5.000d/ trwong hgp khai tir qui han
- Mién 18 phi d6i vé6i truong hop diang ky khai tir dung han, nguot thude gia
dinh ¢6 cong vdi cach mang; nguoi thudoc hd ngheo; nguoi khuyét tat.
- Phi cap ban sao Trich luc khai tr (néu c6 yéu ciu) thuc hién theo quy dinh tai
Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.
i) Mau don, miu to khai:
+ To khai ding ky khai ttr (néu ndp hd so theo hinh thirc tryc tiép);
ot Biéu mau dién tir twong tac ding ky khai tir (néu ngp ho so theo hinh thirc truec
tuyén,).
K) Yéu ciu, diéu kién thye hién thi tuc hanh chinh: Khong c6
[) Can cwr phép ly ctia TTHC:
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;
- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dir lieu ho tich dién twr, dang ky ho tich truc tuyén;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phap quy dinh chi tiét
thi hanh mét s0 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;
- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi

tiét mot sé dieu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020
ciia Chinh phii quy dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich triec tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh murc
thu, ché dg thu, ndp, quan 1y va sit dung phi khai thac, st dung thong tin trong co s¢ dit


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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liéu hd tich, phi xéc nhan c6 qudc tich Viét Nam, phi xéc nhan 12 nguoi gbe Viét Nam, 18
phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B) Tai chinh huéng dan vé
phi va 1€ phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc
thudc Trung wong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 cuia B Tdi chinh sira doi, bo
sung mot so dieu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
huong dan vé phi va Ié phi thuéc tham quyén quyét dinh cia Hoi dong nhdn dan tinh,
thanh pho tryuc thuéc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh gtri: st
Ho, chit d8m, tn NZUWOT YU CAU ......oovoveevcececece ettt

N O CU T oo

Quan hé VOi NGUOT QA CHEE: .....vvveiveeeiieeeeeeee ettt
Pé nghi co quan ding ky khai tir cho nguoi cé tén duwéi day:

HOQ, Chil d@m, tEIN: ... s
Ngay,thang, NAM SINN: ....ooiiiii e
Giditinh: ......coooovveieiieeen. Dan tOC:......ccvvvveeeeiieeeireeeee. Qudc tich: e,

Da chét vao 1Uc: ..ovvevenee, gio .o phut, ngay ............ thang .......... nam .............
NOT CREL: oottt ettt ettt s s st
NGUYEN NHAN CHEL: ....voveeeeeeee ettt n st
S6 Gidy béo tir/ Gidy tor thay thé Gidy bao ti: @ ..o, 3 (o SO
................................................................................. cap ngay ......thang ...... nam ...........
T6i cam doan nhimng ndi dung khai trén day la dung su that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.
Lam tqi: ................... s FZAY e, thang ...... nam ........

Ngudi yéu cau
(Ky, ghi 10 ho, chir dém, tén)

SO luong:....... ban

Chd thich:
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WGhi 1 tén co quan dang ky khai ttr.

@Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo noi1 dang sinh song.

, ®) Ghi thong tin vé gidy to tuy than nhu: hd chi,éu, chirng minh nhan dan hoac
gidy to hop 1€ thay thé (vi du: Chirng minh nhén dén s6 001089123 do Cong an thanh
pho Ha Noi cap ngay 20/10/2004).

“ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;

néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi 16 tén, s6 gidy to va gach cum tu
“Gidy bao ti”; trudng hop khong cé thi muc nay dé trong

Opé nghi danh dau Xvao 6néu c6 yéu cau cp ban sao va ghi 16 s luong.
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6. Thi tuc ding ky khai sinh lvu dong. Ma s6 TTHC: 1.003583

a) Trinh ty thye hién:

- Cong chure tu phap - ho tich cap xd duoc giao nhiém vu dang ky khai sinh luu
dong c6 trach nhiém chuan bi day du mau T khai dang ky khai sinh, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoic tai dia diém t6
chuc dang ky luu dong, bao dam thuan 1gi cho nguoi dan.

Tai dia diém ding ky ho tich luu dong, cong chire tu phéap - ho tich hudéng dan
ngudi yéu cau dién diy du thong tin trong To khai dang ky khai sinh; kiém tra cac gidy
td 1am co sd cho viée ding ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hd s0, cong chuc tu phéap - hd tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan
1y ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin dén CSDLQGVDC dé
lay S6 dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé S dinh danh c4 nhan, cong chure tu phap - ho tich in
Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cip cho nguoi co yéu cau.

7 - Cong churc tu phap - ho tich dem thequlay khai sinh va Sé dang ky khai sinh
dé tra két qua cho nguoi c6 yéu cau tai dia diém dang ky luu dong; huong dan nguoi
yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai sinh, ky, ghi r6 ho, tén
trong SO dang ky khai sinh; tai muc “Ghi cha” trong S6 dang ky khai sinh ghi ro
“Pang ky luu dong”.

, - Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai n6i dung va hudng dan nguoi
do6 diem chi vao To khai.r Khi tra két qua dang ky hd tjch, cong chuc tu ph~ép - ho tich
phai doc lai n6i dung Gidy khai sinh cho ngudi yéu cau nghe va huong dan nguoi do
diém chi vao S6 dang ky khai sinh.

* Luu y:

- Béi véi viée xac dinh ho, dan tdc, dit tén cho tré:

+ Vi€ce xdc dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap luat va
yéu cau gitr gin ban sic dan toc, tip quan, truyén théng van hoa tét dep cua Viét Nam;
khong dat tén qua dai, khoé st dung.

+ Truong hop cha, me khong thoa thuan dugce vé ho, dan tdc, qué quan cua con
khi dang ky khai sinh thi hg, dan tdc, qué quéan cia con dugc xac dinh theo tdp quan
nhung phai bao dam theo ho, dan tdc, qué quén cia cha hodc me.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vin ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky h tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cua viéc cam doan khong
ding sy that.

Co quan dang ky ho tich tur chéi giai quyét hoic dé nghi co quan c6 thim quyén
huy bo két qua dang ky ho tich, néu ¢ co so xac dinh ndi dung cam doan khong ding
su that.

b) Thanh phan, s6 hrgng ho so:

* Gidy to phdi ngp:

- To khai dang ky khai sinh theo mau.
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- Ban chinh Gidy chung sinh; truong hop khong co Gidy ching sinh thi ndp van
ban cua nguoi lam chimg xac nhan vé viéc sinh; néu khong c6 nguoi lam chimg thi
phai c6 gidy cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac
nhan cua cosdy té da thuc hién k¥ thuat hd trg sinh san cho viéc mang thai ho.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri
sit dung dé ching minh vé nhan than caa nguoi co yéu cau dang ky khai sinh. Truong

hop cac thong tin ca nhan trong cdc gidy to nay da cd trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong phai xuat trinh;

- Gidy to chimg minh noi cu trd. Truong hop céac thong tin vé giéy to chirng minh
noi cu tri da cé trong CSDLQGVDC, dugce dién tu dong thi khong phai xuat trinh;
+ Glay ching nhén két hon néu cha, me da diang ky két hon. Truong hop di co

thong tin vé viée két hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi khdng
phai xudt trinh.

* 6 lwong hd so: 01 bo

c) Thoi han giai quyét: 05 ngay lam viéc.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan

d) Co quan thwe hién thu tuc hanh chinh:

- Co quan thyc hién thu tuc hanh chinh: Uy ban nhan dan cip xa noi cu tra cia
ngudi cha hodc nguoi me.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

e) Két qua thye hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

g) L¢ phi:

- P6i v6i truong hop dang ky khai sinh khong dung han: 5000d/truong hop.

- Mién 1¢& phi déi v6i truong hop khai sinh dung han, nguoi thuge gia dinh c6
cong voi cach mang; ngudi thude hd ngheo; nguoi khuyét tat.

h) Méu don, miu to khai: To khai ding ky khai sinh

i) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Tré em sinh ra mé’ cha me bi khuyét tat, dm bénh khong thé di dang ky khai
sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat tu ma khéng con Ong
ba ndi, ngoai va nguoi than thich khac hodc nhiing ngudi nay khong co6 diéu kién di
dang ky khai sinh cho tré.

k) Can ctr phap ly cia TTHC:

- Luat Ho tich nam 2014;

, - Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi
tiét mot so dicu va bién phap thi hanh Luat Ho tich;

- Thong tu‘sé 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luéat Ho tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc thAm quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh siva déi, bé
sung mot so diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hiwéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Héi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

KInh Uiz @ oo

Ho, chir dém, tN NEUOT YU CAU........ovvcveveeiecececeese et
INOT CU T @ et se e ee s
GIAY 1O 1Y thAN: @ .o
Quan hé vo1 nguoi duoc khai SINh: ..o
Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

HOQ, Chil A&, tIN:........oiiiiii e
Ngay, thang, ndm sinh: .........cccccoeeviiiiniiiieieeee. ghi bANE ChT: oo
Gidi tinh:.eeeeeeeeeeeeeenn DAN tOC: evveveeeeeeeeeereeeeenn. QUAC HHCN: e,
INGT SIINE @ ettt ettt ettt ettt e et seee e et s et ee e
(@ L= o[- TSRS
Ho, chit d€m, ten NEUOTIME:............ooiiiiiiiiiie et
NAM inh: e, Dan toc:.......occ.un..... Qudc tich: .o.oevveeeee,
INOT CU TPttt ee e en s
Ho, chir dém, tén n@udi cha:............cooii i
NAM ST @ e Dan toc:.....cccc..... Quéc tich: oo,
INOT CU TPttt s e sr s eeee s

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung su that, duoc su thoa
thudn nhat tri cia céc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
Lamt@i: .......ccooovviiinnnn... , NQAY........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 L], Khéng []
S6 lugng:....... ban
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Chd thich:

WGhi rd tén co quan ding ky khai sinh.

@Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

’ ®) Ghi thong tin vé gidy to tiy than cuia nguoi di dang ky, ghi ro sd, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hodc giay to hop 1¢ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

“ Truong hop sinh tai co sy té thi ghi rd tén co sé' y t va dia chi try s co so'y té do.

Vi du:- Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha Noi
Tramy té xa Pinh Béang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (néu co).
©Ops nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.
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7. Thii tuc ding ky két hon hru dong. Ma s6 TTHC: 1.000419

a) Trinh tu thuc hién:

- Cong chtrc tu phap - ho tich cdp xd dugc giao nhiém vy dang ky két hon luu
dong co trach nhiém chuan bi day du cac loai mau To khai, gidy to ho tich va diéu kién
can thiét dé thuc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, cong chirc tur phap - ho tich c6 trach
nhiém kiém tra, x4c minh vé diéu kién két hon cuia cac bén; hudng din ngudi dan dién
day du thong tin trong T khai dang ky két hon. Néu ho so day du, hop 18, cong chirc
tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhén hd so, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban
nhan dan cdp xi. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky cip
02 Gidy chimg nhén két hon cho nguoi co yéu cau. Cong chirc tu phap - ho tich ghi
noi dung dang ky vao S6 dang ky két hon, hudng dan cac bén kiém tra noi dung Gidy
chtng nhan két hon va S6 dang ky két hon, ciing cac bén nam, nit ky vao S6 dang ky
két hon, Gidy ching nhan két hon theo quy dinh; tién hanh trao Gidy chimg nhan két
hén cho cac bén tai dia diém ding ky luu dong. Tai muc “Ghi cht” trong S6 ding ky
két hon ghi 16 “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi cong chirc tu phap - ho tich truc
tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va hudng dan nguoi
d6 diém chi vao To khai. Khi trao Gidy ching nhan két hon, cong chure tu phap - ho
tich phai doc lai ng1 dung Glay ching nhan két hon cho ngudi yéu ciu nghe va huéng
dan nguoi d6 diém chi vao S6 dang ky két hon.

b) Thanh phén, sé lrong hd so"

* Gidy to phdi ngp

- To khai dang ky két hon theo mau. Hai bén nam, nir c6 thé khai chung vao
mot To khai ding ky két hon.

* Gidy to' phdi xudt trinh

- Ho chiéu hodc Chiémg minh nhan dan hoic Thé cin cudc cong dan hodc cac
gidy td khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia trj
stt dung dé chtirng minh vé& nhan than cta ngudi c6 yéu cau diang ky két hon. Truong
hop cac thong tin ca nhan trong cac gidy to nay di cO trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chtrng minh noi cu tril. Truong hop cac thong tin vé gidy to chimg minh
noi cu tra da cé trong CSDLQGVDC, duogc dién ty dong thi khong phai xuat trinh.

* S6 lwong hd so: 01 bo

c) Thoi han giai quyét: 05 ngay lam viéc.

d) Pdi twgng thue hién thii tuc hanh chinh: C4 nhan

d) Co quan thuc hién tha tuc hanh chinh:

- Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip xa noi cu tra cta
hai bén nam, ntr.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

e) ~Két qua thyc hién thu tuc hanh chinh: Gidy ching nhén két hon (ban
chinh), moéi bén vg, chong 01 ban.
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g) Lé phi: Mién 1¢ phi.

h) Méu don, miu to khai: To khai dang ky két hon.

i) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Hai bén nam, nit cung thuong tra trén dia ban cap x8 ma mot hodc ca hai bén
nam, nir 1a nguoi khuyét tat, dm bénh khong thé di dang ky két hon dugc.

- Nam tir d 20 tudi tro 1én, nit tir da 18 tudi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thude mot trong cac truong hop cam két hon, gdm:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tro két hon;

+ Ngudi dang cO VO, cO chéng ma két l}én vo1 nguoi khac hodc chua co6 vo,
chua c6 chong ma két hon voi nguoi dang cd chong, c6 vo;

+ Két hon giira nhitng nguoi cing dong mau vé truc hé; giita nhitng ngudi cé
ho trong pham vi ba doi; gitra cha, me¢ nudi voi con nudi; gitta nguoi da tung 1a cha,

me nudi véi con nudi, cha chong vai con dau, me vo véi con ré, cha duong véi con
riéng ctia vg, me ké voi con riéng ciia chong;

* Nha nudc khong thira nhan hon nhan gitra nhirng nguoi cung gidi tinh.

k) Can cir phap ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

, - Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mgt s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 47/2020/ND-CP ngay 09/4/2020 ciia Chinh phii vé quan Iy, két
noi va chia sé dir lieu so cua co quan nha nuoc,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B) Tai chinh huéng dan vé
phi va 1€ phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh pho truc
thuoc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 cia B¢ Tdi chinh sia doi, bo
sung mot s6 dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhdn dan tinh,
thanh pho truc thuoc Trung wong.

Mau don, to khai dinh kém



https://thuvienphapluat.vn/van-ban/cong-nghe-thong-tin/nghi-dinh-47-2020-nd-cp-quan-ly-ket-noi-va-chia-se-du-lieu-so-cua-co-quan-nha-nuoc-439384.aspx
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

1) TO KHAI PANG KY KET HON @

Kinh guri: ettt

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chung t6i cam doan nhiing 101 khai trén déy 1 dang su that, viéc két hon cua chung t6i 13 tw nguyén,
khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan ciia minh.

Pé nghi Quy co quan dang ky.

..................................... , Ngay .............thang ............
nam...............
Bén nir Bén nam
(Ky, ghi 10 ho, chit dém, tén) (Ky, ghi 10 ho, chir dém,
tén)

Dé nghi cip ban sao®: Co D, Khéng []
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Chd thich:

e Truong hop 1am thi tuc dang ky két hon c6 yéu td nudc ngoai, thi phai dan anh cua hai
bén nam, ntr.

®) Ghi 5 tén co quan dang ky két hon.

“®Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

(i’) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 1¢
thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh ph6 Ha Noi cap ngay
20/10/1982).

©pg nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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8. Thi tuc dang ky khai tir luvu dong. Ma s6 TTHC: 1.000419

a) Trinh tu thuc hién:

- Cong chﬁrc tu phép - hgf) tich duoc giao nhiém vu déng ky khai tir Iuu QGng co
tr‘éch nhiérp chuan bi day du mau To¢ khai dang ky khai tur, giay to I}C) tigh va diéu kién
can thiét dé thyc hién dang ky luu dong tai nha riéng hodc tai dia di€m t6 chirc dang ky
luu dong, bao dam thuan loi cho nguoi dan.

- Tai dia d@ém dang ky khai tur luu dong, cong chire tu phap - ho tich huong defm
nguoi yéu cau dién day du thong tin trong To khai dang ky khai tir, ki€m tra cac giay
to lam co s& cho viée dang ky khai tir; viét Phiéu ti€p nhan ho so.

- Sau khi tiép nhan ho so, cong chue tu phap - ho tich bao cao Chu tich Uy ban
nhan dan cap xa. Truong hop Chu tich Uy ban nhén dén dong ¥ giai quyet thicong
chure tu phap - ho tich thyc hién viéc ghi vao S6 dang ky khai tir, cap nhat thong tin dang
ky khai tir va luu chinh thirc trén Phan mém déng ky, quan 1y h¢ tich dién tr ding chung,
in Trich luc khai tir, trinh Chu tich Uy ban nhan dan ky Trich luc khai tir cap cho nguoi
co y€u cau.

7 - Cong chure tu phap - hg tich dem theo Trich lyc khai tir va S6 ding ky khai tur
dé tra két qua cho nguoi co yeu cau tai dia diém dang ky luu dong; huong dan nguoi
yéu cau kiém tra ndi dung Trich luc khai ttr va S6 dang ky khai tur, ky, ghi 1 ho, tén
trong SO dang ky khai tr; tai myuc “Ghi chu” trong SO dang ky khai tir ghi 6 “DPang ky
luu dong”.

, - Trudng hop ngudi yéu cau khong biét chir thi cong chire tu phap - h¢ tich truc
tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va huéng dan nguoi
d6 diém chi vao T khai. Khi tra ket qua, cong chirc tu phap - ho tich doc lai n61 dung
Trich luc khai tir cho ngudi yéu cau nghe va hudng dan nguoi d6 diém chi vao So6
dang ky khai tir.

b) Thanh phan, s6 hrgng ho so:

* Gidy to phdi ngp

- To khai dang ky khai tir theo mau;

- Gidy bao tir hoic gidy td thay thé Gidy bao tir do co quan c6 thim quyén cap.

* Gidy to phdi xudt trinh

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac co dan anh va _thong tin ca nhan do co quan co tham quyén cap, con gia trj
stt dung dé chimg minh vé nhan thin cua nguoi co yéu cau ding ky khai tir. Truong

hop cac thong tin ca nhan trong cac gidy tO nay da ’CO trong CSDLQGVDC,
CSDLHTDT, dugc h¢ thong dien tu dong thi khong phai xuat trinh;
- Gidy t& chirmg minh noi cu tra cuéi cing cia ngudi chét dé xac dinh tham

quyén. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da co trong
CSDLQGVDC, duoc dién ty dong thi khong phai xudt trinh.

- Truong hop khong xac dinh dugc noi cu tra cudi cing cta nguoi chét thi guét
trinh gidy to chirng minh noi nguoi d6 chét hoac noi phat hién thi thé cua ngudi chét.

* S6 lwgng hd so: 01 bo

c) Thoi han giai quyét: 05 ngay lam viéc.

d) Poi twong thue hién thii tuc hanh chinh: C4 nhan

d) Co quan thyuc hién tha tuc hanh chinh:
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* Co quan thyc hién thu tuc hanh chinh:
- Uy ban nhan dan cap xa noi cu tril cudi cling ctia ngudi chét;

- Uy ban nhan déan cip xi noi ngudi d6 chét hodc noi phat hién thi thé nguoi
chét thyc hién viéc dang ky khai tir trong trudong hop khong xac dinh duge noi cu tra
cudi cung cua nguoi chét.

* Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

e) Két qua thwe hién thi tuc hanh chinh: Trich lyc khai tir (ban chinh).

g) Lé phi: 5.000d/trudng hop dbi voi truong hop qué han.

Mién 18 phi d6i vé6i truong hop ding ky khai tor dung han; ding ky cho ngudi
thugc gia dinh c6 cong vdi cach mang; nguoi thudc ho ngheo; ngudi khuyét tét.

h) Mau don, miu t& khai: To khai dang ky khai tir

i) Yéu cau, diéu ki¢n thuc hién thii tuc hanh chinh:

Nguoi chét khong c6 nguoi than thich, nguoi than thich khong song cung dia
ban xa hodc la nguoi gia, yéu, khuyét tat khong di dang ky khai tr duoc.

k) Can cir phap ly cia TTHC

- Luat Ho tich nam 2014;

) - Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi

tiet mot s6 di€u va bi¢n phap thi hanh Luat HO tich;

- Thong tu‘sé 04/2020/TT-BTP ngay 28/5/2020 cia B Tu phap quy dinh chi tiét
thi hanh mét s di€u cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh huong d?m vé
phi va 1€ phi thuoc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung vong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh sira déi, bé
sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia B Tai chinh
hudng dan vé phi va 1é phi thuée tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY KHAI TU

Kinh guri: et
Ho, chit dém, téN NEUOT YEU CAU: .....ovvvvieieieeeeeeee e

N L U T oo e,

Quan hé VOT NGUOT 8 CHEE: .....cv.veieeeeeieeeeeeeee ettt
Pé nghi co quan ding ky khai tir cho nguoi cé tén dwéi day:

HQ, Chilr A€, tEI: ...
Ngay,thang, NAM SINN: .....ociii e
Gio1 tinh: ..o Dan tOC:......cccovveeieiiireeeeeeeeenn. Quéc tich: v,

Di chét vao 10C: .o, gio ..o phuat, ngay ............ thang .......... nam .............
INOT CREE: oottt ettt ettt ettt ettt ee et et et e et et et et e ee et et et e ee et et et e e e e et et e e ee et e e,
NGUYEN NNAN CHEL: ...voeoveeciceceeee ettt
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ ..ooooovvn 3 (o ORI
................................................................................. cap ngay ......thang ...... nam ...........
To61 cam dqan nhitng nd1 dung khai trén day 1a dang sy that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.
LM QL oot , Ngay ......thang ...... nam

Ngudi yéu cau
(Ky, ghi 16 ho, chit d&€m, tén)

So luong:....... ban
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Chd thich:

WGhi rd tén co quan dang ky khai ttr.

@Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: h(f),chiéu, chirng minh nhan dan hoac giéy
to hop 1€ thay thé (vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy bao tu, thi gach cum tur “Gidy to thay thé Gidy bao ti™; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi 15 tn, s gidy to va gach cum trr “Giay
bao tr”’; truong hop khong co6 thi muc nay dé trong

®pg nghi danh dau Xvao 6néu c6 yéu cau cip ban sao va ghi 16 s luong.



178
9. Thu tuc dang ky khai sinh co yéu t6 nuéc ngoai tai khu vuc bién giéi. Ma
s0 TTHC: 1.000110
a) Trinh ty thue hién:

- Néu Iyra chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau dang ky khai sinh
nop hd so dang ky khai sinh tai B phan mét ctra cua UBND cap xa c6 tham quyeén; nop
1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh; ndp phi cap ban sao Gidy
khai sinh néu c6 yéu ciu cip ban sao Gidy khai sinh.

- Néu liwa chon hinh thirc ndp ho so truc tuyén nguoi co yéu cc”iu dang ky khai
sinh truy cap. Cong dich vu céng quéc gia hodc Cong dich vu céng cap tinh, dang ky
tai khoan (neu chua c6 tai khoan), xdac thirc nguoi dung theo hwong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn dan cdp xd cé tham quyen

Nguoi ¢6 yéu cdu ding ky khai sinh tric tuyén cung cdp thong tin theo biéu
mau dién tr twong tdc dang ky khai sinh (cung cap trén Cong dich vu céng), dinh kém
ban chup hoac ban sao dién tir cac glay to, tai liéu theo quy dinh, nop phi, 1é phi thong
qua Chirc nang thanh todan truc tuyén hodc bang cdch thire khdc theo quy dinh phdp
ludt, hoan tat viéc nop hé so.

- Can bo tiép nhéan ho so tai Bo phan mét cura c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1é ctia hd so.

(i) Truong hop ho so dy dua, hop 1¢ thi tiép nhan hé so; néu tiép nhan hé so sau
15 gio thico Phleu hen, tra két qua cho ngudi 6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi co yéu cau lira chon hinh thirc nop hd so truc tlep) hodcgiti ngay Phiéu hen, trd
két qua qua thu dién twr hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirc nép hé so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu ly

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhin hé so
tai Bé phdn mét civa thye hién s6 héa (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh di dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thién hd so0, néu rd loai gidy to, ndi dung can bd sung dé nguoi co yéu
cau bd sung, hoan thi¢n. Sau khi hd so dugc bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi c6 yéu cau dang ky khai sinh khong bo sung, hoan thién
duoc ho so thi bao cao Truong bd phan mot cira ¢ thong bao tir choi giai quyét yéu
cau dang ky khai sinh.

- Cong chure tu phap - ho tich thdm tra hd so (tham tra tinh thong nhét, hop 18 cia
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh
kém).

~+ Truong hop ho so can bo sung, hoan thign hodic khong du diéu kién giai
quyet, phai tir choi thi guri thong bao ve tinh trang ho so t61 B phan mot ctra d€ thong
bao cho nguodi ndp ho so — thuc hi¢n lai budce (i1) hodc (iii);

+ Truong hgp can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac
ma khong the tra két qua dung thoi gian da hen thi cong chire lam cong tac ho tich lap
Phi€u xin 161 va hen lai ngay tra két qua, trong d6 néu r6 1y do chim tra két qua va thoi
gian hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai



179

ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so triee tuyen)

+ Néu thay ho so ddy du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding
ky khai sinh theo hinh thirc tryc tiép, thi cong chirc tur phap - ho tich thue hién viée ghi
vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va Iuu chinh thirc trén
Phan mém dang ky, quan 1y ho tich dién tr ding chung. Trudng hop cha, me lya chon
quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé 1iy Sb dinh
danh ca nhan.

Truwong hop tiép nhin hé so dang ky khai sinh theo hinh thic truc tuyén cong
chitc tw phdp - ho tich gui lai biéu mdu Gzay khai sinh dién tir véi théng tin day dii cho
nguoi yéu cau qua thir dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy i ciia cdc thong tin
trén biéu mau Gidy khai sinh dién tir va xdc nhén (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tichthuc hién viéc ghi ngi
dung vao S6 ding ky khai sinh, cdp nhdt théng tin ding ky khai sinh va heu chinh thire
trén Phan mém dang ky, quan Iy hé tich dién tr dimg chung. Truong hop cha, me lya
chon quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé liy S6
dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhén, cong chirc tur phap - ho tich
in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bo phin mot ctra dé tra két qua
cho ngudi ¢6 yéu cau.

- Ngudi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
S6 ding ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai sinh.

b) Céch thirc thye hién:

Nguoi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hodc uy quyen cho
nguoi khac thuc hién ndp ho so tryc tiép tai Bo phan mot cira cia UBND cap xa hodc
giri ho so qua hé thdng buu chinh hodc ndp hé so truec tuyén trén Cong dich vu cong quoc
gia (https://dichvucong.gov.vn)  hode  Céng  dich  wvu  cong cdp  tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 hrgng ho so:

* Thanh phan hé so:

- To khai dang ky khai sinh theo mAau (néu ngudi cd yéu cau lya chon ndp hd so
theo hinh thurc tryuc tiép);

- Biéu mau dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cdp thong
tin theo huéng dan trén Cong dich vu céng, néu nguoi cé yéu cau lira chon ndp ho so
theo hinh thirc truc tuyen),

- Nguoi 6 yéu cau dang ky khai sinh thyc hién viéc ndp/xuit trinh (theo hinh
thire truc tiep) hodc tai I&n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Ban chinh Gidy chtng sinh; truong hop khong co Gidy chtng sinh thi ndp vin
ban cua nguoi lam chimg xac nhan vé€ viéc sinh; néu khong c6 nguoi lam chimg thi
phai c6 gidy cam doan v€ viéc sinh; truong hop khai sinh cho tré em sinh ra do mang
thai h phai c6 van ban xac nhan cta co s¢ y té da thuc hién k§ thuat ho trg sinh san
cho viéc mang thai ho.



https://dichvucong.gov.vn/
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- Van ban thoa thuan cua cha, me vé viéc lua chon qudc tich cho con. Truong
hop cha, me lya chon qudc tich nudc ngoai cho con, thi ‘ngoai van ban thoa thuén lya
chon quoc tich con phai c6 xac nhan cta co quan c6 tham quyén nudc ngoai vé viée
tré c6 quoc tich nudc ngoai theo quy dinh ctia phap luat nudc do.

- Ban sao gidy to chirng minh nhéan than, gidy to chimg minh noi thuong tra &
khu vuc bién gidi ctia cong dan nude lang giéng.

- Vian ban uy quyén theo quy dinh cta phap luat trong trudng hop Uy quyén
thuc hién viéc dang ky khai sinh.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gia tri
st dung dé ching minh vé nhan than coa nguoi co yéu cau ding ky khai sinh. Truong
hop cac thong tin ca nhan trong cac gidy tO nay da cé trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra cia cong dan Viét Nam dé chimg minh tham
quyén dang ky khai sinh. Truong hop cac thong tin vé€ gidy to' chimg minh noi cu tri da
cO trong CSDLQGVDC, duogc dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc ti€p) hodc tai Ién (theo hinh thirc truc tuyén);

+ Gidy chimg nhan két hon néu cha, me da diang ky két hon. Truong hop di 6
thdng tin ve viéc ket hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi khong
phai xuat trinh (theo hinh thire tryc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén);

Truong hop gui ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
ching thyc céc giay to phai xuat trinh néu trén.

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc ti€p:

+ Dbi voi giéy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu v6i thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén ¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky x&c nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Doi véi gidy to giri kém theo néu ngueoi yéu cau nép ho so theo hinh thire truc
tuyén:

+ Ban chup cdac gidy to gui kem theo ho so ding ky khai sinh triyec tuyén phdi bdo
dam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy danh, dién thoai hodc
dwoc chup, duoc quét bdng thiét bi dién tit, tr gidy to dwoc cdp hop l¢, con gia tri sir
dung; néu la gidy to do co quan cé tham quyén nuée ngodi cdp thi phdi dwoc hop phdp
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héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong ho so dang ky khai sinh truc
tuyén da co ban sao dién tir hodac da co ban dién tir gid'y to ho tich thi nguoi yéu cau duoc
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy khai sinh/bdn sao szy khai
sinh), nguoi c¢o yéu cau dang ky khai sinh phai nop ban chinh Gidy chimng sinh; xudt trinh

gidy to tuy than; ban chinh Gidy chitng nhdn két hon (néu cha me tré da dang ky két hon
va théng tin vé viéc két hén chiea ¢6 trong CSDLOGVDC, CSDLHT; BD

Truwong hop nguoi yéu cau ddng ky khai sinh khong cung cap dwoc gidy 1o néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky h tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cua viéc cam doan khong
ding su that.

Co quan dang ky h¢ tich tur chéi giai quyét hodic dé nghi co quan c6 thim quyén
huy bo két qua dang ky ho tich, néu co co sd xac dinh ndi dung cam doan khong ding
su that.

- Pbi voi viée xac dinh ho, dan toc, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap luét va
yéu cau gitr gin ban sic dan toc, tip quan, truyén théng van hoa tot dep cua Viét Nam;
khong dat tén qua dai, khé st dung.

+ Truong hop cha, me khong thoa thuén dugc vé ho, dan toc, qué quan cua con
khi dang ky khai sinh thi ho, dan toc, qué quéan cua con dugc xac dinh theo tdp quan
nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

* S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho
so sau 15 gio ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

d) P6i twong thwe hién thii tuc hanh chinh: C4 nhan
e) Co quan thuc hién thua tuc hanh chinh:
- Co quan thyc hién thu tuc hanh chinh:Uy ban nhan dan cép xi ¢ khu vuc bién
€161 noi thuong tri ciia nguoi cha hodc ngudi me 1a cong dan Viét Nam.
- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.
9 Két qua thyc hién thi tuc hanh chinh: Giéy khai sinh (ban chinh); ban sao
Giay khai sinh (truong hop y€u cau cap ban sao Giay khai sinh).

‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 ctua Hoi
dong nhan dan tinh Binh Phudc quy dinh mtrc thu, ndp I¢ phi ho tich trén dia ban tinh
Binh Phudéec.

- Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thude ho
nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu ciu) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.
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i) Mau don, miu to khai:
+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);
ot Biéu mau dién tir twong tdc ding ky khai sinh (néu nép ho so theo hinh thirc truec
tuyén,).

K) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Tré sinh ra tai Viét Nam c6 cha hodac me 1a cong dan Viét Nam thqc‘mg tru tai
dia ban xa ¢ khu vuc bién gidi con me hodc cha la cong dén nudce lang giéng thuong
tra tai don vi hanh chinh twvong duong cap xa cua Viét Nam ti€p giap voi xa ¢ khu vuc
bién gidi cia Viét Nam noi cong dan Viét Nam thuong tra.

[) Can cit phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luéat Ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua Bé Tw phdp quy dinh chi
tiet mot so diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi khai thac, sir dung thong tin trong co' s¢ dir

liéu h¢ tich, phi xac nhan co qudc tich Viét Nam, phi x4c nhédn 13 ngudi gde Viét Nam, 16
phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira doi, bo
sung mot sé diéu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh
hudng dan vé phi va I1é phi thuée tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: et

Ho, chir dém, tN NEUOT YU CAU........ovvcveveeiecececeese et
INOT CU T @ et se e ee s
GIAY 1O 1Y thAN: @ .o
Quan hé vo1 nguoi duoc khai SINh: ..o
Pé nghico quan diing ky khai sinh cho ngwoi duéi day:

HOQ, Chil A&, tIN:........oiiiiii e
Ngay, thang, ndm sinh: ..........ccceeviiiiniiiienieeee. ghi bANg Chil: ..o,
Gidi tinh:.eeeeeeeeeeeeeenn DAN tOC: evveveeeeeeeeeereeeeenn. QUAC HHCN: e,
INGT SIINE @ ettt ettt ettt ettt e et seee e et s et ee e
(@ L= o[- TSRS
Ho, chit d€m, ten NEUOTIME:............ooiiiiiiiiiie et
NAM $inh: .o Dan toc:.....uuveeeennnn. Quéc tich: ...,
INOT CU TPttt ee e en s
Ho, chir dém, tén n@udi cha:............cooii i
NAM ST @ e Dan toc:.....cccc..... Quéc tich: oo,
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To61 cam ’doan ndi dung dé nghi dang ky khai sinh trén day la dang sy that, dugc su thoa
thudn nhat tri cia céc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
Lamt@i: .......ccooovviiinnnn... , NQAY........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 L], Khéng []
S6 lugng:....... ban
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Chd thich:

WGhi 16 tén co quan dang ky khai sinh.

@Ghi theo noi ding ky thudong tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

’ ®) Ghi thong tin vé gidy to tiy than cuia nguoi di dang ky, ghi ro sd, co quan cip, ngay
cap ho chiéu, ching minh nhan déan hodc gidy to hop 1¢ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

“ Truong hop sinh tai co sy té thi ghi 1 tén co s¢' y téva dia chi try s co so'y té do.

Vi du:- Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dbinh, Ha Noi
Tramy té xa Pinh Béang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (néu co).
©Ops nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 lugng.



185
10. Thii tuc diing ky két hon c¢6 yéu té nwéc ngoai tai khu vire bién giéi. Ma s6
TTHC: 1.000094
a) Trinh ty thue hién:

- Néu lya chon hinh thire ndp hd so truc tiép, ngudi o yéu cau dang ky két hon
nop ho so ding ky két hon tai B6 phan mot cira cia UBND cdp xa c¢6 tham quyén; ndp 16
phi néu thudc truong hop phai ndp 1¢ phi dang ky két hon.

- Néu liwa chon hinh thirc nép hé so truc tuyén, nguoi cé yéu cau dang ky két
hon truy cdp C(fng dich vu cong quoc gia hodc Cong dich vu cong cd'p tinh, dang ky
tai khoan (neu chua co tai khoan) xdc thye nguoi ding theo huwong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn dan cdp xd cé tham quyén.

Ngueoi ¢6 yéu cau ding ky két hon truc tuyén cung cdp théng tin theo biéu mau
dién tir twong tdc dang ky két hén (cung cdp trén Cong dich vu céng), dinh kém bdn
chup hoac ban sao dién tur cac gicfy to, tai liéu theo quy dinh,; ndp phi, Ié phi thdng qua
chirc nang thanh toan truc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt,
hoadn tdt viéc nép ho so.

- Can bo tlep nhén hd so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1é cta hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép)
hoac giri ngay Phiéu hen, tra két qua qua thu dién tw hodc gui tin nhan hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc
nép hé so truc tuyén), dong thoi chuyén ho so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhdn hé so theo hinh thirc nop tryc tiép, can bé tiép nhan hé so
tai B phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu di¢n tir trén he
thong thong tin, o 8o dir ligu) va ky so vao tai liéu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua diy du, hop 18 thi ¢ théng bao cho ngudi yéu cau
b6 sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé ngudi co yéu
cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop nguoi co yéu cau dang ky két hon khong bo sung, hoan thién
duoc ho so thi bao cdo Truong bd phan mot cira c6 thong bao tir chdi giai quyét yéu
cau ding ky két hon.

- Cong chure tu phap - ho tich tham tra hd so (thdm tra tinh thong nhét, hop 1é cta

cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu ciu ndp, xuat trinh hodc dinh
kem).

+ Trudong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (11) hodc (i11);

+ Truong hgp can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén B phén mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tlep) hozc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tir hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so triec tuyén).
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+ Néu thay ho so day du, hop 1é, cac bén co du diéu kién két hon theo quy dinh
ctia Luat Hon nhdn va gia dinh, khong thudc truong hop tir chdi dang ky két hon theo
quy dinh, trudng hop tiép nhan hd so ding ky két hon theo hinh thic truc tiép, thi cong
chirc tu phép - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang
ky két hon va luu chinh thire trén Phan mém dang ky, quan 1y ho tich dién tir dl‘mg chung,

Trueong hop tiép nhéin ho so dang ky két hén theo hinh thirc truec tuyén, cong chirc
tw phdp - ho tich gui lai biéu mau Gidy chimg nhdn két hon dién tir véi théng tin day dii
cho nguoi yéu cau qua thir dién tir hodic thiét bi so.

Ngueoi yeu cau ¢6 trach nhiém kiém tra tinh chinh xdc, day du cua cac thong tin
trén biéu mau Gidy chirng nhdn két hén dién tir va xdc nhdn (t6i da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin di thdng nhit, diy du hodc khong cd
phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tichthyc hién viéc ghi noi
dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon va luu chinh thirc trén
Phan mém ding ky, quan Iy ho tich dién tir ding chung.

- Cong chire tur phap - ho tich in Glay chimg nhan két hon, trinh Lanh dao UBND
ky, chuyén toi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau diang ky két hon (hai bén nam, nit phai c6 mit, xuat trinh gidy
to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhén két hon, trong S6 ding
ky | két hon, khang dinh sy tur nguyén két hon va ky tén vao SO dang ky két hon, ky tén vao
Gidy chimg nhén két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

b) Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky két hon thuc hién nép hé so truc tiép tai Bo phan mot
ctra ctia UBND cap xd hodc ndp ho so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong dich Vi cong cag tinh
(https://dichvucong.binhphuoc.gov.vn)(bén nam hoac bén nit c¢6 thé ndp hé so ma
khdng can c6 van ban iy quyén ctia bén con lai).

c) Thanh phan, s6 lrgng ho so:

* Thanh phén ho so:

- To khai dang ky két hon theo mau, c6 du thong tin cua hai bén nam, nir. Hai
bén nam, nir c6 the khai chung vao mét To khai dang ky két hon (néu ngudi ¢ yéu cau
lya chon ndp ho so theo hinh thirc tryc tiép);

- Biéu mau dién tir twong tac ding ky két hén (do nguoi yeu cau cung cdp thong tin
theo hudémg dan trén Cong dich vu cong, néu nguoi c¢é yéu cau lwa chon ngp hé so theo
hinh thitc truc tuyen),

- Nguoi c6 yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phdi ngp:

- Glay to' do co quan c6 tham quyén cta nudc lang gleng cap khong quéa 06
thang tinh dén ngay nhan hd so, xac nhin cong dan nudc lang giéng hién tai 1a nguoi
khong c¢6 vo hodc khong co chong;

- Ban sao gidy to chimg minh nhén than, gidy to chirmg minh noi thudng tra &
khu vuc bién gidi cia cong dan nude lang giéng.

* Gidy to phdi xudt trinh:

- H6 chiéu hoidc chirng minh nhan dan hodc thé can cudc cong dan hodc cac
gidy td khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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sir dung dé ching minh vé nhan than cta cong dan Viét Nam.Truong hop cac thong
tin c4 nhan trong cac gidy to nay di cd trong CSDLQGVDC, CSDLHTDT, duoc hé
thng dién tu dong thi khong phai xut trinh (theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu tri dé xac dinh thim quyén ding ky két hon.
Trudng hop cac thong tin vé gidy t chirng minh noi cu tri di c6 trong CSDLQGVDC,
duoc dién ty dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thirc tryc tuyén).

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Dbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi ding ky ho tich ndp thém
gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thire triee
tuyén:

+ Ban chup cdac gidy to gui kem theo hé so ding ky két hon truc tuyén phdi béo
ddam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy anh, di¢n thoai hoac
duoc chup, dwoc quét bang thiét bi dién tit, tr gidy to dugc cdp hop ¢, con gia tri sur
dung; néu la gidy to do co quan co tham quyén nudc ngodi cdp thi phai duoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Trwong hop gidy to, tai liéu phai giri kém trong ho so ding ky két hon truc tuyén
dd c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngueoi yéu cau dwoc siv
dung ban dién tw nay.

+ Khi dén co quan dang ky ho tich nhén két qua (Gidy chtng nhan két hon), nguoi
c6 yéu cau dang ky két hon phai ndp ban chinh Gidy xac nhén tinh trang hon nhan (neu
thong tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT), gidy to
chimg minh tinh trang hon nhan.

Truong hop nguoi yéu cau dang ky két hon khong cung cdp dwoc gidy 1o néu
trén quy dinh hodc gidy to ngp, xudt trinh bi tdy xda, sita chita, lam gid thi co quan
ddang ky hé tich c6 tham quyén hiy bé két qua dang ky két hon.

* S6 lwgng hd so: 01 bg

d) Thoi han giai quyét: 03 ngay 1am viéc. Truong hop can xac minh thi thoi
han giai quyét khong quéa 08 ngay lam viéc.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan
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e) Co quan thwc hién thua tuc hanh chinh:
- Co quan thuc hién thal tuc hanh chinh: Uy ban nhan dan xa ¢ khu vuc bién
g161 noi cong dan Viét Nam thuong tra.
- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.
Q) ~Ké't qua thuc hién thi tuc hanh chinh: Gidy chimg nhan két hon (02 ban
chinh), moi bén v, chong 01 ban.

‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh mtrc thu, ndp I¢ phi ho tich trén dia ban tinh
Binh Phudéec.

- Mién 1¢ ph}' cho nguoi thudc gia dinh c6 cong vai cach mang; nguoi thudc hd
ngheo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai ding ky két hon (néu ndp ho so theo hinh thic truc tiép);

ot Biéu mau dién tir twong tdc dang ky két hén (néu nép hé so theo hinh thirc truec

tuyen).

K) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Cong dan Viét Nam thu’O’ng tra tai dia ban xa ¢ khu vuc bién gidi dang ky két
hén voi cong dan cua nude lang giéng thuong tra tai don vi hanh chinh tuong duong

cAp x3 cua Viét Nam tiép giap voi xd ¢ khu vuc bién gi6i cua Viét Nam noi cong dan
Viét Nam thuong tru.

- Nam tir d 20 tudi tro 1én, nit tir da 18 tudi tro 1én;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Ngu’(‘ﬁ dang co vo, cO chéng ma két l}én vo1 nguoi khac hodc chua co6 vo,
chua c6 chong ma két hon véi nguoi dang co6 chong, ¢d vo;

+ Két hon giira nhitng nguoi cing dong mau vé truc hé; gitta nhitng ngudi cé
ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitra nguoi da tung 1a cha,

me nudi véi con nuodi, cha chong v6i con dau, me vo véi con ré, cha duong véi con
riéng cla vy, me ké vé&i con riéng cua chong,

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

[) Can cir phép ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét

mot sO diéu va bién phap thi hanh Luat HoO tich;

- Nghi dinh 56 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tu phép quy dinh chi tiét
thi hanh mét s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;
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- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tw phdp quy dinh chi
tiét mot sé diéu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Théong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va str dung phi khai thac, sir dung thong tin trong co s¢ dir
liéu ho tich, phi xac nhan co qudc tich Viét Nam, phi x4c nhédn 13 ngudi goc Viét Nam, 16
phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 18 phi thuc thdm quyén quyét dinh cua Hoi dong nhan dén tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh sira déi, bé
sung mot so diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hiwéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Héi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

1) TO KHAI PANG KY KET HON @

KINA G @i

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chung t6i cam doan nhitng 161 khai trén déy 1a dang su that, viéc két hon cia chang t6i 1a ty nguyén,
khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phép lut vé ndi dung cam doan cia minh.

Pé nghi Quy co quan dang ky.

, NEAY ..cueeen. .. thang ............
nam...............
Bén nir Bén nam
(Ky, ghi 10 ho, chit dém, tén) (Ky, ghi 10 ho, chir dém,
tén)

Dé nghi cip ban sao®: Co D, Khéng []
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Chd thich:

e Truong hop 1am thi tuc dang ky két hon c6 yéu td nudc ngoai, thi phai dan anh cua hai
bén nam, ntr.

®) Ghi 13 tén co quan dang ky két hon.

“®Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

(i’) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€
thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay
20/10/1982).

©pg nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb lugng.
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11. Thii tuc diing Ky nhén cha, me, con c6 yéu té nuéce ngoai tai khu vire bién
gi6i. M s6 TTHC: 1.000080

a) Trinh tu thue hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi cé yéu cau diang ky nhén cha,
me, con nop hé so dang ky nhan cha, me, con tai B4 phan mot ctra cia UBND cap xa cd
thim quyén; nop 1€ phi néu thude truong hop phai ndp 1€ phi dang ky nhan cha, me, con;
ndp phi cip ban sao Trich luc dang ky nhan cha, me, con néu c6 yéu ciu cip ban sao
Trich luc dang ky nhan cha, me, con.

- Néu lira chon hinh thire ngp ho so truec tuyén, nguoti co yéu cau dang ky nhén
cha, me, con truy cdp Céong dich vu céng quoc gia hodc Cong dich vu cong cap tinh,
dang ky tai khodn (néu chira c6 tai khoan), xac thyc nguoi dung theo huong dan, ding
nhdp vao hé thong, xdc dinh ding Uy ban nhdn ddn cdp xd cé tham quyen

Nguoi co yéu cau dang ky nhdn cha, me, con triec tuyén cung cap thong tin theo
biéu mau dién tir twong tac dang ky nhdn cha, me, con (cung cap trén Céng dich vu
cOnQ), dinh kem ban chup hodc ban sao dién tir cdc gzay to, tai liéu theo quy dinh, nop
phi, 1¢ phi thong qua chirc nang thanh todan tric tuyén hodc bang cdch thire khdc theo
quy dinh phdp ludt, hoan tat viéc nép ho so-

- Can bo tiép nhén hd so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1é ctia hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi ¢6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so truc tlep)
hodc giri ngay Phiéu hen, tra két qua qua thw di¢n tir hodc gui tin nhan hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (néu nguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), dong thoi chuyén ho so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhén ho so theo hinh thirc ndp truc tiép, can bg tiép nhan ho so
tai Bé phdn mét civa thye hién s6 héa (sao chup, chuyén thanh tai liéu dién tur trén h¢
théng thong tin, co so dit lieu) va ky so vao tai lieu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
b6 sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé ngudi co yéu
cau bd sung, hoan thi¢n. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Trudng hop ngudi co yéu cau dang ky nhan cha, me, con khong bo sung,
hoan thién duoc hd so thi bao cdo Trudng by phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau diang ky nhén cha, me, con.

- Cong chure tu phap - ho tich tham tra hd so (thdm tra tinh thong nhét, hop 1é cta
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kéem).

+ Truong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chire lam cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén B phén mét cra dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguwoi ¢é yéu cau lwa chon hinh thire nép hé so triee tuyén).

+ Cong churc tu phéap - ho tich niém yet viéc nhan cha, me, con tai tru sé Uy ban
nhan dén cip xa.

+ Néu thay viéc nhan cha, me, con 1 dung va khong c6 tranh chép, hd so day du,
hop 18, dung quy dinh, truong hop tiép nhan hd so ding ky nhan cha, me, con theo hinh
thirc truc tiép, thi cong chie tu phap - ho tich thuc hién viéc ghi vao SO dang ky nhan cha,
me, con, cap nhat thong tin dang ky nhan cha, me, con va luu chinh thirc trén Phan mém
dang ky, quan 1y hd tich dién tr dung chung.

Truong hop tiép nhdn ho so dang ky nhdn cha, me, con theo hinh thirc truc tuyén,
cong chiec tw phdp - ho tich gui lai bleu mau Trich luc dang ky nhan cha, me, con dién
1 Vi théng tin day dii cho ngueoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xdac nhan (to”'i da mot
ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan héi sau thoi han yéu cau thi cong chirc tw phap - ho tichthuc hién viéc ghi ngi
dung vao Sé ding ky dang ky nhdan cha, me, con, cdp nhdt théng tin ddng ky nhdn cha,
me, con va lweu chinh thire trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chue tu phép - ho tich in Trich luc dang ky nhan cha, me, con, trinh Lanh
dao UBND ky, chuyén B phan mét cira tra két qua cho ngudi ¢6 yéu cau.

- Nguoi co yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuét trinh
gidy tO tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc ding ky nhan cha, me,
con, trong S6 ding ky nhan cha, me, con va ky tén vao S6 dang ky nhan cha, me, con,
nhan Trich luc dang ky nhan cha, me, con.

b) Cach thirc thye hién:

Nguoi ¢6 yéu cau ding ky nhén cha, me, con thuc hién nop hé so tryuc tiép tai
Bo phan mét cira cia UBND cép xd hodc ngp hé so triec tuyén trén Cong dich vu cong
quoc gia  (https://dichvucong.gov.vn)  hodc Cong dich vu céng cdp  tinh
(https://dichvucong.binhphuoc.gov.vn) (mét bén co thé ndp hd so ma khong phai c6
van ban iy quyén ctia bén con lai).

c) Thanh phan, s6 hrgng ho so:

* Thanh phan hé so:

_- To khai dang ky nhén cha, me, con theo mau (néu nguoi co yéu cau lya chon
ndp ho so theo hinh thirc tryc tiép);

- Biéu mau dién tir twong tic ding ky nhan cha, me, con (do nguoi co yéu cau
cung cap thong tin theo huong dan trén Cong dich vu cong, néu nguoi cé yéu cau lua
chon ngp ho so theo hinh thire truc tuyen),

- Nguoi ¢o yéu cau dang ky nhan cha, me, con thyuc ‘hién viée nop/xuit trinh
(theo hinh thirc truc tiép) hoac tai I1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Chiing ctr chimng minh quan h¢ cha, con hodc quan h¢ me, con gom:
+ Van ban cta co quan y té, co quan gidm dinh hodc co quan khac c6 tham
quyén xac nhan quan hé cha con, quan h¢ me con.


https://dichvucong.gov.vn/
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+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con 13p van
ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai ngudi lam chimg vé mdi
quan hé cha, me, con.

* Gidy to phdi xudt trinh:

- H6 chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hodc cac
gidy to khac c¢6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cap, con gia tri
stt dung dé chimg minh vé nhan than ctia ngudi c¢6 yéu cau dang ky nhan cha, me, con.
Truong hop cac thong tin ¢4 nhan trong cic gidy to nay da Cé trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu trii. Truong hop cac thong tin vé gidy t& chimg minh
noi cu tra di c6 trong CSDLQGVDC, duoc dién ty dong thi khong phai xuat trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

- Ban sao gidy to chirng minh nhan than, gidy t& chimg minh noi thudng tra &
khu vuc bién gidi cia cong dan nude lang giéng.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
tryc tiép:

+ Doi voi giéy to xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu v6i thong tin trong to khai, chyp lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢c6 thé ndp ban sao ching thuc tu’ ban chinh
hoac ban sao duoc cap tr s goc hodc ban chyp kém theo ban chinh glay to dé dbi
chleu Truong hop nguoi yeu cau nop ban chup kém theo ban chinh giay to thi ngudi
tlep nhan co trach nhiém kiém tra, ddi chiéu ban chup vo1 ban chinh va ky xac nhan,
khong duoc yéu ciu nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich nop thém
giéy to ma phap luat ho tich khong quy dinh phai nop.

+ Gidy to' do co quan co tham quyén ctia nudc co chung duong bién gidi vol
Viét Nam lap, cap, xac nhan st dung dé dang ky ho tich dugc mién hop phap hoa lanh
su; dich ra tiéng Viét va c6 cam két cta ngum dich vé viéc dich dung noi dung.

- D6i véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thire triee
tuyén:

+ Ban chup cac gidy to gui kém theo hé so ding ky khai tu truc tuyén phdi bdo
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hoac
duogc chup, duogc quét bang thiét bi dién tit, tr gidy to dugc cdp hop ¢, con gia tri siur
dung; néu la gidy to do co quan co tham quyén nudc ngodi cdp thi phai dwoc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy 10, tai liéu phdi giri kém trong ho so dang ky nhan cha, me, con
truec tuyén da cé ban sao dién tir hodc dé cé ban dién tir gidy to- ho tich thi nguoi yéu cau
duwoc sw dung ban dién tir nay.
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+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky nhén cha, me,
con/ban sao Trich lyc dang ky nhén cha, me, con) nguoi c6 yéu cau dang ky nhan cha,
me, con phai xuét trinh gidy to tily than dé x4c dinh nhan than; ndp ban chinh gidy to, tai
liéu lachung cr chirng minh quan h¢ cha, con hodc quan hé me, con theo quy dinh phap
luat ho tich.

Trwong hop ngueoi yéu cau dang ky nhan cha, me, con khong cung cap dwege
gidy to néu trén theo quy dinh hodc giay 1o nop, xudt trinh bi tdy xéa, sira chita, ldm
gid thi co quan dang ky hd tich c6 tham quyén hity bé két qua dang ky nhdn cha, me,
con.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vian ban cam doan vé
no1 dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cia viéc cam doan khong
ding su that.

Co quan dang ky h¢ tich tur chéi giai quyét hoic dé nghi co quan c6 thim quyén
hay bo két qua dang ky ho tich, néu cé co so xac dinh ndi dung cam doan khong ding
su that.

* §6 lwong hd so: 01 b

d) Thoi han giai quyét: 07 ngay 1am viéc; truong hop phai xac minh thi thoi
han giai quyét khong qua 12 ngay lam viéc.

d) Pdi twong thye hién thi tuc hanh chinh: C4 nhan

e) Co quan thwe hién thu tuc hanh chinh:

- Co quan thuc hién thu tuc hanh chinh:Uy ban nhan dan xi ¢ khu vuc bién giéi
noi cong dan Viét Nam thuong tru.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thwc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me,
con (ban chinh); ban sao Trich luc ding k¥ nhén cha, me, con (trudng hop yéu cau cip
ban sao Trich luc dang ky nhan cha, me, con).

h) L& phi: 5.000d/truomg hop (Theo Nghi quyét 33/2020/NQ-HDND ngay
10/12/2020 cua Hoi dong nhan dan tinh Binh Phudc quy dinh mitrc thu, ndp 1¢ phi ho
tich trén dia ban tinh Binh Phudc).

- Mién 1& phj cho ngudi thudc gia dinh c6 cong voi cach mang; nguodi thudoc hd
ngheo; nguoi khuyét tat.

- Phi cép ban sao Trigh luc dang ky nhan cha, me, con (néu cd yéu cﬁu) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B6 Tai chinh.

i) Mau don, miu to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tiép);

+ Biél{ mau dién tir twong tac dang ky nhdn cha, me, con(néu ngp hé so theo hinh
thiee tryec tuyén).

K) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

- Viéc nhan cha, me, con gitra cong dan \{iét Nam thudng tru tai dia ban xa ¢
khu vye bién gid1 voi cong dan cua nude lang giéng thuong tri tai don vi hanh chinh
tuong duong cap xa cua Viét Nam, ti€p giap voi xa & khu vuc bién gidi cua Viét Nam
noi cong dan Viét Nam thuong tru.

- Bén nhan va bén duge nhan 13 cha, me, con déu con séng.
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- Viéc nhan cha, me, con khong c6 tranh chép.
- Truong hop nam, nir chung song véi nhau nhu vo chong, khong dang ky két
hon, sinh con, nguo1 con song cung voi nguoi cha khi ngu’m cha lam thu tuc nhan con

ma khong lién hé duoc v6i nguoi me thi khong can ¢6 ¥ kién cua ngudi me trong TO
khai dang ky nhan cha, me, con.

I) Can cix phép ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir ligu ho tich dién i, dang ky ho tich truc tuyéh;

- Nghi dinh s6 42/2022/NP-CP ngdy 24/6/2022 ciia Chinh phii quy dinh vé viéc
cung cdp théng tin va dich vu cong triec tuyén ciia co quan nha nwéc trén méi truong
mang;,

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phéap quy dinh chi tiét
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bé Tw phdp quy dinh chi
tiét mét sé diéu va bién phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién ni, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua BO Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sur dung thong tin trong co so dir

1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi gbc Viét Nam, 1é
phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc
thuoc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh siva déi, bé
sung mot sé diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
huéng dan vé phi va 1é phi thuéc tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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Y Kién ciia nguoi hién dang 1a me hoiac cha®

Chd thich:
") Ghi 1 tén co quan ding ky nhan cha, me, con;

@Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thudng trd thi ghi theo
noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tily than nhu: ho chiéu, ching minh nhan dan hoac gidy
to hop 1€ thay the (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

“) Chi khai trong truong hop nguoi khai khong dong thoi 1a nguoi nhan
cha/me/con.

® Chi khai trong truong hop cha hodc me nhén con chwa thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién ctia nguoi cha néu me 1a nguol

yéu cau ¥ kién ngudi me néu cha 1a ngudi yéu cau (trur truong hop nguoi do6 da chét, mat
tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh vi dan su).

6 A s 37 A \ A A r A A A 3 \ s~ A
© pé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so luong.
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12. Thi tuc ding Ky khai tir c6 yéu t6 nwéc ngoai tai khu vue bién giéi. Ma s6
TTHC: 1.004827
a) Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp ho so tryc tiép, nguoi co yéu cau dang ky khai tr nop
ho so dang ky khai tir tai B phan mét cira cua UBND cép xé co thAm quyén; nop 1& phi
néu thudc truong hop phai ndp 16 phi ding ky khai tir; ndp phi cap ban sao Trich lyc khai
tir néu c6 yéu cau cap ban sao Trich lyc khai tir.

- Néu lya chon hinh thirc nop hé so truec tuyén nguoi co yéu cau dang ky khai
tr truy cdp Cong dich vu céng quéc gia hodc Cong dich vu cong cap tinh, dang ky tai
khoan (néu chiea c6 tai khoan), xdac thuc nguoi dung theo hudng dan, ding nhdp vao
hé thong, xdc dinh dung Uy ban nhén dan cdp xd cé tham quyen

Ngueoi ¢6 yéu cau dang ky khai tir truec tuyén cung cdp théng tin theo biéu mdu
dién tir twong tac dang ky khai tir (cung cap trén Cong dich vu cong), dinh kém bdn
chup hoac ban sao dién tur cac gzay to, tai liéu theo quy dinh; nop phi, lé phi thong qua
chirc nang thanh toan trirc tuyén hodc bang cach thirc khdc theo quy dinh phdp ludt,
hoan tat viéc nép ho so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hé so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd so sau
15 gio thi co Phleu hen, tra két qua cho ngudi ¢ yéu cau trong ngay lam viéc tlep theo (néu
nguoi cd yéu cau lia chon hinh thirc nop hé so truc tlep) hodcgiti ngay Phiéu hen, tra
két qua qua thu dién tur hodc guri tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi c6 yéu cau lya chon hinh thirkc nép hé so triec
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thitcc nop tryc tiép, cdan bé tiép nhin ho so
tai B¢ phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu di¢n tir trén hé
thong thong tin, co so dit ligu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop ho so chua day du, hop ¢ thi c6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé nguoi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau dang ky khai tir khong bd sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mét cira c6 thong bao tir chdi giai quyét yéu
cau dang ky khai tir.

- Cong chure tu phap - h¢ tich tham tra hd so (tham tra tinh thong nhat, hop 1é cta
cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cAu ndp, xuat trinh hoic dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (11) hodc (i11);

+ Trudng hop can phai kiém tra, xac minh lam r& hodc do nguyén nhan khéac
ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi ¢6 yéu cau (néu nguoi
co yéu cau lua chon hinh thuc nop hd so truc tiép), hodc gui Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so truc tuyen)

+ Néu thiy ho so ddy du, hop 18, ding quy dinh, truong hop tiép nhan hd so ding
ky khai ttr theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao
S6 dang ky khai tir, cp nhat thong tin dang ky khai tir va luu chinh thirc trén Phan mém
dang ky, quan 1y hd tich dién tr dung chung.

Truong hop tiép nhdn hé so ding ky khai tir theo hinh thire truc tuyén céng chirc
tw phdp - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin ddy du cho nguoi
yéu cau qua thu dién tur hoac thiét bi so.

Nguwoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day dii ciia cdc thong tin
trén biéu mau Trich luc khai tir dién tir va xdc nhdn (téi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tichthuc hién viéc ghi ndi
dung vao S6 ding ky khai tir, cdp nhdt thong tin dang ky khai tir va leu chinh thire trén
Phan mém déng ky, quan 1y hé tich dién tir diing chung.

- Cong chirc tu phap - ho tich in Trich luc kh‘al tu, trinh Lanh dao UBND ky,
chuyén B phan mot ctra tra két qua cho ngudi co yéu cau.
7 - Nguoi ¢ yéu cau dang ky khai tir kiém tra thong tin trén Trich lyc khai i, trong
S6 dang ky khai tir va ky té€n vao S6 dang ky khai tir, nhan Trich luc khai tir.

Sau khi dang ky khai tir, Uy ban nhan dan x3 c6 vin ban thong bao kém theo
ban sao trich luc ho tich gui Bo Ngoai giao dé thong bao cho co quan c6 thim quyén
clia nuwdc ma nguoi chét mang qudc tich.

b) Cach thirc thye hién:

Nguoi co yéu ‘céu dang ky khai tu truc tiép thuc hién hoic Qy quyén cho nguoi
khac thue hién nop ho so truc tiep tai B6 phan mot cira cna UBND cép xa hodc gui ho so
qua hé théng buu chinh hodc ndp hé so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 hrgng ho so:

* Thanh phfin hé so:

- To khai dang ky khai tir theo mau (néu ngudi cd yéu cau lua chon ndp ho so theo
hinh thirc truc tiép)'

- Biéu mau dién tir twong tac ding ky khai tr (do nguoi yéu cdu cung cdp thong tin
theo hirdmg dan trén Cong dich vu cong, néu nguoi ¢6 yéu cau lwa chon nép hé so theo
hinh thire truec tuyén);

- Nguoi ¢d yéu cau dang ky khai tir thuc hién viéc ,nép/xuét trinh (theo hinh
thire truc tiep) hodc tai Ién (theo hinh thirc tryc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c¢6 tham quyén cap.

- Vian ban uy quyén theo quy dinh ctia phap luat trong _truong hop uy quyén
thue hién viéc dang ky khai tir. Truong hop nguoi duogc uy quyén 1 6 ong, ba, cha, me,
con, vg, chong, anh, chi, em rudt ciia nguoi Gy quyén thi vin ban ay quyén khong phai
chung thuc.

* Gidy to phdi xudt trinh:


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy t& khac co dan anh va _thong tin ca nhan do co quan co tham quyén cap, con gia trj
sir dung dé chimg minh vé& nhan than cta ngu:cn ¢ yéu cau dang ky khai tir. Truong
hop céc thong tin ca nhan trong cac gidy to nay da cO trong CSDLQGVDC,
CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai xuat trinh (theo hinh thuc
truc tiép) hodc tai Ién (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu trGi cudi ciing cua ngudi chét dé xac dinh thim
quyén. Truong hop cac thong tin vé gidy to chimg minh noi cu trd da c6 trong
CSDLQGVDC, dugc dién tu dong thi khong phai xuat trinh (theo hinh thirc truc ti€p)
hodc tai lén (theo hinh thirc truc tuyén);

Trudng hop khong xac dinh duoc noi cu tra cudi cung cua ngudi chét thi xuat
trinh giday to chiing minh noi nguoi dé chét hodc noi phat hién thi thé cia nguodi chét.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6
ching thuc céac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Dbi voi giéy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xudt trinh, khong duge yéu ciu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, da ho so dang ky hd tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

+ Gidy to' do co quan co tham quyén ctiia nude co chung duong bién gidi vol
Viét Nam lap, cap, xac nhan sir dung dé dang ky ho tich dugc mién hop phap hoa lanh
su; dich ra tiéng Viét va c6 cam két ctia ngu:m dich vé viéc dich dung ndi dung.

- Poi voi gidy to giri kém theo néu ngueoi yéu cau ndp hé so theo hinh thire truc
tuyén:

+ Ban chup cdc gidy to gui kem theo hé so ding ky khai tir truc tuyén phdi bdo
ddam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy anh, di¢n thoai hoac
duoc chup, duoc quét bang thiét bi dién tit, tr gidy to dwoc cdp hop l¢, con gia tri sie
dung; néu la gidy to do co quan co tham quyén mede ngodi cdp thi phai duogc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy 10, tai liéu phdi gii kem trong ho so ding ky khai tr trie tuyén
di cé ban sao dién tir hodc di cé ban dién tir gidy to hé tich thi ngwoi yéu cau dwoc sir
dung ban dién tw nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir/ban sao Trich
luc khai ttr), ngudi c¢6 yéu cau ding ky khai tir phai xuét trinh gidy to tuy than, ndp ban



202
chinh cac gidy to 13 ¢) Thanh phan, sé luong hd so ding ky khai tir theo quy dinh phap
luat ho tich.

Truong hop nguoi yeéu cau ddng ky khai ti khong cung cdp dwoc gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua dang ky khai tir.

* §6 lwong hd so: 01 b

d) Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

d) Pdi twong thye hién thi tuc hanh chinh: C4 nhan

e) Co quan thue hién tha tuc hanh chinh:

- Co quan thyc hién thu tyc hanh chinh: Uy ban nhan dan cap xi & khu vuc bién
2161 noi nguoi chét 1a ngudi nude ngoai cu tri.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thyc hién thi tuc hanh chinh: Trich lyc khai ti (bdn chinh); ban
sao0 Trich luc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).

h) Lé phi: 5.000d/trwong hep (Theo Nghi quyét 33/2020/NQ-HPND ngay
10/12/2020 cia Ho1 dong nhan dan tinh Binh Phudc quy dinh mure thu, ndp 1€ phi ho
tich trén dia ban tinh Binh Phudc).

- Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thude ho
ngheo; nguoi khuyeét tat.

- Phj cﬁp ban sao Trich luc khai tir (néu co yeu céu) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

i) Mau don, miu to khai:

+ T& khai ding ky khai ttr (néu ndp hd so theo hinh thie tryc tiép);

ot Biéu mau dién tir twong tdc ding ky khai tir (néu ndp ho so theo hinh thirc truc
tuyeén).

K) Yéu cau, diéu kién thye hién thii tuc hanh chinh: Khong c6

[) Can cit phép ly cia TTHC:

- Luat HO tich nam 2014;

- Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phil quy dinh chi tiét
mot sO di€u va bién phdp thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dir lieu ho tich dién i, dang ky ho tich truc tuyen;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phéap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mét so6 di€u va bién phap thi hanh Luat HO tich;

- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi

tiét mét so diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020
ciia Chinh phii quy dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich triec tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co s& dir
liu ho tich, phi xac nhan co6 quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét Nam, 1€
phi qudc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc thAm quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 ciia B Tai chinh siva doi, bo
sung mot so diéu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hiwéng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Héi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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So luong:....... ban



205

Chd thich:

WGhi rd tén co quan dang ky khai ttr.

@Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: h(f),chiéu, chirng minh nhan dan hoac giéy
to hop 1€ thay thé (vi du: Ching minh nhéan dan s6 001089123 do Cong an thanh phd Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy bao tu, thi gach cum tur “Gidy to thay thé Gidy bao ti”; néu
ghi theo s6 Gidy to thay thé Gidy bao tur thi ghi 13 tén, s6 gidy to' va gach cum tir “Gidy
bao tr”’; truong hop khong co6 thi muc nay dé trong

®pg nghi danh dau Xvao 6néu c6 yéu cau cip ban sao va ghi 1 sb luong.
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13. Thi tuc diing ky giam h§. Ma s6 TTHC: 1.004845
a) Trinh ty thye hién:

- Néu lya chon hinh thirc ndp ho so tryc tiép, nguoi co yéu cau dang ky giam ho
nop ho so ding ky giam ho tai B6 phan mot ctra cia UBND cdp x4 co thim quyén; ndp 1¢
phi néu thudc trueong hop phai ndp 16 phi dang ky giam ho; ndp phi cap ban sao Trich luc
dang ky giam ho néu c6 yéu cau cap ban sao Trich luc dang ky giam ho.

- Néu la chon hinh thirc nop hé so truec tuyen nguoi co yeu cau ddang ky giam
ho truy cap Cong dich vu céng quoc gia hodc Cong dich vu cong cap tinh, dang ky tai
khoan (néu chira c6 tai khoan), xdc thuc nguoi dung theo huwong dan, ding nhdp vao
hé thong, xdc dinh dung Uy ban nhdn dan cdp xd cé tham quyen

Ngueoi ¢é yéu cau dang ky gidm hé triec tuyén cung cdp thong tin theo biéu mau
dién tur twong tac dang ky gidm ho (cung cdp trén Cong dich vu cong), dinh kém ban
chup hoac ban sao dién tir cac gzay to, tai liéu theo quy dinh; nop phi, Ié phi thong qua
chirc nang thanh toan tric tuyén hodc bang cach thire khdc theo quy dinh phdp ludt,
hoan tdt viéc ngp ho so:

- Can bo tlep nhan ho so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi co yéu cau lya chon hinh thire nop hd so tryc tiép)
hoac giri ngay Phiéu hen, tra két qua qua thw dién tir hodc guri tin nhan hen tra két qud
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu cau liwa chon hinh thirc
nép hé so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tié}) nhdn hé so theo hinh thirc nop truc tié'p, can bo tié}) nhéan ho so
tai Bo phan mot cua thuce hién s6 héa (sao chup, chuyén thanh tai lieu dién tir trén hé
thong thong tin, co s6 dit liéu) va ky sé vao tai liéu, ho so gidi quyét thii tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Trudong hop hd so chua diy da, hop 18 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé nguoi cd yéu
cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi co yéu cau ding ky giam ho khong b sung, hoan thién
duoc ho so thi bao cdo Trudong bd phan mot cira cé thong bao tir chodi giai quyét yéu
cau dang ky giam ho.

- Cong chure tu phap - h¢ tich tham tra ho so (tham tra tinh thong nhét, hop 1¢ ciia
cac thong tin trong ho so, gidy t0, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so t6i Bo phan mot cira dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do chim tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cura dé tra cho nguoi co yéu cau (néu ngudi
¢ yéu cau lua chon hinh thirc ndp hé so truc tlep) hodc giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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+ Néu thdy yéu cau diang ky giam ho du diéu kién theo quy dinh phap luét, hd so
day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky giam ho theo hinh
thirc truc tiép, thi cong chure tu phép - hd tich thyc hién viéc ghi vao Sb dang ky giam h,
cap nhat thong tin dang ky giam ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung

Truong hop tiép nhdn ho so dang ky giam ho theo hinh thirc truc tuyén, cong chirc
tw phap - ho tich gui lai biéu mau Trich luc dang ky giam ho dien tir voi thong tin day di
cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di cia cdc thong tin
trén biéu mau Trich luc ding ky gidm hé dién tir va xdc nhén (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc ghi noi
dung vio S6 ding ky gidm hé, cdp nhat théng tin dang ky gidm héva heu chinh thire trén
Phan mém ddang ky, quan Iy hé tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky giam hg, trinh Lanh dao UBND
ky, chuyén Bo phan mot ctra tra két qua cho ngudi c6 yéu cau.

- Ngudi c6 yéu cau dang ky gidm ho kiém tra thong tin trén Trich luc ding ky
giam ho, trong S6 dang ky ding ky giam ho, ky tén vao SO ding ky giam ho, nhan Trich
luc dang ky giam ho.

b) Céch thirc thye hién:

Nguoi c6 yéu cau dang ky giam hotruc tiép thuc hién hoic uy quyén cho nguoi
khac thyc hién nop hd so tryc tiép tai B phan mot ctra cia UBND cap xa hodc gui ho SO
qua hé théng buu chinh hodc ndp hé so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng hd so:

* Thanh phan hé so:

- To khai dang ky giam hg theo mau (néu nguoi co yéu cau lya chon ndp hd so
theo hinh thirc truc tiép);

- Biéu miu dién tir twong tac dang ky giam ho (do nguoi yéu cau cung cap thong
tin theo huéng din trén Cong dich vu cong, néu ngudi cd yéu cau lwa chon ndp hd so theo
hinh thtre truc tuyén);

- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) céc gidy to sau:

* Gidy to phdi ngp:

- Vin ban ctr nguoi giam ho theo quy dinh cua Bo luat Dan sy ddi voi truong
hop dang ky gidm hd ctr.

- Giéy t& chimg minh diéu kién giam ho duong nhién theo quy dinh cua Bo luat
Dan su ddi véi trudong hop dang ky giam ho duong nhién. Truong hop c6 nhiéu nguol
cung du diéu kién lam giam ho dwong nhién thi ndp thém vin ban thoa thuan vé viéc
cur mot nguoi lam gidm hd duong nhién.

- Vian ban ay quyén theo quy dinh cta phap luat trong trudng hop Gy quyén
thue hién viée dang ky giam ho. Truong hop nguoi duoc ty quyén 13 ong, ba, cha, me,
con, vg, chong, anh, chi, em rudt ciia ngudi iy quyén thi van ban ay quyén khong phai
chung thuc.


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dén hoac cac
gidy to khac co dan anh va thong tin ca nhan do co quan co thAm quyén cap, con gia tri
stt dung dé chimg minh vé nhan than cta nguoi c6 yéu cau ding ky giam ho. Trudng
hop cac thong tin cd nhan trong cac giay to nay da cd trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra. Truong hop cac thong tin vé gidy to ching minh
noi cu tra da co trong CSDLQGVDC, dugce dién ty dong thi khong phai xuét trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
ching thyc cac gidy to phai xuat trinh néu trén.

*Luwuy

- D6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
tryc tiép:

+ Dbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tu ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhén c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu cau nguoi ding ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai nop.

- Doi véi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc truc
tuyén:

+ Ban chup cdc gidy to gui kem theo hé so ding ky gidm ho tricc tuyén phai bao
ddam ré nét, day di, toan ven vé ndi dung, la bdn chup bang mdy anh, di¢n thoai hoac
duogc chup, duogc quét bang thiét bi dién i, tr gidy to dwoc cdp hop l¢, con gid tri sir
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duwoc hop phdap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ T mong hop gidy to, tai liéu phdi giri kém trong ho so dang ky gidm ho tric
tuyén da cé ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau dwoc
sw dung ban dién tu nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky giam ho/ban
sao Trich luc dang ky glam ho), nguoi ¢6 yéu cau dang ky giam ho xudt trinh gidy to tuy
than, ndp ban chinh cac gidy to 13 ¢) Thanh phan, s6 lwong hd so ding ky giam ho theo
quy dinh phap luat ho tich.

Truong hop nguoi yéu cau ding ky giam ho khong cung cap dwoe gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xéa, sira chita, lam gid thi co
quan dang ky hé tich c¢é tham quyén hity bo két qud dang ky gidm hé.
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* S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc.

d) Péi twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

e) Co quan thwc hién tha tuc hanh chinh:

- Co quan thuc hién thu tuc hanh chinh:_Uy ban nhan dan cdp x4 noi cu trt caa
ngudi dugce gidm hd hodc nguodi giam hd.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thue hién tha tuc hanh chinh: Trich luc dang ky giam ho (ban
chinh), ban sao Trich luc dang ky giam ho (truong hop yéu cau cap ban sao Trich luc
dang ky giam ho).

h) Lé phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

i) Mau don, miu to khai:

+ To khai ding ky giam ho (néu ndp hd so theo hinh thire truc tiép);

+ Biéu mau dién tir tuong tac ding ky giam ho (ndp theo hinh thirc truc tuyén).

K) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: Khong c6

[) Can ctr phép ly cia TTHC:

- BO luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi tiét
thi hanh mét s0 di€u cua Luat HO tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong t s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, sur dung thong tin trong co so dir
liéu hér tich, phi xac nhan c¢6 qudc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam, 1€
phi qudc tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh huéng dan vé
phi va 1¢ phi thudc tham quyén quyét dinh cia Hi dong nhan dan tinh, thanh phd truc
thugc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia Bé Tai chinh sira doi, bo
sung mot so diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia B Tai chinh
hudng dan vé phi va 1é phi thude tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mau don, to khai dinh kém
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Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 L], Khéng []

Chu thich:

WGhi 1 tén co quan dang ky giam hd.

@ Ghi theo noi dang ky thuong tr, néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam
tru thi ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy to tly than nhu: ho ’chié'u, chung minh nhan dan hodc giéy
to hop 1€ thay the (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2014).

“pé nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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14. Thi tuc déing ky chim dirt giam hd. Ma s6 TTHC: 1.004845
a) Trinh tu thue hién:
- Néu lya chon hinh thirc ndp hd so tryc tiép, ngudi 6 yéu cau dang ky chém dut
giam ho nop ho so ding ky cham dut giam ho tai Bo phan mot cira cia UBND cép xa ¢6
thim quyén; nop 1¢ phi néu thudc trudong hop phai ndp 1€ phi dang ky cham dut giam ho;

ndp phi cip ban sao Trich luc ding ky cham dat giam ho néu c6 yéu cau cip ban sao
Trich luc dang ky cham dirt giam ho.

- Néu lia chon hinh thirc nép hé so truec tuyén, nguoi co yéu cau ding ky cham
dirt gidm ho truy cdp Céng dich vu cong quéc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua cé tai khoan), xac thuc nguoi ding theo hudng dan, ding
nhdp vao hé thong, xdc dinh ding Uy ban nhdn ddn cdp xd cé tham quyen

Nguoi co yéu cau dang ky cham dirt gidm hé truec tuyén cung cdp thong tin theo
biéu mau dién tir twong tdc dang ky cham dirt gidm ho (cung cap trén Céng dich vu
cong), dinh kem ban chup hodc ban sao dién tir cdc gzay to, tai liéu theo quy dinh; nop
phi, 1¢ phi thong qua chirc nang thanh todan tric tuyén hodc bang cdch thire khdc theo
quy dinh phdp ludt, hoan tat viéc nép ho so-

- Can bo tiép nhén hd so tai Bo phan mot cua co trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1é cta hd so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho ngudi ¢6 yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so truc tlep)
hodc giri ngay Phiéu hen, tra két qua qua thw di¢n tir hodc gui tin nhan hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (néu nguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), dong thoi chuyén ho so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi Ziép nhén hé so theo hinh thirc nop truc tié'p, can bo tié'p nhéan ho so
tai Bo phan mot cwa thuce hién s6 héda (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co sé dit liéu) va ky sé vao tdi liéu, ho so gidi quyét thii tuc hanh
chinh dé dwoc sé héa theo quy dinh.

(i) Trudong hop hod so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
b6 sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi co yéu
cau b sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau dang ky cham dut giam ho khong bo sung,
hoan thién duoc hd so thi bao cdo Trudng by phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau ding ky chim dit giam ho.

- Cong chtrc tu phap - ho tich tham tra hd so (thdm tra tinh thng nhét, hop 18 cua
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xut trinh hodc dinh
kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi Bo phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc lam cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén B phén mét cra dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire nép hé so triee tuyen)

+ Néu thiy ho so ddy du, hop 18, dung quy dinh, trudng hop tiép nhan ho so ding
ky chim dut giam h¢ theo hinh thirc truc tiép, thi cong chure tu phap - ho tich thue hién
viéc ghi vao S6 dang kychdm dirtgiam ho, cap nhat thong tin diang ky cham dut giam ho
va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhdn ho so dang ky cham dirt gidm hé theo hinh thire triec tuyén,
cong chie tue phdp - hé tich givi lai biéu mau Trich luc dang ky cham diet gidm ho dién tir
Vi thong tin ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguwoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di ciia cdc thong tin
trén biéu mau Trich luc ding ky cham dirt gidm hé dién tir va xdc nhdn (t6i da mét
ngay).

Néu nguoi cé yéu cau xdc nhdn théng tin da théng nhdt, day di hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chirc tiw phdp - ho tich thuc hién viéc ghi ngi
dung vao S6 dang ky cham dut giam hg, cdp nhat thong tin dang ky cham dirtgiam hova
lwew chinh thive trén Phan mém dang ky, qudn 1y hé tich dién tir dimg chung.

- Cong chire tu phap - ho tich in Trich luc dang ky chim dirt giam ho, trinh Lanh
dao UBND ky, chuyén B phan mét cira tra két qua cho ngudi ¢ yéu cau.

- Nguoi di dang ky wcham dat giam ho klgm tra thong tin trén Trich luc dang ky
cham dut gidm ho, trong SO ding ky dang ky cham dit gidm ho, ky tén vao S6 dang ky
cham duat giam ho, nhan Trich luc dang ky cham dit giam ho.

b) Cach thirc thye hién:

Nguoi c¢6 yéu cau ding ky cham dut giam ho tryc tiép thuc hién hodc uy q}lyén
cho nguoi khac thyc hién ndp ho so tryc ti€p tai Bo phan mot ctra/ cia UBND cép xa
hoac guri hd so qua hé théng buu chinh hodc nép hé so triec tuyén trén Cong dich vu cong
quoc gia  (https://dichvucong.gov.vn)  hodc Cong dich vu cong cdp  tinh
(https://dichvucong.binhphuoc.gov.vn).

c) Thanh phan, s6 lrgng hd so:

* Thanh phan hé so:

‘ - To khai dang ky c}}ém durt giam ho theo mau (néu ngudi ¢ yéu cau lira chon ndp
ho so theo hinh thirc tryc ti€p);

- Biéu mau dién tir twong tac dang ky cham dirt gidm ho (do nguoi yéu cau cung
cap théng tin theo hudng dan trén Cong dich vu cong, néu ngudi cé yéu cau lira chon nép
ho so theo hinh thirc triec tuyén);

- Ngudi ¢6 yéu cau ding ky chdm datgiam ho thuc hién viéc ndp/xuét trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Gidy to lam can ctr chAm dut giam ho theo quy dinh ctia Bo luat Dén sy.

- Van ban uy quyen theo quy dinh cua phap luét trong truong hop uy quyén
thuc hién viéc dang ky cham dat giam ho. Truong hop ngudi dugc uy quyén la 6ng,
ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi iy quyén thi van ban uy
quyén khong phai ching thyc.

* Gidy to' phdi xudt trinh:

Ho6 chiéu hodc Chimg minh nhan din hodc Thé cin cudc cong dan hoidc cac

gidy td khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyén cap, con gia tri
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st dung dé chimg minh vé nhéan than cta nguoi c6 yéu cau ding ky chdm dit giam ho.
Truong hop cac thong tin c4 nhan trong cic gidy to nay da Cc') trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién ty dong thi khong phai xuat trinh (theo hinh thic
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua h¢ thong buu chinh thi phai giri kém theo ban sao c6
chtng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Déi v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tiép:

+ Poi voi giéy to xuét trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu véi thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tr ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé doi
chleu Truong hop nguoi yéu cau nop ban chup kem theo ban chinh giay to thi ngudi
tlep nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du ho so dang ky ho tich theo
quy dinh ciia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi véi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thire truc
tuyén.‘

+ Ban chup cdc gzdy 1o guri kém theo ho so ding ky cham dirt gzam hé truec tuyén
phdi bdo dam ré nét, day du, toan ven vé néi dung, la ban chup bang may anh, dién thoqi
hodc dwgc chup, duoc quét bang thiét bi dién t, tir gidy to dwoc cap hop ¢, con gia tri sir
dung; néu la gidy to do co quan c6 tham quyén nude ngodi cdp thi phai duoc hop phap
héa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truwong hop gidy to, tdi liéu phdi giri kém trong ho so dang ky cham dit gidm ho
truc tuyén da cé ban sao dién tik hodc da cé ban dién ti gidy to ho tich thi ngueoi yéu cau
duoc su dung ban dién tu nay.

- Khi d&n co quan ding ky h¢ tich nhén két qué (Trich luc dang ky chim dut giam
ho/ban sao Trich luc dang ky cham dut giam ho), nguoi c6 yéu cau dang ky cham dut
giam ho xudt trinh gidy to tuy than, ndp cac gidy to 1a ¢) Thanh phén, s6 lugng ho so dang
ky cham dut gidm ho theo quy dinh phép luat ho tich.

Truong hop ngudi ¢é yéu cau dang ky cham dut gidam ho khong cung cap duwoc
gidy to néu trén theo quy dinh hodc giay to np, xudt trinh bi tdy xéa, sira chita, lam
gid thi co quan dang ky hé tich cé tham quyén hity bé két qua dang ky cham dirt gidm
ho.

* S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 02 ngay lam viéc.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

e) Co quan thwe hién thu tuc hanh chinh:
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- Co quan thuc hién thi tyc hanh chinh:Uy ban nhéan dan cap x4 noi da dang ky
giam hg truoc day.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thue hién thii tuc hanh chinh: Trich luc dang ky cham dut giam ho
(ban chinh), ban sao Trich luc ding ky chdm dirt giam ho (trudng hop yéu cau cap ban
sa0 Trich luc dang ky chdm dut giam ho).

h) Lé phi: Mién 1¢ phi.

- Phi cdp ban sao Trich lyc dang ky cham dit giam ho (néu co yéu cau) thuc hién
theo quy dinh tai Thong tu so0 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

i) Mau don, miu to khai:

+ To khai ding ky chdm dit giam ho (néu ndp hd so theo hinh thirc tryuc tiép);

+ Biéu, mau dién tir twong tac ding ky cham dirt gidm hé (néu ndp ho so theo hinh
thire tryec tuyén).

K) Yéu cau, diéu ki¢n thue hién thii tuc hanh chinh: Khong c6

I) Can cix phép ly cia TTHC:

- BO luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh 56 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B) Tu phép quy dinh chi tiét
thi hanh mét s0 di€u cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh muc
thu, ché d¢ thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin trong co s¢ dir
liéu hér tich, phi xac nhan c¢6 qudc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam, 1€
phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B) Tai chinh huéng dan vé
phi va 1€ phi thuéc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc
thuoc Trung uong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ciia B¢ Tai chinh sia doi, bo
sung mot s6 dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhdn dan tinh,
thanh pho truc thuoc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh gfriz(l) ....................................................................................

Ho, chir dém, tén NEWOT YEU CAU:.......coooivviiiiiii i e

NI CU T oo e

Dé nghj co quan ding ky cham dirt viéc giam hd giira:

Ngwoi giam ho:

| OIS o1V )5 s TR 1<) o PO PP PPRPP
Ngay, thang, NAM SINN: ..o e
Gio1 tinh: .o Dan toC:.....cccoovvvvvviiriieeeeeeenn. Quéc tich: ..,

Nguwoi duwge giam ho:

HoO, Chif A8, tEN: . e s e e e e e e e e e errereeeaa
Ngay, thang, NAmM SINN:.........ccoiiieie e
Gi61 tinh: veeeeeeeeeeeeeeeeeee, DAN EOC: eveeeveeeeeeeeeeeeeeeeeeeeseeen. Qudc tich: e,

ngay ....... thang ......... nam ......... SO QUYEN SO v
Ly do chim dirt Viée GIAM MO ...........oooovrvieieeseeeeeeeceeee e
To1 cam doan nhiing nd1 dung khai trén ddy la ding sy that va chiu trdch nhiém trudc
phép luat vé cam doan ctia minh.

LAM 17 oo , hgay ...... thang ..... nam

Nguwoi yéu cau
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(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []
S6 lugng:...ban

Chu thich:

@ Ghi rd ténco quan dang ky chdm dit giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

’ ®)Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chung minh nhan dan hodac
gidly to hop 1€ thay the (vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh
pho Ha Noéi cap ngay 20/10/2014).

“) Ghi rd tén co quan ding ky giam ho trudce day (sb, ngdy thang nim dang ky).

®) pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb lugng.
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15. Thi tuc thay ddi, cai chinh, b6 sung thong tin hd tich. Ma sé6 TTHC:
1.004859
a) Trinh ty thue hién:

- Néu Iya chon hinh thirc ndp ho so tryc tiép, nguoi cd yéu cau dang ky thay doi,
cai chinh, bd sung thong tin ho tich nop hé so thay doi, cai chinh, bd sung thong tin ho
tichtai Bo phan mot cira ciia UBND cép x3 c6 thdm quyén; ndp 1& phi néu thudc truong
hop phai ndp 1€ phi thay doi, cai chinh, bo sung thong tin h¢ tich; ndp phi cap ban sao
Trich luc thay d6i, cai chinh, bd sung thong tin ho tich néu c6 yéu cau cap ban sao Trich
luc thay dbi, cai chinh, b sung thong tin ho tich.

- Néu lwa chon hinh thirc ndp ho so truec tuyén, nguwoi cé yeéu cau thay doi, cdi
chinh, bé sung thong tin ho tich truy cdp Cong dich vu cong quoc gia hodc Cong dich
vu cong cdp tinh, dang ky tai khodn (néu chira cé tai khoan), xdc thire nguoi ding theo
hwéng dan, ding nhdp vao hé thong, xdc dinh ding Uy ban nhdn dén cap xa cé tham
quyén.

Nguoi co yeéu cau dang ky thay doi, cdi chinh, bé sung thong tin ho tich truc
tuyén cung cap théng tin theo biéu mdu dién i twong tac thuc hién dang ky thay doi,
cdi chinh, bé sung théng tin ho tich (cung cap trén Cong dich vu cong), dinh kém bdn
chup hoac ban sao dién tur cac gzay to, tai liéu theo quy dinh, nop phi, lé phi thong qua
chirc nang thanh toan tryc tuyén hodc bang cdch thirc khdc theo quy dinh phdp ludt,
hoan tat viéc ngp ho so

- Can bo tlep nhin hd so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1é ctia ho so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd so sau
15 gio thico Phleu hen, tra két qua cho ngudi c¢6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi cd yéu cau lira chon hinh thirc nop hd so truc tlep) hodcgiti ngay Phiéu hen, trd
két qua qua thu dién tir hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lya chon hinh thirc nép hé so tric
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhan hé so
tai B phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu di¢n tir trén he
thong thong tin, co 80 dir ligu) va ky so vao tai lieu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi c6 thong bao cho ngudi yéu cau
b6 sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi co yéu
cau b sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi co yéu cau dang ky thay doi, cai chinh, bo sung thong
tin ho tich khong bod sung, hoan thién dugc hd so thi bao céo Trudng bo phan mdt cua
c6 thong bao tir chdi giai quyét yéu cau dang ky thay doi, cai chinh, bd sung thong tin
ho tich.

- Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhét, hop 1¢ ciia
cac thdng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hogc dinh
kem).

+ Truong hop hd so can bod sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);
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+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén B phén mét cra dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lira chon hinh thirc ndp hd so truc t1ep) hozic giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi c¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).

+ Néu thiy viéc thay doi, cai chinh, bd sung thong tin ho tich 1a ¢6 co so, phu
hop voi quy dinh cta phap luat dan sy va phap luat co lién quan, ho so day du, hop 1,
dung quy dinh, trudng hop tiép nhan ho so dang ky thay doi, cai chinh, bd sung thong tin
ho tich theo hinh thirc truc tiép, thi cong churc tu phap - ho tich thuc hién viéc ghi vao SH
dang kythay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tgc, cap nhat
thong tin dang ky thay d6i, cai chinh, b6 sung thong tin ho tich va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich di¢n tr dung chung.

Trueong hop tiép nhdn hé so dang ky thay déi, cai chinh, bé sung thong tin ho
tich theo hinh thirc triec tuyén, cong chirc tw phdp - hé tich givi lai biéu mdau Trich luc
thay doi/cdi chinh/bo sung thong tin ho tich, xdc dinh lai dan toc dién tuvoi thong tin
ddy dii cho nguoi yeu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc thong tin
trén biéu mau Trich luc thay doi/cai chinh/bé sung thong tin ho tich, xac dinh lai ddn
toc dién tir va xdac nhan (téi da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhdt, day di hodc khéng co
phan hoi sau thoi han yéu cau thi cong churc tw phap - ho tich thuc hién viéc ghi noi
dung vao S6 déing ky thay déi, cdi chinh, bé sung thong tin ho tich, xac dinh lai dan toc,
cdp nhdt thong tin dang thay d6i, cdi chinh, bé sung théng tin hé tich V& luu chinh thire
trén Phan mém ding ky, quan Iy hé tich dién tir ding chung.

- Cong chirc tu phép - h tich in Trich luc thay ddi/cai chinh/bd sung théng tin ho
tich twong ng, trinh Lanh dao UBND ky, chuyén B6 phan mét cira tra két qua cho ngudi
6 yéu cau.

- Nguoi c6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich kiém
tra thong tin trén Trich luc thay doi/cai chinh/bd sung thong tin hd tich, trong S6 ding
ky thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc, ky tén vao S6
dang ky thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc, nhan Trich
lyc thay ddi/céi chinh/bo sung thong tin h¢ tich.

Truong hop thay ddi, cai chinh, bo sung thong tin ho tich lién quan dén Gidy
khai sinh, Gidy chting nhan két hon thi cong chure tu phap - ho tich ghi ndi dung thay
dbi, cai chinh ho tich vao Giy khai sinh, Gidy chtrng nhan két hon; bd sung thong tin
ho tich vao muc twong tng va dong dau vao ndi dung bd sung.

Truong hop dang ky thay doi, “cai chinh h¢ tich khong phai tai noi dang ky ho
tich trudc ddy thi Uy ban nhan déan cdp xi phai thong bao bang vin ban kém theo ban
sao trich lyc ho tich d¢én Uy ban nhan dan noi ding ky ho tich trudc day dé ghi vao SO
ho tich.

_Truong hop not dang ky ho tich trude day la Co quan dai dién thi Uy ban nhan
dan cap xa phai thong bao bang vin ban kém theo ban sao trich luc ho tich dén B
Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

b) Cach thirc thye hién:
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Nguoi c6 yéu céu dang ky thay doi, cai_chinh, bd sung thoéng tin ho tich, X4c
dinh lai dan tc truc tiép thuc hién hoic uy quyén cho nguoi khac thye hién nop hd so
tryc tiép tai B6 phan mot cuira cia UBND cép xd hodc gui ho so qua hé thong buu chinh
hoac ngp ho so truc tuyelg trén Cong dich vu céng quoc gia (hitps://dichvucong.gov.vn)
hodc Cong dich vu cong cap tinh (https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, sé lwong hd so:

* Thanh phan hé so:

- To khai dang ky thay d6i, _cai chinh, b6 sung thong tin h tich, xac dinh lai dan
toc theo mau (neu ngudi cd yéu cau lya chon ndp ho so theo hinh thirc truc tiép);

- Biéu mau dién tr twong tac thuc hién ding ky thay doz cdi chinh, b6 sung
thong tin hg tich, xdc dinh lai dan toc (do nguoi yéu cau cung cap thong tin theo huong
dan trén Cong dich vu cong, néu nguoi ¢6 yéu cau hea chon nép hé so theo hinh thire truec
tuyen),

- Ngudi ¢6 yéu cau ding kythay doi, cai chinh, bd sung thong tin ho tich thuc
hién viéc nop/xuat trinh (theo hinh thirc tryc tiép) hodc tai 18n (theo hinh thirc truc
tuyén) C4c gidy td sau:

* Gidy to phdi ngp

- Gidy to lam can ctr thay doi, cai chinh, bd sung théng tin ho tich.

- Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thue hién viéc dang ky thay d6i, cai chinh, bo sung thong tin ho tich. Truong hop
nguoi duge uy quyén la dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi
iy quyén thi vin ban uy quyén khong phai ching thuc.

* Gidy to phdi xudt trinh

~ -Ho chiéu hodc Chting minh nhan dan hodc Thé cin cudce cong dan hodc cac
gidy to khac co dan anh Va} thong tin c4 nhan do co quan gé tham quyén cap, con gia tri
st dung dé ching minh vé nhan than cia nguoi ¢6 yéu cau dang ky thay doi, cai chinh,
b6 sung thong tin ho tich, xac dinh lai dan toc. Truong hop cac thong tin ca nhéan trong
cac gidy to' nay da co6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong
thi khong phai xudt trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén);

- Gidy to chtng minh noi cu tri. Truong hop cac thong tin vé gidy to chimg minh
noi cu tri da co trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

Truong hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban sao ¢o
chung thuc céc giay to phai xuat trinh néu trén.

*Luwuy

- Dbi véi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc tiép:

+ Db voi giéy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chyp lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hoic ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tu ban chinh
hodc ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh glay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
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tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup vé&i ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Poi véi gidy to giri kém theo néu ngueoi yéu cau ndp hé so theo hinh thire truc
tuyén'

+ Ban chup cdc gidy to gui kem theo ho so dang ky dang ky thay doi, cdi chinh, b6
sung théng tin hé tich triec tuyén phdi bao dam ré nét, day di, toan ven vé ndi dung, la
ban chup bang mdy anh, dién thoai hodc dwoc chup, dugc quét bang thiét bi dién tit, t
gidy to duoc cap hop l¢, con gia tri sur dung; néu la gidy to do co quan co tham quyén
nede ngodi cdp thi phai dwoe hop phdp héa lanh sw, dich sang tiéng Viét theo quy dinh,
triv triwong hop dwoc mién hop phdp héa lanh su.

+ Truong hop gidy 10, tai liéu phdi gui kem trong ho so dang ky dang ky thay doi,
cai chinh, b6 sung thong tin hé tich truc tuyén da cé ban sao dién tir hodc di c6 ban dién
tr gidy to hd tich thi nguwoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc thay ddi/cai chinh/ bd
sung thong tin ho tich hodc ban sao Trich luc thay d6i/cai chinh/bd sung thong tin ho
tich), nguoi co yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich xuét trinh
gidy to tuy than, ndp cac gidy to la ¢) Thanh phan, sb luong ho so ding ky thay doi, cai
chinh, bd sung thong tin ho tich theo quy dinh phap lut ho tich.

Truong hop nguoi yéu cdu dang ky c6 yéu cau dang ky thay doi, cai chinh, bé
sung thong tin ho tichkhong cung cdp dwoc giay to néu trén theo quy dinh hoac gidy to
nop, xudt trinh bi tdy xéa, swra chita, lam gid thi co quan dang ky hé tich ¢é tham
quyén hiy bé két qua dang ky thay doi, cdi chinh, bo sung thong tin hé tich.

* S6 lwgng hd so: 01 bo

d) Thoi han giai quyét:

- 03 ngay lam viéc ddi vOi yéu cau thay dbi, cai chinh ho tich; truong hop phai
xac minh thi thoi han giai quyét khong qua 06 nge‘ly lam viéc.

- Ngay trong ngay lam viéc dbi voi yéu cau bb sung thong tin ho tich, trudong

hop nhén ho so sau 15 gid ma khong giai quyét duogc ngay thi tra két qua trong ngiy
1am viéc tiép theo.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan
e) Co quan thwe hién tha tuc hanh chinh:
* Co quan thyuc hién tha tuc hanh chinh:

- Uy ban nhan dén cip x4 noi da dang ky ho tich trudc day hoac Uy ban nhan
dan cap xa noi cu tri cua nguoi co yéu cau cd thadm quyen giai quyet viéc thay do, cai
chinh cho nguoi chua du 14 tudi, bo sung hd tich cho cong dan Viét Nam cu tra ¢
trong nudc.

- Uy ban nhan déan cdp xi noi dd ding ky khai tir truée ddy thuc hién viée cai
chinh noi dung dang ky khai tur.

* Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thwe hi¢n thii tuc hanh chinh: Trich lyc thay déi/céi chinh/bd sung
thong tin ho tich (ban chinh), ban sao Trich luc thay doi/cai chinh/b6 sung thong tin ho
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tich (trudng hop yéu cau cip ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho
tich).
h) Lé phi: 10.000d/trwong hop
- Mién 1& phj cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thudoc hd
ngheo; nguoi khuyét tat.

- Phi cp ban sao Trich lyc dang ky thay d6i/cai chinh/bd sung thong tin hd tich
(n€u cbd yéu cau) thuc hién theo quy dinh tai Thong tu so 281/2016/TT-BTC ngay
14/11/2016 ctua Bo Tai chinh.

i) Mau don, miu to khai:
+ T khai ding ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc (néu ndp hod so theo hinh thire truc tiép);

+ Biéu mau dién tr twong tac thwc hién dang ky thay doi, cdi chinh, bé sung
thong tin h tich, xdc dinh lai dén toc (néu ndp hé so theo hinh thirc truc tuyén).

K) Yéu cau, diéu ki¢n thyc hién thii tuc hanh chinh:

+ Viéc thay doi ho, chit dém, tén cho nguoi dudi 18 tudi phai c¢6 sy déng ¥ cua
cha, me ngudi d6 va duogc thé hién rd trong To khai; d6i véi nguoi tir da 9 tudi trd 1én
thi con phai c6 su ddng y cua ngudi do.

+ Viéc cai chinh hd tich chi dugc giai quyét sau khi c6 du can clr dé xac dinh ¢
sai sot do 18i ctia cong chirc 1am cong tac ho tich hodc ctia nguoi yéu cau dang ky ho
tich; khong cai chinh ndi dung trén gidy to ho tich da dugc cap hop 1é nham hop thirc
hoa théng tin trén hd so, gidy to ca nhan khac.

+ Giay to ho tich quy dinh d3 cip cho c4 nhan theo quy dinh cua phap luat vé
ho tich trude ngay 01/01/2016 (ngay Luat Ho tich co hiéu lyc) co gia tri sir dung ma
khong phai bo sung thong tin ho tich con thiéu so voi biéu mau ho tich hién hanh.

+ Glay to ho :qch du’qq cap h(_yp 16 ké tur ngay 01/01/201Q ma thong thn ho tigh
cc‘,)n thiéu thi dugc bo sung, néu c6 giay to, tai li¢u do co quan, to chic c6 tham quyén
cap hop 1€ chiing minh.

Yéu Vca‘iu ghi bod sung quéc tich Viét Nam chi thuc hién dé‘i Vo1 giéy to }}(f) tich
duoc cap ke tir ngay 01/01/2016, sau khi dé xac dinh nguoi yéu cau dang c6 quoc tich
Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

[) Can c& phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot sO di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co so
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi tiét
thi hanh mot s6 di€u cua Lut Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so dieu va bién phdp thi hanh Nghi dinh s6 87/2020/Nb-CP ngay 28/7/’2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyeén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh muc
thu, ché dg thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co s¢ dir
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liéu hd tich, phi xéc nhan c6 qudc tich Viét Nam, phi xéc nhan 1a nguoi gbe Viét Nam, 18
phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B) Tai chinh huéng dan vé
phi va 1¢ phi thuoc tham quyén quyét dinh cua H1 dong nhan dan tinh, thanh pho truc
thudc Trung wong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 ciia B§ Tdi chinh sia doi, bo
sung mot so dieu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong ddn vé phi va Ié phi thuéc tham quyén quyét dinh cua Hoi dong nhan ddn tinh,
thanh pho tryuc thuéc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

- TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gﬂri:(l) ....................................................................................
Ho, chir dém, tN NEUOT YEU CAUI........ovvovevecececeeie e es s esesse et

Pé nghi co quan ding ky viéc PPN
cho nguoi c6 tén dwoi day:

HOQ, Chil A€, tIN:........oiiiiiie s
Ngay, thang, NAM SINN: ..o e nneeas

Gidi tinh:................ DaAN t0C . uuiiei i Qudc tich: wvoveeereeeeieenn.

DA AANG KT ©) oot

L2 PP

T61 cam doan nhitng ndi dung khai trén day 1a dang sy that va chiu trach nhiém trude phép luat
v€ cam doan cia minh.

LAM TQL: oo , Ngay ...... thang ..... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Y kién ctia nguoi duoc thay ddi ho, chir dém, tén Y kién cia cha va me (néu thay doi ho, chit
(néu ngudi d6 tir di 9 tudi trd 1én); xéc dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu nguoi do tir du 15 tudi dén dudi 18

WO —————

\“ Ghi 15 tén co quan ding Ky viéc thay d6i, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan toc.

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi theo
noi dang ky tam trg; truong hop khong c6 noi dang ky thuong tra va noi déng ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tly than, ghi rd s, co quan cap, ngay cp ho chiéu, ching
minh nhan dan hodc giay to hop 1€ thay thé (Vi du: Chung minh nhan dan s6 001089123 do
Codng an thanh pho Ha Noi cap ngay 20/10/2004).

“) Ghi rd noi dung loai viéc d& nghi dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chit dém cua ngudi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc ho tich da dang ky trude day c6 lién quan.

Vi du: D dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh pho Ha
Noi ngay 05 thang 01 ndm 2015, sé 10 quyén sé 01/2015.

© Ghi & noi dung thay ddi, cai chinh hé tich, b sung thong ho tich, xac dinh lai dan toc

Vi du: - Pugc thay d6i ho tir Nguyén Vin Nam thanh Vil Vin Nam

- Puoc cai chinh nam sinh tir 1975 thanh 1976

Npé nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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16. Thii tuc cAp Gidy xac nhén tinh trang hon nhan. Mi s6 TTHC: 1.004873

a) Trinh ty thyc hién:

- Néu lya chon hinh thirc nop ho SO tryce tiép, ngudi co yéu cau cip Gidy xac nhan
tinh trang hon nhanndp ho so yéu cau cap Gidy xac nhan tinh trang hon nhan tai B phan

mot cira cua UBND cap xa co thAm quyén; ndp 1¢ phi néu thudc trudong hop phai ndp 18
phi cdp Gidy x4c nhén tinh trang hon nhan.

- Néu lwa chon hinh thirc nop hé so truc tuyén, Nnguoi co yéu cau cdp Gidy xdc
nhdn tinh trang hon nhan truy cdp Céng dich vu cong quoc gia hodc Cong dich vu cong
cap tinh, ding ky tai khoan (néu chua ¢ tai khoan), xdc thuc nguoi dung theo huwong
dan, ding nhdp vao hé thong xdc dinh ding Uy ban nhdn déan cdp xd cé tham quyén.

Nguoi co yéu cau cap Gidy xdc nhdn tinh trang hon nhan truc tuyén cung cdp
thong tin theo biéu mau ho tich dién tr twong tdc cdp Gidy xdc nhdn tinh trang hén
nhan (cung cdp trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cdc
gzay to, tai liéu theo quy dinh; nop phi, I¢ phi thong qua chirc nang thanh toan tryc
tuyén hodc bang cach thire khdc theo quy dinh phdp ludt, hoan tat viéc nép ho so:

- Can bd tlep nhan ho so tai Bo phan mot cura c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1é ctia hd so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan h6 so; néu tiép nhin ho so sau
15 gio thi co Phleu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi co yéu cau lya chon hinh thirc nop hé so truc tlep) hodcgiri ngay Phiéu hen, tra
két qua qua thu dién tu hodc gui tin nhdn hen tra két qua qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi c6 yéu cau lya chon hinh thirc ngp hé so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhdn hé so theo hinh thirc nop truc tiép, can bé tiép nhin hé so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén he
thong thong tin, co so dit lieu) va ky so vao tai li¢u, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bdo cho nguoi yeu cau
bo sung, hoan thién hé so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi ¢ yéu
cau bd sung, hoan thi¢n. Sau khi hd so dugce bd sung, thuc hién lai budce (1);

(iii) Néu ngudi c6 yéu cau cap Gidyxac nhan tinh trang hon nhan khong bo sung,
hoan thién duoc ho so thi bao cao Trudong bd phan tiép nhan hd so ¢ van ban tir chdi
giai quyét yéu cau cap Gidy xac nhan tinh trang hon nhén.

- Cong chuce tu phép - hd tich tham tra ho so (thém tra tinh théng nhét, hop 1€ cua
cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khf)ng thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lua chon hinh thirc ndp hd so truc tlep) hodic giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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* Truong hop ngudi yéu ciu xac nhén tinh trang hon nhan da ting dang ky
thudng tra tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém chimg minh vé tinh
trang hon nhan cua minh. Truong hop nguoi yéu cau khong chirmg minh duoc thi cong
chue tu phap - hd tich bao cao Chu tich Uy ban nhan dan cip xa c6 van ban dé nghi
Uy ban nhan dan cdp xa noi ngudi d6 da ting dang ky thuong tra tién hanh kiém tra,
xac minh vé tinh trang hén nhan cua ngudi do.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cap xi duoc yéu cau, tién
hanh kiém tra, x4c minh va tra 10i bang vin ban vé tinh trang hon nhan trong thoi gian
thudng tra tai dia phuong cia ngudi cd yéu cau.

Néu két qua kiém tra, xac minh cho thdy nguoi yéu cau c6 du diéu kién, viéc cap
Gidy xac nhan tinh trang hén nhan 1a phu hop quy dinh phap luat hodc sau thoi han 20
ngay ké tir ngdy gui van ban yéu cau x4c minh ma khong nhan dugc vin ban tra 10 thi
cho phép ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan c6 vin ban cam doan vé
tinh trang hon nhan ctia minh.

* Truong hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé két
hén ma khong ndp lai dugce Gidy x4c nhan tinh trang hon nhan da duoc cap trude day,
thi nguoi yéu cau phai trinh bay o 1y do khong ndp lai dugc Gidy xéac nhan tinh trang
hén nhan. Trong thoi han 03 ngay 1am viée ké tir ngay tlep nhan ho so, co quan ding
ky ho tich c6 vin ban trao ddi v6i noi dy dinh ding ky két hon trude day dé xac minh.
Truong hop khong xac minh dugce hodc khong nhan duoc két qua xac minh thi co
quan ding ky ho tich cho phép ngudi yéu cau 1ap vin ban cam doan vé tinh trang hén
nhan.

- Trudng hop tiép nhan hd so cap Gidy xac nhén tinh trang hon nhan theo hinh
thirc truc tiép, thi cong chirc tu phap - hd tich thuc hién viéc cap nhat thong tin xac nhan
tinh trang hon nhan va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Truwong hop tiép nhin hé so xdc nhdn tinh trang hon nhan theo hinh thirc truc
tuyén, cong chirc tu phdp - ho tich giri lai bzeu mau Gidy xdc nhdn tinh trang hon nhan
dién tir voi thong tin day dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yeu cau ¢6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc thong tin
trén biéu mau Gidy xdc nhdn tinh trang hén nhdn dién tir va xdc nhdn (t0i da mét
hgay).

Néu nguoi c6 yéu cau xdc nhdn thong tin da thong nhdt, dday di hodc khéng c6
phan hoi sau thoi han yéu cau thi cong chire tw phdp - hé tichcedp nhdt thong tin Xac
nhdn tinh trang hén nhén va luu chinh thire trén Phan mém dang ky, quan Iy ho tich dién
twr dung chung.

- Cong chirc tur phap - ho tich in Gidyxac nhan tinh trang hon nhan, trinh Lanh dao
UBND ky, chuyén t6i Bd phan mot ctra dé tra két qua cho ngudi 6 yéu cau.

- Nguoi c6 yéu cau cap Gidy xac nhan tinh trang hon nhankiém tra thong tin trén
Gidy x4c nhan tinh trang hon nhan, nhan Gidy xac nhén tinh trang hén nhan.

b) Céach thirc thye hién:

Nguoi co yéu cau cép Giéyxéc nhén tinh trang hon nhan tryc tiép thuc hién
hodc uy quyén cho nguoi khacthuc hién ndp hd so truc tiép tai B phan mot ctra cua
UBND cép x3 hodc giri hd so qua hé théng buu chinh hodc ndp hé so triec tuyén trén
Cong dich vu céng quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu céng cdp tinh
(https://dichvucong.binhphuoc.gov.vn).
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c) Thanh phan, sé lwong hd so:

* Thanh phén hoé so:

- To khai cAp Gidy xac nhan tinh trang hén nhan (néu ngudi co yéu cau lya chon
ndp ho so theo hinh thire tryc tiép);

- Biéu mau dién twr twong tac cap Gidy xdc nhdn tinh trang hon nhan (do nguoi
yéu cdu cung cap théng tin theo hiréng dan trén Cong dich vu cong néu nguoi cé yéu cau
lwa chon nop ho so theo hinh thite truc tuyen).

- Ngudi €6 Yéu ciu cip Gidy xac nhdn tinh trang hoén nhanthyc hién viéc
ndp/xuat trinh (theo hinh thirc tryc tiép) hodc tai 1&n (theo hinh thuc truc tuyén) cac
gidy to sau:

* Gidy to phdi ngp:

- Trudng hop ngudi yéu ciu cdp Gidy xac nhan tinh trang hén nhan di c6 vo
hodc chdng nhung da ly hon hodc ngudi vo/chong dd chét thi phai xuat trinh (ban
chinh) hodc ndp ban sao gidy to hop 1¢ dé chimg minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon ¢ nude ngoai thi phai nop ban
sao Trich luc ghi chu ly hon.

- Trudng hop c4 nhan yéu ciu cap lai Gidy xac nhan tinh trang hon nhan dé su
dung vao muc dich khéc hodc do Giéy xac nhan tinh trang hon nhan da hét thoi han su
dung theo quy dinh thi phai ndp lai Gidy x4c nhan tinh trang hon nhan di dugc cip
trude do.

- Van ban uy quyén theo quy dinh cua phéap luit trong trudong hop uy quyén
thyc hién viéc cap Gidy xac nhan tinh trang hoén nhan. Truong hop ngudi dugc uy

quyén 13 ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi Gy quyén thi
van ban ty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dén hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia tri
sit dung dé chimg minh vé nhan than cua ngudi co yéu cau cap Gidy xac nhan tinh
trang hon nhan. Truong hop céc thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién ty dong thi khong phai xuat trinh
(theo hinh thirc truc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén);

- Gidy td chimg minh noi cu tri. Trudng hop cac thong tin vé gidy to chimg minh
noi cu tra da co trong CSDLQGVDC, dugce dién tu dong thi khong phai xut trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chung thyc céac gidy to phai xuét trinh néu trén.

*Luwuy

- Trudng hop yéu ciu cap Gidy xac nhan tinh trang hén nhan dé sir dung vao
muc dich két hon thi cong chirc tu phap - ho tich trinh Lanh dao UBND ky cép 01 ban
Gidy xac nhan tinh trang hon nhan dé st dung vao muc dich két hon cho ngudi yéu
cau,

- Truong hop yéu ciu cép Gidy xé4c nhén tinh trang hon nhan dé s dung vao
muc dich khéc, khong phai dé ding ky két hon thi trong Gidy xac nhan tinh trang hon
nhén phai ghi rd muc dich sir dung, s6 lugng Gidy xac nhan tinh trang hén nhan dugc
cap theo yéu cau.
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- Truong hop yéu cau cip Gidy xac nhan tinh trang hoén nhan dé két hon véi
ngudi cing gidi tinh hoic két hon voi ngudi nude ngoai tai Co quan dai dién nude
ngoai tai Viét Nam thi co quan dang ky ho tich tir chdi glal quyét.

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
tryc tiép:

+ D0i voi gidy to xudt trinh khi ddng ky h tich, nguoi tiép nhan ¢ trach nhiém
kiém tra, d6i chiéu véi thong tin trong to' khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xut trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tur ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi ding ky ho tich ndp thém
gidy to ma phép luat ho tich khong quy dinh phai nop.

- Poi voi gidy to giri kém theo néu ngueoi yéu cau ndp hé so theo hinh thirc truc
tuyén'

+ Ban chup cdc gidy to giri kém theo hé so cap Gidy xdc nhdn tinh trang hon
nhantruee tuyén phdi bao dam ré nét, day dii, todn ven vé ndi dung, la ban chup bang may
anh, dién thoai hodc duogc chup, dugc quét bang thiét bi dién n, tir gidy to duwoc cap hop
1é, con gid tri sir dung; néu la gidy to do €O quan co tham quyén nuée ngodi cdp thi phai
dwege hop phdp héa lanh su, dich sang tiéng Viét theo quy dinh, triv truong hop dwoc mién
hop phap hoa lanh su.

+ Truong hop gzay 10, tai liéu phai giri kém trong ho so cdp Gzay xac nhdn tinh
trang hon nhantryec tuyén di cé ban sao dién tir hodc da c6 ban dién tir gidy to hd tich thi
nguoi yéu cau dwoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhén két quad,nguoi 0 yéu cau cdp Gic?'yxéq
nhdn tinh trang hon nhan xudt trinh gidy to' tuy than, nop cdc gidy to la ¢) Thanh phan, so
lwong ho so cdp Gidyxdc nhan tinh trang hon nhantheo quy dinh phap ludt ho tich.

Truong hop nguoi yéu cau cdp Gidy xdc nhdn tinh trang hon nhan khong cung
cap dwge gidy 1o néu trén theo quy dinh hodc gzay 10 nop, xudt trinh bi tdy xéa, sira
chira, lam gid thi co quan dang ky ho tich c6 tham quyén hity bé két qud xdc nhan tinh
trang hon nhan.

- Truong hop cho phep ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé noi
dung y€u cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho nguoi 1ap
van ban cam doan vé trach nhiém, h¢ qua phap ly cua viéc cam doan khong diung su that.

'Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham quyén hay
bo két qua dang ky ho tich, néu c6 co sé xac dinh nd1 dung cam doan khong ding sy thét.

* S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 03 ngay 1am viéc; truong hop phai xac minh thi thoi han
giai quyét khong qua 23 ngay.

d) Pdi twong thye hién thi tuc hanh chinh: C4 nhan

e) Co quan thwc hién thua tuc hanh chinh:
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* Co quan thyuc hién thu tuc hanh chinh:
- Uy ban nhan dan cdp xi noi ngudi yéu cau cdp Gidy xac nhan tinh trang hon
nhan thuong tra.

- Truong hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan khong c6
noi thuong tra nhung c6 dang ky tam tra theo quy dinh cua phap luat vé cu tra thi Uy
ban nhan dan cép xa noi tam tra thyc hién viéc cip Gidy xac nhan tinh trang hon nhan.

* Co quan phéi hop: Co quan quan ly CSDLQGVDC, Uy ban nhan déan cip xa
noi thuong tra trude day cua nguoi yéu cau cap Gidy x4c nhan tinh trang hon nhan
(truong hop nguoi yéu cau da thuong tra & nhiéu noi khac nhau), Uy ban nhan dan noi
du dinh dang ky két hon trudce day.

g) Két qua thyc hién thi tuc hanh chinh: Gidy x4c nhan tinh trang hon
nhan(ban chinh).

h) Lé phi: 10.000d/truong hop

- Mién 1& phj cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thudc hd
ngheo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai cap Gidy xac nhan tinh trang hon nhan theo mau (néu ndp hd so theo
hinh thure truc tiép);

+ Biéu mdu dién tur tuwong tac cap Gidy xdc nhdn tinh trang hén nhdn (néu nép ho
so theo hinh thirc truc tuyén,).

K) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

Truong hop yéu cau x4c nhén tinh trang h6n nhan nham muc dich két hon thi
ngudi yéu cau phai dap u:ng du diéu kién két hon:

- Nam tir du 20 tudi trd 1én, nit tir du 18 tudi tro 18n;

- Viéc két hon do nam va nir tu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mét trong cac trudng hop cdm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can trg két hon;

+ Ngu(yi dang cO VO, cO chéng ma két hén vo1 nguoi khac hodc chua co6 vo,
chua c6 chong ma két hon voi nguoi dang cd chong, ¢6 vo;

+ Két hon giira nhitng ngudi cung d‘ong mau vé truc hé; giita nhitng nguoi c6
ho trong pham vi ba do1; gitta cha, me nu6i v6i con nudi; gitra nguoi da tung la cha,

me nuoi vo1 con nuodi, cha chong v6i1 con dau, me vo véi con 1€, cha dugng voi con
riéng cua vo, me ké vé&i con riéng cua chong.

- Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.
Truong hop yéu ciu gép Gidy xac nhan tinh trang hon nhan dé str dung vao
muc dich khac, khong phai dé dang ky ket hon, thi nguoi yéu cau khong phai dap tmg
dicu kién két hon.
[) Can ctx phép ly cia TTHC:
- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014;
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- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh 56 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phéap quy dinh chi tiét
thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tuw phép quy dinh chi
tiét mot s6 diéu va bién phdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co sé dir liéu hé tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co s& dit
liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a ngudi géc Viét Nam, 1€
phi quc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh phd truc
thuoc Trung uong;

- Théng twr s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira doi, bo
sung mot so diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mau don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Kinh gui: et

Ho, chit dém, tN NGUOT YEU CAUL........ovvoveveecececeeie s es st
INOT CU T @ttt e et ee e en e
Gidy to tuy than: ettt ettt
Quan hé véi nguoi duoc cip Gidy xac nhan tinh trang hon nhan: .........c.cocceceveveeeeeeeeneennes
D& nghi cip Gidy xac nhén tinh trang hén nhin cho nguoi c6 tén dwéi diy:

HOQ, Chil A€M, tIN: ...
Ngay, thang, NAM SINN: ..o
Giditinh: ................... Dantoc: ..., QUuAC tiCh: v,
INOT CU TP ettt et ee e en e
GiAY 10 1Y thAN: @ oo
Tinh trang hon nhan: ettt
Muyc dich sit dung Gidy x4c nhan tinh trang hon nhan: ..o,

T61 cam doan nhiing ndi dung khai trén day 1a dang su that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chd thich:

@ Ghi 15 tén co quan cip gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tra trong nude thi ghi theo noi dang ky thudng tru,
néu khong c6 noi ding ky thudng tra thi ghi theo noi ding ky tam tru.

Truong hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo noi thuong tri hoac
tam tri & nudc ngoai.

®) Ghi thong tin vé gidy t& tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan sé 001089123 do Céng an thanh ph Ha Noi
cAp ngay 20/10/2004).

@ Péi voi cong dan Viét Nam cu tru ¢ trong nudc thi ghi 10 tinh trang hon nhan hién tai:
dang c6 vo hodc ¢ chong; hodc chua ding ky két hon voi ai; hodc di dang ky két hon/da co
vo hodc chdong, nhung di ly hon hodc ngudi kia da chét.

Déi voi nguoi dang c¢6 volchdng yéu cau xac nhan tinh trang hdn nhan trong thoi gian
truéc khi ding ky két hdn thi ghi: Trong thoi gian tir ngay...thang....nam....dén
ngdy....thang....nam....chua ding ky két hon véi ai:hién tai dang c6 vo/chdng 13 ba/ong. ..
(Giay chuang nhan kéthdn b ..., do ... cap ngay...thang...nam).

Déi v6i cong dan Viét Nam cu trd ¢ nude ngoai cd yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu tra tai Viét Nam trude khi xuat canh; nguoi dd qua nhiéu noi thuong tri
khac nhau dé nghi xac nhan tinh trang hén nhan tai noi thuong tr trude day thi khai vé tinh
trang hon nhan ctia minh trong thoi gian da thudng tra tai noi d6 (Vi du: Khong dang ky két
hon véi ai trong thoi gian cu trl tal ..oeceeeeereeeiereeeeeeeeeenee, , tr ngay...... thang ..... nam
......... dén ngdy ........ thang ....... nam ........).

Déi v6i cong dan Viét Nam dang cu trd & nudc ngoai, co yéu cau xac nhan tinh trang
hon nhén trong thoi gian cu trii & nude ngoai, thi khai vé tinh trang hén nhan ctia minh trong
thoi gian cu trh tai nude d6 (Vi du: trong thoi gian cu tra tai CHLB Dtc tir ngay ....... thang
..... nam ....... dén ngay ........ thang ....... nam ........ khong ding ky két hon véi ai tai Pai sit quan
Viét Nam tai CHLB Dbuc).

®) Ghi 15 muc dich st dung Giéy xac nhan tinh trang hén nhan. Truong hop su dung
Giéy xac nhan tinh trang hon nhan dé két hon, thi phai ghi 1o két hon voi ai (ho, chir dém,
tén; ngay, thang, nam sinh; qudc tich; gidy to tuy than; noi cu tra); noi du dinh dang ky két
hon.
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17. Thu tuc dang ky lai khai sinh. Ma s6 TTHC: 1.004884
a) Trinh ty thye hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau dang ky lai khai
sinh nop ho so dang ky lai khai sinh tai B phan mét cira cia UBND cép xa co tham
quyén; nop 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky lai khai sinh; ngp phi cap
ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Glay khai sinh.

- Néu lya chon hinh thirc nép ho S0 truc tuyén, nguoi cé yéu cau dang ky lai
khai sinh truy cdp Cong dich vu cong quoc gia hodc Cong dich vy cong cap tinh, dang
ky tai khodn (néu chua 6 tai khoan), xdc thuc nguoi dung theo hudng dan, ding nhdp
vao hé thong, xdc dinh dung Uy ban nhan dén cdp xd cé tham quyen

Nguoi ¢6 yéu cau dang ky lai khai sinh tric tuyen cung cap théng tin theo biéu
mau dién tir twong tac ding ky lai khai sinh (cung cdp trén Cong dich vu céng), dinh
kém bdn chup hodc ban sao dién tir cdc gidy to, tdi lidu theo quy dinh; ndp phi, 1é phi
théng qua chirc ning thanh todn truc tuyén hodc bang cdch thirc khdc theo quy dinh
phdp ludt, hoan tat viéc ngp ho so-

- Can bo tiép nhan ho so tai Bo phan mot cua c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi cd yéu cau lya chon hinh thire nop hd so tryc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thu dién tu hodc gm tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhdn ho S0 theo hinh thitc ngp truc tiép, can bé tiép nhin ho so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén h¢
thong thong tin, co so dit ligu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh da dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day da, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi b yéu
cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(i) Néu nguoi c6 yéu cau ding ky lai khai sinh khong bo sung, hoan thi¢n
duogc ho so thi bao cdo Trudng bd phan tiép nhan hd so co van ban tir chdi giai quyét
yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhét, hop 1¢ ciia
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B6 phan mot cira dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Truong hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).



235

Truong hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan cap
xd khong phai noi dang ky khai sinh trudc déy thi cong chire tu phap - ho tich bao cao
Chu tich Uy ban nhan dan cép xi c6 vin ban dé nghi Uy ban nhan dan cap x4 noi ding
ky khai sinh truéc day kiém tra, xc minh vé viéc luu giir s6 ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh
trudc day tién hanh kiém tra, xac minh va tra 1oi bang vin ban vé viéc con luu giir
hodc khong luu giit duge sd ho tich.

Truong hop gidy to ciia ngudi yéu cau ding ky lai khai sinh khong c6 thong tin
chtrng minh quan hé cha, me, con thi co quan ding ky ho tich c6 van ban dé nghi co
quan cong an ¢ tham quyén xac minh. Trudng hop co quan coéng an tra 151 khong co
thong tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky lai khai sinh 1ap van
ban cam doan vé thong tin ctia cha, me¢ va xac dinh ndi dung khai sinh theo van ban
cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr dugc S6 ho tich
tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay giri van ban yéu ciu
x4c minh ma khoéng nhan duoc vin ban tra 10i, néu thay viéc dang ky lai khai sinh
chinh xac, dtng quy dinh phap luat, hd so day du, hop 1¢, ding quy dinh, truong hop tiép
nhan hd so dang ky lai khai sinh theo hinh thire truc tiép, thi cong chirc tu phap - ho tich
thyc hién viéc ghi vao S6 dang ky khai sinh, cap nhét thong tin dang ky lai khai sinh va
Iwu chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trwong hop tiép nhdn ho so dang ky lai khai sinh theo hinh thirc truc tuyén cong
chite tw phap - ho tich gui lai biéu mau Glay khai sinh dién ti voi théng tin day dii cho
nguoi yéu cau qua thie dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, ddy di ciia cdc théng tin
trén biéu mau Gidy khai sinh dién tr va xdc nhan (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin dd thong nhdt, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong churc tw phdp - ho tichthuc hién viéc ghi ngi
dung vio Soé dang ky khai sinh, cdp nhdt théng tin ding ky khai sinh va heu chinh thirc
trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

- Cong chure tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén
t61 BO phan mot cira dé tra két qua cho ngudi cd yéu cau.

- Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Giéy khai sinh,

trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.
b) Céch thirc thye hién:

Nguoi co yéu cau dang ky lai khai sinh truc tiép thuc hién hoic ty quyéq cho
nguoi khac thyc hién viéc dang ky lai khai sinh tai B phdn mét cira cia UBND cap xa
hoac guri h6 so qua hé théng buu chinh hodc nép hé so truc tuyén trén Cong dich vu cong
quoc gia  (https://dichvucong.gov.vn)  hodc Cong dich vu cong cdp  tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, s lwgng ho so
* Thanh phén hoé so:
‘ - To khai dang ky lai khai sinh theo mau, trong d6 €6 cam doan cua nguoi yéu cau
ve viéc da ndp du cac gidy to hién c6 (nu nguoi o yéu cau lra chon nop ho so theo hinh
thirc truc ti€p);
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- Biéu madu dién tr twong tac dang ky lai khai sinh, trong dé c6 cam doan cdc
théng tin cung cdp la ding sw that, khéng con ban chinh Gidy khai sinh, dd nép di cdc
gidy to hién ¢é va chiu hoan toan trach nhi¢m trueéc phap ludt Vvé ndi dung cam doan
cua minh (do nguoi yéu cau cung cap théng tin theo hwéng dan trén Cong dich vu cong
néu nguoi ¢é yéu cau lya chon ngp hé so theo hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thuc hién V1¢c,n(§p/xuét trinh (theo
hinh thire truc ti€p) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phdi ngp:

- Béan sao toan bo ho so, gidy to ctia ngudi yéu cu hogc hd so, gidy to, tai lidu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thidm quyén ctia Viét Nam cap hop 1&
(ban sao dugc ching thyc tir ban chinh, ban sao dugc cip tir S6 dang ky khai sinh);
Ban chinh hodc ban sao gidy to co gid tri thay thé Gidy khai sinh duoc cap trudc nam
1945 & mién Bic va trudc ndm 1975 & mién Nam.,

+ Truong hop nguoi yéu cau khong ¢ gidy to néu trén thi phai ndp ban sao
gidy to do co quan, to chirc ¢6 tham quyén cua Viét Nam cip hop 1¢ nhur: Gidy ching
minh nhan dan, Thé can cudc cong dan hodc HO chiéu; S6 ho khau, S6 tam tra, gidy to
chtrng minh vé noi cu tru; Bang tot nghiép, Gidy ching nhan, Chimng chi, Hoc ba, ho
so hoc tap do co quan ¢ thim quyén cap hodc xac nhdn; gidy to khac ¢ thong tin vé
ho, chir dém, tén, ngay, thang, ndm sinh cua c4 nhan.

Nguoi yéu cau ding ky khai sinh c6 trach nhiém nop day da ban sao cac gidy to
néu trén (néu cd) va phai cam doan di ndp du cac gidy to minh co; chiu trach nhiém,
hé qua cua viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau dang ky lai khai sinh 1a can bo, cong chirc, vién
chte, nguoi dang cong tac trong lyc lugng va trang thi phai co vén ban xac nhén cua
Thu trudng co quan, don vi v€ viéc nhiing ndi dung khai sinh cia nguoi do gbm ho,
chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quoc tich; qué quan; quan hé
cha - con, me - con phu hop véi hd so do co quan, don vi dang quan 1y.

- Vian ban uy quyén theo quy dinh cua phap ludt trong truong hop uy quyén
thue hién viéc dang ky lai khai sinh. Truong hop nguoi dugce uy quyén la 6ng, ba, cha,
me, con, vg, chong, anh, chi, em rudt cia ngudi iy quyén thi van ban uy quyén khong
phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
sit dung dé chimg minh vé nhan than cua nguoi co yéu cau dang ky lai khai sinh.
Truong hop cac thong tin ca nhan trong cac giay to nay da co trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién ty dong thi khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra. Truong hop cac thong tin vé gidy to chimg minh
noi cu tra dé co trong CSDLQGVDC, dugc dién tu dong thi khong phai xuét trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop guri hd so qua hé thng buu chinh thi phai giri kém theo ban sao ¢6
chung thuc céc gidy to phai xuat trinh néu trén.
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*Luuy
- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc tiep:
+ Db voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cdu ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu céu dang ky ho tich co thé nop ban sao chimg thuc ttr ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tlep nhén ¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xéc nhan,
khong duge yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Doi véi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thire truc
tuyén'

+ Ban chup cac gidy to guii kem theo ho so dang ky lai khai sinh truc tuyén phai
bdo dam ré nét, ddy di, toan ven vé néi dung, la ban chup bang mdy anh, dién thoai hodc
dwoc chup, duoc quét bang thiét bi dién tit, nr gidy to duwoc cdp hop ¢, con gia tri sir
dung; néu la gidy to do co quan cé tham quyén nuée ngodi cdp thi phdi doe hop phdp
héa lanh su, dich sang tiéng Viét theo quy dinh, triv truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tdi liu phdi giri kém trong ho so ding ky lai khai sinh truc
tuyéh da co ban sao dién tir hodac da co ban dién tir giéy to ho tich thi nguoi yéu cau duoc
s dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhdn két qua ( Gidy khai sinh/ban sao Gzay khai
sinh),nguoi co yeéu cau dang kylai khai sinh phai xudt trinh gidy to tuy than, ndp cdc gidy
to'la ¢) Thanh phan, s6 lwong hé so dcmg ky lai khai sinh theo quy dinh phap ludt ho tich.

Truong hop nguoi co yéu cau dang ky lai khai sinh khong cung cap dwoc gidy
10 néu trén theo quy dinh hodc gidy 10 nop, xudt trinh bi tdy xéa, sira chita, lam gid thi
co quan dang ky ho tich ¢6 tham quyén hity bo két qua déing ky lai khai sinh.

- Truong hop cho phep ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé noi
dung yéu cau dang ky ho tich thi co quan ding ky hd tich phai giai thich rd cho nguoi 1ap
van ban cam doan vé trach nhi€ém, hé qua phap 1}'/ cua viéc cam doan khong ding su that.

Co quan dang ky ho tich tur chdi giai quyét hoac dé nghi co quan c6 tham quyén huy
bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan khong ding sy that.

* S6 lwong hd so: 01 bj

d) Thoi han gidi quyét: 05 ngdy lam vigc. Truong hop phai ¢ van ban xc minh
thi thot han giai quyé€t khong qua 25 ngay.

d) Poi twong thue hién thii tuc hanh chinh: Ca nhan

e) Co quan thwe hién tha tuc hanh chinh

- Co quan thyce hién thu tuc hanh chinh: Uy ban nhan dan cﬁp xa noi da dang ky
khai sinh trudc day hoac Uy ban nhan dan cap xa noi nguoi yéu cau dang ky lai khai
sinh thuong tra.
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- Co quan phdi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cip x4
noi nguoi yéu cau dang ky lai khai sinh da dang ky khai sinh trudc day trong truong
hop thue hién dang ky lai khai sinh tai Uy ban nhan dan cép xi noi thuong tri; Co
quan cong an c6 thim quyén.

9 Két qua thue hi¢n thu tuc hanh chinh: Qiéy khai sinh (ban chinh); ban sao
Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

h) Lé phi:

- Mitrc 18 phi cy thé do Hoi ddng nhan dan cip tinh quy dinh.

- Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thude ho
ngheo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

i) Mau don, miu to khai:

+ T khai dang ky lai khai sinh (néu ndp hd so theo hinh thirc truc tiép);

+ Biéy mau dién tr twong tac dang ky lai khai sinh (néu nép hoé so theo hinh
thire tryec tuyén).

K) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh:

- Vigc khai sinh da dugc dang ky tai co quan co tham quyén cia Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi
mat.

- Nguoi c6 yéu cau con song tai thoi diém yéu cau dang ky lai.

[) Can cit phép ly cia TTHC:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mat sO dieu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so
dir lieu ho tich dién i, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mt so di€u va bién phéap thi hanh Luat HJ tich;

- Thong tr s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdap quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh murc
thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, s dung thong tin trong co s¢ dir
liéu hcf), tich, phi xac nhan c¢6 qudc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam, 1€
phi quoc tich;

- Thong tr 6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan vé
phi va 1€ phi thuoc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc
thugc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngdy 26/11/2021 ciia B$ Tai chinh sia doi, bo
sung mot s6 dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va 1¢ phi thugc tham quyén quyet dinh cua Hoi dong nhdn dan tinh,
thanh pho truc thuoc Trung wong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Kinh gui: et
Ho, chit d8m, tn NGUWOT YU CAU.......c..ovevcvceeeeeee ettt
INOT CU T Pttt
GAY 10 Y ThAN: @ et
Quan h¢ vo1 ngudi dugce khai SInh: ......ooooiiiiii
Pé nghico quan diing Ky lai khai sinh cho nguoi cé tén dwéi day:
HQ, Chilr A€, t€I:........cociiiiiiii e
Ngay, thang, ndm sinh: .........ccocevviniiiniinienenene ghi bang Chil: .....ovveveceeererereeeeeeiee s
Gi6i tinh:....c.oveveeeeen DAN tOC: wovvveeeeriis e QTS TR Te)
INOT SIITI®) ettt
QUEB QUAN: ..ttt ettt ettt e et e et e et e e s e e seeeseeaaeeaReesseesbeesbeesbeesaeesteeateesreenreenreanrenn
Ho, chitr dém, ten NGWOT ME:...........ooviiiiiiii e
Nam sinh: @, Dan toc:......uuee....... Quéc tICh: v,
INOT CU TGP ettt e et e st
Ho, chir dém, ten nguwdi cha:............c.oooiii e
Nam sinh: @ Dan toc:................. Quéc HICH: v,
INOT CU TPttt ettt er oo
ba dang ky khai sinh 1815 e
Giy khai sinh s6:7 ... ,quyénsd ... ngay
...... T S

T61 cam doan nhiing néi dung khai trén day la ding sy that va da nop du cac gidy t& hiénco.
TOi chiu trach nhiém trudc phap ludt vé viéc cam doan cuia minh.
Lamtai: ................c........ , NQAY........... thang......... nam ............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong
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Chu thich:

WGhi 13 tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tr thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noidang sinh song.

) ®) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro s0, co quan cip, ngay
cap hg chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

(4)Tru(‘)'ng hop sinh tai co so'y té thi ghi 16 tén cosOy té va dia chi co s y té do; truong
hop sinh ra ngoai co s¢'y t€ thi ghi dia danh cua 03 cap hanh chinh (x4, huyén, tinh) not sinh
ra; truong hgp khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®)Ghi day du ngay, thang sinh cua cha, me (néu co).

© Ghi tén co quan da dang ky khai sinh trudc day.

() Chi khai trong trudng hop biét rd.
® pé nghi danh dau X vao 6néu co yéu cau cip ban sao va ghi rd sé luong.
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18. Thu tuc dang ky khai sinh cho ngwoi da co hé so, gi?ly to' c4 nhan. Ma sb
TTHC: 1.004772
a) Trinh ty thue hién:

- Néu lya chon hinh thtrc ndp ho so tryc tiép, nguoi co yéu cau dang ky khai sinh
nop hd so dang ky khai sinh tai Bo phan mét ctra cia UBND cap xa ¢6 tham quyén; nop
1¢ phi néu thude truong hop phai ndp 1€ phi déng ky khai sinh; nop phi cap ban sao Gidy
khai sinh néu c6 yéu cau cip ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc ngp h5 SO tryc tuyén nguoi co yéu cdu dang ky khai
sinh truy cap. Céong dich vu céng quéc gia hodc Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua co tai khoan), xdc thuc nguoi dung theo huong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn dan cdp xd c6 tham quyen

Nguoi ¢6 yéu cau dang ky khai sinh tric tuyen cung cdp théng tin theo biéu
mau dién tir twong tdc ding ky khai sinh (cung cap trén Céng dich vu céng), dinh kém
ban chup hoac ban sao dién tur cac gzay to, tai liéu theo quy dinh, nop phi, 1é phi thong
qua chirc nang thanh toan tricc tuyén hodc bang cdach thirc khdc theo quy dinh phdp
ludt, hoan tdt viéc nop hé so.

- Can bo tlep nhan ho so tai Bo phan mot cura co trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day du, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop ho so truc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thw dién tir hodc gui tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhén ho so theo hinh thitc ndp tryc tiép, can bg tiép nhdn ho so
tai B phdn mét cira thie hién sé héa (sao chup, chuyén thanh tai liéu dién tur trén h¢
thong thong tin, co so dit liew) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop ho so chua day du, hop ¢ thi c6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé nguoi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai bude (i);

(iii) Trudng hop ngudi c6 yéu cau dang ky khai sinh khong bo sung, hoan thién
duoc ho so thi bao cdo Trudng bd phan mot cira c6 thong bao tir chdi giai quyét yéu
cau dang ky khai sinh.

- Cong chure tu phap - h¢ tich tham tra hd so (tham tra tinh thong nhat, hop 1é cta
cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cAu ndp, xuat trinh hoic dinh
kem).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so tdi B phan tiép nhan ho so dé
thong béo cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian di hen thi cong chirc lam cong tac ho tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo phan mot cira dé tra cho nguoi co yéu cau (néu ngudi
co yéu cau lua chon hinh thic ndp ho so truc tiép), hodc gui Phiéu xin 16i va hen lai
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ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cdu (néu nguoi cé yeu cau lya chon hinh thirc nép ho so truc tuyén).

Trong truong hop can thiét, cong chtrc tu phap - ho tich bao cao Chu tich Uy
ban nhan dan cap xa c6 van ban dé nghi Uy ban nhan dan cap xa noi cu tra trudce day
ctia ngudi yéu cau dang ky khai sinh dé kiém tra, xac minh vé viéc dang ky khai sinh
va viée luu giit s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cp x noi ngudi yéu cau
dang ky khai sinh cu tra trudc day tién hanh kiém tra, x4c minh va tra 101 bang van ban
vé viéc ngudi yéu cau di duoc dang ky khai sinh hay chua duoc diang ky khai sinh;
viéc con luu giit hodc khong luu gitr duge s6 ho tich.

Truong hop gidy to ctia ngudi yéu cau ding ky khai sinh khong co thong tin
chtrng minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 vin ban dé nghi co
quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 15i khong c6
thong tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky khai sinh 14p vin ban
cam doan vé thong tin cta cha, me va xac dinh ndi dung khai sinh theo van ban cam
doan.

+ Sau khi nhdn dugc két qua x4c minh hozc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan duoc van ban tra loi, néu thay ho so day du,
hop 1¢, diing quy dinh, trudng hop tiép nhin hd so ding ky khai sinh theo hinh thirc truc
tiép, thi cong chirc tu phép - ho tich thue hién viée ghi vao S6 dang ky khai sinh, cap nhat
thong tin dang ky khai sinh va luu chinh thire trén Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Truwong hop tiép nhdn ho so dang ky khai sinh theo hinh thirc truc tuyén cong
chite tw phap - ho tich gui lai biéu mau Glay khai sinh dién tir véi théng tin day dit cho
nguoi yéu cau qua thie dién tir hodc thiét bi so.

Nguoi yeu cau ¢6 trach nhiém kiém tra tinh chinh xdc, dday i ciia cdc théng tin
trén biéu mau Gidy khai sinh dién tir va xdc nhdn (t6i da mot ngay).

Néu nguwoi c6 yéu cau xdc nhdn thong tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong churc tw phdp - ho tichthuc hién viéc ghi ngi
dung vio Soé diang ky khai sinh, cdp nhdt théng tin ding ky khai sinh va heu chinh thirc
trén Phan mém ding ky, quan Iy hé tich dién tir ding chung.

- Cong chre tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén
t61 BO phan mot cira dé tra két qua cho ngudi cd yéu cau.

q - Nguoi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong
S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.
b) Céch thirc thye hién:
Nguoi c¢6 yéu cau dang ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién nop ho so truc tiép tai B6 phan mot cira cia UBND cap xa hodc
giri ho so qua hé thong buu chinh hodc ndp hé so truec tuyén trén Cong dich vu cong quoc

gia  (https:/dichvucong.gov.vn)  hode  Céng  dich  vu  cong  cdp  tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, sé lwgng hd so:

* Thanh phén hoé so:

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lwa chon ndp hd so
theo hinh thac truc tuyén);
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- Biéu madu dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cap
thdng tin theo hudng dan trén Cong dich vu cong néu nguwoi c6 yéu cau hra chon nép hé
so theo hinh thire triec tuyén).

- Nguoi ¢ yéu cau ding ky khai sinh thyc hién viéc ndp/xuét trinh (theo hinh
thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Vin ban cam doan ctia nguoi yéu cau vé viée chua duoc ding ky khai sinh.

- Ban sao toan bo hd so, gidy to ciia ngudi yéu cau hoic h6 SO, giéy to, tai ligu
khac trong d6 ¢ thong tin lién quan dén noi dung khai sinh, gom Glay ching mlnh
nhan dan, Thé can cudc cong dan hodc HO chiéu; S6 ho khau, S6 tam tru, gidy to
ching minh vé noi cu tru; Bang t6t _nghiép, Gidy chung nhén, Chimg chi, Hoc ba, Ho
so hoc tip do co quan c6 thim quyén cip hodc xac nhédn; gidy to khac c6 thong tin vé
ho, chitr dém, tén, ngay, thang, ndm sinh cua c4 nhan.

Nguoi yéu cau ding ky khai sinh c6 trach nhiém ndp diy du ban sao cac gidy to
néu trén (néu cO) va phai cam doan da ndp du cac giéy to' minh c6; chiu trach nhiém,
hé qua cua viéc cam doan khong dung sy that.

- Truong hop ngudi yéu cau dang ky khai sinh 13 can bg, cong chirc, vién chirc,
nguol dang cong tac trong luc luong vi trang thi phai ¢6 van ban xac nhan cua Thu
truong co quan, don vi v€ viéc nhirng néi dung khai sinh cua ngudi do gbm ho, chit
dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quoc tich; qué quan; quan hé cha -
con, me - con pht hop véi hd so do co quan, don vi dang quan 1y.

- Vian ban iy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thyc hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha,
me, con, vg, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin ban ty quyén khong
phai chirng thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chimg minh nhan dan hoic Thé cin cudc cong dan hodc cac
gidy to khac c6 dan 4anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
sir dung dé chtmg minh vé nhan than cua ngudi ¢ yéu cau dang ky khai sinh. Truong
hop cac thong tin cd nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén dang ky khai sinh.
Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da ¢6 trong CSDLQGVDC,
duoc dién ty dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thtc truc tuyén).

Truong hop gui ho so qua hé¢ thong buu chinh thi phai giri kém theo ban sao c6
chtng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Doi v6i gidly to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ D0i v6i gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhn c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho ngudi xuét trinh, khong duge yéu cau ndp ban sao hodc ban
chup gidy to do.
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+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tur ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kém theo ban chinh g1ay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu cau nguoi ding ky ho tich nop thém
gidy to ma phép luat ho tich khong quy dinh phai nop.

- Poi voi gidy to giri kém theo néu ngueoi yéu cau ndp ho so theo hinh thirc truc
tuyén:

+ Ban chup cdac gidy to gui kem theo hé so ding ky khai sinh tryc tuyén phdi bdo
ddam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, di¢n thogi hodc
duoc chup, du’oc quét bang thiét bi dién ti, tr giay to dugc cap hop ¢, con gia tri su
dung; néu la gidy to do co quan co tham quyén mude ngodi cdp thi phai dugc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Trueong hop gidy to, tai liéu phdi giri kém trong ho so dang ky khai sinh truc
tuyén da co ban sao dién tir hoac da co ban dién tir gidy to ho tich thi nguoi yéu cau dugc
su dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhdn ket qua (1 Glay khai sinh/bdn sao Gidy khai
sinh), nguoi co yéu cau dang ky khai sinh phai xudt trinh gidy to' tuy than, ndp cdc gidy to
la ¢) Thanh phan, sé lwong hé so dang ky khali sinh theo quy dinh phap ludt ho tich.

Truong hop nguoi yéu cau déing ky khai sinh khong cung cap dwoc gidy to néu
trén theo quy dinh hodc gidy to nop, xudt trinh bi tdy xéa, sira chita, lam gid thi co
quan dang ky ho tich c¢é tham quyén hity bo két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé noi
dung y€u cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho nguoi 1ap
van ban cam doan vé trach nhiém, hé qua phép 1}'/ cua vi¢c cam doan khong ding su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham quyén hay
bo két qua dang ky ho tich, néu c6 co s6 xac dinh ndi dung cam doan khong ding sy that.

* S6 lwgng hd so: 01 bo

d) Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai c6 vin ban xac minh
thi thot han giai quyét khong qua 25 ngay.

d) P6i twong thwe hién thii tuc hanh chinh: C4 nhan

e) Co quan thwe hién thu tuc hanh chinh

- Co quan thyc hién tha tuc hanh chinh: Uy ban nhan dan cép xi noi ngudi yéu
cau cu tri.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC,Uy ban nhan dan cép xa
noi nguoi yéu cau ding ky khai sinh cu tra trude day; Co quan céng an c6 tham
quyeén.

~ 0) Két qué thye hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban sao
Giay khai sinh(truong hop yéu cau cap ban sao Giay khai sinh).
‘ h) Lé phi: Theo Nghi quyét 33/2020/NQ-HPND ngay 10/12/2020 cua Hoi
dong nhan dan tinh Binh Phudc quy dinh muc thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Phudc.
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- Mién 1& phj cho nguo1 thudc gia dinh c6 cong voi cach mang; nguoi thudc hd
ngheo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu ¢6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh.

i) Mau don, miu to khai:

+ To khai ding ky khai sinh (néu ndp hd so theo hinh thic tryc tiép);

ot Biéu mau dién tir twong tdc dang ky khai sinh (néu nép ho so theo hinh thirc truc

tuyen).

K) Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

Cong dén Viét Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua duoc
dang ky khai sinh, c6 hd so, glay to' ca nhan (ban chinh hodc ban sao duoc ching thyuc

hop 1€) nhu: glay to tuy than; S6 ho khau; S6 tam tru; gidy to khac do co quan nha
nude c6 thim quyén cia Viét Nam cip.

I) Can cir phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dir ligu ho tich dién i, dang ky ho tich truc tuyéh;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu 6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh 56 87/2020/NP-CP ngay 28/7/2020
ciia Chinh phii quy dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich triec tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin trong co s& dir
liéu ho tich, phi x&c nhan co quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét Nam, 1€
phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan vé
phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd tryc
thuoc Trung uong;

- Théng tw s6 106/2021/TT-BTC ngay 26/11/2021 cia B Tai chinh sira doi, bo
sung mot s6 diéu ciia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh
hudng dan vé phi va 1é phi thuéc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh pho truc thuée Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: et

Ho, chit dem, ten NEWOT YBU CAU..........ovivieieeeeeeeee sttt
INOT CU T @ et se e ee s
GIAY 1O 1Y thAN: @ .o
Quan hé vo1 nguoi duoc khai SINh: ..o
Pé nghico quan diing ky khai sinh cho ngwoi duéi day:

HOQ, Chil A&, tIN:........oiiiiii e
Ngay, thang, ndm sinh: .........cccccoevviiiiniiiieieeee. ghi bANg Chi: ..o,
Gidi tinh:.eeeeeeeeeeen DAN tOC: cvvveeeeeeeeeereeeeaen. QUAC HCR: e,
INGT SIINE @ ettt ettt ettt ettt e et seee e et s et ee e
(@ L= o[- TSRS
Ho, chit d€m, ten NEUOTIME:............ooiiiiiiiiiie et
NAM inh: e, Dan toc:.....uuveeeennnn. Quéc tich: ...,
INOT CU TPttt ee e en s
Ho, chir dém, tén n@udi cha: ...
NAM ST @ e Dan toc:.....cccc..... Quéc tich: oo,
INOT CU TPttt s e sr s eeee s

To61 cam ’doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thoa
thudn nhat tri cia cic bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
Lamt@i: .......ccooovviiinnnn... , NQAY........... thang......... nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cip ban sao®: C6 L], Khéng []
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Chd thich:

WGhi rd tén co quan ding ky khai sinh.

@Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trua thi
ghi theo noidang sinh song.

’ ®) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi ro sd, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hodc giay to hop 1¢ thay thé (V7 du: Ching minh nhan
dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

“ Truong hop sinh tai co sy té thi ghi 1 tén co s¢' y téva dia chi try s co so'y té do.

Vi du:- Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dbinh, Ha Noi
Tram y té x4 Pinh Bang, huyén Tl Son, tinh Béac Ninh.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (néu co).
©Ops nghi danh dau X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng..
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19. Thii tuc diing ky lai két hon. Ma s6 TTHC: 1.004746
a) Trinh ty thye hién:

- Néu Iya chon hinh thtrc ndp hé so truc tiép, nguoi co yéu cau dang ky lai ket hoén
nop ho so dang ky lai két hon tai Bo phan mot cira cia UBND cép xi c6 tham quyén; ndp
1¢ phi néu thudc trudng hop phai ndp 16 phi diang ky lai két hon.

- Néu lia chon hinh thirc nép ho SO tryc tuyen nguoi co yéu cau dang ky lai két
hon truy cap Cong dich vu céng quéc gia hodc Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua c6 tai khoan), xdc thiuc nguoi dung theo hwong dan, ddng nhdp
vdo hé thong, xdc dinh dung Uy ban nhdn dan cdp xd cé tham quyen

Ngueoi ¢é yéu cau dang ky lai két hén truc tuyen cung cdp théng tin theo biéu
mau dién tir twong tac dang ky lai két hon (cung cap trén Céng dich vu cong), dinh keém
ban chup hoac ban sao dién tir cac glay to, tai liéu theo quy dinh, nop phi, 1é phi thong
qua chirc nang thanh toan tryc tuyén hodc bang cdch thirc khdc theo quy dinh phdp
ludt, hoan tat viéc nop ho so.

- Can bo tiép nhéan ho so tai Bo phan mdt cura c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta ho so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két qua
cho nguoi ¢o yéu cau (néu nguoi co yéu cau lya chon hinh thirc nop hé so tryc tiép)
hodc giri ngay Phiéu hen, trd két qua qua thu dién tw hodc gui tin nhan hen tra két qua
qua dién thoqi di dong cho nguoi co yéu cau (néu Nnguoi co yéu cau lira chon hinh thirc
nép hé so truc tuyén), déng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhdn hé so theo hinh thirc ndp triec tiép, can bé tiép nhin ho so
tai Bo phan mot cwa thuce hién s6 héda (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co s& dit liéu) va ky sé vao tai liéu, ho so gidi quyét thii tuc hanh
chinh di dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thién hd so0, néu rd loai gidy to, ndi dung can bd sung dé ngudi co yéu
cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Néu nguoi c6 yéu ciu dang ky lai két hon khong bd sung, hoan thién dugc
ho so thi bao cdo Trudng bd phan tiép nhan hd so co van ban tir chdi giai quyét yéu
cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhét, hop 1& cta
cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuat trinh hoic dinh
kém).

+ Truong hop hd so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang ho so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thuc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khf)ng thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
glan hen tra két qua, chuyén Bo phéan mot cura dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lwa chon hinh thirc ndp hd so truc tlep) hodic giri Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguoi ¢é yéu cau liwa chon hinh thire ndp hé so triee tuyén).
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Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi da dang ky két hon trude day thi cong chirc tu phap - ho tich bao cdo
Chu tich Uy ban nhan dan ¢ van ban dé nghi Uy ban nhan dan noi dang ky két hon
trudc day kiém tra, xac minh vé viéc luu gilr s6 ho tich tai dia phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky két hon
trude day tién hanh kiém tra, xac minh va tra 16i bang vin ban vé viéc con luu giir
hoic khong luu giit dugce S6 ho tich.

+ Sau khi nhan duogc két qua x4c minh vé viéc khong con luu gitr duge S6 h¢ tich
tai noi dd dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui van ban yéu cau xac
minh ma khong nhan dugc van ban tra 101, néu thay ho so day du, hop 1€, dung quy dinh,
truong hop tiép nhan hd so ding ky lai két hon theo hinh thirc truc tiép, thi cong chirc tur
phép - ho tich thyc hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin ding ky lai
két hon va luu chinh thie trén Phan mém dang ky, quan 1y ho tich dién tir dung chung

Truwong hop tiép nhdn ho so dang ky lai két hén theo hinh thirc truc tuyén, cong
chitc tw phap - ho tich gii lai biéu mau Gidy chirng nhan két hén dién tir véi thong tin
ddy dii cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguroi yéu cau ¢ trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Gidy chimg nhdn két hén dién tir va xdc nhdn (16 da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin di théng nhat, diy du hodc khong co
phan hoi sau thdi han yéu cau thi cong chirc tu phap - ho tich thyuc hién viée ghi vao S6
dang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thire trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung.

- Cong chure tur phap - h¢ tich in Glay chimg nhan két hén, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢ yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mit, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong S6
dang ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy chimg nhan két hon,
mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

b) Céch thirc thye hién:

Nguoi c¢o yéu cau dang ky lai két hon thuc hién nop hd so truc tiép tai Bo phén
mot cira cia UBND cp xa hodc ndp ho so trie tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hodc Cong  dich vu cong cap tinh
(https://dichvucong.binhphuoc.gov.vn)(bén nam hodc bén nir c6 thé nép hd so ma
khéng can ¢ van ban y quyén cta bén con lai).

¢) Thanh phan, sé lwgng hd so:

* Thanh phén hoé so:

- To khai dang ky lai két hon theo miu (néu ngudi c6 yéu cau lira chon ndp hd so
theo hinh thirc tryc tiép);

- Biéu ma~u dién tir twong tdc dang ky lai két hon, trong do c6 cam doan cdc
thong tin cung cap la ding sw thit, khong con ban chinh Gidy chitng nhdn ket hoén, da
ngp du cdc gidy to hién co va chiu hoan toan trach nhiém trudc phap ludt vé néi dung
cam doan cua minh (do nguoi yéu cau cung cap théng tin theo huéng dan trén Cong dich
VU cong néu nguoi cé yeu cau lwa chon ndp hé so theo hinh thirc truc tuyén).

- Nguoi o yéu cau dang ky lai két hon thuc hién viée ndp/xut trinh (theo hinh
thire truc tiep) hodc tai I&n (theo hinh thirc truc tuyén) cac giay to sau:
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* Gidy to phdi ngp:

- Ban sao Gidy chting nhan két hén dugc cip trude day. Néu khong co ban sao
Gidy chimg nhan két hon thi ndp ban sao hd so, gidy t& ca nhan c6 cac thong tin lién
quan dén ndi dung dang ky két hon.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Ching minh nhan dan hodac Thé can cudc cong dan hoac cac
gidy to khac c6 dan 4anh va thong tin ¢4 nhan do co quan c6 thAm quyén cap, con gia tri
sir dung dé chimg minh vé nhan thancia ca hai bén c¢6 yéu cau diang ky lai két hon.
Truong hop céc thong tin ci nhan trong cic gidy to nay da C(') trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra dé xac dinh thAm quyén néu viéc ding ky lai
két hon thyuc hién tai Uy ban nhan dan cdp xa khong phai 14 noi dang ky két hon trude
day. Truong hop cic thong tin vé gidy to chimg minh noi cu tra di c6 trong
CSDLQGVDC, duoc dién tu dong thi khong phai xuit trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thire truc tuyén).

*Luuy

- Dbi véi gidy to nop, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Pbi voi giéy to xudt trinh khi diing ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu vé6i thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu célu dang ky h¢ tich co thé ndp ban sao chimg thyc tir ban chinh
hodc ban sao duoc cép tir s6 goc hodc ban chup kém theo ban chinh glay to dé d6i
chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to thi nguoi
tlep nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i ban chinh va ky xac nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dit ho so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khong quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu nguoi yéu cau nép ho so theo hinh thire tryc
tuyén:

+ Ban chup cdc gidy to gui kem theo ho so ddang ky lai két hon truc tuyén phai bao
dam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, dién thoai hoac
dwoc chup, duoc quét bang thiét bi dién tir, tr gidy to dwogc cdp hop ¢, con gid tri sur
dung; néu la gidy to do co quan cé tham quyén nuée ngodi cdp thi phdi dwgc hop phdp
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tai liéu phdi giri kém trong hé so ding ky lai két hon truc
tuyén da cé ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau dwoc
s dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhdn két qua (Gidy chimg nhdn két hon), nguoi
o yéu cau dang kylai két hén xudt trinh gidy to tuy than, ngp cdc gidy to la c) Thanh
phan, s6 lwong ho so ding ky lai két hén theo quy dinh phdp ludt hé tich.
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Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dwoc gidy to
néu trén duy dinh hodc giay to ngp, xuat trinh bi tay xoa, sua chita, lam gia thi co
quan dang ky ho tich co tham quyén huy bo két qua dang ky lai két hon.

* §6 lwgng hd so: 01 bo

d) Thoi han giéi quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi han
giai quyet khong qué 25 ngay.

d) P6i twong thwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thuc hién thua tuc hanh chinh:

’ - Co quan thyc hién thu tuc hénh chinh: Uy ban nhan dén cap x4 noi da dang ky
két hon trude day hoac Uy ban nhan dan cap xa noi nguoi yéu cau thuong tra.

- Co quan phéi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dan noi
dang ky két hon trudc day trong truong hop dang ky lai két hon tai Uy ban nhan dan
cap xa noi nguoi yéu cau thuong tra.

9) ~Két qua thyc hién thi tuc hanh chinh: Gidy ching nhén két hon (ban
chinh), mo6i bén vg, chong 01 ban.

h) Lé& phi:20.000d/truong hop (Nghi quyét 33/2020/NQ-HPND ngay
10/12/2020 cua HG1 dong nhan dan tinh Binh Phudc quy dinh mtrc thu, ndp 1¢ phi ho
tich trén dia ban tinh Binh Phudc).

- Mién 1& phj cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thudc hd
ngheo; nguoi khuyét tat.

i) Mau don, miu to khai:

+ To khai dang ky lai két hon (néu ndp hd so theo hinh thic tryc tiép);

+ Biéu mdu dién tir twong tdc dang ky lai két hén (néu ndp ho so theo hinh thirc
truc tuyén).

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan ¢ thAm quyén cua Viét Nam trudc
ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan két hon
déu bi mat;

- Nguoi yéu cau dang ky lai két hon con séng vao thoi diém yéu cau dang ky lai
két hon.

I) Can cir phép ly cia TTHC:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phit quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh 56 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢
dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phép quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tw, dang ky ho tich truc tuyén;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d¢ thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co s& dir
liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi x4c nhan l1a nguoi géc Viét Nam, 1¢
phi qudc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudéng dan vé
phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phd truc
thudc Trung uong;

- Thong tu 56 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sua doi, b6
sung mot so dzeu ciia Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Héi dong nhdn dan tinh,
thanh pho truc thuéc Trung wong.

Mdu don, to khai dinh kém
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tu do - Hanh phUlc

TO KHAI PANG KY LAI KET HON

Kinh gui: et

Ho, chir dém, t€n NEWOT YEU CAU:.......oooiiviiiiiiiiiiie e

N O CU T .o

Pé nghi co quan ding ky la ikét hon theo ndi dung dudi day:

Ho, chir d€m, tEN CUA V@I .......ooiiiiiiie e
Ngay, thang, NAM SINN: ..o
DaANn tOC: wvveieeeieieeeee e QUOAC HCR: oot

Ho, chir d8m, ten CHA CHOME: ........co.oveeeeeeeeee ettt
Ngay, thdng, NAM SINN: ...ocoiiii e
DAN OC: oo, QUOC HICH: oo

N O CU T oo e e

T61 cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.

Lamtai: ......................... , NQAY........... thang......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Dé nghi Cé’.p ban sao(ﬁ): Co |:|, Khéng |:| ....................................
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Chd thich:

) Ghi 15 tén co quan ding ky lai két hon.

@Ghi theo noi ding ky thudong tra; néu khong c6 noi ding ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®)Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chtirng minh nhan dan hodc gidy tor
hop 1¢ thay thé (vi du: Chimg minh nhén dan s6 001089123 do Coéng an thanh ph6 Ha Noi
cap ngay 20/10/2004).

“) Ghi 6 tén co quan dadang ky két hon trugeday.

®) Chi khai trong trudng hop biét rd.

© pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong.
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20. Thi tuc diing Ky lai khai tir. Ma s6 TTHC: 1.005461
a) Trinh ty thye hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky lai khai tur
nop ho so dang ky lai khai tir tai Bo phan mot ctra cia UBND cap xd co tham quyén; ndp
1¢ phi néu thudc truong hop phai ndp 18 phi ding ky lai khai tir; ndp phi cip ban sao Trich
luc khai tir néu ¢6 yéu cau cip ban sao Trich lyc khai tir.

- Néu lua chon hinh thirc nép ho SO tryc tuyen nguoi co yéu cau dang ky lai
khai tr truy cdp Cong dich vu cong quoc gia hodc Cong dich vu cong cap tinh, dang
ky tai khodn (néu chua 6 tai khoan), xdc thyc nguoi dung theo huong dan, ding nhdp
vao hé thong, xdc dinh dung Uy ban nhan dén cdp xd cé tham quyen

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyen cung cdp théng tin theo biéu
madu dién tir twong tdc ding ky lai khai tir (cung cap trén Cong dich vu céng), dinh kem
ban chup hoac ban sao dién tu cac gzay to, tai lieu theo quy dinh, nop phi, 1é phi thong
qua chirc nang thanh toan tryc tuyén hodc bang cdch thirc khdc theo quy dinh phdp
ludt, hoan tdt viéc nop hé so.

- Can bo tlep nhan ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day di, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi c6 yéu cau (néu nguoi cd yéu cau lya chon hinh thire nop hd so tryc tiép)
hodc giri ngay Phiéu hen, tra két qud qua thu dién tu hodc gm tin nhan hen tra két qua
qua di¢n thoai di dong cho nguoi cé yéu cau (néu nguoi co yéu cau lya chon hinh thirc
nép hé so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam cong tac ho tich xir
ly.

- Sau khi tiép nhdn ho S0’ theo hinh thitc nop truc tiép, can bé tiép nhin ho so
tai B phdn mét civa thiee hién sé héa (sao chup, chuyén thanh tai liéu di¢n tir trén he
thong thong tin, co so dit lieu) va ky so vao tai ligu, hé so gidi quyét thi tuc hanh
chinh dé dwoc sé6 héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 18 thi co thong bao cho ngudi yéu cau
bd sung, hoan thién hd so, néu 13 loai gidy td, ndi dung can bd sung dé nguoi b yéu
cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Néu ngudi cd yéu cau dang ky lai khai tir khong b6 sung, hoan thién dugc
ho so thi bao cdo Trudng bd phan tiép nhan hod so co van ban tir chdi giai quyét yéu
cau dang ky lai khai tur.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢ clia
cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh
kem).

+ Trudong hop hd so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan mot ctra dé thong
bao cho ngudi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hgp can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap
Phiéu xin 16i v hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra ket qua va thoi
gian hen tra két qua, chuyén Bo phén mot cira dé tra cho ngudi co yéu cau (néu nguoi
¢ yéu cau lya chon hinh thirc ndp hd so truc tlep) hodc giti Phiéu xin 16i va hen lai
ngay tra ket qua qua thu dién tw hodc gui tin nhdn qua dién thoai di dong cho nguoi
6 yéu cau (néu nguwoi ¢é yéu cau liwa chon hinh thire nép hé so true tuyén).
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+ Néu thay thong tin khai tur day d va phu hop, ho so day du, hop 1¢, ding quy
dinh, truong hop tiép nhan hd so dang ky lai khai tir theo hinh thirc tryc tiép, thi cong
chuc tu phap - ho tich thuc hién viéc ghi vao So dang ky khai tir, cap nhat thong tin dang
ky lai khai tir va luu chinh thie trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung.

Truong hop tiép nhdn ho so ding ky lai khai tir theo hinh thikc tric tuyén, cong
chike tw phdp - hé tich giri lai biéu mau Trich luc khai tir dién tirvéi thong tin ddy dii cho
nguoi yéu cau qua thie dién tir hodc thiét bi so.

Ngueoi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, day di cia cdc thong tin
trén biéu mau Trich luc khai t dién tir va xdc nhan (t6i da mét ngay).

Néu nguwoi c6 yéu cau xdc nhdn théng tin da thong nhat, day di hodc khéng cé
phan hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién viéc ghi noi
dung vao Sé ding ky khai tit, cdp nhdt thong tin dang ky lai khai tir va leu chinh thire
trén Phan mém ding ky, quan Iy hé tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich lyc khai tu, trinh Lanh dao UBND ky,
chuyén t6i Bo phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai tir,
trong S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tu.

b) Cach thirc thye hién:

Nguoi ¢ yéu cau dang ky lai khai tir truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién viée dang ky lai khai tur tai B phan mét ctra cia UBND cap x4
hoac guri h6 so qua hé théng buu chinh hodc nép hé so truc tuyén trén Cong dich vu cong

quoc gia (https://dichvucong.gov.vn)  hodc  Céng dich vu  céng cdp  tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phan, sé lwgng hd so:

* Thanh phén hoé so:

- To khai dang ky lai khai tir theo mau (néu ngudi co yéu cau lya chon nop ho so
theo hinh thirc truc ti€p);

- Biéu ma~u dién tir twong tac dang ky lai khai tw, trong d6 ¢ cam doan cac
théng tin cung cdp la ding su thdt, khong con ban chinh Gidy chirng ti/Trich luc khai
tir, dd nép i cac gidy to hién cé va chiu hoan toan trach nhiém trudc phdp ludt vé ngi

dung cam doan cua minh (do nguoi yéu cau cung cap théng tin theo huwéng dan trén
Céng dich vu cong néu ngu’o‘z 6 yéu cau liwa chon ndp ho so theo hinh thirc triec tuyén).

- Ngudi ¢6 yéu cau dang Ky lai khai tir thuc hién viéc nop/xuat trinh (theo hinh
thure truc tiep) hodc tai I&n (theo hinh thirc truc tuyén) cac giay to sau:
* Gidy to phdi ngp:

- Ban sao Gidy chimg tir trudc ddy duoc cp hop 18. Néu khong c6 ban sao Gidy
chtng tir trudc day duoc cap hop 18 thi ndp ban sao ho so, gidy to lién quan c6 ndi
dung chtg minh sy kién chét.

- Vian ban uy quyén theo quy dinh cua phép luét trong truong hop uy quyén
thue hién viéc dang ky lai khai tir. Truong hop nguoi duge uy quyén la 6ng, ba, cha,
me, con, vg, chong, anh, chi, em rudt cia ngudi iy quyén thi vin ban ty quyén khong
phai chung thuc.

* Gidy to phdi xudt trinh:
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- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia trj
sir dung dé chimg minh vé nhan than cua ngu(n c6 yéu cau dang ky lai khai tir. Truong
hop céc thong tin ca nhan trong cac gidy to nay da cO trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
tryc tiép) hoic tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc céc gidy to phai xudt trinh néu trén.

*Luuy

- D6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thirc
tryc tiép:

+ Dbi voi giéy t& xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban chinh
hodc ban sao duoc cip tir s6 goc hodc ban chyp kem theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan,
khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- D6i véi gidy to giri kém theo néu ngudi yéu cau nép ho so theo hinh thire triec
tuyén:

+ Ban chup cac gidy to gui kém theo ho so ding ky lai khai tr triec tuyén phdi bdo
ddam ré nét, day di, toan ven vé ngi dung, la bdn chup bang mdy anh, di¢n thoai hoac
duoc chup, dwoc quét bang thiét bi dién tir, tr gidy to duoc cap hop ¢, con gid tri sur
dung; néu la gidy to do co quan co tham quyén nudc ngodi cdp thi phai dugc hop phap
héa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop gidy to, tai liéu phdi givi kém trong ho so ding ky lai khai tir triec
tuyén da co ban sao dién tir hoac da co ban dién tir gicfy to ho tich thi nguoi yéu cau dugc
sw dung ban dién tw nay.

+ Khi dén co quan dang ky h tich nhdn két qua (Trich luc khai ti/ban sao Trich
luc khai tir), nguoi ¢6 yéu cau dang kylai khai ti phdi xudt trinh gidy to tuy thdn, ngp cdc
gidy 1o la ¢) Thanh phdn, s6 lwong hé so ding ky lai khai ti theo quy dinh phdp ludt ho
tich.

Truong hop nguoi co yéu cau dang ky lai khai tur khong cung cap dwoc gidy to
néu trén theo quy dinh hodc gidy to nop, xudt trinh bi tdy xéa, sira chita, lam gid thi co
quan dang ky hé tich c¢é tham quyén ity bo két qud dang ky lai khai tir.

* S6 lwgng hd so: 01 bg

d) Thoi han giai quyét: 05 ngay lam viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

d) Poi twong thye hién thii tuc hanh chinh: C4 nhan
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e) Co quan thue hién thu tuc hanh chinh

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan déan cap x4, noi da dang
ky khai tur trude day.

- Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

g) Két qua thuc hién tha tuc_hanh chinh: Trich lyc khai tir (ban chinh), ban
sao Trich huc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).

h) Lé phi:5.000 d/truong hop (Nghi quyét 33/2020/NQ-HPND ngay
10/12/2020 ctia Hoi dong nhan dan tinh Binh Phudc quy dinh mic thu, ndp 1€ phi ho
tich trén dia ban tinh Binh Phudc).

- Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thude ho
nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

i) Mau don, miu to khai:

+ To khai ding ky lai khai tir (néu nop hd so theo hinh thirc truc tiép);

+ Biéu mdu dién tir twong tdc dang ky lai khai tir (Néu ndp hé so theo hinh thirc
truc tuyen).

K) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tr da dugc dang ky tai co quan c6 thérp quyén cia Viét Nam trudce
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay ching tir d€u bi mat.

[) Can ctr phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot sO diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢
dir liéu ho tich dién tw, dang ky ho tich truc tuyen;

- Thong tlI‘S(A’) 04/2020/TT-BTP ngay 28/5/2020 cia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 dicu cua Ludt Ho tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
ctua Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luéat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phdp quy dinh chi
tiet mot so diéu va bién p[zdp thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/,2020
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tw, dang ky ho tich truc tuyen;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan ly va sir dung phi khai thac, s dung thong tin trong co s¢ dir
liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhan 13 ngudi goc Viét Nam, 16
phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B) Tai chinh huéng dan vé
phi va 1€ phi thudc tham quyén quyét dinh ciia Ho1 dong nhan dén tinh, thanh pho truc
thudc Trung wong;

- Thong tw s6 106/2021/TT-BTC ngdy 26/11/2021 cia B Tdi chinh sia doi, bo
sung mot so dieu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hwong dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhan dan tinh,
thanh pho tryc thuéc Trung wong.
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Chd thich:

WGhi 13 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong ¢ noi ding ky thudng tra thi ghi theo
noi dang ky tam tro; truong hop khong co noi dang ky thuong tra va noi dang ky tam tru thi
ghi theo noi dang sinh song.

“)Ghi thong tin vé gidy to tily than nhu: h¢ chiéu, chimg minh nhan dan hofc giy to
hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Coéng an thanh ph6 Ha Noi
cap ngay 20/10/2004).

(4)Tr1rc‘mg hop chua xéac dinh duogc thi dé trong.

®) Ghi rd tén co quan da dang ky khai tir trude day.

© Chi khai trong truong hop biét rd.

pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



I1l. THU TUC HANH CHINH THUC HIEN TAI CO QUAN QUAN LY CO
SO DU LIEU HQ TICH PIEN TU

1. Cép ban sao Trich luc hd tich. Ma s6 TTHC: 2.000635

a) Trinh ty thue hién:

- Néu Iira chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau cp ban sao Trich
luc ho tichnop hd so dé nghi cép ban sao Trich luc hd tich tai B phan mot ctra/Trung
tam hanh chinh cong ctia Co quan quan Iy Co so dit lidu ho tich dién tir ¢6 thAm quyén;
ndp phi, 1¢ phi theo quy dinh phap luat.

Trudng hop co quan, to chirc c6 thim quyén dé nghi cip ban sao Trich luc hd
tich ctia ca nhén thi giri vin ban yéu cau néu rd 1y do cho Co quan quan 1y Co s dir liéu
ho tich di¢n tur.

- Néu Iya chon hinh thirc nép ho so truec tuyén, nguoi co yéu cau capban sao
Trich luc ho tichtruy cdp Céong dich vu cong quoc gia hodc Cong dich vy céng cap tinh,
dang ky tai khodn (néu chuwa cé tai khodn), xdc thuc ngueoi ding theo hwéng dan, ding
nhdp vao hé tho”hg, xac dinh dung Co quan quan ly Co so dir lieu ho tich dién tur co tham
quyeén.

Nguoi c6 yéu cau capban sao Trich luc hé tichtruc tuyén cung cdp thong tin theo
bzeu mau dién tir twong tdc cdp ban sao Gidy khai sinh, ban sao Trich luc ho tich (cung
cap trén Cong dich vu cong), dinh kém bdan chup hodc bdan sao dién tir cdc gidy to, tdi
liéu lién quan dén ndi dung dé nghi capban sao Trich luc ho tich; ndp phi, I¢é phi thong
qua chirc nang thanh todn truc tuyén hodc bang cdch thirc khdc theo quy dinh phdp
ludt, hoan tat viéc nop ho so.

- Can bo tlep nhan ho so tai Bo phan mot ctra c6 trach nhi¢ém kiém tra tinh chinh
xéc, dy di, thong nhét, hop 18 cua hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan h6 so; néu tiép nhan hé so sau 15
gio thi co Phleu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tlep theo (néu
nguoi ¢6 yéu cau lya chon hinh thire nop hd so truc tlep) hodcgiti ngay Phiéu hen, tra
két qua qua thw dién tir hodc gui tin nhdn hen tra két qud qua dién thoai di dong cho
nguoi co yéu cau (neu nguoi ¢6 yéu cau lwa chon hinh thirc nép ho so truc
tuyén);chuyén ho so dé cong chirc 1am cong tac ho tich xur 1y.

- Sau khi tié}) nhdn ho so theo hinh thirc nop truc tié}), can bo tié}) nhan hé so tai
Bo phan mot ciea thuce hién 56 héa (sao chup, chuyén thanh tai liéu dién tu trén hé théng
théng tin, co s& dir liéu) va ky sé vdo tai liéu, hé so gidi quyét thii tuc hanh chinh da
dwoc s6 héa theo quy dinh.

(i) Truong hop hé so chua day du, hop I¢ thi co thong bao cho nguoi yéu cau b
sung, hoan thién hé so, néu ré logi giay to, ngi dung can bo sung dé nguoi cé yéu cau bo
sung, hoan thién. Sau khi ho so duoc bo szmg, thuee hién lai buoc (i),

(iii) Truong hop nguoi co yéu cau cdpban sao Trich luc h¢ tich khéng bo sung,
hoan thién duwoc hé so thi bdo cdo Truong bé phdn mét cira cé théng bdo tir choi gidi
quyét yéu cau capban sao Trich luc hd tich.

- Cong chuc lam cong tac ho tich tham tra hd so (tham tra tinh thong nhét, hop 18
ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoic dinh
kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét,
phai tu chdi thi guri thong bao vé tinh trang ho so t6i Bo phan mdt ctra dé thong bao cho
ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);
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+ Truong hop can phai kiém tra, xac minh lam rd hoic do nguyén nhan khic ma
khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac ho tich 1ap Phiéu
xin 16i va hen lai ngay tra két qua, trong do6 néu 10 1y do cham tra ket qua va thoi gian
hen tra két qua, chuyen Bo phan mot cira dé tra cho ngudi cd yéu cau (neu nguoi co yéu
cau lua chon hinh thic nop hd so truc tlep) hoac gui Phiéu xin 16i va hen lai ngay tra
két qua qua thu dlen tr hodc guri tin nhdn qua dién thoai di dong cho nguoi co yéu cau
(neu nguoi co yéu cau lya chon hinh thirc nop hé so truc tuyen)

+ Néu thdy hd so day du, hop 18, dang quy dinh, trudng hop tiép nhan ho so cip ban
sao Trich Iyc ho tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac h tich inban sao
Trich luc ho tich trinh Thu ‘truong Co quan quan ly Co so dir liéu ho tich dién tur Ky,
chuyén téi BO phan mét cira dé tra két qua cho ngudi co yéu cau.

Truong hop tlep nhdn hoé so xin capban sao Trich luc ho tich theo hinh thirc truc
tuyen, cong churc lam cong tac ho tich gui lai noi dung biéu mau Trich luc ho tich dién tie
twong wng voi thong tin day du cho nguoi yéu cau qua thu dién tur hodc thiét bi so.

Ngueoi yéu cau cé trach nhiém kiém tra tinh chinh xdc, day di ciia cdc théng tin
trén biéu mau Trich luc ho tich dién tuwva xdc nhdn (toi da mot ngay).

Néu nguoi c6 yéu capban sao Trich luc hé tich da thong nhat, day di hodc khéng
co phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tichin bdan sao Trich luc
hé tich, trinh Thu truong Co quan quan ly Co so dit liéu ho tich dién tur ky, chuyén t6i Bo
phdn mét cira dé tra két qua cho nguoi ¢é yéu cau.

- Nguoi co yéu cau cap ban sao Trich luc hé tich dwoc nhdn két qua theo mot
trong cac phuong thirc sau day:

+ Nhan ban d:i,én tir ban sao Trich luc ho tich gui qua thu dién tu, Kho quan Iy
dir liéu dién tir cua to chire, ca nhan do;

+ Nhan bd{a d‘i;én tr ban sao Trich luc ho tich gui vao thiét bi so, thong qua
phuong phap truyén so liéu phu hop, dam bao an toan, bao mdt thong tin;

+ Nhdn két qua la ban sao Trich luc ho tich thong qua hé théng buu chinh,

+ Nhdn két qua la ban sao Trich luc h¢ tich tai co quan dang ky ho tich.

b) Cach thirc thyc hién:

Nguoi ¢6 yéu cau cap ban sao Trich luc ho tichtryc tiép thuc hién hodc ty quyén
cho nguoi khac thuc hién nop ho so truc tiép tai B6 phan mét cira/Trung tdm hanh chinh
cong cua Co quan quan ly Co s¢ dir liéu ho tich dién tir hodc gui hd so qua hé thong buu
chinh hoic ndp hé so truc tuyen trén Cong dich vu cong quoc  gia
(https://dichvucong.gov.vn) hodc Cong dich Vi cong cdp tinh
(https://dichvucong.binhphuoc.gov.vn).

¢) Thanh phén, s6 lwgng ho so:

* Thanh phén hé so:

- T& khai dé nghi ban sao Trich luc ho tich theo mau trong trudng hop ngudi yéu
cau la ca nhan hodc Van ban yéu cau cip ban sao Trich luc hd tich néu 1o 1y do trong
truong hop nguoi yéu cau la co quan, to chirc(néu ngudi ¢6 yéu cau lua chon ndp ho so
theo hinh thurc truc ti€p);

- Biéu mau dién tir tuong tdc cdp bdn sao Gidy khai sinh, ban sao Trich luc ho
tich(do nguoi yeu cau cung cdp thong tin theo hudng dan trén Cong dich vu céng, néu
nguoi co yéu cau lwa chon ngp ho so theo hinh thire truec tuyén);
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- Ngudi ¢6 yéu cau cip ban sao Trich luc ho tichthyc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to' phdi nop:

- Van ban uy quyén theo quy dinh ctia phép lut trong trudng hop uy quyén thyc hién
yéu cau cp ban sao Trich luc hd tich. Truong hop nguoi dugc uy quyén la 6ng, ba, cha,
me, con, vg, chdng, anh, chi, em rudt cia ngudi Gy quyén thi vin ban Gy quyén khong phai
chimg thuc.

* Gidy to phdi xudt trinh:

-Hb chiéu hoic ching minh nhan dan hodc thé cin cudc cong dan hodc cac gidy
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri sir
dung dé chimg minh vé nhan than cta ngudi co yéu cdu cap xac nhan thong tin ho tich.
Truong hop cac thong tin ca nhan trong cac gidy t ndy da c6 trong Co s dir lidu qudc
gia vé dan cu (CSDLQGVDC), Co s¢ dir liéu ho tich dién tur (CSDLHTDT), dugc hé
thong dién tu dong thi khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo
hinh thtc truc tuyén);

Truong hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban sao co
chtng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy
’ - P6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thire tryc
tiép:
+Doi voi gidy to xuat trinh khi ding k¥ ho tich, ngudi tiép nhan co trach nhigm
kiém tra, ddi chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu

trong ho so va tra lai cho nguoi xuit trinh, khong dugce yéu cau ndp ban sao hodc ban
chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tu ban chinh
hodc ban sao dugc cap tir s6 gdc hodc ban chup kem theo ban chinh glay to dé dbi
chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup véi1 ban chinh va ky xac nhan,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich theo
quy dinh ciia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

- Déi véi gidy to giri kém theo néu nguwoi yéu cau ngp hé so theo hinh thire tric
tuyén'

+ Ban chup cac gzay 1o guri kem theo ho so cdp ban sao Trich luc hé tich truc tuyén
phdi bdo dam ré nét, day di, todn ven vé ngi dung, la ban chup bang may anh, dién thoai
hoac dwoc chup, dwoc quét bdng thiét bi dién t, tir gidy to dwoc cap hop l¢, con gid tri st
dung; néu la gidy to do co quan co tham quyén nuée ngodi cdp thi phai duoc hop phap
héa linh sy, dich sang tiéng Viét theo quy dinh, trir triong hop dwoc mién hop phdp héa
lanh su.

+ Truong hop nhén két qua (ban sao Trich luc hé tich) tai co quan dang ky ho tich,
nguoi ¢o yéu cau cap ban sao Trich luc ho tich phai xuat trinh gidy to tuy thin; nép cdc
gidy to, tai liéu |a ¢) Thanh phan, so lwong hé so cdp ban sao Trich luc ho tzchtheo quy
dinh phdp ludt ho tich.Truong hop gidy to, tai liéu phai giti kém trong ho so cdp ban sao
Trich luc ho tich truc tiép hodc truc tuyén da c6 ban sao dién tir hodc dd c¢é ban dién tir
gidy to hé tich thi nguoi yéu cau dwoc sir dung ban dién tir nay.
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* S0 lwgng ho so: 01 bd

d) Thoi han giai quyet Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau
15 gio ma khéng giai quyét dugc ngay thi tra két qua trong ngay 1am viée tiép theo.

d) Poi twrgng thure hién thii tuc hanh chinh: Ca nhén, t6 chiic

e) Co quan thwc hién tha tuc hanh chinh: Co quan quan 1y Co so dir liéu
hd tich di¢n tir.

g) Két qua thwc hién thi tuc hanh chinh: Ban sao trich lyc ho tich

h) Lé phi:8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

- Mién 1¢ ph}' cho nguodi thudc gia dinh c6 cong voi cach mang; nguoi thudc ho

ngheo; nguoi khuyét tat.

i) Miu don, miu to khai:

+ To khai cap bén sao Trich luc h tich theo mAu ddi voi truong hop ngudi yéu cau la
ca nhan (n€u ndp ho so theo hinh thirc truc ti€p);

+ Vén ban yéuqcéu cap ban sao trich lyc hd tich néu 16 ly do trong trudong hop nguoi
yéu cau la co quan, t6 chirc (néu ndp hod so theo hinh thirc truc ti€p);

+ B{éu mau ‘h.o” tich dién twr tuong tdc c:d}) ban sao Gid'y khai sinh, ban sao Trich luc
ho tich(néu ngp ho so theo hinh thurc truc tuyén).

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khéng c6

[) Can ctr phép ly cia TTHC:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mdt sO diéu va bi¢n phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s
dir lieu ho tich dién tw, dang ky ho tich truc tuyén,

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Luat HO tic}} va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét s6 di€u va bi¢n phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phdp quy dinh chi
tiet mot so diéu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tw, dang ky ho tich truc tuyen,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy dinh mirc
thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co s¢ dir liéu

h¢ tich, phi xac nhén c6 qudc tich Viét Nam, phi xac nhan la nguoi gbc Viét Nam, 18 phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh hudng dan vé
phi va 1¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung wong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ciia B Tai chinh sira doi, bo
sung mot so dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
hwong ddn vé phi va Ié phi thugc tham quyén quyet dinh cua Hoi dong nhan dan tinh,
thanh pho tryc thuoc Trung wong.

Ghi chl: Phan chit in nghiéng la ndi dung sira doi, bo sung, thay thé.

Mau don, to khai dinh kém


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap - Tw do - Hanh phuc

. TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh gui: ettt
Ho, chit d8m, tn NEWOT YU CAU .......cooeveevceceeeeee ettt
INOT CU T @ ettt ee et
GIAY 0 Y thANT @ttt r e
Quan hé véi nguoi duogc cap ban sao Trich 1uc ho Eh: ..o
pé nghi co quan cAp ban sao trich luc ettt
cho nguoi c6 tén duwdi day:
Ho, chit @@, tEI: ...
Ngay, thang, NAM SINN: ..o s
Giditinh: ... Dan toc: ...ccocvvvieiiiieeeeiis Quéc tich: .o
INGT CU T @) ettt ettt ettt ettt ee e es e s et et e et e
GiAy t0 Y thAN: @ ..o
S6 dinh danh ca NhAN (DU COY: w.vvuvvveieeieeeeeeeee ettt
ba dang ky tai: ettt E ettt
ngay .......... thang ........... nam .............. SO.eveeeerrenans QUYEN SO v e,
S6 luong ban sao yu cau Cap:...........o.ee...... ban®.

TOI cam dqan nhiing nd1 dung khai trén day l1a dung su that va chiu trach nhi€ém trudc
phép luat vé cam doan cua minh.
LM QT covoeieece e , Ngay ...... thang ..... nam ..........
Ngudi yéu cau
(ky va ghi ro ho, chir dém, tén)
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Chd thich:

W) Ghi tén co quan dé nghi thuc hién viéc cép ban sao Trich luc ho tich.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong ¢6 noi dang ky thuong tra va noi dang ky tam
trt thi ghi theo noi dangsinh song.

f3) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi 1o s0, co quan cap,
ngay cap ho chiéu, chimmg minh nhan dan hodc giay to hop I¢ thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cip
ngay 20/10/2004.

“ Ghi 13 loai viéc ho tich da dang ky trude daynay dé nghi cAp ban sao Trich luc hd
tich.

®) Ghi 15 tén co quan da dang ky hd tich trudc day.

Vi dy: Uy ban nhan dan phuong Pién Bién, quin Ba Pinh, thanh phé Ha Noi.

ij ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
So Tu phép tinh Hoa Binh
©) Ghi 16 b lwong ban sao dé nghi cap.
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